
 
WESTLAKE GIRLS HIGH SCHOOL 

DEPUTY PRINCIPAL 
Permanent Position 7PMUs 

 

Position title: Deputy Principal 

 

Location: Westlake Girls High School, Takapuna, Auckland 

 

Reports to: Principal / Associate Principal Westlake Girls High School 

 

Reports: HOD’s, Deans and other staff as agreed 
 

Key Stakeholders: Principal and SLT, WGHS Staff, WGHS Students, Community of Learning, 
Parent and local community. 
 

Appraisal and 
professional 
development: 

 Participates in the school’s appraisal and professional development 
programme. 

Job Purpose: 
 

 To assist the Principal in the running of the school, to ensure full 
compliance with all relevant statutes and regulations 

 To contribute to the Senior Leadership team and strategic direction 
of the school to best meet the needs of students 

 

Responsible for: 

 

 

 Providing professional and instructional leadership for staff 

 Implementing the School’s Charter and policy objectives 

 Meeting student achievement objectives in accordance with targets 

 Promoting and maintaining the school spirit and special character 

 Monitoring and reviewing policy and strategic issues 

 Ensuring the delivery of a balanced curriculum, in line with the New 
Zealand Curriculum and to maintain appropriate programmes of 
assessment and reporting of student progress 

 Managing school staff effectively and staffing the school 
appropriately 

 Developing and maintaining effective relationships and 
communications within the school and its community and with 
appropriate agencies 

 Effectively and efficiently managing the school’s administrative 
systems and its resources 

 Ensuring the safety of staff and students 

 Specific portfolio areas as directed by the Principal 
 

Experience:  

 

 A comprehensive understanding of the high school environment 
and needs of staff and students 

 A proven ability to be able to lead a team of people to successfully 
achieve organisational objectives 

 A proven record of working effectively with teams responsible for 
people, teaching and learning 

 



 

Key competencies:  
Leadership: 

 

 Has excellent communication, presentation and interpersonal skills  

 Is able to create an environment of honesty and trust where 
individuals have the confidence to challenge and be challenged in 
the pursuit of continual improvement 

 Can establish trusting and respectful relationships with staff and 
students 

 Ensures collaboration between all staff to maximise student support 

 Is able to inspire and motivate others and lead them to their 
potential by maximising their strengths and personal qualities 

 Role models high personal and professional standards 

 Consistently displays behaviours aligned to the Westlake Girls High 
School values and guiding principles 

 
 
Building capability in 
others: 

 Is able to listen, question and challenge while providing 
unconditional support through the process of building capability in 
others 

 Is able to build student capability to set goals and plan to sustain 
their academic performance and support them to achieve this 
through regular review 

 Displays a genuine interest in the achievement of others and 
celebrates their success 

 Displays good judgement and an inclusive, supportive approach 
while guiding others 
 

Communication: 

 

 Is able to communicate ideas clearly and concisely 

 Is able to have robust conversations with outcomes aligned to 
Westlake Girls High School strategy 
 

Collaboration and 
relationships: 

 Is able to establish and maintain respectful, supportive 
relationships with colleagues 

 Is able to build relationships across the school to enhance 
collaboration between staff to maximise effectiveness and 
efficiencies in areas of overlap 
 

Influence change:  Is able to challenge the status quo and create change in a high 
school environment 

 Displays patience, empathy and encouragement to others while 
managing the change process 
 

Planning and 
strategy: 
 

 Is able to clarify performance related goals and plan approaches 
that include measures 

 Manages time effectively and can prioritise tasks in line with 
strategy 

 Is aware, perceptive and able to anticipate change and realise 
opportunities 
 

Passion for learning: 
 

 Continually seeks innovative ways of delivering effective student 
support 

 Displays a positive, creative, flexible and solutions focussed 
approach to meet student need 

 Is able to achieve difficult results through hard work, perseverance 
and high energy 
 

Issues of compliance:   Utilises the schools management systems and ensure required 
reporting is completed 

 


