
Chisnallwood Intermediate School 
 

 
Job Description: HOD Māori (1MU) 

 
Responsible to the Principal, the HOD Māori is the leader of teaching and learning The HOD is to consistently reflect                    
the school PB4L values in how they work within the school, embrace restorative practices and develop innovative                 
programmes that align with Chisnallwood. Always working to achieve equitable outcomes for all learners, the HOD                
will promote a student potential approach and the Chisnallwood culture of high expectations, inclusion and excellence                
for all students. Planning and decision making within the department takes account of the school’s priorities. 
 

 
Te Tiriti o Waitangi partnership in Aotearoa New Zealand 
 
Demonstrate commitment to tangata whenuatanga and Te Tiriti o Waitangi partnership in 
Aotearoa New Zealand.  Understand and recognise the unique status of tangata whenua in 
Aotearoa New Zealand. Understand and acknowledge the histories, heritages, languages 
and cultures of partners to Te Tiriti o Waitangi. Practise and develop the use of te reo and 
tikanga Māori.  
 
Cultural Inclusiveness  
Develop a culture that is focused on learning, and is characterised by respect, inclusion, 
empathy, collaboration and safety. Staff should be culturally inclusive of all cultures and look 
for ways to lead the celebration and acknowledgement of the school’s diverse cultures 
 
Key Tasks: 
 
A Leadership within the area of responsibility and within the School. 

1) Provide a link between Principal and staff. 
2) Have an effective working relationship with the Kāhui Ako In School Leader of 

Culturally Responsive Practice. 
3) Works closely with in school leader as cultural advisors to Chisnallwood Intermediate 

School in collaboration with the Senior Management team  
4) Share information with other teachers. 
5) Ongoing, active monitoring, of student achievement. 
6) Maintain overview alongside in school leader of ongoing professional learning for           

staff in a variety of contexts including but not limited to, on-site opportunities and/or              
off-site opportunities; consult staff on professional learning needs and assist them to            
access appropriate opportunities. 

7) Provide constructive support, advice and guidance to all staff, with special focus on             
Provisionally Certified Teachers. 

8) Additional tasks and responsibilities as directed by SMT and Principal  
9) Keep abreast of teaching and educational developments and share enthusiasm and 

resources with other teachers, attend teacher development programmes, participate 
in in-service courses (as funding permits) and attend professional meetings 
scheduled.  

 
B Management of Staff 

1) Provide encouragement and support for teachers aiming to ensure academic          



success for Māori students is achieved to the highest level possible. 
2) Evaluate policies by consultation and with full knowledge of staff. 
3) Build capacity in staff. 

 
C Administration 

1) Maintain an overview of student progress by looking at student outcomes, teacher            
effectiveness and the enhancement of student learning. 

2) Prepare budgets and keep accurate records of expenditure. 
3) Carry out administrative duties carefully and accurately. 
4) Prepare budgets and keep an accurate record of expenditure. 
5) Attend staff meetings. 
6) Report regularly as required to Senior Leaders and the Principal and Board of             

Trustees, including annual reporting on student achievement at all levels  
7) Provide and administer resources in the curriculum area, including resources for staff            

professional learning  

 
D Develop and implement curriculum 

1) Keep up-to-date and inform staff of curriculum changes. 
2) Prepare teaching plans; working collaboratively with in school leader to develop and 

manage classroom resources; teach subjects according to National Curriculum Goals 
and Objectives, school policy requirements. 

 

E Provide a range of learning resources 

1) Keep up to date with learning resources. 
2) Organise and supervise storage, maintenance and issue of resources. 
3) Provide material and advice to enhance the classroom environment. 
4) Encourage and facilitate resource development and sharing by staff. 

 
F Provide staff with professional support and training 

1) Provide advice and guidance for provisionally registered teachers. 
2) Provide constructive support, advice and guidance to all staff. 
3) Consult staff on their training needs and co-ordinate staff training. 
4) Make professional resources and other publications readily available. 

 
G Maintain effective communications 

1) Provide whanau with key information.  
2) Have regular hui with the community. 

 
H Teaching Duties 

1) To meet planning, curriculum and organisational responsibilities. 
2) To undertake professional development. 
3) To make a contribution to school life by being involved in co-curricular activity. 
4) Provide learning opportunities for every student relative to his/her needs, abilities and            

stage of development by teaching a programme that gives each student the            
opportunity to experience success and challenges each student to achieve their full            
potential.  

5) Establish effective relationships with students based on mutual respect; ensure an           



effective and challenging learning environment and that the classroom is an attractive            
and welcoming place. 

PERSON ATTRIBUTES 

In addition to the person attributes, the Head of Department will have:  

1)  Proven leadership skills and curriculum knowledge  
2) Excellent communication and interpersonal skills  
3) The ability to lead and be part of a team  
4) The ability to develop leadership in others  
5) Prepared to take risks  
6) Commitment to supporting Chisnallwood and the school community  

 
Accountability through performance appraisal  
All staff will participate in the annual performance appraisal.   There is a process for 
performance appraisal which sees all staff appraised with their Departmental team.  The 
purpose of appraisal is to assist staff to identify professional development needs and to help 
the staff focus their energy on the goals and objectives stated in the Charter and other 
planning documents.  The appraisal system will be based on a limited number of 
targets/outcomes set by the staff in consultation with their Departmental team. 
 
The Code of Professional Responsibility 
The Code of Professional Responsibility and Standards for the Teaching Profession apply to 
every certificated teacher, regardless of role or teaching environment. 
The Code sets out the high standards for ethical behaviour that are expected of every 
teacher and the Standards describe the expectations of effective teaching practice. Together 
they set out what it is, and what it means, to be a teacher in Aotearoa New Zealand and 
Chisnallwood Intermediate School.  

There is an expectation that all Staff will adhere to the Code of Professional Responsibility 
and meet the Standards for the Teaching Profession as outlined in the document 
summarized in the Education Council Website and reflected in the school’s appraisal 
system. 

Note  
Whilst every effort has been made to explain the main duties and responsibilities of the post, each 
individual task may not be identified. A review of the post and its responsibilities will be undertaken 
periodically and may result in modification to the tasks of the post holder. The job description is 
current, but in consultation with the post holder, may be changed by the Principal to reflect or 
anticipate changes in the job commensurate with the salary and job title.  

 
Signed: 
 

_______________________________________________ (HOD) 
 
            ______________________________________________ (Principal) 


