Tena koe,

Thank you for requesting an application pack for position(s) within Gisborne Kindergarten
Association.

Please consider making an appointment with David (021 0725269) to go through “how” to apply and

the types of information that we require for the application.

If you are unable to take up the opportunity of gaining support for the application, then please take

into consideration the following points

e Write under each of the general and specific attributes we are looking for in the application

pack.

e When you write under these, please add anecdotal evidences of “how you demonstrate

these things” in practice.

e Make sure the referees you choose are “professional referees” and that they have the

capacity of sharing details of your teaching practice
e Ask each of them to write under each of the attributes we are seeking as well.

e Share with your referees that it can take up to 4 hours to complete a referees report form
and that additional pages are good to add to make sure that the answers are specific and

clear.

e Make sure all your documentation and that the referees documentation is to us no later

than the closing date and time for the applications.

e You must supply with your application a certified copy of some form of photo id such as

drivers licence.

e Your referees must also supply a certified copy of their photo id with their referees reports

Good luck and we look forward to receiving your application for the position(s).
Applications close 12.00pm Friday 08" October, 2021

Naku noa

Na

Christine Taare
Professional Leader
Gisborne Kindergarten Association
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Kindergarten:

Rutene Road Kindergarten, Rutene Road, Gisborne

Current Staff:

Head Teacher

Full time Teacher

Full time Teacher

Full time Teacher (vacant)
Kindergarten Aide (20 hours per week)

License:

All day License (40 children)

Times

8.30 am — 2.30 pm (for children - 6 hours Monday to Friday )
Teachers attend from 8.00 am — 4.30pm daily.

Responsible to:

Professional Leader, Senior Teacher, Governing Board

Working Relationships:

Children, Parents/Whanau/Iwi, Colleagues, Professional Leader, Senior
Teachers, Parent Committee, Government agencies, organisations.

KINDERGARTEN OVERVIEW

Rutene Road kindergarten has a rich vibrant history within their community. Children respond very
well to a caring fun environment where their self-esteem and joy for learning is nurtured. The
teachers are passionate, enthusiastic learners alongside children.

Particular skills sought for this position are:

e Exemplary communication skills

e Astrong team player and commitment to strengthening whakawhanaungatanga

e An ability to respect diversity and work effectively with all tamariki, whanau and staff

e A competent speaker of Te Reo Maori and a sound knowledge of Tikanga Maori

o Ability to be leaderful and continue to upskill to improve pedagogical practice

e Committed to providing high quality teaching and learning alongside a professional team
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Supporting notes when completing an application
form for Gisborne Free Kindergarten Association

e Applicants must complete an application form and attach additional pages where
necessary. These can be emailed to you by phoning (06) 8683426 or emailing
giskgtnadm@gmail.com

e Please make sure your application is clearly marked with your name on all sheets.
e Use only one side of any additional piece of paper to help with ease of photocopying.
e All supporting material accompanying this application must be on A4 paper.

e Do not send original supporting documents and do not enclose material in clearlite
folders.

e Make sure that your application is clipped together allowing for ease of
photocopying.
o Referees Reports: Please supply each referee:
e A Refereesreports form
e Details to return form: a stamped addressed envelope to GKA, P O Box 1038,
GISBORNE or email address: giskgtnadm(@gmail.com
e Enough time to complete the form - closing date for the referees report is the
same date as the application. In general these can take a referee upwards of 1-
2 hours to complete so please give them ample time.
o Referee reports are confidential and must be sent directly from the referee to
us.
¢ N.B Each referee will also need at attach a clear certified copy of photo ID to

their referees report (ie driver’s license, passport etc).
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GISBORNE FREE KINDERGARTEN ASSN INC.
APPLICATION FORM (Head Teachers’ and Teachers’)

Before completing this form please read it through carefully, taking notice of all information in the pack.
Late applications will not be accepted.

This form can be emailed to an applicant by contacting us on (06) 868 3426
Or email giskgtnadm@gmail.com

1. APPLICANT DETAILS:

Full Name: Date of Birth: | |/
Position: Applying for which Kindergarten:

Address:

Phone No: Mobile

Email address:

2. EARLY CHILDHOOD EDUCATION QUALIFICATION:

Date ECE qualification or equivalency awarded: O Certified copy/copies

attached.

