
 

 

 

17 September 2019 
 
Dear Applicant 
 

Re:  Learning Support Coordinator (LSC) Role 
 

Thank you for your interest in this permanent position as Learning Support Coordinator for the Tokomairiro Kāhui 
Ako (Tokomairiro High School, Milton School, St Marys’ School, Tokoiti School, Waitahuna School, and Lawrence 
Area School).  This position is generated by the Tokomairio Kāhui Ako and the successful applicant will become an 
employee of Tokomairiro High School Board of Trustees. 
 

This permanent full-time role will: 
 Support learners through building an inclusive school and cluster environment which encourages 

participation, progress and successful transitions. 
 Support teachers in schools to lift their capability to better meet the needs of learners, and to strengthen 

their connections with early learning services. 
 Support parents and whānau to build better relationships of understanding around learning support and 

establishing points of contact if needed. 
 Work alongside and connect with the Learning Support Facilitator (Kāhui Ako Across School Teacher Role) 

and wider agencies e.g. Oranga Tamariki, to access services and resources to support learners. 
 Work with school leadership teams to influence and encourage them about ensuring the needs of all 

learners receive the appropriate support to enhance their learning and progress. 
 

Terms and Conditions: 
 The terms and conditions of this appointment are contained in the Primary Teachers’ Collective Agreement, 

or Secondary Teachers’ Collective Agreement, or area School Teachers’ Collective Agreement. 
 

Criteria: 
 Professional knowledge and local criteria are required for this role and are contained in the role description. 

 

This application pack includes the following information: 
 Application Form 
 Role Description (includes national and local criteria) 
 Learning Support Coordinator Information 

 

Would you please note that for consideration of your application, the application form provided must be fully 
completed regardless of other documentation provided. 
 

When completed please forward your application form, covering letter detailing why you are suitable for the role, 
curriculum vitae, and any other associated documentation to:  tania@milton.school.nz 
 

Your application will be acknowledged and treated as strictly confidential.   

 
Time Line: 17 September 2019 Vacancy advertised on-line in Education Gazette 
  15 October 2019: Closing date for applications at 3.00 pm 
  18-20 October 2019: Proposed date for interviews with short-listed applicants 
     Appointment to be announced shortly after interviews 
     Commencement date to be negotiated with successful applicant 
 

Please contact me personally, and in confidence, should you require more information.  We look forward to 
receiving your application. 
 

Yours faithfully 
 

Tania McNamara 
Lead Principal Tokomairiro Kāhui Ako 

mailto:tania@milton.school.nz


 

 
 

 

 

IMPORTANT NOTES FOR APPLICANTS 
Thank you for applying for this position.  Please ensure you have a copy of the position description before 
completing this application. 
 
1. Please fully complete this form personally.  First, read it through, then answer all questions and make 

sure you sign and date where indicated on the last page. 
2. Attach a curriculum vitae (CV) containing any additional information, if necessary.   
3. Copies only of qualification certificates should be attached.  If successful in your application you will be 

required to provide the originals as proof of qualifications. 
4. If you are selected for an interview you may bring whānau/support people at your own expense.  Please 

advise if this is your intention. 
5. Failure to complete this application and answer all questions truthfully may result in any offer of 

employment being withdrawn or appointment being terminated, if any information is later found to be 
false. 

6. All applicants will be required to give consent to a Police vet. 
7. (a)  Applicants may not be employed as a children’s worker if they have been convicted of a specified 

offence listed in Schedule 2 of the Vulnerable Children Act 2014, unless they obtain an exemption.  The 
Criminal Records (Clean Slate) Act 2004 will not apply to these specified offences and these offences 
will be included in your Police vetting results. 
(b)  The Clean Slate Act provides certain convictions do not have to be disclosed providing: 

 You have not committed any offence within 7 consecutive years of being sentenced for the offence  

 You did not serve a custodial sentence at any time1 

 The offence was neither a specified offence under the Clean Slate Act 2004 nor a specified 
offence under the Vulnerable Children Act 2014 

 You have paid any fine or costs 
Please note that you are not obliged to disclose convictions if you meet the above conditions but can do 
so if you wish.  If you are uncertain as to whether you are eligible contact the Ministry of Justice. 

