
 

 

 

Our Lady of the Snows, Mt Hutt Village, Methven 

Permanent Full Time Scale A Teacher (Tagged)  

Commencing Term 1, 2020 

We are a small Catholic school, with massive potential…. 

Set in the heart of Methven, our town has the fastest rate of 
population growth in Mid Canterbury. Nestled into the foothills 
of majestic Mt Hutt, our amazing backdrop provides an 
exciting range of activities including snow sports, mountain 
biking, walking & hiking, water sports, fishing, and hunting.  

Our people are warm, welcoming and full of community spirit.  

Our school is set in 3 hectares of attractive grounds. Our staff 
are dedicated professionals committed to developing 
confident, connected, actively involved, lifelong learners.  

Our Board is energetic, fully engaged and passionate, with a 
focus on continuous improvement. 

Our students are quite simply a really great bunch of kids.   

 

It’s fair to say we are well placed for success. 

 

This role will be challenging yet rewarding, hard work yet 
fulfilling, one of those once in a lifetime opportunities that will 
have a huge impact on your career – a chance to work in your 
element.  

The ability to build relationships and endorse our Special 
Character will be central to this role.  

Come and discover our special place and join us on our 
journey of “Believing & Achieving”.  

Pattie Ree 
Principal 
 

Tena Koe 

   



 

 

Thank you for your interest in the teaching position at Our Lady of the Snows School. We hope you 
will consider this position with interest and enthusiasm. 

Please find enclosed: 
● Job Description summary, Person Specifications and a statement of responsibilities 

● Application Form 
● Character of a Catholic School 
● S65 form 

When submitting your application, please ensure you include the following documentation: 
● Covering Letter 
● Completed Application Form 
● Completed S65 form 
● Curriculum Vitae (If you wish to have your CV returned, enclose a stamped, self-addressed 

envelope) 
● Certified copy of photo identification (passport or driver’s licence) 

Application process and timeline 

6 November 2019  Position Advertised for Room 1 Y4 - Y8 Teaching Position (Tagged) 

26 November 2019 Closing Date for applications 

27 November 2019 Shortlist and begin referee checks 

30 November - 1 
December 2019 
 

Conduct interviews 
Opportunity for further referee checks 

2 -3 December 2019 
 

Position offered and accepted 

5-6 December 2019 
 

Announcement of successful applicant to Bishop of Diocese, Ministry and 
community - in partnership with both schools if necessary. 
Transition and induction phase agreed 

3 February 2020  
(Week 1 - T1)  

Position commences Term 1, 2020 

All applications must be sent to the following address to be received by 3pm, Tuesday 26 
November 2019. 
principal@ladysnows.school.nz  or   Our Lady of the Snows School 
     20 Main Street  
     Methven 
     Attn: Appointment Committee 
Yours sincerely 
Pattie Ree 
Principal 
Our Lady of the Snows 
Methven  



 

 

JOB DESCRIPTION SUMMARY 
 
Employment Title:  Scale A Permanent Full Time Teacher (Tagged) 
Term: Permanent 
Employment Agreement: Primary Teachers Collective Agreement (available) 
 
Key Objectives 
1. To provide high quality learning opportunities for the students at Our Lady of the 

Snows School.  
 
Person Specifications 
1. Holds a relevant teaching qualification and a current Registration Certificate. 
2. Must be willing to uphold and contribute to the Catholic Special Character of the 

School 
3. An experienced, professional teacher with strong curriculum knowledge, although 

may be suitable for a beginning teacher. 
4. An innovative and passionate teacher who enjoys assisting children to reach their 

full potential. 
5. A motivated individual who participates in the corporate life of the school and a 

willingness to take part in extracurricular activities. 
6. A collaborative focused individual who has excellent interpersonal skills. 
7. Recent teaching experience in a New Zealand Primary School.   
8. Excellent ICT skills that engage students and are used to communicate with the 

wider community. 
Statement of Specific Responsibilities 
1. Successfully undertake delegated curriculum and corporate responsibilities. 
2. Must be willing to uphold and contribute to the Catholic Special Character of the 

School. 
3. Form effective partnership with parents. 
4. Actively participate in ongoing staff meetings and organised professional 

development. 
5. Participate in school/Parish/community events. 
6. Responsible for planning, teaching, assessing, and reporting on the achievement of 

students. 
7. Collaboratively work with colleagues to achieve the goals set by the Board of 

Trustees 
8. Be willing and able to take on extra responsibility for aspects of in-school leadership 
 

A detailed Job Description and appropriate employment contract will be provided to the 
successful applicant when an offer of employment is made.  

