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20 July 2019 

 

 

Kia ora prospective applicant  

 

Thank you for taking the time to consider applying for the team leader position at 

Harewood School commencing January 2020.  

 
The Team Leader position (2MU) involves working in our New Entrant class, transitioning 

students into school and leading our junior team. In 2020 this team is likely to have 3-4 

classes.  

 

Harewood School is a special place to work. The children are wonderful, parents are 

supportive, and the Board of Trustees has student achievement at the heart of it’s 

decisions. Our staff are dedicated and work collaboratively within a supportive 

atmosphere.  

 

We are looking for an exceptional, experienced New Entrant Teacher and Junior Team 

leader who has a commitment to learning through play and to collaborative teaching. 

The successful applicant will be warm and caring, able to establish and maintain learning 

focused relationships and to demonstrate culturally responsive practice. The role involves 

transitioning students and their families into our school community and leading our 

junior team.  

 

The successful applicant will have effective organisational skills, be able to incorporate a 

learning through play approach, alongside highly effective junior school teaching 

practice, and design learning to meet the needs of the students. Well-developed digital 

skills are also required.  

 

I would be happy to meet with you to discuss the position or to show you around our 

school. Please ring the school office to make an appointment for this.  

 

I am looking forward to receiving applications from passionate teachers keen to be part 

of our school as we continue our educational journey.  

 

 

 

 

Ngā mihi, 
 

Julie Greenwood 

Principal 
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APPLICATION DETAILS AND TIMEFRAME 
 

 

Completed applications should include 

▪ Letter of introduction 

▪ Curriculum Vitae 

▪ EEO Data Collection form 

▪ Harewood School application form – download separately and 

complete pages 1-3 in your own handwriting and sign 

 

Please ensure you follow the application form instructions. 

 

The Application Form to be printed off, pages 1-3 completed in your own handwriting, 

declaration read, and application signed and dated.  

 

Please keep your comments brief and clearly linked to the person specification section of 

this position. 

 

Applications must be received by 12 noon Monday 19 August 2019.  

 

They can be emailed to principal@harewood.school.nz  

 

Or marked “CONFIDENTIAL” and delivered to 

Julie Greenwood  

Principal 

Harewood School 

721 Harewood Road 

CHRISTCHURCH 8051 

 

Curriculum Vitae will be returned if a stamped, self-addressed envelope is enclosed with 

the application. 

 

Unsuccessful applicants will be notified by letter, sent by email. 

 

If you are selected for an interview you may bring whanau/support person at your own 

expense. Please advise us if this is your intention. 

 

Proposed Appointment Timeline: 

Applications close    12 noon Monday 19 August 2019 

Shortlisting and referee checks  19-23 August  

Interviews likely to be   2-3 September 2019 

Start      January 2020 

 
Harewood School is an equal opportunity employer. All applicants for employment will be 

treated according to their skills, qualifications, abilities, and aptitudes, without regard to 

irrelevant factors. 
 

To help us gather information about those applying for positions at our school we would 

appreciate you completing and including the EEO Data Collection form with your 

application. Please note it will be used to gather information about job applicants not for 

the purpose of assessing your application. 

 

 

 

mailto:principal@harewood.school.nz
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JOB DESCRIPTION Team Leader 
 

Roles/Responsibilities Include: 
• Being a highly effective classroom teacher 

• Establishing and maintaining positive relationships with students, whānau and 

colleagues, and the wider community 

• Teaching in, and leading team, continuing to develop and grow collaborative 

teaching practice  

• Overseeing efficient organisation within the team - agendas prepared, minutes 

completed, planning and evaluation organisation, coordinating team moderation 

• Leading collaborative Spiral of Inquiry process within team, including facilitating 

or organising team PLD  

• Ensuring data is collected, analysed, discussed and used effectively to inform 

teaching and learning 

• Implementing programmes of support for students, working with the SENCO & 

Learning Support Team to make referrals and liaise with agencies when required 

• Being a role model and active member of the team, including supporting staff 

within the team 

• Giving staff feedback on teaching practice, and personal and school wide goals  

• Preparing and reporting to the BOT twice a year 

• Planning and speaking at functions as necessary eg new parent morning teas, 

parent education sessions 

• Actively contributing to the Leadership team and supporting the Principal 

• Organising PMP programme parent help 

• Completing and analysing school entry assessment and 6 year net testing 

• Liaising with Reading Recovery teacher 

• Organising transition to school programme and pre-entry visits 

• Liaising with and organising visits with local preschools and outside agencies 

working with children 

 

