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Active achievers, loving learning 

9 Passmore Crescent 

Dunedin, New Zealand 

Phone (03) 4640184  

Fax (03) 4640180 

email: office@maorihill.school.nz 

www.maorihill.school.nz 

 

 
 
Dear Applicant 
 

 
Thank you for your interest in the Permanent Assistant Principal teaching position at Maori Hill School.   
We are seeking a highly competent teacher who has the capability and experience to provide leadership 

and support to the Principal, Middle Teaching Team and general staff.   We seek an innovative professional 
with excellent organisational, interpersonal and collaborative skills. The successful applicant will have 
strong interpersonal and leadership skills with the ability to contribute to school wide developments. They 
will be responsible for taking a lead role in the coordination of school wide Sport, Health and P.E. An 

understanding or interest in Project Based Learning and the use of Digital Technologies would be an 
advantage. We offer a great and supportive team, personal and professional development, and a wonderful 
work environment. This position includes 3PMU and 1 day release per week. 

 
 

This position commences at the beginning of Term 1, 2021.  If you wish to have your curriculum vitae 
returned to you, please enclose a stamped self-addressed envelope. 
 

Forward applications to:   Assistant Principal Appointments Committee 
    Maori Hill School 
    9 Passmore Crescent, Maori Hill 
    Dunedin 9010 

 
Or email: vacancies@maorihill.school.nz 
 

I look forward to your application. If you require further details or particulars please do not hesitate to 
contact me. 
 
Yours faithfully 

 
 
 

 
Verity Harlick 
Principal 
 

 
 
 

 
Maori Hill School Timeline for Appointment     
Monday 7th September 3pm - Job closes  
Monday 7th September – Referee reports due in 

Thursday 10th September  - Shortlisted Applicants notified 
Saturday 12th September – Interviews and successful applicant notified 
Position starts Term 1 2021 
 

 

 

 
 
 

 

mailto:vacancies@maorihill.school.nz
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INFORMATION FOR APPLICANTS 
Maori Hill School  
 

Maori Hill School is a decile 10 contributing school, providing quality education for children from Years 0-6. 
The school operates 10 full time classrooms and is supported by Specialist Teachers in Maths, Maori, Music, 
Literacy and ESOL. Our Management team consists of the Principal, a DP, AP and Team Leader. 
 

We are an inclusive and welcoming school and we work together to develop Active Achievers and Lovers of 
Learning who become LEADERS. 
 
Maori Hill School provides children with a rich curriculum and enjoys high levels of support from parents 

and the community.  The school is well resourced and provides a quality teaching and learning 
environment.  
 

The Board actively involves teachers in opportunities for ongoing professional development. Teachers work 
collaboratively to meet individual needs, providing choice, challenge, extension and support ensuring the 
best possible programme delivery for students.  
 

We collaborate together with other local schools as part of the Hills Cluster, enabling children at Maori Hill 
School to have many opportunities to participate in sporting, cultural, innovation and leadership 
experiences. 

 
Class Level 
This position is in the Middle Team in a Year 3 and 4 classroom. 
 

Person Specification – Assistant Principal (Permanent) 3PU and 1 day release plus CRT 

Applicants should be able to demonstrate: 
Management and Leadership 

• Recent and successful Team Leader experience is desirable. 
• An enthusiastic, calm and positive approach when communicating with staff, students and parents both 

inside and outside the classroom.  
• Excellent organisational skills. 
• The ability to inspire and work collaboratively, leading other members of staff. 

• The ability to see the ‘big picture’ and work effectively with staff for the good of the whole school. 
• Setting, modelling and maintaining high standards in every area of school life. 

• The ability to develop positive relationships with parents; and promote and uphold the interests and 
image of the school. 

• A willingness to take an active part in school life both in and beyond the classroom. 

• An ability to identify and act upon opportunities for improving teaching and learning and improving 
students achievement. 

Teaching and Learning  
• A passion for teaching and learning. 
• Extensive classroom teaching experience, with an excellent knowledge of the New Zealand Curriculum 

and current assessment and reporting requirements. 
• An ability to develop learning focused relationships with all learners, ensuring all learners reach their 

potential. 
• The ability to provide a stimulating classroom environment, which ensures access to learning for all and 

maximises learners physical, social, cultural and emotional safety. 

