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JOHN PAUL II HIGH SCHOOL 

PROVIDING A SOUND CATHOLIC EDUCATION  

IN A CARING ENVIRONMENT 
 

DIRECTOR OF RELIGIOUS STUDIES 

APPLICATION PACKAGE   
OUR MISSION STATEMENT 

John Paul II High School offers families a comprehensive education  

in a school culture which nurtures and encourage individuals  

to achieve to their full potential in personal academic excellence, 

 personal growth and life in faith in accordance with the 

 values of Jesus Christ and Catholic tradition. 

Alexander Street                     Telephone: (03) 768 7830 

Greymouth 7805                      Facsimile:   (03) 768 7831 

Email: catholicbot@stpatricksgm.school.nz                                 Web page:  www.johnpaul.ac.nz 

 

 

mailto:catholicbot@stpatricksgm.school.nz
http://www.johnpaul.ac.nz/
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LETTER FROM BOARD CHAIRPERSON                                                      
 

Thank you for expressing an interest in the position of Director of Religious Studies at John Paul II High School.  

John Paul II High School offers a Catholic environment where high standards are set and expected.  The philosophy 

is to educate the whole person to strive for excellence in all that students do. 

Our school, is more than just an academic institution, it has an added dimension: 

A Special Character that trains young people in 

 KNOWLEDGE – the knowledge of the Church and of Christianity 

 VALUES – based on Jesus’ greatest commandment, love God, love others, integrity 

 LEADERSHIP – we give our students the skills, the practice and the confidence to play a leadership role in 
the Church of tomorrow. 

 

We offer a wide range of subjects, which will prepare students for further study or employment.  We pride ourselves 

on our small classes and because of this we are able to provide students with more individual attention.  Our 

students learn in a caring Catholic environment where self-discipline, academic achievement and Catholic values 

are expected. 

We are a well-resourced school that offers a wide range of academic, vocational, arts, cultural and sporting 

opportunities to our students.  We are proud of our many successes in growing good citizens with qualifications 

and skills for their futures.  

Our board  is a combined board for both John Paul II High School and St Patrick’s Primary School.  The board is very 

supportive to maintain the high standards for both schools.  John Paul II High School is the only Catholic High School 

on the West Coast of the South Island.   

The board would like a of Director of Religious Studies who works closely with staff, students, the Board and our 

parishes to ensure the culture of excellence continues throughout the school.  

The qualities we are looking for in our new of Director of Religious Studies for John Paul II High School are outlined 

in the Person Specifications and if these match your qualities, then we would welcome your application. 

Our Board of Trustees thank you once again for your interest in applying for this very important position at our 

school.  We look forward to receiving your application. 

 

 

Yours sincerely 

 

Anthony Whitcombe 

Board Chairperson 

Greymouth Catholic Schools’ Board of Trustees  

John Paul II High School and St Patrick’s School  

catholicbot@stpatricksgm.school.nz 

 

mailto:catholicbot@stpatricksgm.school.nz
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TIMELINE FOR APPOINTMENT OF DIRECTOR OF RELIGIOUS STUDIES  

FOR JOHN PAUL II HIGH SCHOOL                                                                                                    
 

The Greymouth Catholic Schools’ Board of Trustees for John Paul II High School has set the following 

timeline for the appointment of the Director of Religious Studies.  Every effort will be made to keep to the 

following schedule in determining the successful candidate. 

 

 

Gazette Advertisement On line from 27 February 2019 

Closing date for applications  Friday 15 March 2019 at midday 

Referee reports closing date Friday 15  March 2019 at midday 

Short listing Wednesday  20 March 2019 

Short listed applicants advised of 
interview date and time 

Friday 22 March 2019 

Interviews Saturday 30 March 2019 
 

Applicants advised if successful by Wednesday 3 April 2019 
 

Appointment start date Term 3, 2019 – 22 July 2019 
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SCHOOL PROFILE                                                                                                     
 

John Paul II High School is a decile 6, integrated, co-educational, 

Year 9–13, Roman Catholic secondary school located in 

Greymouth, and nestled between the Southern Alps and the 

Tasman Sea. Established in 1980, the school was founded from 

the amalgamation of two schools, St Mary’s High School, 

operated by the Sisters of Mercy (who arrived in Greymouth in 

1882) and Marist Brothers Boys’ School operated by the Marist 

Brothers (founded in 1892). The roll is approximately 180 

students and is capped at 240 students, of whom 23 identify as 

Māori. Each year our school hosts 2 - 3 international students. 