The Special Character of a Catholic School 



 

 

The special character of a Catholic school is defined in the Integration Agreement as 
follows: 
"The school is a Roman Catholic school in which the whole school community, through the 
general school programme and in its religious instruction and observances, exercises the 
right to live and teach the values of Jesus Christ. These values are as expressed in the 
Scriptures and in the practices, worship and doctrine of the Roman Catholic Church, as 
determined from time to time by the Roman Catholic Bishop of the Diocese." 
A teacher applying for a position in a Catholic school needs to understand the commitment 
this involves. 
1. All teachers, whether Catholic or not, are part of this "whole school community". Each 
teacher is therefore expected to use his or her specific skills to achieve the purposes of the 
school. 
2. A Catholic school assists the Church in its mission. It does this by helping its pupils to 
become complete persons, that is to say persons with knowledge, faith and norms of living 
which are harmonised. 
3. All subjects are taught for their own value and with their own objectives. Catholics 
believe in the value of all human knowledge as it is part of God's truth. 
4. The Religious Education Programme is an integral part of the curriculum. The principles, 
truths and ethics of that programme permeate whatever the school does. The focal point of 
the whole school is Christ. The pupils are taught that God is creator, that Jesus Christ is 
God-made-man, that their ultimate goal is heaven; that authority to teach and interpret 
God's revelation was entrusted to the Church and is exercised by the Pope and Bishops. 
The school as a whole subscribes to the Apostles' Creed which is the oldest of the 
formulas used by the Christians to express their faith. It accepts the two-fold 
commandment of Christ, love of God and neighbour and the other values expressed by 
Christ as norms of living. 
5. No teachers will be required to act against their own conscience or personal philosophy 
of life. That would be unchristian and contrary to the aims of the school. 
However, in accepting a position in a Catholic school it is assumed that the teacher 
realises that: 
(a) Teachers work as a team. Therefore all teachers are expected to contribute, according 
to their individual strengths and within their personal convictions, to the total purpose of 
the school. No school can operate successfully if a teacher undermines the efforts of 
others. 
(b) Teachers are role models. A school community rightly expects teachers to act so as to 
be appropriate models for its children. Conduct by a teacher which would give the school 
community grounds for thinking that the teacher's attitude is antagonistic to the special 
character of the school would not only be unprofessional, it could damage or even destroy 
that teacher's effectiveness. 
6. New teachers will find senior staff willing to assist them in gaining a fuller understanding 
of the school and its special character and in solving any difficulties that may arise in the 
course of their teaching duties. 

 

 

 

Application for Appointment 

IMPORTANT NOTES FOR APPLICANTS 



 

 

Thank you for applying for a position with our school.  Please ensure you have a copy of the position 
description and person specifications before completing this application.  

1. Please fully complete this form personally. Read it through first then answer all questions and 
make sure you sign and date where indicated on the last page.  

2. Attach a curriculum vitae (CV) containing any additional information. If you include written 
references, please note that we may contact the writers of the references.  

3. Copies only of qualification certificates should be attached. If successful in your application 
you will be required to provide originals as proof of qualifications.  

4. If you are selected for an interview you may bring whanau/support people at your own 
expense. Please advise if this is your intention.  

5. Failure to complete this application and answer all questions truthfully may result in any offer 
of employment being withdrawn or appointment being terminated if any information is later 
found to be false.  

6. All applicants will be asked to give consent to a police vet. It is a requirement in the Education 
Sector for all employees to be vetted.  

7. a) In terms of a Criminal Conviction, the Criminal Records (Clean Slate) Act 2004 provides 
certain convictions do not have to be disclosed providing: 

•   You have not committed any offence within 7 (consecutive) years of being sentenced for 
the offence and  

•   You did not serve a custodial sentence at any time (this would exclude serious offences 
such as murder, manslaughter, rape and causing serious bodily harm) and  

•   The offence was not a specified offence (specified offences are in the main sexual in nature) 
and  

•   You have paid any fine or costs  

Custodial sentences include a sentence of preventive detention and corrective training. Non-
custodial sentences include fines, reparation orders, community-based sentences and suspended 
sentences.  Please note that you are not obliged to disclose convictions if you are an eligible 
individual but can do so if you wish. If you are uncertain as to whether you are eligible contact the 
Ministry of Justice.  

b) Under the Vulnerable Children Act 2014, core workers in schools will not be covered by the Clean Slate.  

All serious sexual or violent offenses against children will be included in their police vetting results. The Act 
will make it unlawful to employ people with convictions for these offenses, unless they have an 
exemption. 

