
Job Description - Full Time Teacher – Fixed Term and Permanent 

Mission Statement:  

In a Catholic environment, children will be empowered to be On-TRACK to reach their highest levels 

of achievement in all areas. 

 

St Teresa’s School Values: 

Faith / Whakapono; Justice / Mahi tokeke; Love / Aroha; Humility / Mahaki 

 

Our Philosophy 

Our aim is to offer students the best possible learning opportunities in a supportive and engaging 

environment.  Our programmes are child-centred and reflect the Gospel values of our Catholic 

character.  These values are evident in the respectful and co-operative relationships between 

students, staff and the community.  We see education as a three-way responsibility between the 

students, staff and whanau. We encourage whanau to take an active part in their child’s learning. 

 

WE believe in a holistic approach to education to encompass the academic, social, emotional and 

spiritual well-being. We educate students in our behaviour expectations and encourage them to set 

goals for their own learning. 

 

St Teresa’s School recognises the Treaty of Waitangi as the founding document of New Zealand and 

acknowledges the special status of tangata whenua. The school aims to give practical effect to the 

Treaty through the implementation of the National Education Goals. 

 

St Teresa’s School regularly consults with our parents and caregivers over matters which affect the 

education of our students. The consultation process includes aspects of our Catholic Character, 

strategic plans, school review and community satisfaction surveys and reporting to parents.  The 

school has a student council which allows students some involvement in the decision –making 

process. 

 

All teachers at St Teresa’s School work within the guidelines and intent of the St Teresa’s Schoool 

Charter, strategic plan and governance policies. 

 

Job Description 

Accountable to   The Team Leader 

    The Principal 

    The Board of Trustees 

 

Responsible for   Students of allocated class 

    All students (shared responsibility) 

 

Relationships with  Students, parents and the school  

    All school staff 

    Relevant support personnel 

 



Teaching 

Key Performance Area                 Key Tasks 

Curriculum Knowledge Maintain an up to date knowledge & understanding of the 
Primary School Religious Education Curriculum (tagged 
positions) and the New Zealand Curriculum 
 

Planning and preparation 
 

Co-operatively and independently, plan prepare and evaluate 
teaching and learning programmes appropriate to the 
identified needs of the students 
 

Teaching Techniques 
 

Implement planned programmes, employing a range and 
variety of approaches and strategies 

Classroom Management 
 

Employ an appropriate range of effective management 
strategies in the day-to-day operation of the class 

Classroom Environment 
 

Establish and maintain ad safe, stimulating and attractive 
classroom environment 

Student Assessment 
 

Monitor and assess children’s achievement and progress and 
keep cumulative records of relevant data. Implement 
learning programmes to support identified needs. 

 

Key Professional Responsibilities – Schoolwide 

Key Performance Area                 Key Tasks 

Effective Operation of school as a 
whole 

Work collaboratively as part of a team, sharing expertise, 
resources and personal strengths 

Pastoral Activities Provide a positive role model for students and share the 
custodial care for all students in the school 

Community Relationships Establish and maintain positive relationships with parents / 
caregivers and the wider community 

Contribution to Curriculum 
Leadership 

Lead and / support a curriculum area 

School-wide Planning Assist in formulating school and team long term plans and 
units of work 

School Goals Take an active part in school-wide review and goal setting; 
ensure that planning and programmes acknowledge these. 
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APPLICATION FOR EMPLOYMENT 

Important Notes for Applicants 

Thank you for applying for a position with our school.  Please ensure you have a copy of the 

position description and person specification before completing this application.  

1. Please fully complete this form personally. First, read it through, then answer all questions 

and make sure you sign and date where indicated on the last page.  

2. Attach a curriculum vitae (CV) containing any additional information, if necessary. 

3. Copies only of qualification certificates should be attached. If successful in your application 

you will be required to provide the originals as proof of qualifications.  

4. If you are selected for an interview you may bring whānau/support people at your own 

expense. Please advise if this is your intention.  

5. Failure to complete this application and answer all questions truthfully may result in any 

offer of employment being withdrawn or appointment being terminated, if any information is 

later found to be false.  

6. All applicants will be required to give consent to a Police vet.  

7. a) Applicants may not be employed as a children’s worker if they have been convicted of a 

specified offence listed in Schedule 2 of the Vulnerable Children Act 2014, unless they 

obtain an exemption. The Criminal Records (Clean Slate) Act 2004 will not apply to these 

specified offences and these offences will be included in your Police vetting results.   

b) The Clean Slate Act provides certain convictions do not have to be disclosed providing: 

• you have not committed any offence within 7 consecutive years of being 

sentenced for the offence  

• you did not serve a custodial sentence1 at any time 

• the offence was neither a specified offence under the Clean Slate Act 2004 nor a 

specified offence under the Vulnerable Children Act 2014  

• you have paid any fines or costs  

Please note that you are not obliged to disclose convictions if you meet the above 

conditions but can do so if you wish. If you are uncertain as to whether you are eligible 

contact the Ministry of Justice. 

                                                           

Custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a sentence of 

imprisonment served by home detention, borstal training, detention centre training and any other sentence that requires the full-time 

detention of an individual. Non-custodial sentence includes, but is not limited to, a community-based sentence, a sentence of 

home detention, a sentence of a fine or reparation, a suspended sentence of imprisonment, and a specified order. 

 



 

 