 

 

 

PERSON SPECIFICATION: Team Leader 

 

A team leader at Harewood School needs to have: 
• An ability to establish and maintain warm, open, positive learning focused 

relationships with tamariki, whānau, colleagues and the wider community 

• Highly effective teaching practice and a sound knowledge and understanding of 

literacy and maths at junior level  

• A commitment to, and experience with Learning through Play and collaborative 

teaching 

• Leadership skills and experience 

• Up to date professional knowledge, including well-developed digital skills and 

knowledge of Spiral of Inquiry process  

• Ability to understand and effectively use assessment information to inform 

teaching and learning 

• Well-developed oral and written communication and organisational skills 

• An understanding, and application of, culturally responsive practice. 

• Characteristics of a positive role model who demonstrates our Harewood School 

values - Respect, Responsibility, Kindness, Honesty, and Initiative and 

Independence  

• A willingness to actively contribute and participate in our school community and 

within our Kahui Ako 
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Harewood School’s Pathway to Learning 

 
We are: 
• Confident, collaborative and connected 

• Strong in literacy and numeracy 
• Active, engaged learners 

• Deep thinkers 
• Living our school values 

 
OUR VALUES: 
Respect - Whakaute 

Responsibility - Kawenga 
Initiative and Independence – Kakama me te Tino Rangatiratanga 

Kindness - Ngākau atawhai 
Honesty - Pononga 

 

OUR STRATEGIC GOALS: 
 

• Every learner will leave Harewood School with the skills, attitudes 

and values to belong and contribute successfully in Aotearoa  

• A positive, supportive learning environment will enable every 
learner to experience success  

• Strong partnerships within and across our community will support 
and enhance student learning  
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General School Description 
Harewood School is a co-educational, contributing primary school catering for 

approximately 180 Year 0-6 students.  
 

The school is located on the periphery of Christchurch, near Christchurch International 

Airport and is set in a semi-rural area. The school was established in 1862 and has 

been on its present site since 1871. The school has many lovely established trees, a 

native bush area, and a war memorial at its entrance.  In 2012 the school celebrated 

its 150th Jubilee. 

 

Harewood School is known as ‘the country school in the city’ because of the spacious 

semi-rural grounds and outlook, the strong sense of community and the students being 

known by all staff. 

 

The philosophy of the school is to facilitate the development of all tamariki to their 

fullest potential. The school has a relaxed, whānau-like atmosphere, which has evolved 

through a combination of: 

• tamariki with positive attitudes towards learning  

• professional staff who work well together and participate in on-going professional 

development 

• a high level of whānau involvement and support 

• an active Board of Trustees 

• a supportive Parent Teacher Association 

• spacious grounds which lend themselves to whānau orientated school events 

 

Our school population comprises of approximately 76% who identify as NZ European, 

14% Maori (this includes first, second and third ethnicities), 5% Asian, and the 

remaining 5% other ethnicities.  

 

The students are provided with a wide range of opportunities and experiences which 

enhance learning and personal development. We have excellent support from whānau 

who help in the classroom, on class trips, at school and with events. 

 

The New Entrants enrolled at the school are drawn from a wide range of local pre-schools. 

At the end of Year 6 the students go to a range of local Intermediate Schools, with the 

majority going to Breens Intermediate. 

 
 

Staff Structure and Organisation 
Cooperative planning and organisation is developed both at school-wide and team level. The 

school has three learning teams (Harakeke, Matai, and Kahikatea) that work collaboratively 

together. The tamariki are grouped and work with staff across the team for learning.  

