
 
 

POSITION INFORMATION 
Head of Art Teacher  

 
Thank you for your interest in the position of Head of Art (Years 9 – 13) currently being advertised by 
King’s College.  We welcome your application for this position. 
 
1 Information Package 
 
 Please find enclosed the following: 
 

 Conditions of Appointment  
 Job Description 
 Background Information on King’s College 
 Information on the Art Department at King’ College 

 
 
2 The Position 
 

The primary function of the role is to lead high quality teaching that preserves best teaching 
practice and encourages innovative and modern teaching techniques in Art. 

 
 
3 Applicants must be able to demonstrate the following: 
 

 Outstanding educator (experience in NCEA and CIE to Scholarship level) 
 Ability to teach to senior levels  
 A willingness to support the College’s vision, aims and Christian ethos. 
 Outstanding interpersonal and communication skills. 
 Tertiary qualification in area of teaching specialty 
 Registered Teacher as set out by the New Zealand Education Council 
 A passion for art and the opportunities art can open up for students 

 
Desirable qualifications and skills including the following: 

 
 High level IT skills 
 Ability to learn and put into practice new skills and knowledge 
 Understanding of NCEA and ability to lead a level 
 Experienced art teacher, with Design speciality 

 
4 Commencement Date 

 
Term 2 2018. 
 

5 Conditions of Appointment 
 

1 General – Conditions offered are as outlined in the Teachers’ Collective Agreement. 

2 Co-Curricular - You will be required to be involved in the equivalent of 1 co-curricular 
activity. 

3 Annual Leave – In accordance with School Terms. 

4 Sick Leave – In accordance with the Holidays Act 2003. 

5 Remuneration – Negotiable based on experience 

6 Annual Appraisal and Development Review   

 



 
JOB DESCRIPTION 

 
 
JOB TITLE:      Head of Art 
 
KEY RELATIONSHIPS 
 

 Directly responsible to:   Deputy Head Curriculum 
 Oversight and management of:  Art Department staff 
 Functional relationships with: 

Headmaster 
Director of Commercial Services 
Senior Leadership Team 
Middle Management Team 
Academic staff 
Careers Director 

 
1. OVERALL RESPONSIBILITY 
 
The Head of Art is responsible for the overall management and academic leadership of the department, 
including the performance management of staff (5 teachers plus 1 technician) and the financial, physical 
and human resources of the Department.  This includes the allocation of teaching, assessment and 
curriculum development duties and the implementation of the College’s IT policy. 
 
 
2. KEY RESPONSIBILITIES 
 

a. Strategic Development  
 Develops department initiatives in line with the College’s strategic direction 
 
b. Academic performance of the Department  
 Establishes academic goals for the Department This includes: 

Visual Art Painting 
Design 
Photography 
History of Art 
Media Studies 

 Establishes learning outcomes for courses 
 Monitors internal assessment 
 Keeps up to date on, and lead the Department in, developments in curriculum and assessment 
 Monitors the departmental delivery of curriculum statements. 
 Conducts performance reviews in line with College Policy 
 
c. Academic Performance 
 Demonstrates command over material taught 
 Develop innovative teaching programmes 
 Lessons have a clear structure aimed at achieving the learning objectives of the programme 
 Assesses regularly and appropriately, as set out by the College’s Academic Policy 

 
d. Teaching Practice 
 Enthusiastic for the subject, promotes its value and makes lessons interesting through a variety 

of teaching techniques aimed at meeting the learning needs of both individuals and/or groups of 
students. 

 Establishes positive, mutually respectful relationships with students. 
 Motivates the students to work well. 
 Approachable and helpful towards students 



 
e. IT Learning 
 Uses appropriate technology and resources 
 Develops innovative e-learning programmes in line with the College’s strategic goals 
 Experiments (action research) with incorporating computer use with traditional teaching 

techniques during class time 
 
f. Management of Staff 
 Sets and maintains high standards of teaching and learning. 
 Sets and maintains a positive working environment in the Department 
 
g. Meetings 
 Runs departmental meetings for planning and programme development 
 
h. Administration 
 Prepares and monitors budgets and accounts 
 
i. Professional Development 
 Stays abreast of developments in the CIE/NCEA programme, especially internally and externally 

assessed achievement standards 
 Keeps up to date with subject changes and developments 
 Promotes continuous learning 
 Develops an annual Professional Development plan that correlates with Department and 

individual goals 
 

j. General Duties 
 Attends Chapel at least weekly 
 Acts as pastoral tutor for up to 15 students  
 Coaches and/or manages a winter and summer sport or other equivalent duties 
 Supervises other classes occasionally when requested by the Director of Studies 

 
3. HEALTH AND SAFETY 
 
a. Works within the College’s Health and Safety Policy 
b. Hazards are identified, eliminated, isolated or minimized where possible. 
c. Accidents / incidents are reported according to College guidelines 



 
4. VALUES 
 
Role models and upholds key King’s College values 
 

 Generosity of Spirit 
We value a culture of service and of giving to others 
 

 Gratitude 
We value the opportunities available at the College and welcome life as a gift to be enjoyed 
 

 Honesty 
We value trust and truthfulness in all human relationships 
 

 Moral Courage 
We value strength of character and leadership, guided by a strong moral code of behaviour 
 

 Pursuit of Learning 
We value the spirit of enquiry and the intellectual growth of students, including their different 
learning needs, to become creative, engaged and open-minded learners 
 

 Respect 
We value the fair treatment of all people and the preservation of human dignity 
 

 Spirituality 
We affirm the significance of the Christian spiritual journey which gives personal meaning to 
life 
 

 Tolerance 
We value the acceptance of all people and encourage a sense of belonging in our Community 
 

5. EXPECTED OUTCOMES 
 

 Peer and student feedback indicates high level of confidence in the HoD’s knowledge of 
subject areas as assessed according to criteria outlined in the biennial Performance Review. 

