
FOUNDATION ADVISOR JOB DESCRIPTION 

Being a specialist role, it is essential for the Foundation Advisor to build good relationships with the group of students in their care.  They will need to be 

well organised and effective administrators to ensure they keep track of students’ learning and assessment.  Communication with students, other staff and 

parents are paramount therefore the Foundation Advisor needs to be good at written and verbal communication.  Due to the nature of the pedagogy used 

in Big Picture Learning, it is essential for the Foundation Advisor to be able to work with and collaborate with colleagues and share their practice. 

ROLES OF THE FOUNDATION ADVISOR TASKS 

Coach/facilitator of learning 

Coach students to help them develop as a learner 

Use the THS Inquiry model when facilitating learning 

Facilitate and monitor Internships of students 

Coach or find support for students in learning areas that may be outside teachers’ own discipline 

Assist students in taking on leadership responsibilities in the school 

Curriculum Delivery 
(Whakamana) 

Deliver key learning across the 8 curriculum areas (Front and back)  using BPL ideas 

Carry out a range of activities that will enable students to explore their interests 

Ensure students identify work towards their portfolio and check these regularly 

Liaise with experts for support in delivering the curriculum and learning goals 

Feed back to students where they are in terms of their learning and with them devise  next steps in their 
learning 

Develop learning programmes, resources (units of work) that will meet the needs of students and which 
are in line with PBL 

Use the learning goals to coach students through challenging PBL 

Assist students in developing their literacy and numeracy capabilities within projects 

Facilitate an appropriate mentor and /or internship for students which support the achievement of the 

student's learning goal. 

Facilitate with your advisory class a community improvement activity. 

Plan with students in the Advisory excursions within and outside of the community 

Create a positive learning environment 
(Manākitanga) 

Establish an appropriate and positive learning atmosphere 

Set clear rules and routines for how the Advisory will work 



Strive to maintain an 8 : 1 positive to negative interaction with students  

Set up a physical environment which is conducive to learning and prevents overcrowding 

Convene and facilitate the class as a group 

Challenge students academically 

Link, with students, their various learning experiences; week to week; month to month 

Facilitate team building 

Use energisers to lift the energy, change the dynamics, learn something interesting etc. 

Mark and evaluate Foundation students’ work 

Pastoral care and wellbeing 
(Pono) 

Incorporate discussions around the wellness model. 

Work to create an intellectually stimulating, supportive and well organised Advisory 

Follow up and deal with discipline issues related to your students 

Through co-constructed activities build trust and a sense of belonging to the group 

Give students a voice and choice in planning Advisory routines and learning activities; build leadership 

Reporting and Exhibitions of Learning 

Assist students with their exhibition projects and provide feedback linked to their learning goals. 

Communicate with parents on a regular basis 

Review and Reflect on ILPs and report to parents each Term 

Report on Advisory to LMAs (when requested) 

Update student progress in on-line reporting, fortnightly 

School Culture 
(Whanaungatanga) 

Take responsibility for creating a positive school tone. 

Take part in or support extra-curricular activities 

Give input into the systems and policies of the school 

Work as a team member with others 

Assist with creating a culture of respect and diversity throughout the school 

Support other staff and care for their wellbeing 

Develop in learners a love for learning (guide them towards tertiary studies) 

Contribute at Assemblies and Staff meetings 

Be an advocate for your advisory and BPL philosophy 

Professional Learning 

Take part in personal professional learning through your own inquiry 

Set a professional goal for you to work towards 

Do professional reading on your professional goal 



Engage in professional learning discussions with other professionals 

Keep a professional journal and reflect regularly on your practice 

Complete your Appraisal and Attestation annually 

Administration 

Develop ILPs for each student with the student and their Caregiver. 

Monitor ILPs and update these Termly after a reflect and review hui with the student and caregiver 

Update Kamar frequently in terms of student pastorals and achievement 

Mark subject specific work for Pathways students and assist with peer marking 

Monitor and celebrate the 4As 

Contact home if a student has not turned up to learning. 

Follow up on attendance for your group 

Help students manage their time, plan their work, find internships and complete projects 

Organise speakers and trips and other activities for the group through co-construction 

Schedule one-on-one meetings with students during the week to check portfolios, reflective journals, 
calendar 

Attend meetings of the cohort to plan, share, evaluate students’ work and collaborate 

Manage the Advisory Budget 

 


