
Learning Area Leader Job Description 
 

Learning Area Leader  

Key Tasks Expected Outcomes Performance Indicators 

To ensure that teaching staff within 

the learning area understand their 

role in implementing the school’s 

vision and policies. 

Learning area leaders and their 

teachers will be familiar with the 

vision of the school and with the 

fact that they have an important part 

to play in implementing this vision. 

School-wide strategic and annual 

goals will be implemented as 

appropriate within the learning area. 

The LAL will support and actively 

engage in planning how the 

school’s vision, policies and 

practices will be put into effect. 

Learning area leaders and their teachers 

will be aware of the vision for the 

school and be able to show the 

contribution that they have made 

towards school-wide targets and goals. 

The learning area will annually set 

goals and monitor progress towards 

these, reporting success or otherwise to 

the Principal. 

To lead and build strong, 

professional, trusting working 

relationships with learning area 

staff and to build a learning 

community within the learning area, 

where teamwork is expected and 

valued. 

The learning area will be well-led 

and there will be an active learning 

community within the learning area, 

which maintains a strong collegial 

proactive team culture. 

The learning area will work 

together happily and will be 

sensitive to the concerns and 

feelings of other staff. 

Leadership and trust will emerge 

out of the LAL’s expertise, not 

position. 

Leadership capability will be 

developed within the learning area. 

Positive comments from learning area 

staff. 

A positive working environment within 

the learning area. 

There is evidence of a team approach 

within the learning area. 

The LAL demonstrates strategies for 

handling any resistance to change. 

The LAL will be regarded as an 

excellent classroom teacher 

To lead, promote and develop 

pedagogical change within the 

learning area that is likely to 

improve student learning outcomes, 

including through supporting the 

development of practices that set an 

expectation that all students will 

experience success in learning, 

through promoting innovation and 

through ensuring that blended e- 

learning assists, supports and 

enhances student learning. 

Learning Area staff will: 

 use a range of teaching strategies 

to provide for all learners 

 have an expectation that all 

students can and must experience 

success in their learning 

 be open-minded about new 

approaches to learning 

 implement new approaches to 

delivering the curriculum 

 provide personalised and 

differentiated learning for 

students 

 incorporate Maori themes, texts 

and elements of cultural identity 

in regular course work 

 cater for students’ different 

ethnicities and learning styles, 

with a focus on Maori and 

Pasifika students and students 

with special education needs 

 integrate blended e-learning 

pedagogies and online resources 

into classroom programmes in 

order to support and enhance 

student learning. 

Lesson plans indicate provision of 

personalised and differentiated 

learning and a range of classroom 

teaching strategies. 

Student engagement and success are 

evident in the classroom. 

Personal learning devices and IT 

resources are integrated into teaching 

programmes. 

There is sharing of new ideas and 

pedagogies in the learning area, LAL 

and staff meetings. 

The LAL is acting as a role-model for 

effective pedagogical practice. 

Maori students will see their culture 

clearly in their course work and be 

engaged in relevant tasks which 

enhance their identity 



To lead, participate in, foster, 

encourage and provide 

professional learning for learning 

area staff and keep up-to-date 

with teaching and learning theory. 

Staff will be encouraged to be reflective 

practitioners and to continually enhance 

their teaching practice. 

The LAL will role-model professional 

learning. 

The LAL will lead professional learning 

within the learning area, including passing 

on up-to-date teaching and learning theory. 

Staff will be encouraged to access 

professional learning beyond the school, 

including through attending conferences or 

seminars and belonging to subject 

associations. 

Staff will network across schools to share 

ideas and challenge practices. 

Learning area minutes. 

Professional learning records. 

Appraisal documents. 

Membership of professional networks. 

To observe and provide 

formative feedback to learning 

area staff as required through the 

school’s appraisal system and 

through visits to learning area 

members’ classes, and to mentor 

and coach them in order to 

develop their teaching practice 

and to take on leadership roles. 

All teachers within the learning area will be 

given leadership opportunities. 