• Skills to utilise Digital Technologies to support learning, programmes and planning. 
• A understanding or interest in Project Based Learning. 

• Effective classroom and behaviour management skills. 
• A commitment to our school vision and values – Active Achievers, Loving Learning  

 
Assistant Principal- Job Description 

Terms of Employment: Primary Teachers’ (including Deputy and Assistant Principals 
and other unit holders) Collective Agreement 

 
Responsible to:  

• The Board of Trustees through the Principal  

• To the Principal for curriculum delivery, curriculum content, assessment of pupil progress, reporting to 
parents, whole school responsibilities and specific delegations 
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Responsible for : 
● Working with the Principal, Deputy Principal, Staff and Community in the spirit of the School Charter to 

provide the most effective educational environment possible for the benefit of the students. 

• Being an effective member of the leadership team, providing constructive contributions to the work of the 
team, in a manner which supports effective school organization and improved outcomes for students. 

• Coordinating the Middle Team including team events and activities and responsibilities, including 
supporting staff to: 

• Monitor student achievement 

• Report effectively to parents 

• Provide pastoral care of identified students 

• Responsible for whole school Sport  

• School wide sports and events coordination/registration 

• School sport team organsiation 

• Interschool events and activities 

• PAL training and organsiation 

• Coordinate school wide Sports Activator sessions 

• Purchase and maintain school sports gear and equipment  
● Other specific areas of school wide responsibility will be negotiated with the successful applicant and 

may include: 
ICT 

• Updating school website, events pages etc.  

Promotions and School Events 

• Coordination of school promotion information 

• Other areas of expertise you can offer 

 
Standards for the Teaching Profession 

Standard Elaboration of the Standard 
Te Tiriti o Waitangi partnership  
 

Demonstrate commitment to tangata 

whenuatanga and Te Tiriti o Waitangi 

partnership in Aotearoa New Zealand. 

• Understand and recognise the unique status of tangata whenua in 

• Aotearoa New Zealand. 

• Understand and acknowledge the histories, heritages, languages and 

cultures of partners to Te Tiriti o Waitangi. 

• Practice and develop the use of te reo and tikanga Māori. 

Professional learning 
 

Use inquiry, collaborative problem- 

solving and professional learning to 

improve professional capability to 

impact on the learning and achievement 

of all learners. 

• Inquire into and reflect on the effectiveness of practice in an ongoing way, using 

evidence from a range of sources. 

• Critically examine how my own assumptions and beliefs, including cultural 

beliefs, impact on practice and the achievement of learners with different abilities 

and needs, backgrounds, genders, identities, languages and cultures. 

• Engage in professional learning and adaptively apply this learning in practice. 

• Be informed by research and innovations related to: content disciplines; 

pedagogy; teaching for diverse learners, including learners with disabilities and 

learning support needs; and wider education matters. 

• Seek and respond to feedback from learners, colleagues and other education 

professionals, and engage in collaborative problem solving and learning- focused 

collegial discussions. 

Professional relationships  
 

Establish and maintain professional 

relationships and behaviours focused on 

the learning and wellbeing of each 

learner. 

• Engage in reciprocal, collaborative learning-focused relationships with: – 

learners, families and whanau teaching colleagues, support staff and other 

professionals, agencies, groups and individuals in the community. 

• Communicate effectively with others. 

• Actively contribute, and work collegially, in the pursuit of improving my own and 

organisational practice, showing leadership, particularly in areas of responsibility. 

• Communicate clear and accurate assessment for learning and achievement 

information. 

Learning-focused culture 
 

Develop a culture that is focused on 

learning, and is characterised by respect, 

inclusion, empathy, collaboration and 

safety. 

• Develop learning-focused relationships with learners, enabling them to be active 

participants in the process of learning, sharing ownership and responsibility for 

learning. 

• Foster trust, respect and cooperation with and among learners so that they 

experience an environment in which it is safe to take risks. 

• Demonstrate high expectations for the learning outcomes of all learners, including 

for those learners with disabilities or learning support needs. 
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• Manage the learning setting to ensure access to learning for all and to maximise 

learners’ physical, social, cultural and emotional safety. 

