Howick Primary School

2021
Year 5/6
Permanent Scale A Appointment
Commencing Term 2

Dear Applicant
Thank you for expressing an interest for the Permanent Year 5/6 Teacher at Howick
Primary School, commencing at the start of term 2, 2021.
The following documents are included in this application pack:
• Information about our School
• Criteria for Appointment
• Role Description
• Application for Appointment
Information about our school and can be obtained from the school website
www.howickprimary.school.nz.
Please ensure that your CV clearly addresses the criteria for appointment.
The application for appointment is to be returned with your CV and covering letter by
12:00 pm on Friday March 26 or sooner)
Appointments Committee
Howick Primary School
Willoughby Ave
Auckland 2014
or email to office@howickprimary.school.nz
Timeline:
9 March
Ad goes online
26 March
Applications close
29 March (or sooner if applicable)
Interview candidates
ASAP after interviews
Successful applicants emailed/phoned
The appointment commences at the beginning of term 2 2021, or as negotiated.
If you have any further questions please contact the school office.
School: 09 534 6082.
Yours sincerely
Leyette Callister
Principal

Information about our school
Our Vision is to “Inspire confident, future-ready, life-long learners”
Howick Primay school is a decile 8 school situated in Howick. The roll is
just over 350 students and growing with a range of ethnicities reflective
of our local population. We usually host International students both long
and short-term and have a Te Reo learning programme throughout the
year. We have an active Kapahaka group and strong Arts focus with two
choirs and a variety of other musical groups that perform a different times
during the year.
We have 15 classes in two main areas – Tui with Years 0-3 and Senior
with years 3-6 We have a music specialist who works with all classes and
a Montessori Unit that caters for children from year 1-6. We have a DP
/SENCO who is released to support learning and an AP with
responsibilities across the school for Literacy and Assessment. We are in
year 2 of a Mathematics Professional learning and Development contract
which includes ALim. We regularly host student teachers from all the
Educational Institutions and are engaged in a local Kahui Ako,
Our curriculum is concept based and we have a strong formative
assessment focus with student agency and voice a key part of the
reporting system. Our concepts span the year levels and are ageappropriate. The first and last 2 weeks of every year are based on
“Learning focused Relationships” between teachers and students to gain
the best possible start and set up for a successful learning year.
Personalised learning is one of our hallmarks and is demonstrated in our
successful achievement data. We have been developing our Vision
together through the “Schools that Deliver” programme which
commenced in 2019. Attached is out school detailed Vision which
describes how we want to operate together to be a successful and highly
effective organisation. Please read this and consider how you fit into the
profile.
We are proud of the achievements of our students and the opportunities
that are made available to them to create all round citizens who can
confidently step to the next level of their schooling.

Howick Primary Shared Vision draft 3 (composed by staff at 2 day
introductory workshop)
15.2.19
Howick Primary School values the importance of an effective partnership
between parents, guardians and staff. At our school we provide an education
where we are developing our cultural intelligence from both bicultural and
multicultural perspectives. We celebrate diversity and create an environment
where everyone values and respects the differences and the uniqueness of
everyone. We reinforce our school values in everything we do.
To build a partnership between parents and staff we use clear, effective and
consistent communication. Knowing what we expect of them and what they
expect of us helps us build relationships that benefit our children. We value
our parent community as the primary educators of their children, and
encourage parents to share their skills and knowledge. We help by teaching
our students to communicate with their parents about what they are learning.
Professional development on cultural norms helps staff to be understanding
and best support our community.
The school’s priority is to help all learners to reach their academic, social and
cultural potential. Howick Primary School operates in a way that encourages
effective collaboration. All teachers are encouraged to be informed of best
teaching practice and feel safe to share their knowledge, successes and
challenges. We participate willingly in critical reflections in response to the
data/evidence we gather. Teachers have access to professional development
to help them enhance their proficiency and effectiveness. We are supported
with relevant and targeted resourcing. Specialist teaching and support is
sought when necessary.
Rather than solely focusing on learning achievement, Howick Primary School
celebrates students’ learning growth. We share data with each child and set
goals to close gaps in their learning so students know their own pathway and
where they are in relation to achieving their goals. We focus on ensuring
students are the agents of their own learning. By using a continuous and
varied range of assessments we are able to be responsive to the data in order
to improve teaching and learning.
Meaningful relationships are built and rapport is developed. We value
feedback, creating an environment where every child and staff member
receives rich, regular, quality feedback, necessary for continuous growth and
learning. We support and challenge each other respectfully, honestly and with
integrity. We show professionalism and lead by example in all levels of our
school. Our expectations are clear and transparent and we make sure that we
realise the potential of everyone as leaders.
Howick Primary School is about the development of learners through living
our core values and building strong relationships with our parents and the
wider community.

