
 

APPLICATION FOR EMPLOYMENT 
Important Notes for Applicants 

Thank you for applying for a teaching position with our school.  Please ensure you have a copy of the 

position (job) description before completing this application and read the following notes:   

1.​ You need to fill out this form yourself.  

2.​ First, read it through, then answer all questions and make sure you sign and date where indicated on 

the last page.  

3.​ Attach a cover letter and a current curriculum vitae (CV) containing any additional information. 

4.​ Copies only of qualification certificates should be attached. If successful in your application you will be 

required to provide the originals as proof of qualifications.  

5.​ If you are selected for an interview you may bring whānau/support people at your own expense. Please 

advise if this is your intention.  

6.​ Failure to complete this application and answer all questions truthfully may result in any offer of 

employment being withdrawn or appointment being terminated, if any information is later found to be 

false.  

7.​ All applicants are required to give consent to a Police vet:  

a)  You cannot be employed as a children’s worker if you have been convicted of a specified offence 

listed in Schedule 2 of the Children’s Act 2014 (unless you have obtained an exemption). The 

Criminal Records (Clean Slate) Act 2004 will not apply to these specified offences and these 

offences will be included in your Police vetting results.   

b)  The Clean Slate Act provides certain convictions do not have to be disclosed providing: 

•​ you have not committed any further offence within 7 consecutive years of being sentenced  

•​ you did not serve a custodial sentence1 at any time 

•​ the offence was neither a specified offence under the Clean Slate Act 2004 nor a specified 

offence under the Children’s Act 2014  

•​ you have paid any fines or costs  

1
Custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a 

sentence of imprisonment served by home detention, borstal training, detention centre training and any other 

sentence that requires the full-time detention of an individual. Non-custodial sentence includes, but is not limited 

to, a community-based sentence, a sentence of home detention, a sentence of a fine or reparation, a suspended 

sentence of imprisonment, and a specified order. 

 

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
https://xn--tekhuikhu-7bbe.govt.nz/core-worker-exemptions/
https://www.legislation.govt.nz/act/public/2004/0036/latest/DLM280848.html#:~:text=specified%20offence%20means%20any%20of%20the%20following%20offences%3A
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html


Please note that you are not obliged to disclose convictions if you meet the above conditions 

but can do so if you wish. If you are uncertain as to whether you are eligible contact the 

Ministry of Justice. 

8.​ Shortlisted applicants being interviewed will need to provide originals of both a primary identity 

document (e.g., passport) and a secondary identity document (e.g., New Zealand driver license).  A list 

of acceptable primary and secondary documents is available in the last sections of the Children’s 

(Requirements for Safety Checks of Children’s Workers) Regulations 2015. 

9.​ For the successful candidate, this document will be held on their personal file, otherwise the 

information provided will be securely destroyed after 30 days. You may access it in accordance with the 

provisions of the Privacy Act 2020. 

10.​ The information you provide may be disclosed to GovHub School Board Services (the service delivery 

arm of Te Whakarōpūtanga Kaitiaki Kura o Aotearoa – NZ School Boards Association) for the purposes 

of seeking advice related to this recruitment process.  This information will be handled in accordance 

with their privacy statement.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.legislation.govt.nz/regulation/public/2015/0106/latest/whole.html#DLM6482207
http://www.legislation.govt.nz/regulation/public/2015/0106/latest/whole.html#DLM6482207
https://www.tewhakaroputanga.org.nz/privacy-copyright-and-disclaimer#:~:text=respond%20to%20you.-,IPP3A%20Compliance,-a.%20From%20time


 

Application Form - Permanent Position, Year 3/4 Full Time Scale A Teacher 

 

Personal Details 

Surname:  

First name/s:  

Preferred name:  

Address:  
 
 
 
 

Email:  

Phone number:  

NZ citizen: 
 

Yes No If no, do you have a NZ Work Permit? Yes No 

Criminal 
conviction 

Yes No If yes, discharge without conviction? 
Details: 
 
 

Yes No 

Are there any health related conditions which could impact on your ability to perform the 
position applied for? 
 
 
 
 
If so, please give details including what reasonable steps can be taken to accommodate these 
conditions: 
 
 
 



Employment Information 

Teacher registration 
number: 

 Expiry date:  

Current and previous teaching positions  

Dates: 
 

Employer: 
 
 

Position held: 

Reason for leaving: 
 
 

Dates: 
 
 

Employer: Position held: 

Reason for leaving: 
 
 

Dates: 
 
 

Employer: Position held: 

Reason for leaving: 
 
 

Qualifications 

Degree: University: Year: 
 
 

Degree: University: Year: 
 
 

Degree: University: Year: 
 
 

Other qualifications or relevant experience: 
 



 

 

Declaration 

I declare that to the best of my knowledge the information provided in this application form and  the 
information provided in the Curriculum Vitae and any accompanying documentation is correct.  I 
understand that if any false or misleading information is given, or any material information  suppressed, I 
will not be employed, or if I am employed, my employment will be terminated:  

Applicants full name: 

Signature: 
 

Date: 

Referees 

Please note, no contact will be made without first obtaining the consent of the applicant 

Name: 
 

Phone: 
 
 

Email: 

Capacity in which you have known this person: 
 
 
 

Name: 
 

Phone: 
 
 

Email: 

Capacity in which you have known this person: 
 
 
 

Name: 
 

Phone: 
 
 

Email: 

Capacity in which you have known this person: 
 
 
 



 
 

JOB DESCRIPTION 
 
Name:​  
 
Position:​ ​ Classroom Teacher, full-time permanent staff  
 
Responsible to:​ ​ Principal and Board of Trustees 
 
Salary and conditions:​ As per the current Primary Teachers Collective Agreement 
 
Primary Objectives: 
11.​ Provide quality education to the children of Urenui School 
12.​ Meet all school and professional requirements 
13.​ Assess and monitor students progress 
Key Tasks: 
General ●   ✓  ✱ Overall 
Display professionalism and confidentiality in all aspects of the job.  

 

Complete all required duties within set time frames.  
Ensure we are a role model; displaying positivity and enthusiasm in 
all tasks undertaken. 

 

Be open to all new ideas.  
Support and follow the school wide behaviour management system.  
Be warm and welcoming to all visitors and parents of the school  
Work together as a team player, communicating openly and honestly 
with colleagues. 

 

Seek advice if unsure of requirements.  
Participate in the school wide Professional Growth Cycle  
Willingly undertake selected professional development.  
Support the Principal, staff and all school initiatives undertaken 
particularly when in discussion with parents or community. 

 

Ensure all communication is of a positive nature in the school, local 
and extended community. 

 

Teaching ●   ✓  ✱ Overall 
Provide a stimulating, creative and ever-changing environment.  

 
Undertake all required duties.  



Complete all required assessments and analyse as directed.  
Meet The Code of Professional Responsibility and Standards for the 
Teaching Profession. 

 

Provide a balanced programme following the NZ Curriculum   
Complete all required assessments and use the data to inform 
teaching practices. 

 

Implement the school’s Annual Targets in line with the Strategic 
Goals 

 

Ensure quality standards and expectations are of the upmost 
priority in the classroom and with children. 

 

Effectively teach Year 3 and 4 students  
School Values Programme ●   ✓ ✱ 
Support implementation of the school wide values programme.  
Ensure the Tuakana/Teina programme is effective in the school.  
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