
 
 
Dear Applicant,  

 

Kuratau School – Permanent Principal Vacancy  

Thank you for your interest in the position of Principal at Kuratau 

School. In this application package you will find the following:   

• School Description and Information 

• Timeline 

• Job Description  

• Person Description 

You will find further information on the school by visiting https://www.kuratau.school.nz/ 

Your covering letter should address the key aspects described in the Person and Job 

Descriptions. Other aspects of your practice can be recorded in brief on the application form 

under ‘Key Criteria’. Please ensure you give examples from your current practice.  

1. When the application form has been completed, please return via email,  with your CV, 

covering letter and copies of your qualifications. Please send referee reports to your 

selected referees, and also list your three referees for us to contact if your application is 

processed further. 

2. Please note the closing date for applications is 5pm on Friday 6th November, 2026.  If 

you have any queries, please contact me on 021 725 650.  

3. Key dates - Timeline: short listing will be on Saturday 7th November, 2026 and 

interviews will be held on Saturday 21st November, 2024. The start date for this position 

is Term 1, 2027. 

 
We look forward to receiving your application. 
 
Nik House 

      Consultant for the Kuratau School Board  

 
 
 
 



 
 

IMPORTANT NOTES for APPLICANTS 
 

Thank you for applying for the position of Principal at Kuratau School. Please ensure you 
have a copy of the position description before completing this application.  

1. Please fully complete this form personally. First, read it through, then answer all 
questions and make sure you sign and date where indicated on the last page.  

2. Attach a curriculum vitae (CV) containing any additional information. 
3. Copies only of qualification certificates should be attached. If successful in your 

application you will be required to provide the originals as proof of qualifications.  
4. If you are selected for an interview you may bring whānau/support people at your own 

expense. Please advise in advance if this is your intention.  
5. Failure to complete this application and answer all questions truthfully may result in any 

offer of employment being withdrawn or appointment being terminated, if any information 
is later found to be false.  

6. All applicants will be required to give consent to a Police vet.  
7. a) Applicants may not be employed as a children’s worker if they have been convicted of 

a specified offence listed in Schedule 2 of the Children’s Act 2014, unless they obtain an 
exemption. The Criminal Records (Clean Slate) Act 2004 will not apply to these specified 
offences and these offences will be included in your Police vetting results.   

b) The Clean Slate Act provides certain convictions do not have to be disclosed providing: 
• you have not committed any offence within 7 consecutive years of being 

sentenced for the offence  
• you did not serve a custodial sentence at any time 
• the offence was neither a specified offence under the Clean Slate Act 2004 

nor a specified offence under the Children’s Act 2014  
• you have paid any fines or costs  

Please note that you are not obliged to disclose convictions if you meet the above 
conditions but can do so if you wish. If you are uncertain as to whether you are eligible, 
contact the Ministry of Justice. 
8. Shortlisted applicants being interviewed will need to provide originals of both a 
primary identity document (e.g. passport) and a secondary identity document (e.g. New 
Zealand driver license).  A list of acceptable primary and secondary documents is 
available in the last sections of the Children’s Regulations 2015. 
9. This information will be held by the employer. For the successful candidate this 
document will be held on their personal file, otherwise the information provided will be 
securely destroyed after 90 days. You may access it in accordance with the provisions of 
the Privacy Act 2020. 

 
 
 
 
 
 
 



 
 

APPLICATION FOR EMPLOYMENT 
Surname First names in full Preferred name 
   

 

Are you known by any other names?  If yes, please provide below 

No Yes 
 

 

Full postal address 
 

 

Email address 
 

 

Contact phone numbers 

Personal:  Business 
 

Identity Verification, Criminal Record and Right to Work Yes No 

Immigration information  
Are you a New Zealand citizen?                                                                        
 
If not, do you have resident status, or a current work permit?  

Please provide details:  

  

  

Have you ever had a criminal conviction?                                                          
If “Yes” please detail:    

  

Have you ever received a police diversion for an offence?                                

If “Yes”’ please detail:  

  



Have you ever been discharged without conviction for an offence?                  
 
If “Yes” please detail: 

  

Do you have a current New Zealand full driver’s licence?   
  

Have you ever been convicted of a driving offence which resulted in temporary or 
permanent loss of licence, or imprisonment?  
 
If “Yes”’ please detail:  

  

Are you awaiting sentencing or do you have charges pending?                        

If “Yes”’ please state the nature of the conviction/cases pending:  

  

In addition to other information provided are there any other factors that we should 
know to assess your suitability for appointment and your ability to do the job?  
 
