
Kia ora koe!

If you are in receipt of this communication, you have requested an application pack for the

Assistant Principal position available in our kura listed on the Education Gazette website. 

Congratulations on displaying an interest in the role, we are excited about this appointment and

we welcome your application. Alongside the return of the completed application package, we

will also require;

- A copy of your curriculum vitae

- A copy of two forms of photographic identification, if you progress to an interview for the

position

- A copy of your covid vaccination status in line with the government's education mandate on

compulsory vaccination.

A covering letter is optional. Your application must be received by Friday 11th February 

at 3.00pm. 

This can be posted to the address below, though emailed applications are our preference. 

If you have any questions, or would like to discuss the role in any way, please do make contact. 

Assistant Principal (3 MU - 2P / 1FT):
APPLICATION PACK

JANUARY 2022

Ngā mihi whakamiha,

Sam Bradnock - Tumuaki/Principal

P: 06 357 9946

E: principal@roslyn.school.nz

A: 38 Kipling Street, Palmerston North



Custodial sentence means a sentence of imprisonment and includes corrective training,

preventive detention, a sentence of imprisonment served by home detention, borstal

training, detention centre training and any other sentence that requires the full time

detention of an individual. Non-custodial sentence includes, but is not limited to a

community-based sentence, a sentence of home detention, a sentence of a fine or

reparation, a suspended sentence of imprisonment, and a specified order. 

1. Please fully complete the following forms personally. Answer all questions and make sure

you sign and date where indicated on the last page.

2. Attach a curriculum vitae (CV) containing any additional information. If you include written

references, please note that we may contact the writers of the references.

3. If you include qualification certificates, please ensure these are copies only. If successful in

your application, you will be required to provide original certificates as proof of qualifications.

4. Failure to complete this application and answer all questions truthfully may result in any

offer of employment being withdrawn or appointment being terminated if any information is

later found to be false.

5. Applicants may not be employed as a children’s worker if they have been convicted of a

specified offence listed in Schedule 2 of the Vulnerable Children Act 2014, unless they obtain

an exemption. The Criminal Records (Clean Slate) Act 2004 will not apply to these specified

offences and these offences are including in Police Vetting results. 

6. The Clean Slate Act provides certain convictions do not have to be disclosed providing:

• You have not committed any offence within 7 consecutive years of being sentenced for the      

offence

• You did not serve a custodial sentence(*1) at any time

• The offence was neither a specified offence under the Clean Slate Act 2004 nor a specified

offence under the Vulnerable Children Act 2014

• You have paid any fines or costs

Please note that you are not obliged to disclose convictions if you meet the above conditions

but can do if you wish. If you are uncertain as to whether you are eligible, contact the Ministry

of Justice. 

7. Shortlisted applicants being interviewed will need to provide originals of both a primary

identity document (e.g. passport) and a secondary identity document (e.g. New Zealand

driver license). A list of acceptable primary and secondary documents is available in the last

sections of the Vulnerable Children Regulations 2015.

8. This application form and supporting documents will be held by the school. You may

access it in accordance with the provisions of the Privacy Act 1993.

THE FINE PRINT - IMPORTANT NOTES FOR APPLICANTS



4. ENTITLEMENT TO WORK IN NEW ZEALAND 

Are you a New Zealand citizen or permanent resident of New Zealand?  Yes          No 

If not, do you have the legal right to work in this country?   Yes          No 

(If you answer YES, you will be asked to bring your work permit if you attend an
interview.) 

5. CONVICTIONS AGAINST THE LAW:

Have you ever been convicted of any offence against the law, which would reflect on your
professional position?  Yes          No 

If YES, please provide details below:

6. HEALTH
Describe any previous or current injury/medical condition(s) that could affect your
performance or ability to carry out the duties and responsibilities of this position, or for
which the tasks of this job may aggravate or contribute to?

If no injury or medical conditions exist as described above, please tick here  

PERSONAL DETAILS 

 

1. POSITION APPLIED FOR: ASSISTANT PRINCIPAL (3MU)

2. PERSONAL DETAILS:

Name: 

Address: 

Email Address: 

Mobile Phone Number:
              

3. REGISTRATION:

Registration Number:   

Category of Registration: 

Expiry date:  

 



POSITION SPECIFIC PERSONAL REFLECTIONS

1. PERSONAL AND PROFESSIONAL PASSIONS

At Roslyn School, we believe our tamariki, whānau, staff and community deserve 
to be surrounded by passionate people, both inside and outside the school. 

Please use the space below to describe your passions, what you love to involve yourself
in, both in a personal and a professional capacity. 

2. LEADERSHIP 

Collaborative leadership and working with young people is challenging  - physically,
mentally, emotionally and spiritually.

Please use the space below to describe how you effectively collaborate as a learning
leader to ensure quality outcomes for staff and tamairki alike.



EMPLOYMENT HISTORY AND REFEREES

2. REFEREES

Please provide the names of three people who could act as referees for you. At least

one of these should be able to attest to your most recent work performance. If you

have included written references from people other than those recorded below,

please note that we may contact the writers of these references.

Name:

Position/Relationship to you:

Address:

Phone:

Name:

Position/Relationship to you:

Address:

Phone:

Name:

Position/Relationship to you:

Address:

Phone:

1. EMPLOYMENT HISTORY

Please outline most recent employment history, beginning with current 

or latest employment

      Period Worked          Employer's Name           Position Held            Reason for Leaving   

   

   

   



EMPLOYMENT HISTORY AND REFEREES

3. AUTHORITY TO APPROACH OTHER REFEREES

I authorise the Board, or a nominated representative, to approach persons other

than the referees whose names I have supplied, to gather information related

to my suitability for appointment to the position.

YES            NO 

4. CONFIRMATION:

I agree to the Roslyn School Board of Trustees or a nominated representative,

approaching my referees and/or persons other than the referees whose names I

have supplied, to gather information related to my suitability for appointment

to the position. 

I certify that the information given in this application is to the best of my

knowledge correct.  I understand that this may be verified.

 

   Applicant’s Signature: 

    Date :

Ngā mihi whakamiha anō, respectful greetings once again. 

On behalf of Te Kura o Roslyn, we sincerely thank you for your interest in

applying for the role available at our school.

We look forward to receiving your completed application in due course. 

Tiro atu ki te pae, mauria atu tō korowai.

Look forward into the horizon and prepare.



TIME LINE:

ROSLYN SCHOOL TIME LINE - 

ASSISTANT PRINCIPAL POSITION

FRIDAY 11TH FEBRUARY  - APPLICATION CLOSES 3PM

WEDNESDAY 16TH FEBRUARY - SHORTLISTING

FRIDAY 18TH FEBRUARY - INTERVIEWS


