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Application Form for RTLB Practice Leader position in Cluster 6 

Personal Details 

Given Name:   __________________________________________________________________   
                             (First name)                                                                               (Surname) 

Are you known by any other name? ______________________________________________ 

Address: ___________________________________________________________________ 

___________________________________________________________________________ 

Telephone number (Work) ___________________ (Private): _________________________ 

Date of birth: ______________________ E-mail: ___________________________________ 

Names and addresses of two referees. 

Name: Name: 
 

Address: Address: 
 
 

Phone Mob: 
 

Phone Mobile: 

Capacity in which you have known this referee: Capacity in which you have known this referee: 

I consent to the school seeking verbal or written information about me from representatives of my 

previous employers and/or referees and authorise the information sort to be released.       

Yes/No   (please circle) 

If yes, Signature ______________________________________   Date _________________________ 

Current Position 

School _____________________________________________ 

Salary scale _________________________________________ 
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Application Package 

Position: Practice Leader 

Resource Teacher Learning and Behaviour 

Applicants should receive:  

 An application form 

 A job description 

 

When applying for the position you should ensure that: 

 The application form is completed and submitted with the stated documentation as 

soon as possible.  

 As well as the application form you should supply a C.V. 

 The name of two referees who may be contacted (telephone). 

 One referee must be a current line manager. 

 

Please email the application to:  

Jane Keir 

cluster6manager@cwat.ac.nz 

022 395 4089 

 

Closing date:  4pm Friday 11th February 2022 

Shortlisting:    24/2/22 

Interviews:     18/2/22 
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Previous Teaching Experience 

Position School Class Level Length of tenure 

    

    

    

    

    

 

Continue on separate sheet if necessary 

Current Registration number (if applicable): __________________________ 

Expiry date: ________________________ 

 

Formal qualifications: 
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General Information 

Please write a letter of application to accompany this form and your Curriculum Vitae.  

If your application is accepted, when could you commence employment? 

___________________________________________________________________________ 

 

Have you ever been convicted of any offence against the Law (apart from minor traffic 

conditions), or otherwise know of any reason why you should not be employed to work in 

the school environment? 

If so, please provide the date and details of the offence, or other reason, together with any 

other comments you may wish to make. 

 

Declaration 

I ________________________________________ (Full Name) declare that to the best of 

my knowledge the information given in this application and in my C.V. is true and correct 

and I understand that if any false or deliberately misleading information is given, or any 

material fact suppressed, I will not be accepted, or if I am employed, my employment will be 

terminated. 

 

Signed ____________________________  Date________________________ 
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TITLE: PRACTICE LEADER 

RESOURCE TEACHER: LEARNING AND BEHAVIOUR 

2022 JOB DESCRIPTION 

 

NAME:  RESPONSIBLE TO: 

 

Cluster Manager 

 

Lead School Principal 

 

 

FUNCTIONAL RELATIONSHIPS WITH: 

 

Cluster schools -Principal/SENCO/Staff 

 

BOT 

 

Parents / Whanau 

 

MoE / Other Agencies 

TEAM: 

REGISTRATION STATUS: 

CONTRACT TYPE: 

ALLOWANCES: 

 

EMPLOYER SCHOOL: Arahoe School.  

Practice Leader   
A practice leader is an RTLB who has additional delegated leadership responsibilities within 
a cluster. As a practising RTLB, a practice leader must be a New Zealand fully-registered 

teacher/kaiako with a current practising certificate. As practice leader responsibilities attract 
one or more leadership payments of $2,000, vacant positions should be advertised.   
Responsibilities   

A practice leader is responsible for leadership, guidance and support of RTLB in their 
professional practice, under the direction of the cluster manager. A practice leader supports 
the decisions of the RTLB strategic leadership and management team (principal and cluster 
manager). Practice leaders work closely with their cluster manager and support them in the 

day-to-day management of the cluster.   
Leading and supervising quality practice   
Ensure that RTLB practice is in accordance with the RTLB Professional Practice Toolkit, 

http://rtlb.tki.org.nz/Professional-practice.   
In collaboration with the cluster manager, ensure RTLB have the necessary resources to 
carry out their work.   

Support reflective practice processes in the team; develop and maintain communities of 
practice or project work that aligns with cluster strategic goals.   
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Foster a commitment to evidence-based practice and service provision.   
Ensure that RTLB deliver a culturally appropriate and responsive service by supporting 
culturally competent practice through, for 
example, Tātaiako https://educationcouncil.org.nz/sites/default/files/Tataiako.pdf.   

In collaboration with the cluster manager, ensure RTLB receive professional learning and 
development that supports RTLB appraisal goals and that aligns with the cluster strategic 
plan.   

Support the cluster manager in leading RTLB professional learning and development and 
performance appraisal processes.   
Provide professional support to RTLB including mentoring and coaching as necessary.    

Provide performance supervision of RTLB.   
Facilitate induction for RTLB new to the team.   
Support RTLB in training to attain the RTLB qualification within the specified time, and 

provide mentoring and/or supervision during the training period.   
  
Reporting   
Support RTLB to provide data on service outputs and outcomes to meet Ministry 

reporting requirements.   
  