Criteria for Appointment:

The Scale A teacher we appoint will be:
• An enthusiastic and innovative classroom teacher.
• A team player with a sense of humour.
• Experienced or interested in personalised learning and teaching
through the inquiry process.
• A collaborative and highly motivating teacher.
• Able to integrate their teaching practice throughout curriculum
areas.
• Able to use data to improve teaching practice and student
outcomes.
• Committed to the school’s positive culture, exemplified through
PB4L.
• Involved in developing themselves as a professional through
professional learning and development opportunities.
• Able to develop positive relationships with students and
colleagues.
• Able to get involved in the extra-curricular activities the school
has to offer students

Role Description
Name:
Responsible to: Principal, Deputy Principal, Team Leader and Appraiser

Person Specifications:

•
•
•
•

Uphold the school’s vision, beliefs and values
Adhere to the school’s Code of Conduct
Follow the planning and assessment expectations of the school
Meet the Practicing Teacher Criteria appropriate to your experience

Primary Objectives:
• Model and promote positive and constructive relationships with staff, students and the community
• Actively engage in professional, open to learning conversations
• Value team work and collaborate with others
• Share knowledge, skills and resources
• Explore, recognise and celebrate Maori identity, language and culture, including making good use
of local expertise and the local context
• Apply the ‘teaching as inquiry’ process and strategies with a view to improving practice and
student outcomes
• Use classroom practices and implement programmes that engage all learners, accelerate learning
of all students so that they experience success
• Use a range of strategies to support students to have a voice in co-constructing what and how they
learn

Key Tasks Expected Results
1. Teaching and Learning

1.1 Maintain appropriate planning and assessment records
in line with the school timelines.
1.2 Maintain a safe, well-organised, student-focused
learning environment.
1.3 Continually adapt and modify activities, resources and
technologies in order to scaffold students’ learning.
1.4 Reflect on classroom practice in an on-going way.
1.5 Change and adapt current practice in response to
students’ needs and new evidence and research
1.6 Create a classroom environment where students can
take risks with their learning and see mistakes as learning
opportunities.
1.7 Acknowledge, respect and encourage student voice,
their perspectives and values and actively promote student
agency.
1.8 Promote our school based initiatives, such as PB4L
and be instrumental in supporting change and suggesting
improvements where these are deemed necessary.

2. Professional learning and Development
2.1 Undertake professional support and guidance
2.2 Attend all PLD opportunities offered
2.3 Be open to learning
2.4 Commit to making on-going improvements to practice
2.5 Actively engage in the school’s coaching programme
with a view to improving practice and student outcomes
3. Leadership in Sports/Physical Education – 1MU attached.
3.1 Coordinate and oversee the Physical Education
programmes within the school Curriculum
3.2 Coach teams in preparation for inter-school and
within-school competitions
3.3 Organisation of lunchtime recreational activities to
keep our students active.
3.4 Work with the events coordinator to organise teams
for off-site sports events

Signed: _____________________________________
Employee

__________________________________________
Date:

Howick Primary School

APPLICATION FOR APPOINTMENT
TO: APPOINTMENTS COMMITTEE (Envelopes should be endorsed ‘Confidential Application’)
POSTION APPLIED FOR: Fixed Term Year 2/3 SCALE A TEACHER, HOWICK PRIMARY
SCHOOL

PERSONAL DETAILS
Name
Address:

Home Phone
Work Phone

Citizenship

Registration
expiry

Email

PRESENT EMPLOYER
Name
Address:

Position held:

Work Phone
Other Phone
Mobile Phone
Date
Commenced

REFEREES
Referees Details:
Name
Address:

Home Phone
Work Phone
Mobile Phone

Email
Referees Details:
Name
Address:

Home Phone
Work Phone
Mobile Phone

Email
Referees Details:
Name
Address:

Home Phone
Work Phone
Mobile Phone

Email

TERTIARY EDUCATION QUALIFICATIONS
Institution Attended

Year

Qualifications Attained

Date awarded

TEACHING SERVICE
Position

School

Date From

Date To

OTHER INFORMATION
Have you had any injury or medical condition which the tasks of this job may aggravate or contribute
to, or know of any reason why you might have difficulty carrying out the job description attached?
☐ Yes ☐ No
If yes, please give details below:

Do you have any matters relating to yourself currently or previously before the
Teachers Council?
☐ Yes
Do you have a current New Zealand driver’s licence?
☐ Yes
Do you give permission for your police record to be checked?
☐ Yes
Have you changed your name by deed poll/statutory declaration?
☐ Yes
Other names known by:_______________________________________________________________

☐ No
☐ No
☐ No
☐ No

PRIVACY ACT 1993 (TO BE SIGNED BY THE APPLICANT)
This Application is submitted with the understanding that any further information given is for the use
of the employer and their authorised representatives who may at any time have access to this
information.
Furthermore consent is given for members of the Howick Primary School Appointments Committee or
its advisor to make enquiries of my present or past employers or colleagues or any other person who
may assist in establishing my suitability for the position of Teacher at this school.
APPLICANT’S SIGNATURE: _____________________________DATE_____________________

DECLARATION
HAVE YOU EVER BEEN CONVICTED OF AN OFFENCE AGAINST THE LAW? (apart from
minor traffic offences)
Received police diversion for an offence, have charges pending or know of any reason
why you should not be
employed to work in a school environment?
☐

Yes

☐ No

If YES, please provide date and details of offence(s) on a separate sheet. Please note that
you may be asked to provide a copy of the relevant court records available from the
registrar of the court concerned.
I certify that I am registered (or provisionally registered) as a New Zealand teacher. I
solemnly and sincerely declare that to the best of my knowledge and belief the
information given in this application and in my C.V. is correct.
Please bring two form of photo identification if invited to interview.

APPLICANT’S SIGNATURE: _________________________________DATE:_____________________________

