
 

Application for Permanent Scale A Classroom Teacher 

  

To the applicant: 

Tēnā koe,                                                                 ​  

Our community, whānau, staff and tamariki/rangatahi wish to acknowledge your interest in 

the permanent classroom teaching position at our school – St Joseph’s School, Ōpunakē 

In this application pack, you will find the: position description and the application process 

timeline. You will also find a number of forms that must be completed and returned with 

your curriculum vitae. Written references will be accepted on the understanding that 

applicants will be asked for consent from referees to share their contact details for the 

appointments committee to follow up at the appropriate time 

You can easily access our latest ERO review online here.  Please note that our most recent 

2025 ERO Review Report is still being finalised and will be available soon. In the meantime, 

you can view our 2024–2025 Strategic Plan and the 2025 Annual Implementation Plan on 

our website  here. 

Applicants can be assured the position has been advertised; the most suitable person will be 

appointed; obligations regarding equal employment opportunities are fulfilled; and the 

process will be completed in good faith with existing and potential employees, honestly and 

openly. 

 

 

 

 

https://ero.govt.nz/institution/2237/st-josephs-school-opunake
https://stjo.school.nz/strategic-plan/


School Profile: Background and Context 

Our History 

We are, first and foremost, a Mission School, founded in 1901 by the Sisters of Our Lady of the Missions. Our first 

teachers—Sister Mary of Nazareth, Sister Mary St Marcella, and Sister Mary St John of the Cross—embodied the gospel values of 

faith, humility, and excellence. In honour of their legacy, our school houses proudly bear their names. 

The main part of our school was officially opened on February 13th, 1923, marking a significant milestone in our journey. Over 

the decades, the school flourished in academic, sporting, and musical achievements, supported wholeheartedly by the Parish of 

Our Lady Star of the Sea. The Mission Sisters, with their unwavering integrity and respect for every learner, laid a strong 

foundation for generations to come. 

In 1981, we welcomed our first lay Principal, and in 1982, our school was integrated into the State school system. The 

establishment of our first Board of Trustees in 1989 marked a new chapter in our governance and community involvement. 

Our Present 

In 2015, our main classroom block and junior school areas were restructured and remodelled to meet modern earthquake safety 

standards. Today, our classrooms are acoustically sound, well-lit, warm, and safe—providing an environment where students can 

thrive. With state-of-the-art internet capabilities, we are connected to the wider world, embracing innovation while remaining 

grounded in our values. 

We continue to excel in sport and academics, and are actively growing our music and cultural programmes. Our students benefit 

from dedicated tutors in guitar, ukulele, piano, and Kapa Haka, nurturing their talents and celebrating their heritage. 

Our relationship with the Parish of Our Lady Star of the Sea remains strong. We join together in prayer and worship 

regularly—during the week and at Sunday Masses—living out the gospel values of faith, humility, and respect. 

At the heart of everything we do are the values that guide us:​

Humility, Excellence, Faith, Respect and Integrity.​

These are not just words—they are the spirit of our school, past and present. 

 

 

 

 



Application Process Timeline 

Position advertised Wednesday 21st October Education Gazette. 

Applications closed Friday 6th November Applications close at 5 p.m. No 

exceptions. 

Shortlisted applicants 

decided and interviews 

scheduled 

Monday 9th November The Appointments Committee 

deliberates on suitability and decides 

the final list. 

Shortlisted applicants notified Tuesday 10th November Formal agreement promptly expected 

from the shortlisted applicant to 

proceed. 

Referees contacted Wednesday 11th November Referees for  shortlisted applicants 

contacted 

Interviews completed Thursday 12th November Interview Panel pre- and post-briefings 

Interviews begin at agreed times with 

shortlisted applicants 

 

While every effort will be made to keep to the timeline, circumstances may arise that 

require the timeline to be altered.  The panel will endeavour to minimise the impact of any 

changes to the timeline and will communicate these to you.  

 

 

 



Included in this application pack: 

●​ The advertisement  

●​ The position description for a permanent Scale A Classroom teaching position  

●​ The Special Character of a Catholic School Expectations for Staff in a Catholic 

School. 