Learning area teachers will be supported by 

the LAL who will carry out classroom 

observations and invite others to observe 

their own practice. 

Staff will value formative feedback as part 

of their annual appraisal. 

Appraisal observation and feedback 

records. 

Staff personal learning goals. 

Feedback from learning area members. 

To lead curriculum planning, 

development and review, and to 

update and maintain schemes of 

work, including providing 

curriculum planning that is 

responsive to student identity, 

language and culture, and is 

differentiated and inclusive of all 

students. 

Curricula within the learning area will be 

planned, developed, reviewed and modified 

as appropriate to improve student learning 

outcomes. 

Learning area schemes will be regularly 

reviewed, updated and maintained and 

available online. 

The learning area will be up-to-date with 

changes in curriculum. 

Students will be provided with appropriate 

differentiated, engaging programmes of 

learning, which include a responsiveness to 

student identity, language and culture. 

All learning area members have up-to- 

date schemes of work which respond 

to the differentiated needs of students 

and to student identity, language and 

culture. 

The learning area scheme is kept 

electronically in the Department Drive. 

To develop assessment and 

reporting procedures in keeping 

with school-wide systems and in 

association with other learning 

areas, to use assessment evidence 

and data analysis to inform 

change and develop practices that 

will directly improve student 

learning outcomes, and to report 

on the progress of students to 

their parents/caregivers, families 

and whanau as appropriate. 

Regular, varied and professional 

assessment will be carried out by learning 

area staff. 

Analysis of assessment data will be used to 

build on students’ learning strengths, to 

develop areas of weakness and to inform 

curriculum and pedagogical change that 

will improve student outcomes. 

The progress of students will be reported to 

parents/caregivers, families and whanau. 

Feedback will be provided to students on 

how they can improve their learning. 

NZQA requirements will be met. 

Moderation reports will be satisfactory and 

acted upon where necessary. Students’ 

exemplars will be stored for future 

reference. 

Accurate records will be maintained. 

Electronic markbooks, school reports. 

A range of assessment methods to help 

students learn. 

NZQA Moderation reports. 

Assessment banks. 

Reporting is completed as required by 

school reporting procedures and 

information is shared with 

parents/caregivers, families and 

whanau. 



To expedite the flow of information 

related to the learning area 

All relevant information is communicated to 

learning area staff. 

Learning area teachers’ needs and concerns 

are conveyed to the school leadership team. 

Learning area minutes. Email memos 

to staff. 

To develop and manage learning area 

resources which support a positive 

teaching and learning environment in 

the classes of learning area teachers. 

Supportive teaching and learning resources will be 

developed, updated and maintained to the best 

standard, within budget constraints. 

Electronic resources and links will be 

developed, reviewed and updated. 

Classrooms are attractive learning spaces. 

Teaching resources are easily available, labelled 

and up-to-date. Equipment is available and well- 

maintained. 

To manage financial resources. Financial resources will be used to give 

maximum benefit to all needs of the learning 

area. 

Learning area members will contribute to budget 

preparation. 

Budgets will not be exceeded without the 

Principal’s authority. 

The annual budget is prepared for the Principal. 

Monthly budget statements are checked. 

Learning area minutes. 

To delegate tasks to learning area 

ancillary staff. 

Ancillary staff will have clearly defined tasks to 

complete and these will be monitored. 

Ancillary staff job description. Task check-

list. 

To promote the status of the 

learning area within the school and 

community. 

The LAL will develop networks in the wider 

community, including the local media, to ensure 

that the achievements of students within the 

learning area are recognised, so that the learning 

area is held in high regard within the school and the 

community. 

Ideas and best practice will be shared with other 

learning areas. 

Learning area minutes. Principal’s 

comments. PTA and BOT feedback. 

To contribute to the wider life of the 

school. 

The LAL will take on additional responsibilities in 

the wider life of the school. 

The LAL will attend appropriate school 

evenings/functions. 

Staff responsibility list. Co-curricular 

actions. 

