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Kaipara Flats School 
 

Principal U2, Decile 9, full primary school, 5.4 FTTE, available from 

term 1, 2018.  School house available. 

Our school fosters a love of learning in the idyllic village of Kaipara Flats 

just west of Warkworth. 

We are seeking a professional, innovative and experienced educator 
who can lead our school in academic growth and excellence. 

 

Applications close 4pm, Friday 24th November 2017.  

For an application pack, please contact Alan Curtis 

Email allscots@gmail.com  or call Alan on 021 667 841 

For information about the school please 
visit http://www.kaiparaflats.school.nz 

  

 

mailto:allscots@gmail.com
http://www.kaiparaflats.school.nz/
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Timeline 

The Kaipara Flats School Board of Trustees has set the following timeline for the appointment of their 

new principal. Every effort will be made to keep to the following schedule in determining the successful 

candidate. 

Timeline for the appointment of the principal for Kaipara Flats School 

Gazette Advertisement 3rd November 2017 (printed 13th November) 

Closing date for applications 24th November 2017 

Shortlisting completed 30th November 2017 

School visits 4 – 8 December 
Trustees may wish to visit the schools of shortlisted 
candidates before the interview date.  

Referee reports closing date 6th December 2017 

Interviews Saturday 9th December 2017 

Second interview (if required) Saturday 16th December 2017 

Appointment confirmed It is hoped to finalise the appointment by 18th 
December. 
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Information for Applicants 

Thank you for applying for the position of Principal at Kaipara Flats School.  

1. Please complete the application form personally. Read it through and then answer all questions. 
Make sure you sign and date where indicated on the last page. 

2. Pages 9 to 14 from this pack have also been provided to you as a separate Microsoft Word 
document so you may complete this electronically. 

3. If you wish you may attach a separate curriculum vitae containing any additional information 
relevant to the position. If you include written references, please note that we may also contact 
the writers of these references by phone. 

4. Qualification certificates should be listed (they do not need to be attached). If you are shortlisted, 
at interview you will be required to produce originals as proof of qualifications. 

5. Failure to complete this application and answer all questions truthfully may result in any offer of 
employment being withdrawn or appointment being terminated if any information is later found 
to be false. 

6. In terms of a criminal conviction, the Criminal Records (Clean Slate) Act 2004 provides that certain 
convictions do not have to be disclosed providing: 

• You have not committed any offence within 7 (consecutive) years of being sentenced for the 

offence and 

• You did not serve a custodial sentence at any time and 

• The offence was not a specified offence (specified offences are in the main sexual in nature) 

and 

• You have paid any fines or costs. 

Custodial sentences include a sentence of preventive detention and corrective training. Non-

custodial sentences include fines, reparation orders; community based sentences and suspended 

sentences. Please note that you are not obliged to disclose convictions if you are an eligible 

individual under the Act but can do so if you wish. If you are uncertain as to whether you are 

eligible you should contact the Ministry of Justice. 

7. The application form and supporting documents received from the successful applicant will be 
retained by the school. The successful applicant may access them in accordance with the provisions 
of the Privacy Act 1993.  
 

8. Application forms and other documents provided by unsuccessful applicants will not be returned 
unless a stamped self-addressed envelope is provided.  Those not returned will be held until the 
appointments process is completed and will then be destroyed.  
 

9. All information collected from referees will be destroyed at the end of the selection process.  
 

10. All information received will be confidential to the board of trustees and the board’s adviser. 
 

11. Terms and conditions of employment will be as set out in the Primary Principals’ Collective 
Agreement.  
 

12. If you are selected for an interview, you may bring whanau and or a support person at your own 
expense. Please advise us in advance if this is your intention. 
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About Kaipara Flats School 

 
Kaipara Flats School is a local community school, established in 1878, catering for students 
from the rural area around Kaipara Flats, west of the growing township of Warkworth. 

Historically Kaipara Flats has been a farming community.  Recent subdivision of farmland 
into lifestyle blocks and urban-type housing developments has contributed to a more diverse 
demographic with many locals now commuting to Warkworth and Auckland for work. 
Consequently the school roll has been steadily increasing and currently stands at 105. 

Kaipara Flats School is a decile 9, U2 school with four active classrooms and a current 
teaching staff of 5.4 FTTE.  The principal is fully released from the classroom.  The school 
also offers Reading Recovery. 

The school is currently experiencing a period of roll growth and expects to add an additional 
classroom in 2018. 

Other staff members include an office administrator, two teacher aides, a library assistant, 
cleaner and caretaker. 

The school maintains a proud sense of community which manifests itself through an active 
PTA. Parents support fund-raising projects, transport for Outdoor Education activities, 
involvement in school learning programmes and high attendance at school assemblies. 

Above all, it has a proactive and savvy Board of Trustees who keenly desire to serve their 
community. 