The school’s catchment area is relatively large including the area 
from Hokitika to the south, northward to Ikamatua and inland along State Highway 73 towards Arthur’s Pass. Most 
students travel on Ministry tendered bus routes. A significant number of our Year 9 students come from St. Mary’s 
Primary School in Hokitika and St. Patrick’s Primary School, Greymouth with whom we share a Board of Trustees 
and a campus. The high school also has a close association with the adjoining Tai Poutini Polytechnic with many 
students attending its Gateway and Trades courses. The school is part of the Māwhera Kāhui Ako I Community of 
Learning. 

Our school buildings consist of an administration block, three science laboratories, new maths, computing and food 

technology rooms; a technology workshop, rooms for art and music, a well-equipped library that we co-share with 

St. Patricks, a sole purpose hall and a large gymnasium (recently purchased from Grey District Council). We have 

access to community facilities for swimming, netball, tennis and rugby as required. We are a BYOD school and Wi-

Fi access is available in every teaching space in the school. Owing to our small size and staffing, or timetable, 

restrictions, many students are enrolled in Te Aho o Te Kura Pounamu, or WestNet courses to accommodate their 

learning needs.   We have a staff member employed full time to oversee the fifty or so students studying online.                                            

We have strong links with other schools in the South Island and 

accept a wide range of sporting and cultural challenges by 

participating in the top of the South Island’s school tournaments, 

which flow onto the national schools’ tournaments. In particular, we 

participate in the Bishop Lyon’s Public Speaking Competition, the 

Russell McVeagh secondary schools’ debating tournament, the 

Sheilah Winn Shakespeare Festival, the Caritas Challenge and the 

South Island Science fairs. We also have a number of Maori students 

enrolled in our local Wananga and we participate in the regional Kapa 

Haka competition. These annual events are eagerly looked forward 

to by all our senior students.   

In recent times, our students have won an Outstanding Scholarship in Art, a Year 9 student won the recent West 

Coast Schools' Science fair with his science project, 'Flipping Crabs.’ He then went on to become second overall (Yrs. 

9– 13) at the recent NIWA Canterbury-Westland School's Science and Technology Fair in Christchurch and one of 

our senior debaters was selected for the Kahurangi - Marlborough Debating team. 

 

 

https://en.wikipedia.org/wiki/Sisters_of_Mercy
https://en.wikipedia.org/wiki/Marist_Brothers
https://en.wikipedia.org/wiki/Marist_Brothers
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Our school takes advantage of the amazing opportunities available 

locally for outdoor education. We also run camps, tramps, ski trips and 

outdoor activities. Interested students can take part in the Duke of 

Edinburgh award. The school owns an 11-seater minibus and has 

mountain bikes for students’ use in biking activities. We co-operate 

closely with our local primary schools in the areas of technology, sport 

and cultural events. We participate in a Reciprocal Reading programme 

and the Kids’ Lit quiz with St Patrick’s and their students come to us for 

Food Technology and Science. Likewise, we offer Technology and 

Science classes for Cobden Primary School. 

The school’s timetable is run over 10 days and divided into week one and two. The students are divided in to five 

whanau and ten whanau groups. Each whanau teacher is responsible for the pastoral needs of each student in 

his/her group. The size of the school enables each teacher to know every child and as a result we have relatively 

few serious behavioural issues, and few, if any, stand downs. We are a PB4L school and resolve disputes using a 

restorative approach.  

Our junior and senior deans provide another layer of support, and we have a Guidance Counsellor employed on a 

regular part time basis. In addition, we have a dedicated staff prepared to go above and beyond to enable and assist 

our students to meet their learning goals. All students in Level 1 gain NCEA Level 1. Few, if any, of our students do 

not achieve Level 2 and 3. The overall academic achievement for the past three years places our school’s levels of 

achievement above the national average and above others of a similar decile rating. In our last ERO report, the 

reviewers on site said: 

Leaders and teachers have maintained a strongly collaborative approach to the pastoral care and 

academic achievement of students. This is helping to foster students’ spiritual and emotional 

wellbeing in order to support positive achievement outcomes. 