 



MORRINSVILLE COLLEGE TEACHER JOB DESCRIPTION  

 

 
 PRIMARY OBJECTIVES: 

 Implement the New Zealand Curriculum.  

 Manage, develop and implement teaching and learning programmes. 

 Through a range of assessment practices, gather information that is sufficiently comprehensive to enable the progress and achievement of students to be evaluated, 

giving priority to student achievement in literacy and numeracy and then to the breadth and depth of learning related to the needs, abilities and interests of students, 

the nature of the school's curriculum, and the scope of The National Curriculum. 

 On the basis of good quality assessment information, identify students and groups of students who have specific learning needs, and aspects of the curriculum which 

require particular attention. 

 Develop and implement teaching and learning strategies to address the needs of students and aspects of the curriculum identified above. 

 Be a professional role model for students. 
 

 

PROFESSIONAL RELATIONSHIPS AND VALUES     

Criteria Key indicators Demonstrating this in the Morrinsville College setting 

Establish and maintain effective 

professional relationships focused on the 

learning and well-being of akonga 

(learners). 

 

 

Engage in ethical, respectful and collaborative professional relationships 

with:   

 akonga 

 teaching colleagues, support staff and other professionals 

 whanau and other carers of akonga 

 agencies, groups and individuals in the community 

 Show respect, empathy, interest and fairness to all akonga 

 Undertake pastoral care roles effectively and responsibly 

 Develop open, respectful interactions between all parties, 

including whanau and other community agencies and groups 

Demonstrate commitment to promote the 

well-being of all akonga. 

 

 

 Take all reasonable steps to provide and maintain a teaching and 

learning environment that is physically, socially, culturally and 

emotionally safe 

 Acknowledge and respect the languages, heritages and cultures of 

all akonga 

 Comply with relevant regulatory and statutory requirements 

 Maintain a safe teaching and learning environment 

 Be inclusive of all cultures in the teaching and learning 

environment 

 Comply with Health and Safety guidelines and evacuation 

procedures 

 



PROFESSIONAL RELATIONSHIPS AND VALUES     

Criteria Key indicators Demonstrating this in the Morrinsville College setting 

Demonstrate a commitment to ongoing 

professional learning and development 

of personal professional practice. 

 

 

 

 

 Identify professional learning goals in consultation with colleagues 

 Participate responsively in professional learning opportunities 

within the learning community 

 Initiate learning opportunities to advance personal professional 

knowledge and skills 

 Participate actively in collective professional learning 

activities and curriculum-based professional learning 

 Access current knowledge from professional reading 

 Demonstrate a positive attitude to and engage collaboratively 

in appraisal processes 

 Contribute to development of school and learning area goals 

and align them to own professional learning 

 Consider guidance from others 

 Extend knowledge of te reo Maori, tikanga Maori and local 

mana whenua 

Show leadership that contributes to 

effective teaching and learning. 

 

 

 Actively contribute to the professional learning community 

 Undertake areas of responsibility effectively 

 Participate in moderation 

 Participate in local/regional/national professional networks 

 Undertake additional responsibilities such as co-curricular, 

pastoral care or mentoring colleagues 

 Contribute collegially with ideas, resources and strategies to 

develop an open and reflective professional culture 

Demonstrate commitment to bicultural 

partnership in Aotearoa New Zealand. 

 

 Demonstrate respect for the heritages, languages and cultures of 

both partners to the Treaty of Waitangi 

 Participate in special services/assemblies 

 Use Te Reo Maori in the classroom 

 Involve (where appropriate) iwi, hapu and whanau 

 

PROFESSIONAL KNOWLEDGE IN PRACTICE      

Criteria Key indicators Demonstrating this in the Morrinsville College setting 

Conceptualise, plan and implement an 

appropriate learning programme. 

 

 

 Articulate clearly the aims of own teaching, give sound 

professional reasons for adopting these aims and implement them in 

your practice 

 Through planning and teaching demonstrate knowledge and 

understanding of relevant content and curriculum documents    

 Develop planning records (teacher planning diary and/or 

schemes of work) which clearly show evidence of effective 

programmes linked to the curriculum 

Promote a collaborative, inclusive and 

appropriate learning programme. 