NB. If granted equivalency by the NZ Qualifications Authority, a copy of equivalency certificate must be enclosed.
Certified copy of Teacher Practicing Certificate attached O

O Fully registered O Provisionally registered [ Subject to confirmation

NZEI Member Yes O No O

Current First Aid Certificate Yes 0 No 00 Dateexpires: __ [ |/

3. EMPLOYMENT:
a) Current Employment:
Date Total Years Hours Qualified
From & Months Position Title Employer Per Teacher?
mm/yy Week Yes /| No
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b)

Past Paid Teaching Positions held: (Continue on separate sheet if necessary)

Dates Total Hours Qualified
From/ Years Position Title Employer Per Teacher?
To & Months Week Yes [ No
mm/yy
c) Other relevant positions held: (Any earlier ECE type work prior to qualifications?)
Dates Total Hours | Qualified Proof of
From / Years Position Title Employer Per Teacher? Service
To & Months Week Yes /| No Attached?
mm/yy
4. ETHNICITY:
(INCLUSIVE OF IWI AFFILIATIONS)
5. POST-SCHOOL QUALIFICATIONS:
6. OTHER QUALIFICATIONS [e.g. speech, music, etc.]:
7 CURRENT STUDY:
8. RELEVANT COURSES ATTENDED AND/OR FACILITATED: Attach separate sheets

(Dates, topics of relevant courses, training provider)
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9.b

10.

1.

STANDARDS OF THE TEACHING PROFESSION. Attach separate sheets if necessary.
PLEASE COMMENT AND INDICATE HOW YOU APPLY EACH STANDARD IN PRACTISE. (Anecdotal
evidences are useful to demonstrate how these standards work within YOUR everyday practice).

Demonstrate commitment to tangata whenuatanga and Te Tiriti o Waitangi partnership
in Aotearoa New Zealand.

Use inquiry, collaborative problem-solving and professional learning to improve
professional capability to impact on the learning and achievement of all learners.
Establish and maintain professional relationships and behaviours focused on the learning
and wellbeing of each learner.

Develop a culture that is focused on learning, and is characterised by respect, inclusion,
empathy, collaboration and safety.

Design learning based on professional knowledge, assessment information and an
understanding of each learners strengths interests, needs, identity, language and culture.
Teach and respond to learners in a knowledgeable way to progress their learning at an
appropriate depth and pace.

(For further information refer to: www.educationcouncil.org.nz )

SPECIFIC ATTRIBUTES SOUGHT FOR THIS POSITION. Attach separate sheets if necessary.
PLEASE COMMENT AND INDICATE HOW YOU APPLY EACH OF THESE ATTRIBUTES IN YOUR
PRACTISE.

Exemplary communication skills

A strong team player and commitment to strengthening whakawhanaungatanga

An ability to respect diversity and work effectively with all tamariki, whanau and staff
A competent speaker of Te Reo Maori and a sound knowledge of Tikanga Maori
Ability to be leaderful and continue to upskill to improve pedagogical practice

Committed to providing high quality teaching and learning alongside a professional team

OTHER RELEVANT EXPERIENCE NON TEACHING RELATED

OVERALL SUITABILITY FOR THE POSITION - in relation to your personal qualities and the

extent to which you believe you would work well with the staff and the kindergarten/community
concerned.
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12. PREVIOUS CONVICTIONS:
Have you ever been convicted of any offence against the law [apart from minor traffic convictions]?

Yes[ ] No[ ] Ifyes please provide brief details:

13. PERSONAL HEALTH/WELL-BEING:
Please provide any details of any health or wellness concerns that we as the employer needs to be aware

of?

14. Referees Reports:

You may arrange for the provision of two professional referees reports (written) from people
able to provide comment on your professional work and another (verbal). Report forms were
sent to you in the pack. Forms should be forwarded to the referees with a stamped addressed
envelope so that they may be posted directly to the Appointments Secretary. (see supporting
notes page supplied to you for further detail). You are required to complete the first part of the
form.

