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Position Description
Head of Future Pathways 

Our Mission Statement: 
To educate students in the Catholic tradition of faith and love, recognising the uniqueness of the individual and 
challenging them to realise their potential in a multicultural environment that constantly strives for excellence. 

Position: Head of Future Pathways (1-2MU) 

Reports To: Assistant Principal 

Responsible To: Principal, Senior Leadership Team 

Responsible For: Future Pathways Administrator 

Background 

The Head of Future Pathways is a collaborative, empathetic leader with a focus on learner pathways and transitions beyond school. 
They will give guidance and provide effective leadership in pedagogical practices and curriculum development in line with the New 
Zealand Curriculum while upholding the College Vision, Values and expectations. 

The Head of Future Pathways operates within the legal requirements, the College’s Strategic Plan, Annual Plan and Policies. 

This Position Description sets out leadership duties and responsibilities and forms the reference point for appraisal.  

Key Objectives 

Catholic Character: To safeguard, promote, nurture and integrate the Catholic Special Character and Touchstones of the College 

Strategic Planning: Strategic direction and development of learner pathways and transitions beyond Aquinas College. (Evaluation, 
Inquiry and Knowledge Building to drive innovation and improvement). 

Professional Leadership: To lead the Future Pathways department effectively and efficiently, ensuring high quality provision of 
counselling and advice, teaching and learning support and implementation of alternative programmes for students. Provide 
professional leadership, support and coordinate development of learner pathways and transitions beyond Aquinas College for all 
students. 

Facilities and Resources: Stewardship of resources and funding for department. 

Wider School Responsibilities: All teachers carry out wider school responsibilities and contribute to the positive reputation of the 
College through their professional relationships with students, parents and the wider community. 
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Key Objectives Leadership Responsibilities and Expected Outcomes 

Special Character 

To safeguard, promote, nurture and integrate the 
Catholic Special Character and Touchstones of the 
College  

Strategic Planning 

Strategic direction and development of learner 
pathways and transitions beyond Aquinas College. 
(Evaluation, Inquiry and Knowledge Building to drive 
innovation and improvement). 

Professional Leadership: 

To lead the Future Pathways department effectively 
and efficiently, ensuring high quality provision of 
counselling and advice, teaching and learning support 
and implementation of alternative programmes for 
students. Provide professional leadership, support and 
coordinate development of learner pathways and 
transitions beyond Aquinas College for all students. 

Facilities and Resources: 

Stewardship of resources and funding for department. 

• Support the College’s Special Character in all aspects,
particularly with respect to upholding our Catholic Values
and to be a role model to others within our community.

• Reports to the Principal on the implementation of the
College’s goals and objectives.

• Deliver on Annual Plan targets, demonstrate how these
have been met and value added.

• Thinks beyond what we currently do or know to create new
opportunities.

• Identifies and acts on opportunities for improving portfolio
of responsibility

• Critically reflects on own performance and demonstrates a
commitment to own ongoing learning in order to improve
performance

• Reflects on the future of Careers and Transitions Education
and anticipates future directions or potential consequences.

• Communicates the “big picture” of Future Pathways for
others.

• Lead with moral purpose and always uphold the Special
Character of the College.

• Lead the strategic priorities and annual plan goals for Future
Pathways department.

• Create a collaborative, inclusive Future Pathways team
environment to maximise team productivity to effectivity
meet Annual Plan goals.

• Grow our people through mentoring, modelling and
providing targeted capability professional development.

• Demonstrate a significant depth of knowledge and continue
to be current in theory and developments in area of
responsibility.

• Management of the allocated budgets for Future Pathways
• Stewardship of resources through a careful inventory,

accessibility and accountability of all resources 
• School financial resources are spent wisely, within budget

and for the advancement of learning
• Board policy and school procedures are followed
• Resources used align with the Catholic Character of our

College
• Play an active role in ensuring the health and safety of self,

students and colleagues.
• Abide by Health and Safety protocols and guidelines of the

College and bring any health and safety concerns to the
attention of the Deputy Principal or a Health and Safety
Representative.
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Specific Responsibilities Performance Indicators 

Future pathways education and advice programmes 

Management of schoolwide Future Pathways 
programmes 

Liaison with key personnel to promote future 
pathways education 

Developing external networks 

Student Transitions 

Working with parents and whānau 

• Developing, implementing and leading the school's career 
education and advice programmes.

• Making career advice available to students who need it, 
individually or in small groups.

• Making sure that career information is relevant, up to date 
and easily accessible for students and staff.

• Organising or co-ordinating Future Pathways education 
learning activities.

• Maintain a high profile for future pathways education.
• Ensure every Year 10 student receives a one-one interview 

using Career Central platform.
• See every Year 13 student individually over Term 1 to 

establish goals and intentions for tertiary
study/employment. Identify interest in specific tertiary 
institutions. Collate intentions so lists can be prepared e.g. 
University Destinations. Enter career information on Career 
Central/KAMAR.

• Offer a range of student services to develop the readiness 
for transition beyond the College.

• Responsibility for and management of the STAR 
programme.

• Responsibility for and management of the Gateway 
programme.

• Responsibility for and management of the Trade Academies 
programme.

• Working with Pastoral Team and teachers to integrate 
career education in mentoring classes. Year level specific 
resources and programmes to be developed.

• Working with Leaders of Learning and teaching teams to 
integrate career education in learning programmes.
(Development of Year 7-10 Careers Modules)

• Sitting on the Pastoral team fortnightly meetings to offer 
guidance and pastoral support.

• Developing and maintaining networks and a strong working 
relationship with businesses, training providers, tertiary 
education institutes, etc.

• Overall responsibility for transitions into employment and 
further study. Scholarships, Halls of Residence, Open Days, 
Expos, Study Link etc.

• Write references for Scholarship opportunities. Advertise all 
scholarship opportunities.

• Complete all Halls of Residence CCRF's and University 
Enrolment packs according to records of demand and by 
due date. Write school confidential references for all 
applicants on behalf of the College.

• Encouraging and supporting parents and whānau to get 
involved in their children's learning and future pathway 
planning.
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• Active promotion of the department through website and 
social networks. 

 
 
 
Teaching 

 
 
 

• Teacher of Future Pathways related courses and other 
classes as required by the Principal. Approximately 2-3 
classes. 

 

The Head of Future Pathways can expect to be asked to carry out other duties as reasonably expected by the Principal and 
Senior Leadership Team.  

 

_________________________________________   ______________________  
Head of Future pathways      Dated 
 

_________________________________________   ______________________  
Principal on behalf of the Board of Trustees    Dated 
 

 

SPECIAL CONDITIONS: 

Education is an ever-changing environment and all staff are expected to participate constructively in school activities and to adopt 
a flexible approach to their work. Whilst every effort has been made to explain the main duties and accountabilities of the post, 
each individual task undertaken may not be identified. 

This job description will be reviewed annually during the appraisal process and will be varied in the light of the needs of the College 
to promote improved student outcomes. 

 

NOTE: The incumbent’s signature indicates that relevant College policy and procedure have been read and accepted. 

 


