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RICCARTON HIGH SCHOOL 
Te Kura Tuarua o Pūtaringamotu  

POSITION DESCRIPTION 

Head of Faculty (Science) 

 

 

 

 

 

Responsible to: The Principal 

Primary Goals: 

 The curriculum of the school is organised into nine faculties (includes Student Support).  In this way, subjects or 

courses of study which have sufficient common ground in their aims, are brought together.  It is to the 

advantage of students that such programmes be thought of, planned and implemented in as unified a way as 

possible. 

 The Head of a Faculty will be expected to be committed to the ideal of a school curriculum which looks flexibly 

at subject inter-relationships and boundaries and embraces our blended learning philosophy. 

 The Head of Faculty should be first committed to pursuing the interests of the subjects in that faculty, but must 

also be prepared to look objectively at, and contribute to, the creation of a whole school curriculum, which has 

flexible subject inter-relationships and boundaries. 

 Professional and instructional leadership. 

 Personnel management. 

 Resource management. 

Key tasks: 

Professional and Instructional Leadership 

 interpreting the school’s educational aims in terms of the faculty’s sector of the curriculum 

 considering new subjects, courses, programmes recommended by Learning Committee from the faculty and 

whole school perspective 

 ensuring the efficient running of the faculty by establishing a communication network and running regular 

faculty meetings, where members actively contribute their ideas and opinions 

 contribute to the school’s general policy and management by ensuring faculty members are kept informed and 

faculty opinion is communicated to the administration 

 liaising with other Heads of Faculty and staff to ensure a coordinated curriculum delivery 

 ensuring that faculty subject areas assessment programmes meet school policy requirements 

 attending the Head of Faculty (Curriculum) team meetings and assisting the Principal on management and 

policy issues 

Personnel 

 supervision of the professional development cycle of teachers in the faculty as per school policy 

 assisting the Principal and senior subject teachers with appointments of new staff 

 advising the Deputy Principals’ of Junior and Senior schools, after discussion with staff, on class allocations 

 providing leadership, encouragement, guidance and professional support for teachers of all subjects, courses 

and programmes within the faculty 

 overseeing support staff by providing guidance and support to the lab technician 



 

 

 coordinating the professional development programme in the faculty to ensure that faculty members’ 

professional development needs are met and that they are regularly engaged in professional development 

Resources 

 assuming the role and responsibility of Laboratory Manager 

 assisting the Principal, as required, in the preparation of a classroom materials budget allocation across the 

school and providing individual faculty department allocations to the Executive Officer 

 monitoring expenditure and keeping the faculty within budget allocation 

 representing and articulating faculty opinion on relevant capital works developments 

 coordination of the faculty’s capital expenditure, minor capital works and maintenance requests 