We have an active staff development programme which works in conjunction with the Appraisal System to 

encourage and challenge teachers to continue their professional development. In short, we have a dedicated staff, 

great students and supportive parents. This opportunity is perfect for someone who has the confidence and mana 

to make our awesome little school even better, and will reward someone who has the vision, energy and 

commitment to make that happen. 

 

 

School website:  

https://www.johnpaul.ac.nz 

ERO report: 

http://www.ero.govt.nz/review-

reports/john-paul-ii-high-school-16-10-

2017 

West Coast New Zealand: 

https://westcoast.co.nz/ 

Grey District Council: 

http://www.greydc.govt.nz 

 

 

 

 

https://www.johnpaul.ac.nz/
http://www.ero.govt.nz/review-reports/john-paul-ii-high-school-16-10-2017
http://www.ero.govt.nz/review-reports/john-paul-ii-high-school-16-10-2017
http://www.ero.govt.nz/review-reports/john-paul-ii-high-school-16-10-2017
https://westcoast.co.nz/
http://www.greydc.govt.nz/
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APPLICATION PROCESS  - Director of Religious Studies                                 
1. APPLICANTS SHOULD PROVIDE 

 Curriculum Vitae 

 The of Director of Religious Studies personal profile 

 Three referee reports - refer notes below 

 A covering letter explaining how the school will benefit from your leadership 

 Completed person specification sheet outlining examples 

 
2.  DEADLINES FOR THE APPOINTMENT PROCESS 

Please note that applications must be received by post and via email by midday Friday 15 March 2019 
         All applications will be acknowledged by a return email 

 

 Email application information to:  catholicbot@stpatricksgm.school.nz 

 Post application to:   Board Secretary  
                                      Greymouth Catholic Schools’ Board of Trustees 
                                      17 Puketahi Street 
                                      Greymouth 7805 
Please label the envelope ‘Confidential – Director of Religious Studies Appointment’ 

 
2.   REFEREES 

 Referee forms should be delivered separately from your application and be received no later than 
midday Friday 15 March 2019 to:  
 
Board Secretary  catholicbot@stpatricksgm.school.nz 
Greymouth Catholic Schools’ Board of Trustees 
17 Puketahi Street 
Greymouth 7805 

Please label the envelope ‘Confidential – Director of Religious Studies Appointment’ 

 Nominated referees may also be contacted by the appointment committee (or their agents) for 
further/more detailed information. 

 
3.   SHORTLISTING 

Shortlisting will be completed during the week of the 20 March 2019.  Successful and unsuccessful 
candidates will be notified shortly after this date. 

4.  INTERVIEWS 
Interviews will be held at John Paul II High School on Saturday 30 March 2019.  If you are not available for 
an interview at this time, please note this in your covering letter.  
 
The Director of Religious Studies appointment will be confirmed as soon as is practicable following the 
interviews and it is expected the Director of Religious Studies will be available to take up the position at the 
start of Term 3, 2019. 
 
Shortlisted applicants will be required to give a 5-10 minute presentation to the interview panel on 
a special topic the Board is passionate about.  The presentation topic will be emailed to those 
selected for shortlisting. 

5.   VISITS TO THE SCHOOL/OTHER ENQUIRIES 
         Any applicant is welcome to visit the school. Should you wish to organise a tour or have any enquiries  
         please  make contact with the Board of Trustees on catholicbot@stpatricksgm.school.nz 

 
 

mailto:catholicbot@stpatricksgm.school.nz
mailto:catholicbot@stpatricksgm.school.nz
mailto:catholicbot@stpatricksgm.school.nz
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1. PERSONAL INFORMATION 
 
Surname:           Mr / Mrs / Miss / Ms    
 
First Names:                  (Please circle one) 
 
Previous Surname: (if used in teaching)         
 
Full Postal Address:             
 
           (Incl Postcode)  

 
Home Phone:      Mobile Phone:        
 
Email:               
 
Date of Birth:      Place of Birth:        
 
Nationality/Citizenship:            
 
Please include photo identification with your application – eg: Passport Photo or Driver Licence  
 
Are you legally entitled to work in New Zealand?          Yes  No 
Where appropriate, please attach evidence of eligibility to work in New Zealand. 
 
