
 

 
 
 

 

AVONSIDE GIRLS’ HIGH SCHOOL 
 
SCHOOL INFORMATION 

 
 

 

MISSION: To educate and empower young women to succeed now and into the future. 

 
VISION: Young women at Avonside Girls’ High School are challenged to achieve personal excellence in         
a progressive and supportive learning environment. 

 
VALUES 
 

Respect For self and for others-their culture beliefs and property; for the school- 
its facilities, reputation and spirit. 

Integrity Being honest and following school guidelines, being true to self and 
having the confidence to do the right thing. 

Self-Discipline Self-restraint, self- management and becoming independent through 
self- knowledge, awareness, commitment, perseverance and tenacity. 

Contribution Involvement and service to others both in the school and the wider 
community; working together to help and support others. 

 
 
 
Avonside Girls’ High School is a Decile 6 state girls’ school situated in the east of Christchurch, catering for 
girls from diverse backgrounds, from both an ethnic and a socio-economic perspective. 21% of our 
students identify as Maori and a further 7% as Pasifika. 65% are NZ-European and the remaining 7% are 
from a mix of Asian and Middle-Eastern-European backgrounds. 
 
The school suffered significant damage in the February 2011 earthquake, working off site for all of 2011 
and returning in 2012 to a prefabricated temporary school following the demolition of the former school 
buildings. A large part of the school zone was no longer habitable; there has been a significant impact on 
the school roll which has reduced to a current 850 students from a roll of 1210 in February 2011. 
 
Following a period of uncertainty, the school is now assured of its new future and there is significant 
work being done to plan for the rebuilding of the school on the Queen Elizabeth 11 Park site, 5 km to the 
north east of the current site. The school, scheduled for completion and occupation at the start of term 2 
2019, will be built in a co-located model alongside its brother school, Shirley Boys’ High School, and 



 

adjacent to the planned Queen Elizabeth II Sports and Recreation Hub. The co-location will continue to 
support the unique single sex culture and identity of each school, but at the same time provide 
opportunities to enhance learning and the school experience for both school communities. The 
adjacency of the community sports and recreation facility opens up opportunities for community 
connections and sharing of resources between the schools and the community. 
 
We have developed our school’s vision for learning in order to support provision of teaching and learning 
to develop the skills and capabilities that will most effectively support our students’ future pathways. We 
are inquiring into how we best do this and innovation and experimentation in curriculum design and 
delivery are encouraged. Our curriculum leaders are pivotal in the work to embed our learning vision. 
This work is being led by the Deputy Principal with responsibility for Curriculum. 
 
Our vision of challenging our girls to achieve personal excellence in a progressive and supportive learning 
environment underlines the importance to us of our students striving to be the best that they can be in 
all their endeavours and interactions, of the importance of ensuring that we provide relevant curriculum 
delivered through modern pedagogy, and the importance to us, to ensure optimal learning for our girls, 
of strong and respectful relationships across our school community. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
JOB DESCRIPTION:  ASSISTANT PRINCIPAL   
 
TITLE:                        ASSISTANT PRINCIPAL 
 
UNITS:                        5 Management Units (RRR) 
 
RESPONSIBLE TO:                 Principal 
 
FUNCTIONAL RELATIONSHIPS WITH: 

                                    Principal, Deputy Principals, Counsellors, House Deans, Form teachers,     
                                    Careers Staff, Learning Support, Heads of Learning Areas, Heads of    
                                    Departments, Teaching Staff, Support Staff, parents, students, community   
                                    groups, specialist agencies. 
 

TENURE         Fixed term 2018 school year, commencing 29 January 2018.  
 
 
The Assistant Principal (fixed term) will be part of the Senior Leadership Team which consists of the 
Principal, two Deputy Principals, an Assistant Principal and an Assistant Principal (fixed term). The 
position is fixed term to support work on preparing for our shift to the new school. It relies on additional 
staffing for this release purpose, and will terminate at the end of the 2018 school year.   
 
The role is varied, as the AP will take over a range of senior leadership roles to enable others to 
undertake work essential for the co-location and to support staff readiness for the changed learning 
environment in the new school.  
 
Key responsibilities may include day to day operations, overall responsibility for two year levels (yet to be 
determined), oversight of PRT programme, reporting, data analysis and tracking and a range of 
administrative tasks according to expertise and interest. 
 
There are other specific duties and responsibilities assigned across the Senior Leadership Team. Such 
responsibilities will be negotiated to reflect the particular expertise and experience of the successful 
applicant but are likely to include those listed below, as well as other negotiated responsibilities: 
 
1: Instructional Leadership 
As a member of the Senior Leadership Team to provide professional and instructional leadership:  
Each member has a Learning Area (s) for which they are responsible. The Team member: 
 
1.1 Is familiar with the Learning Area scheme, goals and actions towards achieving them.  
1.2 Is confident that the scheme meets the requirements of both the National Curriculum and the 

Qualifications Framework. 
1.3 Is familiar with the Learning Area's progress in curriculum development, and assessment for 

qualifications. 
1.4 Can report on the teaching standards and practices within each department. 
1.5 Can report on standard procedures within the department. 