●​  The Code of Ethics for Boards and Staff in Catholic Schools. 
●​  The Application Form 

.  

Please return the completed application form, your CV and covering letter to Brook 

Murfitt, Principal at principal@stjo.school.nz 

It is your responsibility to ensure your referees consent and provide contact details. 

You will find this section at the end of the application form. Please make sure this is 

sent via email to Brook Murfitt at principal@stjo.school.co.nz before the application 

closure date Friday 6th November 5:00 pm. .  

Privacy Statement  

St Joseph's Ōpunake promotes and protects the privacy of all individuals associated 

with the school, i.e. students, staff, parents, whānau, guardians, and any others. We 

follow the key principles of the Privacy Act 2020, which describe how we may collect, 

use, store, and dispose of personal information. The Office of the Privacy 

Commissioner administers the Act and encourages best practice. 

Copies of qualifications, awards, Teaching Council of Aotearoa New Zealand  

registration card and either your driver’s licence or passport must be attached to your 

application.  If you are the successful applicant, then expect to be asked to present 

the originals.  

If you have questions, please email your enquiries to principal@stjo.school.nz 

 

 

 
 
 
 
 

mailto:principal@stjo.school.co.nz
https://stjo.schooldocs.co.nz/18729.htm


St Joseph’s School Ōpunakē Permanent Scale A Teaching Position 
 

St Joseph’s School Ōpunakē is a state-integrated Year 0–8 Catholic school in a beautiful coastal 

setting. We are seeking an innovative, enthusiastic classroom teacher with effective classroom 

management skills to join our supportive team. Year levels will be negotiated based on the strengths 

and experience of the successful applicant. Please state your preference of Year level in your 

application. 

Experience in Structured Literacy, effective Mathematics teaching and Assessment for Learning 

practices is an advantage. We offer a collegial staff, a highly supportive Board and wonderful students 

who love to learn. Beginning teachers are encouraged to apply. 

The Successful applicant will support our school’s mission to provide a caring, Catholic 

family/whānau environment where faith, values and skills are nurtured, enabling learners to become 

successful and responsible citizens. 

A willingness and ability to participate in religious instruction appropriate to the special character of 

the school is a condition of appointment. 

Start date: Monday 1 February 2027 

To apply: Please email your CV, including three referees, a covering letter and the completed 

Teaching Position Application Form to principal@stjo.school.nz. 

 

   

 

 

 

 

 

 

 

 

 



Statement of Expectations for Staff of a Catholic school  

The Catholic Church has developed an international network of schools which with all 

their diversity of culture and language are a Catholic faith community within the 

wider faith community of the Catholic Church, including parish, diocese, and 

universal Church. Therefore, the Catholic school’s mission is aligned with that of the 

Church:  

To share the Gospel message of Jesus Christ and so bring about the reign of God: 

sharing and living the love of God shown in the words and actions of Jesus Christ to 

create a world of tika, pono and aroha. Catholic schools have been established to 

promote the strong character formation of young people based on Gospel values and 

Christian virtues by providing a quality education within the context of the Catholic 

faith.  In doing so, they support young people’s spiritual journey hīkoi wairua and 

pass on the faith to the next generation. The Catholic school exists within Aotearoa 

New Zealand as a state integrated school with a special character.  

This special character is defined in the school’s Integration Agreement as follows: 

 The school is a Roman Catholic School in which the whole school community, 

through the general school programme and in its religious instructions and 

observances, exercises the right to live and teach the values of Jesus Christ. These 

values are as expressed in the Scriptures and in the practices, worship, and doctrine 

of the Roman Catholic Church, as determined from time to time by the Roman 

Catholic Bishop of the Diocese.  

Each Catholic school is unique in terms of history of place; whakapapa, including its 

founding Religious Congregation’s or patron’s charism ; and mana whenua, so the 

expression of its Catholic special character will vary. A person applying for a position 

in a Catholic school needs to understand the commitment this involves as follows:  

• All staff, whether Catholic or not, are part of the whole school community. Each 

staff member is therefore expected to use their specific strengths and skills to 

support the mission of the school. 