Current Driver Licence:                   Yes  No 

 

 

2. EDUCATIONAL QUALIFICATIONS 
 
Teacher’s Registration Number and Practising Certificate:        
 
Expiry Date:              
 
 

Degrees / Diplomas / Certificates 

 

Date and Year 

Completed 

 

 

 

 

 

 

 

 

 

 
Other Relevant Qualifications:            
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3. CURRENT EMPLOYMENT 
 
Position Held:              
 
School / Institution:             
 
Location:              
 
Date Appointed:             
 
  Permanent   Part-time   Other   
 
Other (Please specify details)           
  
If not currently teaching state present occupation:         
 
              
Immediate Supervisor / Employer: 
 
Name:    _________   Position:       
Add contact details if not used as a referee: 
 
Full Postal Address:             
 
           (Incl Postcode)  

 
Home Phone:   _________   Mobile Phone:       
 
Email:               
 
For the purpose of compliance with the Privacy Act 1993, do you consent to the school contacting your present 
employer for the purpose of reference checking? 
  

Yes  No        - circle one 
 

 

4. MEDICAL / HEALTH 
 

 Please describe any injury or illness you have had that may affect your ability to effectively carry out the  
duties and responsibilities of the position. 

 
              
 
              
 

 Do you have any other known condition that may affect your ability to carry out the duties and  
Responsibilities outlined in the job description?  If yes, please provide the details. 

 
Yes  No 

              
Please note: 
 Providing false information given in relation to your medical history may result in the loss of entitlement for any 

compensations from ACC or the Board of Trustee’s workplace accident insurer. 



 

10 | P a g e  

 

 

5. CONVICTIONS 
 

 Have you ever been convicted of any criminal offence (other than a minor traffic offence)? 
 

Yes  No    
 

If Yes, please provide the date and details of the offence, the penalty, or reason, together with any 
comments you may wish to make. 

 
              
 
              
 

 Are you currently awaiting the hearing of any charges? 
 

Yes  No 
 

If Yes, please provide details.  
 

              
 
              
 

 Have you been, or are you currently under investigation from any other authority such as Health and  
Disability Authority, Privacy Commission etc? 

 
Yes  No 

If Yes, please provide details.  
 

              
 
              

Please note: 
 You may be asked to provide a copy of the relevant Court record(s) obtained from the Police and the Board of 

Trustees reserves the right to contact authorities to verify any claim made. 

 Failure to provide correct and true details of any conviction or other reason for possible unsuitability will make you        
liable to dismissal from the employment of Greymouth Catholic Schools’ Board of Trustees should you be the 
successful applicant. 

 

 

6. REFEREES 
 
Please provide names, postal and email addresses, and phone numbers of three (3) referees, who can attest to 
your professional capability. 
 
Please ensure that one is able to verify your ability to: 

 Relate to/work constructively with your employer (either Board of Trustees or Principal) 

 Lead a team, work collaboratively with others to implement a project 
 

Please ensure that one is: 

 A colleague capable of commenting on your approach and beliefs about teaching and learning  
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7. DECLARATION 
 
 
I,               (full name) 
 
(a) Consent to the school seeking verbal or written information about me on a confidential basis from 

representatives of my current and previous employers and/or referees and authorise the information 
sought to be released to the Greymouth Catholic Schools’ Board of Trustees for the purpose of ascertaining 
my suitability for the position for which I am applying. I understand that the information received by the 
school is supplied in confidence as evaluative material and will not be disclosed to me. 

 
(b) Authorise the Greymouth Catholic Schools’ Board of Trustees and its agents to make any reasonable 

Inquiries concerning my background to assist in assessing my suitability for the position of Principal at 
John Paul II High School for which I am applying. 

 
(c) Declare that to the best of my knowledge the information provided in this application and in any curriculum 

Vitae enclosed is accurate and I understand that if any false or misleading information is given, or any 
material fact is suppressed or deliberately omitted, I will not be employed, or if I am employed, my 
employment will be terminated.  I also understand that any false information given in relation to my 
medical history with regards to gradual process, disease or infection can result in my loss of entitlement for any 
compensation for ACC. 