 Feedback indicates high level of confidence in HoD’s teaching skill 

 Curriculum is covered with time left for revision 

 Work is assessed and returned promptly to students 

 Department developments are monitored, reviewed and reported on 

 Department goals are monitored, reviewed and reported on  

 Curriculum and assessment deadlines are met in accordance with the criteria set down by the 
Academic Committee 

 Course requirements are met 

 Performance reviews for staff are in accordance with College policy 

 Staff are coached, mentored and counselled as necessary 

 Department meetings are arranged, tasks delegated and appropriate actions taken 

 Department performs within budget 

 Curriculum and IT research is shared with colleagues 

 Achievements standards are implemented in accordance with CIE/NCEA guidelines 

 Changes occurring are reflected in teaching programmes 

 Professional development courses are attended as requested or identified during 
Performance Review 



 Chapel is attended at least once a week and on other school occasions as required 

 Students feel comfortable discussing academic issues with the tutor 

 Sports team/s perform up to expectations  

 College’s mission to provide an all-round education is enhanced through curricular and co-
curricular activities 

 
 
The preceding statements are intended to describe the general nature and level of work being 
performed. They are not intended to be construed as a list of all responsibilities, duties and skills 
required of the position and the incumbent.  The incumbent may be required to undertake any 
other duties as may be reasonably required by the Headmaster or his Deputy 
 
 
 
 
 
 
 
 
 
SIGNATURES: __________________________________  

Head of Art 
 
 

 
 
MANAGER:_____________________________________ 
   Deputy Head Curriculum 



About King’s College 
 
King's College is a world-class independent secondary school catering for both boarding and day students. 
Founded by Mr Graham Bruce in 1896 to provide ‘the best education it is possible to obtain’. Throughout 
the years, King’s aim has evolved to embody the education of the whole person academically, culturally, 
physically, socially and spiritually. 
 
King’s educates boys from Year 9 and girls from Year 11 in the co-educational senior school, catering for 
both boarders and day students from all walks of life. The current school roll is 960 students. 
 
The Chapel is regarded as being at the heart of the College and attendance at Chapel services is 
mandatory.  A culture of service is promoted under the umbrella of the Chapel through a community 
service programme involving 500 of our students. 
 
The College, located in a magnificent park-like setting, is situated within easy reach of all metropolitan 
Auckland suburbs and the international airport. A modern cosmopolitan learning institution, King’s is 
equipped with first-class facilities and leading-edge computer technology. Learning should be both 
challenging and enjoyable and, at King's, maintaining that balance in everything we do, is paramount. 
 
At King's College, the development of personal values and principles is vitally important. In the classroom, 
House and Chapel, on the field and stage, we teach our students how to interact with each other and give 
them the foundations on which character is built. Our students are encouraged to grow towards adulthood 
with respect, integrity and honesty. They learn to exercise leadership, initiative and self-discipline, so that 
they leave with the necessary experience and skills for balanced future lives and careers. Our aim is to 
ensure that every student who leaves King’s is well-prepared for the future, understands good citizenship 
and the importance of community service. 
 
King's is proud of its academic record and, through our entrance procedure, we ensure that students have 
the ability and potential to cope with our academic curriculum. Class sizes are limited and our policy of a 
low pupil-to teacher ratio ensures students are given greater individual attention in the classroom. 
Students are prepared for their best possible achievement in external national examinations including both 
NCEA and Cambridge examinations, and for further tertiary study. Our academic purpose is to challenge all 
students to meet their academic goals. A wide variety of artistic expression is encouraged. The ability to 
think creatively and laterally is a key success factor in today's competitive environment. Whether it be 
Design, Photography, Fine Arts, Graphics or Media Studies which interest students, the College provides 
courses of study that enable them to build careers out of their artistic pursuits. 
 
King's College is steeped in a rich tradition of music, drama, oratory and debate. In music, the College 
encourages participation in its Chapel and School Choirs, Chamber Orchestra, School Orchestra and Concert 
and Jazz Bands. The House music competition is a highlight of our annual programme and, throughout the 
year, instrumental competitions attract much parental and student support. 
 
Sportsmanship, the art of competing strongly but fairly, is taught in the sports arena. Our students learn 
about competition and teamwork, discipline and initiative, and how to win and lose graciously. King’s offers 
a wide range of choices in sport, and participation is compulsory for students up until Year 11. 
Students and teachers from throughout New Zealand are drawn to King's by its reputation and standards. 
 
King’s College attracts high quality, dedicated and talented teaching staff who relate to the philosophy and 
ethos that support the values of the College. 



 
 
 

The Art Department 
 
 
 
The Art department is a high achieving department with a close knit cohesive staff with many years of 
experience in their chosen fields, superb facilities and resources including an Artist in Residence 
programme. 
 
There are 5 teachers and one technician delivering courses in Visual Art Painting, Design, Photography, 
History of Art and Media Studies. 
 
 
 

 

 


