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HUANUI COLLEGE 

JOB DESCRIPTION 

 

 
JOB DESCRIPTION: Curriculum Leader 
 
 
COLLEGE ALIGNMENT:  Curriculum English Department 
 
 
KEY RELATIONSHIPS: 

 Reports to: Principal 

 Functional Relationships with Principal 

‘The Huanui Way’ Leader 

Business Manager 

Head of Marketing 

Other Curriculum Leaders 

Parents  

Students 

Teachers 

Whanau Leaders  

 
 
1) OVERALL RESPONSIBILITY 

 To support the educational philosophy of the College; 

 Has responsibility for the overall effectiveness in providing a high-quality of education 
for all students; 

 Has a key role in setting high expectations for students and teachers and making best 
use of resources to secure excellent outcomes; 

 Sets high standards for classroom environment and practice and meet the requirements 
of the Huanui College teacher professional culture; 

 To act as an ambassador in promoting and celebrating the work and achievements of 
students and the College; 

 To ensure the vision of the College is shared, understood and acted upon effectively by 
all members of the faculty; 

 To demonstrate high expectations of students and staff, a commitment to professional 
learning and continuous improvement; 

 To model the College’s commitment to excellence, independence and opportunity in 
everyday work and practices; 

 Is expected to attend relevant leadership and management meetings, to contribute to 
wider school improvement and other meetings as required; 

 Curriculum Leaders have an important role in working with parents, from time-to-time; 

 Curriculum Leaders are also expected to attend Board of Trustees meetings (by 
invitation); 

 To role-model the Shared Vision, Core Values and Professional Culture of the College. 
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2) KEY RESPONSIBILITIES 
a) Maintaining Curriculum Standards 

 Ensures high standards through provision of a curriculum which maximises the 
progress, achievement, behaviour and safety of all students; 

 Ensures all staff are familiar with and implement College policies and 
requirements; 

 Ensures teaching spaces and all areas used by staff are well presented, well 
organised and create an aspirational environment for independent, collaborative 
and creative learning; 

 Ensures teaching is well planned, effective, challenging and enables students to 
make good or better progress through effective use of lesson design, grouping, 
target, marking and assessment for learning; 

 Ensures that all teachers plan quality first teaching to narrow attainment gaps, 
meet the needs of high-achieving students / those with specific learning needs and 
actively contribute to the development of numeracy, literacy and specialist skills 
across the curriculum; 

 Develops the curriculum and keeps it under review to ensure that learning is 
challenging engaging and matched with needs, including meeting national and 
examination board requirements; 

 Leads on monitoring and evaluating the work of the faculty through observation, 
work scrutiny, learning conversations with students and data analysis to identify 
good practice and areas for further improvement; lead the faculty review 
programme and half-termly monitoring cycle; keep the faculty self-evaluation 
current; respond to feedback from parents and students when reviewing faculty 
provisions; 

 Leads improvements and ensures the smooth running of the faculty by co-
ordinating the work of deploying staff and resources effectively and ensuring 
meetings are efficiently planned / recorded; 

 Manages and directs the work of the faculty team to ensure they take effective 
action to maximise student progress through timely use of data, robust 
assessment; effective intervention and pro-active contact with parents and other 
key staff; 

 Builds the capacity of faculty staff to contribute to leadership and improvement 
through regular review of roles and performance, and opportunities for 
professional learning; 

 Ensures new staff are properly inducted into the working practices of the College; 

 Works with the Principal to ensure the most effective recruitment and deployment 
of staff and organisation of curriculum time; 

 Ensures that the College’s performance review system operates effectively and 
provides training and development in response to need; 

 Sets an expectation of continuous improvement in teaching and learning for every 
teacher by providing opportunities for sharing good practice, coaching and lesson 
study; 

 Pro-actively addresses any concerns about staff capability; 

 Reports to and meets regularly with the Principal and ‘The Huanui Way’ Leader, 
prepares an annual Improvement Plan, reports on progress and takes timely 
actions to tackle any areas of weakness; 

 Manages and directs the work of subjects, including effective operation of the 
College’s performance review process. 
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b) Pastoral Care 

 Takes responsibility for the management of student conduct; 

 Ensures that students are well-behaved and stay safe in learning areas; 

 Ensures that the faculty offers an enrichment programme that engages students at 
each year level and extends their learning in the faculty subjects; 

 Prepares information for parents and students and responds quickly to relevant 
parental enquiries; 

 
c) Health and Safety 

 Ensures that safeguarding, health and safety are a standing agenda item at 
meetings and that prompt action is taken when concerns are raised; 

 
The preceding statements are intended to describe the general nature and level of work being 
performed. They are not intended to be construed as a list of all responsibilities, duties and skills 
required of the position and the incumbent. The incumbent may be required to undertake any 
other duties as may be reasonably required by the Principal. 
 