 

 

 Demonstrate effective management of the learning setting which 

incorporates successful strategies to engage and motivate akonga 

 Foster trust, respect and cooperation with and among akonga 

 Use appropriate behaviour management strategies to 

promote learning (positive classroom climate, clear 

expectations, reduced negative interactions, encouraging 

comments, supportive) 

 Consistently use Positive Behaviour For Learning practices  



PROFESSIONAL KNOWLEDGE IN PRACTICE      

Criteria Key indicators Demonstrating this in the Morrinsville College setting 

Respond effectively to diverse language 

and cultural experiences, and the varied 

strengths, interests and needs of 

individuals and groups of akonga. 

 

 Demonstrate knowledge and understanding of social and cultural 

influences on learning by working effectively in bicultural and 

multicultural contexts of learning  

 Select teaching approaches, resources, technologies and learning 

and assessment activities that are effective for diverse akonga 

 Modify teaching methods to address the needs of individuals and 

groups 

 Notice, recognise and respond to the interests and strengths of 

akonga 

 Develop planning and teaching which is responsive to 

individuals and akonga of different ethnicities 

 Recognise and use e-asTTle information in classes 

 Use differentiated learning strategies and resources, including 

especially through ICT 

Work effectively within the bicultural 

context of Aotearoa New Zealand. 

 

 Practise and develop the use of te reo Maori me nga tikanga-a-iwi 

in context 

 Specifically and effectively address the educational aspirations of 

akonga Maori, displaying high expectations for their learning 

 Endeavour to practise te reo Maori within school contexts 

 Be empathetic and supportive 

 Identify and record those who consider themselves to be 

Maori 

 Incorporate te reo Maori me nga tikanga-a-iwi into teaching 

programmes wherever appropriate, recognising that whatever 

is good for Maori is good for other akonga as well 

 Work actively to promote the aspirations of Waikato Tainui, 

our Kawenata partners 

Analyse and appropriately use assessment 

information, which has been gathered 

formally and informally. 

 

 

 

 

 

 Analyse assessment information to identify progress and ongoing 

learning needs of akonga 

 Use assessment information to give ongoing feedback to guide and 

support further learning 

 Analyse assessment information to reflect on and evaluate the 

effectiveness of teaching 

 Communicate assessment and achievement information to relevant 

persons 

 Foster involvement of whanau in the collection and use of this 

information 

 Use assessment as a reflective tool for self-review and 

evaluation of programmes 

 Use assessment information to give feedback to akonga 

 Report assessment information within required standards 

 Evaluate assessment information for planning next steps in the 

teaching and learning programmes 

Use critical inquiry and problem-solving 

effectively in professional practice. 

 

 Systematically and critically engage with evidence and professional 

literature to reflect on and refine professional practice 

 Respond professionally to feedback from other members of the 

learning community 

 Critically examine own beliefs, including cultural beliefs, and how 

they impact on professional practice and the achievement of akonga 

 Listen and learn from colleagues through observing others and 

being observed 

 Engage in professional networks 

 Examine own teaching philosophy, values and beliefs and 

reflect on how these fit with the philosophy, values and beliefs 

espoused by the learning community 

 Work to understand that own world view differs from others 

and reflect on the implications of this 

Demonstrate in practice knowledge and 

understanding of how akonga learn. 

 

 

 

 Enable akonga to make connections between their prior experiences 

and their current learning 

 Provide opportunities and support for akonga to engage with, 

practise and apply new learning to different contexts 

 Encourage akonga to take responsibility for their learning and 

behaviour 

 Assist akonga to think critically about information and ideas and to 

reflect on their learning 

 Provide teaching programmes with a range of activities 

 Investigate and draw upon the prior learning of students 

 Manage time efficiently for learning to occur 

 Develop and use support strategies for akonga whose first 

language is not the primary teaching language 

 



 

COMMUNITY RELATIONSHIPS 
Criteria Key indicators Demonstrating this in the Morrinsville College setting 

Contribute to the wider life of the school 

through developing partnerships with 

parents and other community members. 