 

1.6 Is aware of staff wellbeing and advises the principal of any concerns. 
1.7 Leads the panel that reviews the designated Learning Area every two years.  The review includes a 

review of curriculum delivery and assessment procedures. 
1.8 Ensures that assessment programmes are appropriate, and in line with school policy. 
1.9 Is a member of the appointment panel for staff of their designated learning area. 
1.10 Is involved in the appraisal of designated Heads of Learning Area. 
1.11 Works with HOLAs in implementation of the Performance Management System. 
1.12 Supports the HOLAs and the Learning Area in new initiatives and actions to progress the school 

goals. 
 
2: Relationship to the Board of Trustees 
As a member of Senior Leadership Team to provide leadership in development, implementation and 
evaluation of the school charter and policies. The Team member: 
2.1 Assists the Principal to ensure that the Board of Trustees receives the necessary information, data, 

advice and guidance to fulfil its governance role effectively. 
2.2 Has access to an up-to-date folio of school policies, school charter and the school accreditation 

document with which he/she is familiar. 
2.3 Reports to the Board for those aspects of the charter that fall into the areas of responsibility. 
 
3: Lead, develop and manage the school culture 
The Assistant Principal is Head of Level for two year levels.  
 
3.1 Kaitiaki (House Deans) are supported in their roles. 
3.2      Attendance at regular pastoral meetings. 
3.3      New students are inducted into the school and placed in appropriate classes. 
3.4      Level assemblies are scheduled according to need. 
3.5      Contributes to report evenings 
3.6      Student reports are read, signed and followed up two or three times a year 
3.7      Communication with parents and staff is effective regarding student behaviour. 
3.8      Provide support to staff in effective use of the Behaviour Management System. 
3.10    Student behaviour is monitored, records are kept and follow up actions are taken to support     

     student engagement with learning. 
 
4: Be a learner 
 
4.1 To participate in ongoing professional learning. 
4.2 To actively share professional knowledge and understandings. 
4.3 Promote and engage in the teaching as inquiry model to support continuous improvement. 
4.4 To take part in leadership development activities.  
4.5 Maintain up-to-date knowledge of curriculum, assessment and qualification developments. 
4.6 Participate in the school’s Performance Management System. 
4.7 Maintain up-to-date knowledge of best practice in supporting student engagement, wellbeing and 

leadership. 
 
 
 
 
 



 

5: Be a teacher 
 
5.1 The Assistant Principal will have a teaching component of between one and two    
           classes (4 – 8 hours a week), to be defined annually by the principal depending   
           on school need. 
5.2 The Assistant Principal will meet the appropriate professional standards for an experienced 

teacher. 
5.3    The Assistant Principal will participate in the Performance Management System. 
 
 
RESPONSIBILITY FOR LEARNING AREA(S): 

 To be negotiated with the Senior Leadership Team. 
 



 

PERSON SPECIFICATION FOR 
THE ASSISTANT PRINCIPAL 
 
We are seeking an Assistant Principal who can demonstrate 

 Experience of leading departmental or school wide initiatives in either a curriculum, pastoral or 
senior leadership role. 

 

 Experience of using inquiry processes to support school improvement and student achievement. 
 

 Experience in engaging with, supporting and developing staff. 
 

 Building and maintaining strong relationships with staff, students and parents. 
 

 Effective classroom pedagogy. 
 

 Successful problem-solving and negotiating skills. 
 

 A commitment to excellence in provision of learning for girls. 
 

 High standards and expectations for learning success for all. 
 

 Ability to operate under pressure in diverse and complex tasks. 
 

 Effective teamwork, characterised by loyalty, discretion and a positive attitude. 
 
SKILLS 
The Assistant Principal will 

 have strong relationship skills, enhancing connections  with students, staff and parents. 

 have skills in strategic planning. 

 have excellent administrative, organisational, oral and written communication skills. 

 be able to anticipate problems and use appropriate strategies to deal with them. 

 be able to delegate appropriately. 

 have skills in establishing priorities, defining tasks and seeing them through to completion 

 respond actively to disciplinary issues, with a solution-focused approach. 

 will actively seek ways of acknowledging the strengths and successes of the staff. 

 be able to develop and promote sound working relationships with staff and will have skills in 

assisting staff to set goals and evaluate effectiveness in attaining these goals. 

 possess the skill and ability to relate effectively to young women. 

 work to develop his/her own capabilities and the capabilities of others  



 

 
KNOWLEDGE AND UNDERSTANDING 
The Assistant Principal will 

 be able to demonstrate effective educational leadership. 

 have a commitment to effective and successful teamwork. 

 show empathy and understanding of the needs of teenage girls. 

 be able to show an interest in, and understanding of, educational issues and a willingness to keep 

up-to-date in educational developments. 

 have knowledge of management systems in education and understanding of the requirements 

for successful implementation of such systems. 

 
 

EQUITY 
The Assistant Principal will 

 have an awareness of the intent and spirit of the Treaty of Waitangi particularly as it relates to 

education. 

 be culturally sensitive to students from all cultural backgrounds. 

 have an awareness of the needs of students with disabilities. 

 support culturally responsive practices throughout the school. 

 
 

EXPERIENCE 
The Assistant Principal will 

 have had successful teaching experience. 

 be able to demonstrate successful experience in educational leadership. 

 