 
 
 
Signature:         Date:    
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PERSON SPECIFICATIONS – DIRECTOR OF RELIGIOUS STUDIES                      

The Board of Trustees has established the following person specifications. This is a key position in the school with 

school-wide responsibilities.  The Director of Religious Studies is expected to provide guidance and effective 

leadership in religious instruction and observances throughout the school that would ensure the Special Character 

of John Paul II High School is preserved, upheld and maintained.  The Director of Religious Studies is also expected 

to teach a curriculum area and is to assist the Principal in promoting, enhancing and upholding the Catholic Special 

Character of the school through leadership and support in 

 Religious Education Curriculum 

 Spiritual climate 

 Liturgical life 

 Sacramental programme 

 Pastoral Care  
We welcome applications from New Zealand registered teaching professionals with the following skills and 

attributes. Our Board of Trustees, together with the school and parish community, seeks a Director of Religious 

Studies who:  

 Has a passion for their faith living their life in accordance with Gospel values, but also has a passion for 
the spiritual development of students and staff.  More than just teaching religious education they are 
passionate about creating opportunities for students to have that personal relationship with Christ.  They 
will actively seek ways to encourage these opportunities into the life and culture of the school, working in 

partnership with their parish(s) and diocese. 

 

 Provide professional leadership to staff in promoting, enhancing and upholding the Catholic Special 
Character of the school.   Actively engaging staff in ways they can introduce faith elements into their 

curriculum while meeting all national requirements. 
 

 Contribute to the work of the Leadership team in a manner which supports effective school function and 
improved student outcomes.  
 

 Being an active and dynamic contributor in the development of strategic plans relating to Catholic Special 
Character. 

 

 Initiate plans and manage, in association with the Principal and other staff, policies and programmes that 
meet national requirements and are consistent with the school’s Charter and strategic planning, which 
reflect the school’s commitment to promoting its Catholic Special Character. 

 

 Make recommendations to the Principal on appropriate professional development opportunities and 
certification for staff in Religious Education  

 

 Support staff in upholding the Catholic Special Character of the school and promote opportunities for staff 
to enrich their own faith. 

 

 Support the Principal in the leadership and management of the school 
 

 Foster relationships between the school and the school community. 
 

 Actively engaging with the parish and work in partnership with them around building ties between parish 
and the school. 

 

 Effectively and efficiently use available financial resources and assets to support improved learning 
outcomes for students in religious education and for staff’s faith development. 
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PERSON SPECIFICATION  - DIRECTOR OF RELIGIOUS STUDIES                      

 

 Personal attributes As evidenced by 
1 Has a passion for their faith living their life in 

accordance with Gospel values, but also has a 
passion for the spiritual development of 
students and staff.  More than just teaching 
religious education they are passionate about 
creating opportunities for students to have 
that personal relationship with Christ.  They 
will actively seek ways to encourage these 
opportunities into the life and culture of the 
school, working in partnership with their 
parish(s) and diocese.  

 

2 Provide professional leadership to staff in 
promoting, enhancing and upholding the 
Catholic Special Character of the school.   
Actively engaging staff in ways they can 
introduce faith elements into their curriculum 
while meeting all national requirements. 

 

3 Contribute to the work of the Leadership team 
in a manner which supports effective school 
function and improved student outcomes.  

 

4 Being an active and dynamic contributor in the 
development of strategic plans relating to 
Catholic Special Character. 

 

5 Initiate plans and manage, in association with 
the Principal and other staff, policies and 
programmes that meet national requirements 
and are consistent with the school’s Charter 
and strategic planning, which reflect the 
school’s commitment to promoting its Catholic 
Special Character. 

 

6 Make recommendations to the Principal on 
appropriate professional development 
opportunities and certification for staff in 
Religious Education. 

 

7 Support staff in upholding the Catholic Special 
Character of the school and promote 
opportunities for staff to enrich their own faith. 

 

8 Support the Principal in the leadership and 
management of the school. 

 

9 Foster relationships between the school and 
the school community. 

 

10 Actively engaging with the parish and work in 
partnership with them around building ties 
between parish and the school. 

 

11 Effectively and efficiently use available 
financial resources and assets to support 
improved learning outcomes for students in 
religious education and for staff’s faith 
development. 
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REFEREE PROCESS AND APPLICATION SUMMARY SHEET -DRS                     
 

 

CONFIDENTIAL REFEREE REPORT 

Applicant’s name  
  

 

 

 
Dear __________________________ 

 

I am an applicant for the position of Director of Religious Studies at John Paul II High School and have named you 

as a  

Confidential referee.  

 

The board guarantees that this is a confidential document.  The contents will be disclosed only to members of the 

appointments committee for the Board of Trustees and those assisting with the selection process. 

