
 
September 2019 

 
Learning Support Coordinator – Permanent  
 
Thank you for your interest in applying for the Permanent Learning Support Coordinator position at 
Shirley Primary School.  We are an attractive, well-resourced U5 contributing primary school with 
new innovative learning spaces. Our school is fortunate to be part of a very supportive community 
that wants its children to reach their full potential. Shirley Primary has many strengths with wide 
ranging academic, sporting and cultural opportunities, achievements, and successes. We have an 
amazing, dedicated and caring staff, who are also committed to our school’s vision. They work hard 
to ensure we provide quality learning experiences and opportunities for our learners. Our school 
vision statement or philosophy is reaching for the star in everyone - whāia te iti kahurangi which 
means we have high expectations for our learners and we know that we can work with our families 
to realise those expectations.  
 
The successful applicant will be an experienced teacher with strong interpersonal skills and an 
ability to build relationships with our students, whānau and kaiako/teachers. This is a new role that 
will be developed according to the needs of our students.  
 
The estimated time frame for the appointment was as follows: 
Monday September 30 Positions advertised in the on-line Education Gazette 
Friday October 11 Applications close 4pm 
Friday October 11 Short List compiled (successful people contacted) 
Week of 14 - 18 October Interviews 
Friday October 18 Successful applicant notified  

 
Monday 27 January 2019 Day 1, Term 1, 2020. Starting date for successful applicants 
 

 
PLEASE USE THESE HEADINGS WHEN APPLYING FOR THIS POSITION. 
 
1. Personal Details  

Name 
Address 
Contact telephone number 
Email address 
Gender Male/Female (for EEO purposes only) 
Ethnic Identification  NZ Māori / NZ European / Other (for EEO purposes only) 

 
2. Registration 

Attach evidence of current teacher registration and practising certificate. 
 
3. Previous teaching experience 

Position School Classes Taught Dates 
 
4. Relevant non-paid experience 
 
5. Suitability for position 

Please refer to role description and requirements. 
 
6. Include your CV 

If you require your CV to be returned, you will need to include a stamped self-addressed 
envelope. Otherwise the CV will be held at the school office for collection until the end of 
October and those remaining will be destroyed after that date.  

 



8. Referees and Authority 
Provide the names and contact numbers of three further referees. Please sign the 
attached authority giving Shirley Primary School the authority to contact these referees 
(Privacy Act 1993 requirements). 

 
9. Conviction against the law 

Please complete the attached form to indicate if you have or haven’t been convicted of 
any offences against the law other than minor traffic offences.  If YES, give details. 

 
10.Confirmation 

Please sign your application form to verify that the information is correct and that you 
understand it may be verified. 

 
11.Clearly mark your envelope “Application for Learning Support Coordinator - Permanent ”  

Deliver to: email your application to principal@shirleyprimary.school.nz 
 
12.Your application will not be receipted unless specifically requested. 
 
13.No application received after 4 p.m. on October 11, 2019 will be considered. 

 
Position Description Background 
 
The Government has announced funding of $217 million over four years to establish the first 
tranche of around 600 full-time equivalent Learning Support Coordinators (LSC) in schools and 
kura from 2020. The Government intends that there will be further tranches to progressively roll out 
LSC coverage to all schools. The first tranche of LSCs will test some aspects of the role and enable 
refinements to be made in the second tranche. It is expected that the first LSC’s will contribute to 
this refinement of the role by participating in the LSC evaluation.  
 
Since 2015, the Ministry of Education has been working to improve the delivery of learning support 
services to ensure that children and young people get the right support at the right time. A new 
Learning Support Delivery Model (LSDM) has been designed covering early learning, schools and 
kura, drawing on best practice overseas as well as other New Zealand models that highlight the 
value of flexibility and responsiveness to the local community. The LSDM is a collaborative way of 
working where kaiako/teachers and other professionals, whānau and the community are able to 
identify children’s learning needs, plan together on how best to support them, and access supports 
through their shared network and Ministry facilitated service provision.  
 
The LSCs will work within the LSDM and will be part of a learning support team working across all 
of its elements. The LSDM will provide the context, infrastructure (i.e. cluster arrangement, learning 
support register etc) and network of support for LSCs to undertake their roles in schools and kura, 
and across their clusters.  
 
This role description sets out the core purpose, focus and functions for the LSC role. Local settings 
and the needs of specific clusters in which the role operates will influence how the functions are 
carried out in the local context and over time. 

 
 
 
 
 
 
 
 
 
 
 
 



Learning Support Coordinator: Role description  
 
Role Description The LSC role is intended to be a full time, dedicated role. This role will need to 
be able to work with and influence the school or kura leadership team. They will also need to be 
able to build relationships across providers within the community of the LSDM. 
 