This application form and supporting documents will be held by the school. You may access it in accordance 
with the provisions of the Privacy Act 1993. If you have any queries, please contact the person cited 
in the advertisement.  

 

 

OFFICE USE  ONLY:  This  page  must  be  retained  on  file  as  part  of  the application; it 
must not be  removed or destroyed. 

APPLICATION FOR EMPLOYMENT 

Teacher Registration Number Expiry Date Copy Attached 



 

 

   

 

Tick One: 

Mr.  Mrs.  Ms.  Miss  

 

Or other preferred title:   

Surname/Family name 

 

First names (in full) 

 

Are you known by any other name(s)? (if yes please provide below) Yes □   No□  

 

Maiden Name (if applicable):  

 

Full postal address 

 

Email address 

 
 

Contact telephone numbers 

Private:  Business:  

 

 

 

 

Please tick the appropriate boxes:  



 

 

Proof of identity and right to work check 

Shortlisted applicants being interviewed will need to provide two types identification (one 
photo ID e.g. passport, New Zealand driver licence and the other a record ID e.g. birth 
certificate, bank statement, a bill). 
Immigration information  
Are you a New Zealand citizen?                                                                Yes □        No□ 
 
If not, do you have resident status, or                                                        Yes □        No□ 
 
A current work permit                                                                                 Yes □        No□ 

Have you ever received a police diversion for an offence?                        Yes □        No□ 

If “Yes”’ please detail:  

Have you ever been convicted of a driving offence which resulted in        Yes □         No□ 
temporary or permanent loss of licence, or imprisonment?  
If “Yes”’ please detail:  

Are you awaiting sentencing/currently have charges pending?                 Yes □        No □ 
If “Yes”’ please state the nature of the conviction/cases pending:  

In addition to other information provided are there any other factors        Yes □        No □ 
that we should know to assess your suitability for appointment  
and ability to do the job?  
If “Yes”, please elaborate:  

Have you ever been the subject of any concerns involving student safety? Yes □     No □ 

If “Yes” please detail: 

 

Have you had any injury or medical condition caused by gradual                 Yes □    No □ 
process, disease or infection, such as occupational overuse  
syndrome, stress or repetitive strain injuries, which the tasks of this  
position may aggravate or contribute to?  
If “Yes”, please detail:  

 

Do you have a current New Zealand driver’s licence?                                  Yes □     No □ 

 

 



 

 

Educational Qualifications: 

 Name Location Number of 
years 
completed 

Highest 
Qualification 
Gained 

Secondary 
School     

Private 
training 
Establishment 
PTE 

    

Polytechnic     

University     

Other     

 

Employment History  

Please list your work experience in your last five positions beginning with your most recent 
position held.  If you were self-employed, give details.  If you have had more than five 
positions in the last five years, please list them all.  Attach additional sheets if necessary. 

Period worked (please 
specify the length of 
service) 

Employer’s name Position held Reason for 
leaving   

    

    

    

    

    

    
 

 

 

Referees   



 

 

Please provide the names of three people who could act as referees for you. At least one of 
these should be able to attest to your most recent work performance (please indicate in the 
table below). If you have included written references from people other than those recorded 
below, please note that we may contact the writers of these references. 

Name 
Contact details 
(organisation & 
address) 

Phone (mobile 
preferred) Relationship 

    

    

    

    

    
 

Authority to approach other referees 

I authorise the Board, or nominated representative, to approach persons 
other than the referees whose names I have supplied, to gather 
information related to my suitability for appointment to the position.  

Yes  □ No  □ 

I authorise the Board, or nominated representative, permission to access 
any information held by the Education Council of Aotearoa New Zealand 
(EDUCANZ) or any other organisation, including matters under 
investigation, to gather information related to my suitability for 
appointment to the position.  

Yes  □ No  □ 

 

Application Questions 
Please complete the following questions: 

Please describe your teaching philosophy: 
 
 
 
 
 



 

 

What experiences have you had which would reflect your commitment to Catholic special 
character?  
 
 
 
 
 

Other strengths or skills you can offer the school 
 
 
 

 

I certify that: 

● The information I have supplied is this application is true and correct.  

● I confirm in terms of the Privacy Act 1993 that I have authorised access to referees.  

● I know of no reason why I would not be suitable to work with children/young people. 

● I understand that if I have supplied incorrect or misleading information, or have omitted 
any important information, I may be disqualified from appointment, or if appointed, may 
be liable to be dismissed. 

 

 

Signature _______________________________________  Date ___________ 

Note If completing this electronically a hard copy (signed) must be provided. 