Note: Referees reports are confidential between the referee and the Association.

Referees reports to be used with application:

P V1= 1 0 2 L=

b -1 0 o [T PPN

Verbal Referee to be used for this application:

P T [ 2 1= P PPN

Day contact .......cooeeennne L o R 1<) | 13 o) o [T

15. PERSONAL INFORMATION DISCLOSURE AUTHORITY:

I, hereby authorise the collection of information from any current or

previous employer, training establishment, other agency or individual, for the purpose of determining my

suitability for the kindergarten position for which | am applying, without further reference to me.
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Please specify below any agency or individual to whom you do not wish an approach to be made in relation

to this application and why not:

*NB. Your authority is required in accordance with the provisions of the Privacy Act 1993.

Please note that incorrect or misleading information, or the omission of important information,
may disqualify you from appointment, or, if appointed, make you liable for dismissal.

| certify that to the best of my knowledge all information provided in this application is true and

correct.

Applicants Signature: Date:
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GISBORNE FREE KINDERGARTEN ASSOCIATION [INC.]

PROFESSIONAL REFEREES REPORT FOR
C{INDERGARTEN TEACHERS’ and HEAD TEACHERS’ POSITIONS

Please use a black pen or that your font is dark enough to copy. Use additional sheets if necessary.

This form can be emailed to an applicant by contacting us on (06) 868 3426 or
email: giskgtnadm@gmail.com

This section to be completed by the Applicant. When forwarding the form to the referee, a
stamped envelope addressed to the Appointments Secretary, PO Box 1038, GISBORNE 4040 must
be included or the referee can email the form directly to: giskgtnadm@gmail.com

Name & Address of Referee: Position being applied for:
Referees contact: Ph.[ ] .vcvececeeiennennnn. Cell phone ...,
Your name has been given by who is an applicant for the above

position, as a person able to comment on the applicant’s qualities as a Head Teacher or Teacher
(strike out which is not applicable). It would be appreciated if you would provide comments as
indicated. The information you supply will be used solely to assist in determining the applicant’s
suitability in relation to other applicants.

Please return the completed form in the enclosed envelope no later than 12.00pm 08" October,
2021 which is the closing date for applications to:
The Appointments Secretary, PO Box 1038, GISBORNE4040, NZ or email: giskgtnadm@gmail.com

This section is to be completed by the Referee

*Please note that any information supplied is confidential. The information will not be disclosed
to the applicant unless your prior consent has been given in writing.

Your qualifications and teacher registration status and number:

In what capacity and for how long have you known the applicant?

*NB Please attach a clear certified copy of photo ID to this referees report [ ]
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ASSESSMENT OF PROFESSIONAL TEACHING PERFORMANCE

1. Please comment using the Professional Standards from the Education Council
(supplied to you by the applicant in the position description).

e Demonstrate commitment to tangata whenuatanga and Te Tiriti o Waitangi
partnership in Aotearoa New Zealand.

e Use inquiry, collaborative problem-solving and professional learning to improve
professional capability to impact on the learning and achievement of all learners.

e Establish and maintain professional relationships and behaviours focused on the
learning and wellbeing of each learner.

e Develop a culture that is focused on learning, and is characterised by respect,
inclusion, empathy, collaboration and safety.

e Design learning based on professional knowledge, assessment information and an
understanding of each learners strengths interests, needs, identity, language and
culture.

e Teach and respond to learners in a knowledgeable way to progress their learning at

an appropriate depth and pace.

(For further information refer to: www.educationcouncil.org.nz )

2. Please comment on the Specific Attributes sought for the position (as per
Kindergarten overview supplied to you by the applicant). Use separate sheets if
necessary.

e If you have knowledge of the position for which the applicant is applying please
state suitability of the applicant for it (in relation to your earlier comments and
other aspects)
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e Please comment on any other personal attributes of the applicant which you
consider relevant that hasn’t been covered above.

| certify that to the best of my knowledge the above information is a factual
representation of the applicant and his/her abilities.

Signed: ............................................................... [ 1 Y
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