
   

 

APPLICATION FOR 
APPOINTMENT 

 

 

POSITION APPLYING FOR 

Position: ……………………………………………………… .....................................................................................................  

PERSONAL DETAILS 

Family Name:  ...............................................................  First Name: ……………………………………………………………… 

Email Address: .......................................................................................................................................................  

Address:  .................................................................................................................................................................  

Phone (home):  ..........................................................  Phone (mob): ……………………………………………………………… 

QUALIFICATIONS HELD: 

Qualifications Held: ………………………….…………………………………………………………………………………  Copies taken 

DRIVING REQUIREMENTS  

Do you have a current, restricted/full drivers’ licence – to drive to and from work 

 Yes   No   Other Transport: ………………………….…………………… 

CITIZENSHIP AND RIGHT TO WORK 

Are you a New Zealand Citizen? 

  NZ Citizen   Permanent Resident Status  Current Work Permit 

The Centre is required to follow Standards for police vetting & staff      

Please note: If you are successful you will be required to provide photo I.D for police vetting purposes. 

 

MEDICAL DETAILS 

Have you had an injury or medical condition caused by the gradual process, disease or infection – for 

example, hearing loss, occupational overuse syndrome – which the tasks of this job may aggravate or 

contribute to?    Yes     No  

If YES, what are the details of the injury/medical condition?  How is your performance likely to be affected? 

………………………………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………………………………………………… 

 

CRIMINAL CONVICTIONS 

Information for Disclosure of Criminal Convictions 



   

We require you to disclose all convictions unless they are covered by the Criminal Records (Clean Slate Act) 

2004. 

What must you Disclose? 

You must declare all convictions if you have: 

- Been convicted of an offence with the last 7 years OR 

- Been sentenced to a custodial sentence (e.g. imprisonment, corrective training, borstal) OR 

- Been ordered by the Court during a criminal case to be detained in a hospital due to your mental 

condition, instead of being sentenced OR 

- Been convicted of a ‘specified offence’ (e.g. sexual offending against children and young people or 

the mentally impaired) OR 

- Not paid in full any fine, reparation or costs ordered by the Court in a criminal case OR 

- Been indefinitely disqualified from driving under section 65 Land Transport Act 1998 or earlier 

equivalent provision 

 

Please answer the following based on the above criteria. Tick one box only: 

 No, none of the above criteria applies to me or I have no convictions. 

 Yes, at least one of the criteria applies and I understand that I will be asked to discuss these 

convictions at the job interview. I also understand that the centre is bound by Standards, Staff and 

Management: 

- The centre does not employ any person in a paid or voluntary capacity, including those in governance or management 

positions, who has a conviction for sexual crimes or for any offence involving the harm or exploitation of children. 

 

EMPLOYMENT HISTORY:   

Please provide FULL employment history for the PREVIOUS FIVE YEARS 

YEAR EMPLOYER POSITION HELD LENGTH OF EMPLOYMENT 

    

 



   

PREVIOUS EMPLOYERS:   

Employer:  …….……………………………………………………………………………… Position:   ....................................................................................  

Date employed from: ……………………………………………………...…….……. To  ................................................................................................   

Reason you left this job:  ..........................................................................................................................................................................  

....................................................................................................................................................................................................................  

....................................................................................................................................................................................................................  

Employer:  …….……………………………………………………………………………… Position:   ....................................................................................  

Date employed from: ……………………………………………………...…….……. To  ................................................................................................   

Reason you left this job:  ..........................................................................................................................................................................  

....................................................................................................................................................................................................................  

....................................................................................................................................................................................................................  

I give permission to contact these referees, as well as other persons/organisations named in this application in order to asses my 

suitability for this position. Should it be required we will NOT contact your current employer without first obtaining your verbal 

consent. 

EDUCATION HISTORY:   

Please provide FULL details of any courses/study you have undertaken in the PREVIOUS FIVE YEARS 

Including qualifications and the year it was received. Please provide supporting documents. 

YEAR OF COMPLETION COURSE WHERE THE COURSE WAS COMPLETED 

   

 

DECLARATION: 

I …………………………………………………………………………… declare that the answers to the questions in this 

application are true and correct. I understand that if any of the information is proved to be false or 

misleading or any relevant information is left out on this form or any other supporting documents e.g. CV, 

then this may lead to my application being rejected or if appointed to a position then I may be instantly 

dismissed. 

Signed: …………………………………………………………………………………….….. Date: …………………………………………………….. 

This information is collected for the purpose of assessing your suitability for employment. Applicants must complete this form 
personally, answer all questions, and sign the declaration. All applicants have the right to access personal information and to 
request any correction necessary to ensure its accuracy. This Employment Application Form and your CV will be retained until not 
required and then destroyed unless you request your CV be returned to you. 