 

 

 

 Promote the school in the community 

 Develop a partnership with parents/caregivers 

 

 Promote the school and contribute to the partnership between the 

school and its community through attending: 

 parent evenings 

 parent/teacher interviews 

 sharing in playground duties and supervision outside of the 

classroom 

 providing student support through a form class 

 communicating well with parents 

 

CO-CURRICULAR COMMITMENT 

Criteria Key indicators Demonstrating this in the Morrinsville College setting 

Make a commitment to co-curricular 

activities. 

 

 

 Actively support co-curricular activities of the school  Engage in leading or supporting co-curricular activities 

 Support school sports and cultural events 



 

Key Professional Responsibilities/Performance Areas – HUB LEARNING COACH 
Key Tasks Expected Outcomes Performance Indicators 

To be responsible for all matters pertaining to 
students allocated to your Learning Hub, including 
especially building close caring relationships with 
students and their parents, tracking and mentoring, 
liaising and advocating on students’ behalf with 
other teachers and our guidance counsellors.  

The Learning Coach will be a significant caring and 
demanding person in the life of every student in their 
Hub, build relationships with and maintain contact with 
parents on a regular basis (particularly as academic 
and pastoral issues might arise), monitor the progress 
of each student and mentor them to achieve to their 
potential, and work alongside other teachers, Kaitiaki 
and Deans and our Guidance Counsellors to ensure 
this. 
 
Students will feel secure, valued and supported in a 
trusting atmosphere. 
 
 

 A close relationship will exist between the Learning 
Coach and every student in their Hub. 

 Students will set high aspirational goals for 
themselves for their time at school and for their 
future careers and monitor progress towards these 
goals. 

 A good relationship and a close partnership will 
exist with each student’s parents to ensure that the 
academic, pastoral and extra-curricular aspirations 
of each student are met. 

 Students’ school performance will be tracked 
closely, so that they know what they must do to 
achieve their goals and next steps in their learning. 

 The Learning Coach will, where necessary, be 
discussing the progress of their students with their 
teachers and advocating on their behalf. 

 Guidance counsellors will be consulted where there 
are special issues that need to be addressed. 

 Student and parent feedback on their Learning 
Coach will indicate high levels of care. 

 Learning Coaches will ensure that they are 
available to meet with parents of their Hub 
students. 

To monitor the attendance and pastoral records of 
students in their Learning Hub, ensure that the 
correct school uniform is worn and to ensure that 
our students are well aware of our CLEAR 
expectations and meet these expectations. 

The school has accurate attendance and pastoral 
records, regular attendance and good behaviour are 
actively promoted, students wear the correct school 
uniform, and early contact is made with parents where 
there are concerns.  Our students will Contribute, 
Listen, Engage, Achieve and show Respect in all 
school and out-of-school settings when they are 
representing our school or taking part in school 
activities.  

 Students are attending school unless there is a 
good reason not to. 

 The roll is kept and absences followed up. 

 Students are meeting our behavioural expectations. 

 Every student is dressed in school uniform or 
carrying a pass. 

 KAMAR records are accurate and up-to-date. 

 Parents are informed when there are any concerns. 

 Liaison occurs with the student’s Kaitiaki and Dean. 

 Students are highly-regarded both in school and in 
our wider community for their CLEAR values and 
behaviours. 

To communicate information to students. Students are well informed about school activities and 
procedures. 

 Students attend and respond to school meetings 
and procedures. 

To be responsible for checking and editing 
information for school reports and for writing an 
overview and Learning Coach’s comments  

Accurate, informative reports are produced in a timely 
manner.  The Learning Coach’s comments will reflect 
a high understanding of the student’s abilities, 
strengths and areas to work on. 

 Parents/caregivers receive accurate, informative 
and personalised reports. 

 Reports are completed to meet set deadlines. 

 