LSCs will work to build the learning support capability of kaiako/teachers, and to help identify 
and plan for the learning support needs of all of the children and young people in their cluster. 
This is a co-ordinating role (rather than a teaching role) but requires the incumbent to be an 
experienced teacher in order to know how to engage with kaiako/teachers to support the 
development of their practice in working with children and young people with a range of learning 
support needs.  
 
The LSCs will work closely with the Ministry’s Learning Support Facilitators through the LSDM to 
help build core capability in schools to support the range of identified needs and to connect with 
a range of specialist supports and services, such as Resource Teachers, and those provided by 
other agencies, such as Oranga Tamariki – Ministry for Children, and community organisations. 
LSCs will also work with a range of colleagues, including gifted coordinators and other 
professionals, and Special Education Needs Coordinators (SENCO) where such roles are 
retained by schools, as part of a cluster’s learning support team.  
 
Role Requirements  
 
To be considered for the position, applicants will be registered teachers and have ...  
 
• excellent professional relationships with staff, students and whānau  
• demonstrated successful experience in working with and including children and young people 
with learning support needs in the classroom  
• a sound knowledge, commitment to, and understanding of the learning support system and the 
Learning Support Action Plan priorities  
• the ability to engage at a school or kura and cluster leadership level  
• influencing skills at a working level within a school or kura and the wider cluster  
• understanding of te ao Māori  
• a current teaching practising certificate and relevant teaching qualification  
• met professional standards relevant to their current position. 

 
Role Functions  
 
The functions of the LSC role have been grouped so that they focus on five key groups of 
stakeholders in order to meet learning support needs.  
 
• support students by identifying students with additional needs, either in school or in connection 
with other schools and agencies. Once identified:  

o Create individual education plans in conjunction with the teachers and agencies  
o Connect the school and student with outside agencies to provide an in school support plan  
o Facilitate the provision of the plan, implementation and review  
o Coordinate special assessment conditions (High School specific)  
o Coordinate teacher aide programmes delivery and review  
o Support the transition of students into their new kura  

• support kaiako/teachers in schools and kura to lift their capability to better meet the needs of 
learners, and to strengthen their connections with early learning services;  
• support for parents and whānau to partner successfully with their school or kura and develop an 
understanding of learning support processes and who to contact if needed;  
• work with other LSCs across the cluster, and connect with the Learning Support Facilitator and 
wider agencies, such as Oranga Tamariki—Ministry for Children, to access services and resources 



to support learners;  
• work with the school or kura leadership team to endeavour all students receive the appropriate 
support to enhance their learning and progress.  
 
While the LSC role will focus on all five stakeholder groups, how many and how much of the 
associated functions are undertaken by the LSC will depend on the needs and context of the 
school, kura, ngā kōhanga reo, and early learning services in a cluster. 
 
 

Offences Against the Law  
Have you ever been convicted of an offence against the law apart from minor traffic 
offences or otherwise know of any reason why you should not be employed in the  
school environment? 
 

                                        YES/NO 
 
 
If yes, please supply relevant details: 
 
 
 
 
 
 
 

Declaration 
● I grant authority to the Shirley Primary School or its agents under the provisions 
of the Privacy Act (1993) to contact any present or past employers and/or 
professional colleagues in addition to the named referees. 
● I agree to the Shirley Primary School or its agents under the provisions of the 
Privacy Act (1993) obtaining any information held on me by the Teacher Registration 
Board. 
● All information supplied with this application is true and correct and can be 
verified. 
● I state that I have only taught under the name on this application form. If this is 
not the case I have written below other names I have taught under. 
 
Other names I have taught under (if applicable)_____________________ 
 
 
Applicants Signature: _________________________________ 
 
Date: _________________________ 
 
 

 
 
 
 
 
 
 
 
 
 



 

Proof of Identity 

To assist the school to meet the requirements for proof of identity, applicants who are short-listed are required 

to present two forms of identification from the list in the table below (one document from Category A and one 

document from Category B). At least one of the acceptable forms of identification must be photographic. The 

documents must be current, not expired, and issued by an authorized agency. If applicable, where names or 

other identity information on either identification documents (Category A and Category B) differ, please provide 

acceptable evidence (e.g. a marriage certificate or a statutory declaration). 

Category A Tick Category B Tick 

New Zealand passport   New Zealand Driver License   

NZ Certificate of Identity issued under the Passports 

Act 1992 to non-New Zealand citizens who cannot 

obtain a passport from their country of origin 

  18+ card   

New Zealand Certificate of Identity (issued to people 

with refugee status) 

  Community Services Card   

New Zealand Refugee Travel Document   Super Gold Card   

Emergency Travel Document   Inland Revenue Number   

New Zealand Firearms License   Electoral Roll Records   

Overseas Passport (with or without NZ Immigration 

visa/permit 

  New Zealand issued utility bill 

(issued not more than 6 months 

earlier) 

  

New Zealand full birth certificate (issued on or after 

1998) 

      

New Zealand Citizenship Certificate       

 