For more information about our community, visit the following sites: 
http://www.kaiparaflats.co.nz/history/ 
https://www.facebook.com/Kaipara-Flats-School-201239579910813/ 

 

 

http://www.kaiparaflats.co.nz/history/
https://www.facebook.com/Kaipara-Flats-School-201239579910813/
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Job Description 

JOB TITLE: Principal 

RESPONSIBLE TO: Board of Trustees 

DIRECTLY RESPONSIBLE FOR: The students, school staff (senior managers, teachers, 
support and property staff) as outlined in the annual 
performance agreement, including professional 
standards 

EFFECTIVE RELATIONSHIPS 
WITH: 

Board of trustees, students, staff, parents and 
community, education agencies and neighbouring 
schools 

PRIMARY OBJECTIVES: Culture: professional leadership that focuses the school 
culture, enhancing learning and teaching 

Pedagogy: A learning environment in which there is an 
expectation that all students will experience success in 
learning 

Systems: Develop and use management systems to 
support and enhance student learning 

Partnerships and Networks: Strengthen communication 
and relationships to enhance student learning 

RESPONSIBLE FOR: The effective operation of the school. 

 
The principal is responsible for developing and implementing the teaching and learning 
programmes in alignment with the board’s vision as expressed through its Charter and 
strategic plan, and handling the day-to-day curriculum and resource management of the 
school in line with the board’s delegations.  

The principal will monitor achievement and progress against the objectives and targets in the 
Charter and strategic plan, and ensure that the board is kept well informed about the progress 
of students. The principal will manage all staff, including their appointment, professional 
development, and appraisal. The principal will ensure a safe and healthy environment for staff, 
students, and visitors. 

In accordance with the principal’s delegations from the board the principal is primarily 
responsible for communication with parents, officials, representatives of education 
organisations and other organisations with which the principal deals as part of their other 
duties. 

The principal is responsible for maximising the resources that are available to the school - for 
example, liaising with other parties for fundraising opportunities and seeking additional 
funding through grants from the Ministry and charitable and commercial organisations. 
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Person Specification 
Kaipara Flats School is looking for a principal who: 

 Truly believes in, lives by and promotes the KFS values of Integrity, Inclusion, 
Respect, Ambition and Community 

 Has a holistic view of education 
 Has good communication skills and the ability to build strong relationships with 

students, staff and community 
 Is caring and empathetic towards the children, staff and parents 
 Fosters leadership in others 
 Has a sense of humour 

 

The new principal will be a professional leader in the community and connected with changing 

education practice. 
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Application Form 

Application for the appointment of a Principal for Kaipara Flats School 

1. Personal Details 

Full name  

Preferred Title/Name  

Address 

 

 

 

 

Telephone (Home)  

Telephone (Work)  

Telephone (Mobile)  

Email  

Teacher Registration #  

Expiry Date  

Qualifications relevant 
to the position 

 

 

  



 
P a g e  | 10 

 

Applications close Friday 24th November 2017 
 
 

 

2. Summary of positions held over the past 10 years 

School Position held Reason for leaving Period employed 

    

    

    

    

 

 

3. General 
 

1) Have you ever been convicted of an offence? YES / NO 

(Please circle) 

If ‘YES’, please supply relevant details: 

2) I give permission for the Kaipara Flats School Board of Trustees to check my 
record with New Zealand Police. 
 (Please sign here to confirm) 

3) To the best of my knowledge the statements in my application and 
Curriculum Vitae are true and accurate. I give permission for these claims to 
be verified. I understand that the conditions of my employment may be 
jeopardized if the claims are found to be false. (Please sign here to confirm) 

4) I give permission for the Kaipara Flats School Board of Trustees to gather 
information from any person or organisation that the board deems necessary 
in relation to the job description and person specification. (Please sign here to confirm) 
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4. Personal statements 
 
Please complete the following four personal statements.  Bullet points are acceptable. 
 

Summary of your application 

Summarise your reasons for being a strong candidate for the position of Principal at Kaipara Flats 
School. 

 

 

Curriculum Delivery & Pedagogy / Modern Learning Practice 
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Professional Leadership 

 

 
 

Community Engagement 
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5. Referees 

Please provide the names of three people who could act as referees for you. If you are currently 
a principal one of these should be your current or past board of trustee chairperson; and at 
least one should be a person who has worked under your leadership. 
 
 

Referee 1 

Full name  

Address 

 

 

 

 

Telephone (Home)  

Telephone (Work)  

Telephone (Mobile)  

Email  

Relationship to 
applicant 

 

Years known to 
applicant 

 

 
 

Referee 2 

Full name  

Address 

 

 

 

 

Telephone (Home)  

Telephone (Work)  

Telephone (Mobile)  

Email  

Relationship to 
applicant 

 

Years known to 
applicant 
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Referee 3 

Full name  

Address 

 

 

 

 

Telephone (Home)  

Telephone (Work)  

Telephone (Mobile)  

Email  

Relationship to 
applicant 

 

Years known to 
applicant 

 

 

 

REFEREE REPORTS 

PLEASE NOTE: We will only request referee reports if you are shortlisted for the position.  
However we suggest you provide a blank copy of the referee’s report form to your referees in 
advance as there will only be two weeks (which is during the school holiday period)  in which 
they will be asked to provide their completed report. 
 
A blank copy of the referee’s report has been emailed to you as a separate document.  If you 
are shortlisted, please ask them to complete the form, and send back to the email or postal 
address below so that it is received by 6th December 2017. 
 
 

Signature and Date: 
 
 
 
 

   
(Signature)  (Date) 

 
 
 
 
Email your completed application to Allscots Associates Limited at allscots@gmail.com 
 
or post to  
 

Appointments Secretary 
Kaipara Flats School, P.O. Box 78363, Grey Lynn, Auckland 2145 

mailto:allscots@gmail.com