 

 

Please ensure the report is received at the above email address by midday Friday 15 March, 2019 with  

the subject line as follows: Confidential referee report applicants name 

 

Please forward the completed referee’s report to: catholicbot@stpatricksgm.school.nz 

 

 

 

 

Yours sincerely 

 

 

Applicant name 

 

 

 

 

 

 

 

 

mailto:catholicbot@stpatricksgm.school.nz
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REFEREE REPORT FORM – TO BE COMPLETED BY THE REFEREE    - DRS        
 

Position: Director of Religious Studies – John Paul II High School  

 

Applicant:               

 

We invite you to complete this form and assure you that this is a confidential document.  

Its contents will be disclosed only to members of the Board of Trustees and those assisting with the selection 

process. 

 
Name of Referee:            
 
Full Postal Address:            
 
__________________________________________________________________________________________ 
 
           (Incl Postcode)  

 
Home Phone:      Mobile Phone:       
 
Email:               
 
 

 

Relationship to Applicant (Please be specific): 
 
             
 
              
 
              
             
              
              
 
How long have you known the applicant?          
 
___________________________________________________________________________________________ 
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REFEREE OPINION ON THE APPLICANT’S PERFORMANCE  -DRS                   

Please assess the applicant’s performance for each of the following selected  

performance indicators by circling or highlighting the number in the appropriate box: 

1 2 3 4 5 

 

Not 

Satisfactory 

 

 

Satisfactory but 

needs further 

development 

 

Competent 

 

This is an area 

of strength 

 

Outstanding 

 

1. PERSONAL QUALITIES             Low                                          High    

 Presentation  1 2 3 4 5 

 Energy 1 2 3 4 5 

 Relationship with people 1 2 3 4 5 

 Approachability 1 2 3 4 5 

 Motivation 1 2 3 4 5 

 Integrity 1 2 3 4 5 

 People person 1 2 3 4 5 

 Sense of humour 1 2 3 4 5 

 Professionalism 1 2 3 4 5 

 Organisation and efficiency 1 2 3 4 5 

 Honesty 1 2 3 4 5 

 Communication 1 2 3 4 5 

 

2. PROFESSIONAL QUALITIES              Low                                          High    

 Focus Religious Education in school on learning and teaching 1 2 3 4 5 

 Initiate and manage change 1 2 3 4 5 

 Articulate vision  1 2 3 4 5 

 Set and lead the direction of Religious Education 1 2 3 4 5 

 Identify new opportunities and action where appropriate 1 2 3 4 5 

 Ability to delegate  1 2 3 4 5 

 Knowledge of and experience in developing a future focused 
curriculum  

1 2 3 4 5 

3. RELATIONSHIPS WITH STUDENTS              Low                                          High    

 Earn respect 1 2 3 4 5 
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 Establish and maintain positive relationships with all students 
regardless of age, ethnicity and individual abilities 

1 2 3 4 5 

 Ability to engage and connect with students  1 2 3 4 5 

 Inspire, motivate and challenge students  1 2 3 4 5 

 Encourage and support students to take responsibility for own 
learning 

1 2 3 4 5 

 Address the needs of Māori and Pasifika students 1 2 3 4 5 

 Support students to uphold high standards of behaviour and 
personal conduct 

1 2 3 4 5 

 Build leaders for the future  1 2 3 4 5 

 

4. RELATIONSHIPS WITH COLLEAGUES             Low                                          High    

 Be a team member  1 2 3 4 5 

 Establish positive working relationships 1 2 3 4 5 

 Inspire and motivate  1 2 3 4 5 

 Communicate effectively 1 2 3 4 5 

 Utilise the strengths of others 1 2 3 4 5 

How would you rank the applicant for this position? 

Not 

 recommended 

Recommended 

Some 

Reservations 

Recommended Highly 

Recommended 

 

Outstanding 

No 

Reservations 

 

 

    

 

Comments:    (Continue on separate page if necessary) 

               

 

               

 

               

 

____________________________________________________________________________________________ 

Thank you for taking the time to help us make a sound and careful decision about this appointment. 