 

Our staff consists of: 

Principal        

Deputy Principal        

Seven Scale A Teachers, two who are team leaders 

School Office Manager/Principal PA 

Several part-time teachers, including Reading Recovery 

Three Teacher Aides 

Caretaker 

Contracted Cleaners  
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School Community  
We communicate regularly with our community through newsletters, class letters, Seesaw, 

consultation, parent education sessions, celebrations of learning and have regular contact with 

whanau.  

 

We are fortunate to have a high level of parental involvement in our school, including a small, 

supportive Maori community who are actively involved within our school community. An after 

school programme, run by CASPA, operates at our school.  

 

 

 

Waimairi-iri Kahui Ako 
Harewood School is actively part of the Waimairi-iri kahui ako made up of Harewood, Isleworth, 

Roydvale, Wairakei, Breens Intermediate, Burnside High, Allenvale, Fendalton Open Air, 

Burnside, Cobham Intermediate, Christ the King and St Andrews schools and a large group of 

pre-schools. Our achievement challenges are around wellbeing, cultural responsiveness and 

improving teaching and learning. Three times a year all teachers particpate in professional 

learning groups and each year in a community wide teacher only day. It is exciting to be 

moving forward as a kahui ako to benefit the tamariki in our area. 

 
 
Opportunities in our School 
There is a range of opportunities for students to participate in across our school. These 

include choirs, Eco Green Club, and sports teams and to be peer mediators, librarians or 

sports monitors during lunch times. Our school also has a strong kapa haka group that 

the children aspire to be involved in. Opportunities for enhancement in a variety of 

learning areas each year are provided. Private music lessons or speech therapy are also 

available at our school.  
 

The Harewood School Sports Club provides opportunities for tamariki to participate in out 

of school sport. In summer we have touch teams and hockey teams participating in 

weekly competitions and we have netball and basketball teams that participate in after 

school games during the winter. Senior students also have opportunity to participate in a 

range of zone sporting tournaments and weekly inter-school winter sport. Tamariki are 

encouraged to participate in a variety of sporting events e.g. Weetbix triathlon, local bike 

rides and local sports clubs. 
 

The School Council provides tamariki with an opportunity to have a voice and 

involvement in the school. Classes have two representatives attending our regular School 

Council meetings which are led by two Year 6 Student Leaders.  
 

We are fortunate to have a school swimming pool which all classes use during the 

swimming season and school families have the opportunity to utilise out of school hours 

during the summer. The pool equipment and changing sheds have recently been 

upgraded. The tamariki also participate in off-site swimming lessons every second year 

during the winter to further develop their swimming and safety skills in deeper water. 

 

 

 

Learning Support and Enhancement 
Our experienced staff work with individuals and small groups of children, usually within 

the class programme. The Resource Teacher of Learning and Behaviour (RTLB), 

Resource Teacher of Literacy (RTLit), and Speech Language Therapist (SLT), work with 

individuals and groups to help meet special learning or behavioural needs.   
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We also offer enhancement opportunities in a variety of learning areas each year for 

children needing extension across the school. 

 

Staff, led by our Special Educational Needs Co-ordinator (SENCO), write and implement 

Individual Education Plans (IEP), working closely with parents and other professionals to 

meet individual special needs. Our SENCO also monitors and works with our gifted and 

talented students to ensure their needs are catered for within the school. 

 

 

Behaviour Management and Values Education 
We have a positive learning community focus. We consulted the school community to 

develop our five school values – Respect, Responsibility, Initiative and Independence, 

Kindness, and Honesty – and these values are strongly embedded into our classroom 

programmes and into our school culture.  

 

Our school-wide Behaviour Management Plan is reviewed regularly. As a school we work 

positively with children using a restorative approach to behaviour management.  A 

selection of Year 5 and 6 students are trained as Peer-Mediators each year and help the 

duty teacher. Our positive school culture recognises and values appropriate behaviours 

and attitudes. 

 

 