Professional relationships   

Support the lead school’s governance and management policies.   
Provide open and reciprocal communication within the RTLB team and cluster schools.   
Develop and maintain effective, professional and trusting relationships within the RTLB 
team.   

Ensure all RTLB provide consistent information on the RTLB service and the Ministry’s 
Learning Support service to cluster Kāhui Ako, schools, communities, parents/whānau, and 
agencies.   

  
 

Description: Resource Teacher Learning & Behaviour 

A Resource Teacher: Learning and Behaviour (RTLB) may be based at a particular school but is 
employed by the board of trustees of the lead school employer for the cluster. The RTLB works 
across schools in a designated cluster of schools, providing support for schools and teachers in 
relation to year 0-10 students in particular. The RTLB will consult and work collaboratively with the 
Ministry of Education Special Education (Learning Support) staff.  

Purpose of the position:  

The role of the RTLB is to provide itinerant specialist support across the cluster to students and 
teachers, and work with families, in order to improve the education outcomes for students with 
moderate learning and/or behaviour difficulties. The role will include modelling and demonstrating 
inclusive practice, strategy or techniques to teachers so that:  

- students receive appropriate learning programmes that cater for their diverse needs and 
learning goals and behaviour management on an ongoing basis  
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- Teachers can use the skills they have acquired with these and other students with similar    
needs in an inclusive and unobtrusive manner.  

Accountability:  

The RTLB will be accountable to the board of the employer school through the Cluster Manager.  

Working relationships:  

The RTLB will:  

- work with staff and students in the designated schools  

- work with the Special Education Needs Coordinator (SENCO) and any special needs 
committee in cluster schools  

- work with the senior management team in cluster schools  

- work closely with Learning Support staff  

- work with other agencies such as Health  

-  in conjunction with the school and classroom teachers, liaise with students’ families.  

Key tasks: 

The key tasks of a RTLB are in accordance to the RTLB Professional Practice Toolkit and the He 
Pikorua Practice Framework requiring them to:  

- work flexibly within a designated cluster of schools  

- follow the He Pikorua framework throughout all casework  

- undertake operational procedures consistent with the agreed policies and needs of the 
Cluster 

- receive and process referrals, as described in the cluster review and intake process  

- work collaboratively, within an ecological model, with class teachers, relevant staff and SE to 
manage the behaviour and/or address the learning difficulties of a whole class, group, or 
individual students and  

1. identify needs  

2. set goals  

3. implement intervention/s  

4. monitor progress and assist teachers to adapt or implement programmes  

5. review  

6. record outcomes  
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7. record all casework on the database 

- support teachers with assessment, analysis and evaluation  

- model inclusive practice to teachers and lead professional development in schools as 
required 

-  report regularly to the cluster manager of the employer school detailing work undertaken 
and student outcomes  

- support schools to refer students to other services when additional specialist advice or 
behaviour support is required  

- keep appropriate records of all professional practice on the database 

-  provide written reports that describes and provides a statistical analysis of work undertaken 
throughout the year  

- where appropriate, support individual students for an agreed, brief period of time  

- assist with transitions of designated students between classes and schools.  

Task not part of the RTLB role  

An RTLB role does not include undertaking individual kura/school-based work such as: 

- Teaching a particular subject or course 

- Being a remedial tutor 

- Working as a teacher-aide or reliever 

- Taking responsibility for a special class or unit 

- Carrying out routing kura/school 

- Providing a counselling, social work or truancy service 

- Managing a crisis/traumatic incident 

- Being a tutor kaiako/teacher to beginning kaiako/teachers 

Person specification  

The successful applicant must be a trained teacher with the full New Zealand teacher registration 
and a current practising certificate, and should have the following attributes, knowledge and skills:  

- strong interpersonal and communication skills to allow for full and comprehensive 
consultation and effective teacher support  

- commitment to biculturalism and to meeting the needs of Māori students  
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- commitment to understanding the needs of students from different cultures, and a 
demonstrated willingness to provide services that are culturally appropriate  

- ability to meet the relevant Professional Standards for Experienced Teachers and key 
indicators for RTLB  

- the Resource Teacher: Learning and Behaviour qualification or the capacity and willingness 
to undertake and attain the RTLB qualification  

- empathy with students who have learning and/or difficulties  

- sound knowledge of the New Zealand Curriculum  

- assessment skills  

- ability to identify, implement and evaluate a range of educational and management 
approaches to meet students’ and teachers’ needs  

- ability to assist others to implement suitable interventions  

- ability to liaise and work with SE staff, and other professionals and/or agencies  

- ability to work with, and provide professional support for staff, families and whānau, in 
cluster schools  

- a current clean full drivers’ licence and be prepared to use own vehicle for work  

 

Additional Responsibilities  

An RTLB may be appointed to the position of practice leader or delegated those additional 
responsibilities (refer to the position description for the relevant detail).  

 

Note: at time of appointment, any additional leadership responsibilities that are negotiated, will be 
specified in a letter of confirmation outlining what leadership payments (if any) will be allocated and 
if permanent or fixed term.  

 

 