 

Signed:           Date:      
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S464 FORM – APPLICATION FOR A POSITION RELATED TO  

SPECIAL CHARACTER IN A CATHOLIC SCHOOL                                                   
 

Education Act 1989, Section 464 
(Previously – Private Schools Conditional Integration act 1975, Section 65) 

APPLICATION FOR A POSITION RELATED TO SPECIAL CHARACTER IN A CATHOLIC SCHOOL 
 

A. POSITION BEING APPLIED FOR 

Position: 

School: 

Address: 

 

 

B. PERSONAL 

First Names: 

Surname: 

Address: 

Religion: 

Telephone Number Day:     Evening: 

e-mail: 

 

C. PARISH  

  

1.0 Are you a member of a Catholic parish community?                                              Yes            No 

 If yes, name and address of parish: __________________________________________________ 
 
          _______________________________________________________________________________ 
 
          _______________________________________________________________________________ 
 
          _______________________________________________________________________________ 
  
2.0 Are you involved in parish ministry? (eg. Youth Ministry, Ministry of Word, Eucharist, Hospitality, Service, 

Liturgy)                                                                                                                      Yes          N    No 

If yes, name of Ministry or Service   
 

          _______________________________________________________________________________________ 
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D.  QUALIFICATIONS OR COURSES IN RELIGIOUS EDUCATION AND/OR THEOLOGY (See Notes)   

Qualification/Course Attended 

(Include your Certification for Teachers in Catholic 

Schools if applicable) 

Institution and Year 

  

  

  

  

  

Duplicate and attach relevant CV material or certificates etc as appropriate. 

3.0 If you are a beginning teacher, were you associated with a Catholic school as part of your practice teaching 

professional training?                                                                                                    Yes            No 

 If yes, name and address of school(s):  ...............................................................................................  

 .............................................................................................................................................................  

E. PREVIOUS TEACHING EXPERIENCE RELATED TO THE SPECIAL CHARACTER OF A CATHOLIC SCHOOL 
  

Position School Year Level From To 

     

     

     

     

     

     

 

F. OTHER QUALIFICATIONS & EXPERIENCE RELEVANT TO THE SPECIAL CHARACTER OF A CATHOLIC SCHOOL 
(See Notes) 
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G.  CATHOLIC CHARACTER REFEREES   Please provide three referees.  At least one referee must be a priest, 

ethnic chaplain or lay pastoral leader who is familiar with your religious practice. (See note on referees.) 

 

1 Name  Phone: Day  

Address 
             Night  

            Cell  

Email  

 
2 Name  Phone: Day  

Address 
             Night  

            Cell  

Email  

 
3 Name  Phone: Day  

Address 
             Night  

            Cell  

Email  

 

I acknowledge and accept that the information I have supplied will be used by the Proprietor (Board of Trustees in 

secondary schools) in terms of Education Act 1989, Section 464 to assess my acceptability for the position as 

defined in the Act, and also by the Board of Trustees to determine my suitability for the position as defined in the 

Act.  I have read the information in this document that explains acceptability. 

 
 
Signed: ............................................................................  Date: …………………………………. 
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POSITIONS RELATED TO SPECIAL CHARACTER (S FORMS) notes                   

Copies of the S forms are usually available from any Catholic school and are also available on the NZCEO website. 
These forms have been approved by Proprietors for use when a tagged position is being filled. It is essential that 
teachers fill in the form when applying for tagged positions in Catholic primary schools. The Diocesan Catholic 
Education Office needs this information to determine the teacher’s acceptability. Secondary school Boards also use 
the S form so that they can decide which applicants fulfil the requirements of the tag. (See Part 4 for detailed 
explanations of tagged positions.)  These forms are referred to as S464 and S467 forms (the numbers refer to 
sections in Part 33 of the Education Act 1989).   

Section 464 positions include the principal, the DRS and all those other tagged positions that require the successful 
applicant to have the willingness and ability to take part in religious instruction appropriate to the special character 
of the school.  

Section 467 makes provision for special positions whose tag wording differs from the tag wording for Section 464 
positions. In Catholic Schools Section 467 is applied to the position of deputy principal only. The tag wording, which 
is standardised in all Catholic School Integration Agreements, differs for primary schools and secondary schools.  

What is an S464 (tagged) position? 

An S464 (tagged) position is one for which “a willingness and ability to take part in religious instruction appropriate 
to [the] school shall be a condition of appointment.” This was formerly known as an S65 position. 

The Proprietor of the school has a responsibility to ensure that the school’s Special Catholic Character is maintained, 
and S464 positions are an integral element in this.  