8. Shortlisted applicants being interviewed will need to provide originals of both a primary identity document 
(e.g. passport) and a secondary identity document (e.g. New Zealand driver license).  A list of acceptable 
primary and secondary documents is available in the last sections of the Vulnerable Children Regulations 
2015. 

9. This application form and supporting documents will be held by the board.  You may access these in 
accordance with the provisions of the Privacy Act 1993.  If you have any queries, please contact the 
person cited in the advertisement. 

 

 

OFFICE USE ONLY 
This page must be retained on file as part of the application; it must not be removed or destroyed. 
 

 
 
 

 

                                                           
1 Custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a 

sentence of imprisonment served by home detention, borstal training, detention centre training and any other 
sentence that requires the full-time detention of an individual.  Non-custodial sentence includes, but is not limited to, 
a community-based sentence, a sentence of home detention, a sentence of a fine or reparation, a suspended 
sentence of imprisonment, and a specified order. 



 

Personal Details 

Circle One: 
 
Mr   Mrs   Ms   Miss 
 
Or other preferred title: 
 

Surname/Family Name: 
 
 
 

First Names (in full): 

Are you known by any other name(s)? 
(if yes please provide below)                            Yes 
 
                                                                          No 
                            

MOE Number: 
 
Teacher Registration Number: 

Full Postal Address: 
 
 
 
e-mail: 

Contact Telephone Number: 
 
Personal: 
 
Business: 
 

Identity Verification, Criminal Record and Right to Work (please tick the appropriate boxes) 

Immigration Information  
 
Are you a new Zealand Citizen?                                                    
 
If not, do you have resident status, or 
 
A current work permit? 
 

 
 
Yes  
 
Yes 
 
Yes 

 
 
No 
 
No 
 
No 

Have you ever had a criminal conviction?  
 
If “Yes” please detail: 
 
 
 

 

Yes 
 

No 

(A board may not employ or engage a children’s worker who has been convicted of an offence specified in Schedule 2 of the Vulnerable 
Children Act 2014.  The Clean Slate Act does not apply to schedule 2 offences.) 

Have you ever received a police diversion for an offence? 
 
If “Yes” please detail: 
 
 
 

 

Yes 
 

No 

Have you ever been discharged without conviction for an 
offence? 
 
If “Yes” please detail: 
 

 

Yes 
 

No 

Do you have a current New Zealand Driver’s licence? 
 

 
Yes 

 
No 

Have you ever been convicted of a driving offence which 
resulted in temporary or permanent loss of licence, or 
imprisonment? 
 

If “Yes” please detail: 
 

 

Yes 
 

No 

 

 

 

 

  

  

  

  

 

 

  

  



 

Are you awaiting sentencing or do you have charges 
pending? 
 

If “Yes” please state the nature of the conviction/cases 
pending: 
 
 
 

 

Yes 
 

No 

In addition to other information provided are there any other 
factors that we should know to assess your suitability for 
appointment and your ability to do the job? 
 

If “Yes” please detail: 
 
 
 

 

Yes 
 

No 

Have you ever been the subject of any concerns involving 
child safety? 
 

If “Yes” please detail: 
 
 
 

 

Yes 
 

No 

Have you had any injury or medical condition caused by 
gradual process, disease or infection, such as occupational 
overuse syndrome which the tasks of this position may 
aggravate or contribute to? 
 

If “Yes” please detail: 
 
 
 
 
 

 

Yes 
 

No 

 

Educational Qualifications Relevant to the Role 

Please state any qualifications that relate to the position: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

  

  

  



 

Employment History 

Please outline your most recent employment history, beginning with current or latest 
employment.  Explain any gaps in employment.  If you were self-employed, give details.  Attach 
additional sheets if necessary. 

Period 
Worked 

(please specify the 
start and end dates) 

Employer’s 
Name 

(or reason for gap in 
employment) 

Position Held Reason for Leaving 

start date 

to 

end date    

 
to 

    

 
to 

    

 
to 

    

 
to 

    

 

Referees 

Please provide the names of three people who could act as referees for your suitability for the Learning 
Support Coordinator role.  One of these should be your current or most recent employer.  Please indicate 
which referee is your current/previous employer in the table below. If you have included written references 
from people other than those recorded below, please note that we may contact the writers of these 
references. 