 • The Catholic school educates for the strong formation of young people based on 

Gospel values and Christian virtues by providing an education within the context of 

the Catholic faith.  

 • The curriculum and specific subjects are taught for their own value and with their 

own objectives. In doing so, a Catholic school seamlessly weaves a religious 



dimension, particularly a Catholic worldview, across all it teaches, models and 

practices. 

 • The Religious Education programme is an integral part of the curriculum. It is 

specific education in a body of religious knowledge, skills and values which forms a 

major part of the wider school curriculum and provides a learning platform from 

which the living-out of faith in families and the parish community may be understood 

and embraced . The students learn:  

• Te Atua God is Father, Son and Holy Spirit, in relationship with humanity and all of 

creation.  

• Te Rongopai Good News reveals this relationship through sacred scripture and the 

Tradition of the Church.  

• Ā Tātou Whakapapa Our Story connects the rich story of the Church with our own 

stories.  

• Kai Noho Hāhi Being Church involves developing understanding of discipleship, 

virtues, values, and morality.  

• Mana Tapu Grace, Aroha Pūmau Holiness, Whakaaronui Wisdom, Tika Justice, Īnoi 

Prayer permeate Catholic teaching and play a significant part in each person’s hīkoi 

wairua spiritual journey. 

 The school subscribes to the Apostles’ Creed, which is the oldest of the formulas 

used by Christians to express their faith. It accepts the two-fold commandment of 

Jesus Christ, to love God and neighbour and the other values expressed by Jesus 

Christ as norms for living. The focal point of the whole school is Jesus Christ.  

No staff member will be required to act against their own conscience or personal 

philosophy of life. Such a requirement would not be in keeping with Catholicism and 

is contrary to the aims of the school.  

However, in accepting a position in a Catholic school it is assumed that staff members 

realise that:  

• Staff work as a team. Therefore, all staff are expected to contribute, according to 

their individual strengths and within their personal convictions, to the total purpose 

of the school. No school can operate successfully if any staff member undermines the 

positive efforts of others.  



• Staff are expected to recognize and respect the school’s Catholic special character 

and be actively involved in the total life of the school, in a manner which respects the 

religious instruction given and religious observances practiced within the school, 

irrespective of their personal beliefs.  

• In schools with a defined charism staff are also expected to recognize and respect 

that charism.  

• Staff are role models for students, colleagues, parents/caregivers in respecting and 

(subject to personal conscience and beliefs) living the mission and values of the 

school.  

• Staff who do not profess Catholicism are expected to recognize and respect the 

Catholic special character of the school, and to refrain from doing or saying anything 

in connection with performing their role within the school that would undermine or 

inhibit the school’s ability to provide education with a Catholic special character.  

• Staff are expected to read and abide by the Principles of Commitment for Staff in 

Aotearoa New Zealand Catholic Schools (NZCEO,2023). New staff will find others who 

are willing to assist them in gaining a fuller understanding of the school and its 

Catholic special character, and in solving any difficulties that may arise in the course 

of their work.  

In addition, the following resources will also be helpful:  

• The school’s strategic plan  

• The Philosophy of Catholic Schools in New Zealand (NZCEO, 2014) 

 • The Catholic Education of School-Age Children (NZ Catholic Bishops Conference, 

2014)  

• Sharing the Gospel Today: NZ Catechetical Directory (NZ Catholic Bishops 

Conference, 2012)  

• Tō Tātou Whakapono Our Faith Religious Education Curriculum for Catholic Schools 

in Aotearoa New Zealand (National Centre for Religious Studies, 2022) 

 • The Declaration (New Zealand Council of Proprietors of Catholic State-Integrated 

Schools, 1997, revised 2007)  

• The Catholic School (Congregation for Catholic Education, 1977)  



• Lay Catholics in Schools: Witnesses to Faith (Congregation for Catholic Education, 

1982)  

• The Religious Dimension of Education in a Catholic School (Congregation for 

Catholic Education, 1988).  

• The Catholic School on the Threshold of the Third Millennium (Congregation for 

Catholic Education, July1998) I agree to uphold the expectations outlined in this 

document.  
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