 
3) EXPECTED OUTCOMES 

General Leadership Responsibilities: 

 Work in collaboration with the Principal to ensure outstanding leadership and 
management within the College; 

 Lead by example and be committed to high expectations; 

 Assist in the day-to-day running of the College; 

 Maintain a high-profile around the College; 

 Lead on delegated areas of responsibility; 

 Uphold and embed a culture that enables students and staff to excel; 

 Help to improve the outcomes and progress of all students whatever their starting point 
when they enrol at the College; 

 Support the effective deployment of resources to secure excellent outcomes for all 
students; 

 Have a deep and accurate understanding of the College’s effectiveness and strategies 
for improvement; 

 Oversee teacher development and improvement to ensure highly effective teaching and 
learning; 

 Help to create a climate in which teachers are motivated and are encouraged to 
develop their practice; 

 Support the spiritual, moral, social and cultural development of students ensuring that 
the promotion of the Huanui values is at the heart of the College’s work; 

 Promote inclusion, equality of opportunity and diversity; 

 Contribute to the safeguarding of students, promote student welfare and work with the 
Principal to ensure that students feel safe and staff are trained to identify safeguarding 
needs; 

 Work effectively with all stakeholders and external providers to secure the best 
outcomes for all; 

 Contribute and take an active part in staff meetings and other key meetings as 
appropriate; 

 Participate in and support the organisation and management of whole school events. 
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Curriculum Leader Responsibilities: 

 All students make progress and achieve College expectations; 

 Teaching, learning, behaviour and safety are of a consistently high standard; good 
practice is shared and support is given for teacher coaching to enable all teachers to 
improve their practice; 

 The curriculum is relevant, stimulating and differentiated, including opportunities for 
enrichment beyond the classroom; schemes of work are high-quality, well matched to 
needs and kept under review; an annual Improvement Plan is designed implemented 
and reviewed; 

 Targets are used effectively at class and student level; assessment data is moderated 
and progress and outcome data reviewed regularly to inform work with students and 
groups at risk of under-achievement; 

 Teachers understand students’ starting points, barriers to learning and potential, plan 
for progression and provide intervention where needed; 

 There is pro-active communication with home to build partnerships and celebrate 
success; 

 Guidance, feedback and support are provided to teachers / associate staff, particularly 
as part of induction; 

 College policies are understood and implemented throughout the faculty; 

 Opportunities are created for students to demonstrate leadership within the faculty; 

 Transitions between and across year groups are well led and managed so that 
information is shared and each year group builds effectively on the last; 

 Rewards and sanctions are used effectively and consistently within the faculty; 

 Home learning is of high-quality, relevant and set in accordance with College policy. 
Monitoring of homework setting and completion is integral to the role; 

 There is an effective contribution to cross-curricular projects and themes relevant to 
subjects within the faculty. 

 
 
4) SHARED VISION  

Huanui College is a New Zealand leader in the field of positive education and we are known for 
our focus on developing young people who contribute beneficially to society. At Huanui the 
well-being of our Whanau is vital. Developing robust relationships, founded on mutual trust 
and respect, is at the core of what we do. Clear communication and genuine interest in each 
child’s development helps build a strong connection between family, child and teacher, 
creating trust and providing everyone with a sense of belonging.  

Huanui College’s pastoral care programme provides dedicated time for discussion between 
students, parents and teachers. We provide a safe environment where students feel 
comfortable discussing and sharing. Knowing students as individuals and allowing them to 
choose the teacher they feel connected to, as a support person, allows students to flourish. 
Understanding family circumstances and the community environment helps to further build 
connections. 

Huanui College provides innovative academic pathways for all abilities, enabling us to grow 
good people. We are known for excellent resources, creative opportunities and strong results. 
We provide alternatives to academia, including outdoor education and practical opportunities, 
and we are also leaders in the field of agricultural education. Clear pathways and planning are 
provided for each individual student, helping them to attain personal and academic goals. 
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Huanui College prides itself on having a staff with strong professional integrity. Our teachers 
are passionate about their jobs and genuinely care for students and their outcomes. Our 
teachers also have excellent curriculum knowledge and are up-to-date with best teaching 
practice. They are enthused and excited about the subjects they teach, providing inspiring 
lessons, linking subject matter to real life. They have high expectations for behaviour and 
academic outcomes, share core values and have student well-being at the forefront of 
everything they do. Teachers are on time, prepared and have good classroom behaviour 
management, modelling what they expect. Students are also accountable for their actions and 
are expected to engage with each other, the teacher and their learning. 

We gather data and track individual progress in order to measure the value added to each of 
our students. We value examinations, using this data to measure the achievement of our 
students, based on international standards. Not only do we value academic success but also 
the well-being of our students and staff. The analysis of our well-being data provides valuable 
information. 

Huanui College provides an environment in which everyone has a strong sense of belonging. 
Whanaungatanga is at the heart of what we do. Huanui fosters a genuine interest in each 
child’s development and maintains the pledge of never giving up on any individual. 

At Huanui College we value our alumni and care that we are producing good citizens through a 
solid academic and pastoral programme, providing career pathways and networks for students 
heading into the future. It also enables us to reflect on our practices and make informed 
decisions for our students. 

 
 

5) CORE VALUES 

We strive for personal excellence 

We take responsibility for our actions and outcomes 

We care and we are fair 

We respect ourselves, others and our environment 

We show grit and resilience 
 
 

Note that this job description may be amended after any implementation of the Huanui College 
Alignment Research Teams’ recommendations in March 2020. 
 
 
 