If “Yes”’ please detail:  

  

Have you ever been the subject of any concerns involving child safety?          

If “Yes” please detail: 

  

Are you aware of any injury or medical condition that could impact on your ability to 
perform this job effectively?  
 
If “Yes”, please detail:  

  

For teaching/principal positions:  

Do you hold a current practising certificate from the Teaching Council of Aotearoa 
New Zealand?                                                                                                          
 
Please enter your registration number:  

  

 

EDUCATION QUALIFICATIONS 

Please include copies of the appropriate documents with your application. 

Qualification Year of 
completion 

Institute 

   

   

   

 



 

RECENT EMPLOYMENT HISTORY 

Please outline your most recent employment history, (last ten years) beginning with current 
or latest employment. 

Position held School / Employer Reason for leaving Period 
worked 

    

    

    

    

 
REFEREES 

Please provide the names of three people who could act as referees for you. One of these 
should be your current or most recent employer.  

We will contact referees as required, so at this stage other than the details below, no further 
action is needed from you. 

Name Organization Position/ 
Relationship 

Phone  Email 

     

     

     

 
Authority to Approach Other Referees: Yes No 

I authorize the Board, or nominated representative, to approach persons other than 
the referees whose names I have supplied, to gather information related to my 
suitability for appointment to the position.  This information will be recorded for the 
Appointment Committee to consult. 

  

I authorize the Board, or nominated representative, permission to access any 
information held by the Education Council, including matters under investigation, to 
gather information related to my suitability for appointment to the position. 

  

 
 

 

 

 



 

KEY CRITERIA 

Criteria 
 (knowledge, skills, attributes, 
personal characteristics)  

Past roles in 
which you 
have 
demonstrated 
the criteria 

What did you do 
that  demonstrated 
this? Name the 
referee who can 
attest to this. 

Key achievements 

An experienced teacher, up to date 
with pedagogical prac4ces that 
support improving high student 
achievement outcomes. 

   

A passion for teaching and crea4ng 
fun and engaging curriculum 
experiences that cause learning, 
progress and achievement. 

   

A visible and collaborative leader 
who is able to develop strong 
learning focused relationships 
while supporting and guiding sta; 
and students to achieve high levels 
of educational achievement. 

   

Able to work collabora4vely with 
parents, children, stakeholders and 
staff to ensure personalised learning 
plans and educa4on needs are met. 

   

Able to recognise excellence and 
celebrate success and achievements 
across the school  

   

Implements effec4ve classroom 
management strategies that enable 
all students to achieve their poten4al   

   

Able to develop learning 
environments for priority student 
groups including Māori, Pasifika and 
Special Educa4on - ensuring all 
students' poten4al is able to be 
realised and celebrated 

   

A good communicator who listens 
and can relate to a wide variety of 
people   

   



Able to work with the Kuratau Board 
and school community to develop a 
connected strategic vision, and 
meaningful short and long term 
goals for the school. 

   

A posi4ve role model who ac4vely 
upholds the school’s values and is 
the public face of the school. 

   

Up to date assessment prac4ces and 
the ability to analyse a range of data 
and informa4on to iden4fy areas of 
the school/curriculum and teaching 
and learning programmes that 
require focus and deliberate ac4ons 
for improvement. 

   

Ac4vely engaged in their own on-
going professional learning   

   

Organised, efficient, fair and 
consistent, and has a sense of 
humour. 

   

Recognises the character of our 
special rural community and values 
the tradi4ons, special ac4vi4es, and 
community events that promote 
authen4c learning for our tamariki. 

   

Will be an ac4ve enthusias4c and 
posi4vely ac4ve member within our 
community. 

   

 
I certify that: 

• The information I have supplied in this application is true and correct.  

• I confirm in terms of the Privacy Act 2020 that I have authorized access to referees.  

• I know of no reason why I would not be suitable to work with children/young people. 

• I understand that if I have supplied incorrect or misleading information, or have omitted any important 
information, I may be disqualified from appointment, or if appointed, may be liable to be dismissed. 

 

Signature: _____________________________________________date:_______________ 



Note: If you are shortlisted for an interview you will be asked to provide a signed hard copy 
of this application form. 

 

Application Checklist Yes 

Completed all sections of the Application Form  
 

Completed three referee contact details 
 

Included a Curriculum Vitae which clearly addresses the job description AND a letter of 
application which addresses the person specifications for the position. 

 

Please email your completed application pack to be received by 5pm on Friday 6th 
November, 2026. 
 
Nik House 
Consultant to the Kuratau School Board  
 
nik@leadinglearning.co.nz  

 

 
 