Name Organisation 
Position/ 

Relationship 
Landline (preferred) 

 and Mobile 

    

    

    

Authority to approach other referees:  I authorise the employing 
board, or nominated representative, to approach persons other than 
the referees whose names I have supplied, to gather information 
related to my suitability for appointment to the position. 

 
 

Yes 

 
 

No 

Authority to approach other referees:  I authorise the Board, or 
nominated representative, permission to access any information held 
by the Education Council of Aotearoa New Zealand (EDUCANZ) or 
any other educational organisation, including information regarding 
matters under investigation, to gather information related to my 
suitability for appointment to the position. 

 
 

Yes 

 
 

No 

 

  

  



 
The position you have applied for requires specific knowledge, experience and skills.  Please outline how 
you possess the requite experience and skills. 
 

Domain:  Professional Knowledge in Practice - Ako 
Focus Area  

and Broad Standards 
National Criteria - Applicant 

demonstrates successful 
practice and understanding 

of: 

How have you demonstrated  
this in past roles? 

Please include related roles and 
relevant experience. 

Bicultural knowledge and practice:  
Leads the development of expertise 
across the Community in teaching in 
bicultural and/or bilingual Aotearoa 
New Zealand, consistent with the 
Treaty of Waitangi, to support 
improved outcomes for Māori 
students. 

 Implications and 
applications of the Treaty of 
Waitangi in New Zealand 
educational settings. 

 Māori enjoying and 
achieving educational 
success as Māori. 

 Working collaboratively on 
bicultural initiatives. 

 

Planning for success:  Leads and 
works with colleagues to plan, 
implement and coordinate 
evidence-based cycles of inquiry 
that lead to improved outcomes for 
diverse (all) learners within the 
school and across schools within the 
context of the Community’s goals. 

 Negotiating across a range 
of views on development of 
collaborative plans and 
evidence-based cycles of 
teacher inquiry that have 
resulted in improved 
outcomes for diverse (all) 
learners. 

 

Effective teaching and learning:  
Leads and works with colleagues 
within and across schools to 
develop expertise consistent with 
current and relevant research 
evidence that strengthens teaching 
to support the learning and 
achievement of every student in 
ways that recognise their identity, 
language and culture. 

 Leading change with 
colleagues using current and 
relevant research evidence 
to support every student to 
learn and achieve in ways 
that recognise their identity, 
language and culture. 

 

Professional Learning:  Works 
responsively with colleagues within 
the school and across the 
Community to identify professional 
learning strengths and needs using a 
range of evidence and works 
collaboratively to develop their 
capabilities to improve teaching and 
learning outcomes for diverse (all) 
learners within the context of the 
Community’s goals. 

 Using a range of evidence to 
identify professional 
learning strengths and needs 
and to monitor progress 
towards goals. 

 Facilitating collaborative 
professional learning 
approaches that improve 
outcomes for diverse (all) 
learners. 

 

 

 



Local Criteria of Tokomairiro Kāhui Ako 
Applicant demonstrates  

successful practice and understanding of: 
How have you demonstrated  

this in past roles? 
Please include related roles  

and relevant experience. 
Relationships with Parents and Whānau:  Support 
parents and whānau to build better relationships of 
understanding around learning support and 
establishing points of contact if needed. 

 
 
 
 
 
 
 
 

Relationships with Learning Support Team and Wider 
Agencies:  Work alongside and connect with the 
Tokomairiro Learning Support Team, including school 
leadership teams, and wider agencies to ensure all 
leaners receive the appropriate support and resources 
to enhance their learning and progress. 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

I certify that (please select all boxes): 
 
The information I have supplied in this application is true and correct. 
 
I confirm in terms of the Privacy Act 1993 that I have authorised access to referees. 
 
I have authorised employing board to share the information contained in this application from 
with the independent adviser to have my application assessed against the cluster criteria. 
 
I understand that if I have supplied incorrect or misleading information, or have omitted any 
important information, I may be disqualified from appointment. 

 

Signature: ………………………………………………………. Date:  ………………………. 

 

 

 

 

 