The Catholic Church describes these positions as a ministry within the Church. A ministry is an office in the Church 
to which a person is called by the Church community to serve that community – in this case, the ministry of religious 
instruction. Therefore, such a person needs to be baptised and be part of the Catholic faith community.  

“Religious instruction” is rather more than Religious Education teaching. It implies the ability to support the Catholic 
religious life of the school by many specific actions, and by providing a personal example of what it means to be a 
Catholic. It does not necessarily mean teaching Religious Education, although in a primary school it would normally 
do so.  

By law, the Board of Trustees of a primary school is legally bound to appoint only from a list of applicants who are 
acceptable to the Proprietor of the school. For secondary school positions, acceptability is established by the 
appointments committee of the school. Once acceptability has been established, the Board of Trustees considers 
the information on this form, together with the application, in order to assess an applicant’s suitability for the 
position.  What is acceptability for the position being applied for? 

Assessing acceptability 

When assessing the acceptability of a teacher who is being considered for an S464 appointment with responsibility 
for religious instruction in a Catholic school, the following qualities are sought.  

Response to a call 

Teachers with a responsibility for religious instruction respond to a call to share in the work of the Church. They 
should be willing to give their time and talent, not only to students, but to their own continued growth and 
understanding in their faith.  

Witness to the Gospel 

Such teachers need to be committed to Jesus Christ and to have an aptitude and ability to communicate the Gospel 
message. They are people of prayer and reflection, who witness to a life of faith.  

Commitment to the Church 

They represent the Church and so they need to be in communion with the Church and the Bishop of their diocese. 
They test and validate their faith understanding and insights in the light of the gospel message as presented by the 
teaching authority of the Church.  
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Involvement in the community 

They are called to foster the concept of Christian community that people can experience in practice. A Christian 
community is nurtured especially through sharing in the Eucharist. Teachers holding tagged positions normally 
experience unity with the Catholic Church through frequent participation in the celebration of the Eucharist within 
the Catholic community. They also seek to cooperate with other parish leaders in making the parish itself a focal 
point of community in the Church. 

Servant of the community 

They are committed to serving the Christian community, particularly in their parish and in the community at large. 
Such service means not only responding to people’s needs when asked to do so, but also taking the initiative in 
seeking to identify the needs of individuals and groups in the community, and then encouraging students to do the 
same.  

Knowledge, skills and abilities  

They seek to acquire the knowledge, skills and abilities to communicate the gospel message effectively. They are 
required to have a solid grasp of Catholic doctrine and worship, familiarity with Scripture, to have good teaching 
skills and a general appreciation of the curriculum requirements appropriate to the position. They also demonstrate 
an appreciation of the most suitable ways of communicating the teaching of Jesus Christ to others at their level of 
understanding and according to their life situations and their social and religious backgrounds.  

S464 Form - Important information about the form you will fill in  

It is important to fill in this form as clearly and thoroughly as possible, even if that means repeating material 
included elsewhere in your application, because this form and the information it contains is used to determine 
acceptability. In the case of a primary school appointment, this form is the only information the Proprietor has by 
which to determine acceptability.  

Section D: Qualifications in Religious Education 

Please include your certification details (if relevant – see box below), and any degrees or diplomas in Religious 
Education, or related subjects; the institution that granted these, and the year of graduation. Include qualifications 
in Catechetical Studies, Theology, Christian Family Life Education, any relevant pre-service and in-service courses 
you are currently undertaking or have completed. Even if the position does not include teaching Religious Education 
you may have details to record.  

Section F: Other qualifications and experience  

You may include any in-service courses relating to Religious Education and/or courses for personal development, 
such as scripture studies, which were not covered in Section D. You may also include your involvement in parish or 
Church groups or other organisations. Please add any other qualifications, training or experience you consider 
relevant to Catholic Character.  

Referees 

S464 referees may be asked to attest to the qualities and/or qualifications recorded in this form. At least one such 
referee must be your parish priest (or parish pastoral leader) or a priest recently known to you who can judge 
whether you fit the criteria for a teacher in a tagged position. It is prudent to obtain agreement from your referees 
before nominating them. 
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These are: 

Certification in Catholic schools 

Certification (formerly accreditation) is the means by which teachers are recognised for their professional preparation in taking faith-

leadership roles in the Catholic school. Diocesan Catholic education offices can explain the course work and levels of certification 

available to teachers. 
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