• Create an environment where learners can be confident in their identities, 

languages, cultures and abilities. 

• Develop an environment where the diversity and uniqueness of all learners are 

accepted and valued. 

• Meet relevant regulatory, statutory and professional requirements. 
Design for learning 
 

Design learning based on curriculum 

and 

pedagogical knowledge, assessment 

information and an understanding of 

each learner’s strengths, interests, needs, 

identities, languages and cultures. 

• Select teaching approaches, resources, and learning and assessment activities 

based on a thorough knowledge of curriculum content, pedagogy, progressions in 

learning and the learners. 

• Gather, analyse and use appropriate assessment information, identifying progress 

and needs of learners to design clear next steps in learning and to identify 

additional supports or adaptations that may be required. 

• Design and plan culturally responsive, evidence-based approaches that reflect the 

local community and Te Tiriti o Waitangi partnership in New Zealand. 

• Harness the rich capital that learners bring by providing culturally responsive and 

engaging contexts for learners. 

• Design learning that is informed by national policies and priorities. 
Teaching 
Teach and respond to learners in a 

knowledgeable and adaptive way to 

progress their learning at an appropriate 

depth and pace 

• Teach in ways that ensure all learners are making sufficient progress, and monitor 

the extent and pace of learning, focusing on equity and excellence for all. 

• Specifically support the educational aspirations for Māori learners, taking shared 

responsibility for these learners to achieve educational success as Māori. 

• Use an increasing repertoire of teaching strategies, approaches, learning activities, 

technologies and assessment for learning strategies and modify these in response 

to the needs of individuals and groups of learners. 

• Provide opportunities and support for learners to engage with, practice and apply 

learning to different contexts and make connections with prior learning. 

• Teach in ways that enable learners to learn from one another, to collaborate, to 

self-regulate and to develop agency over their learning. 

• Ensure learners receive ongoing feedback and assessment information and support 

them to use this information to guide further learning. 
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APPLICATION FOR EMPLOYMENT 
 

Assistant Principal 
3 PU 

 

 

Maori Hill School 

 
 
Under the Privacy Act 1993, 
all information given will be 

treated as confidential and will 
only be made available to 
those involved in the selection 

and appointment process.   
 
 
Unsuccessful applications will 

have their curriculum vitae 
returned to them where 
possible and any others will be 

destroyed once the 
appointment process is 
complete. 
 

 
The applicant agrees that any 
information provided to the 

employer during the course of 
the application process will be 
used by the employer and any 
authorized representative of 

the employer for the purposes 
of that process and, if the 
applicant is successful, will be 
held by the employer who 

may at any time refer to that 
information. 
 

 
For ease of processing and 
photocopying, please do not 
send CVs and applications 

bound or in folders. 
 
 

Please check that you have 
supplied the required 
information and mark the 
boxes off as you go. 

 

 

PERSONAL DETAILS 

(please print clearly) 

 

 

 

 

 

 

 

 

 

 

 

 

Other contact details:  

Home telephone number: ......................................   

Business telephone number: ..................................  

Alternative number for messages: ………………………..  

or email address: ..................................................  
 

CURRICULUM VITAE CHECKLIST 

Applicants are asked to complete this Application for Employment form and return it 

with a covering letter of application and a Curriculum Vitae for the position applied for.  
Your Curriculum Vitae should contain the following: 

 

 Full employment history (most recent position first) 

 Education, training and qualifications relevant to this position – 
including a copy of your highest qualification. 

 Specific skills, strengths and abilities relevant to this position. 

 Names and contact details of three referees, who have recent 
professional contact with you and who can substantiate your 

suitability for this position. 

 Any other relevant information and experience. 

CITIZENSHIP (please tick the appropriate box) 

          NZ Citizen  Require NZ Work Permit 

 Permanent NZ Resident  Hold NZ Work Permit 

 

The information under the 
heading Health is required to 

assist the School to meet its 

HEALTH 

Have you had an injury or medical condition caused by gradual process, 

disease or infection – for example, hearing loss, sensitivity to chemicals, 

Title  
(eg Mr, Ms, Mrs, Ms, Dr) 

Family Name 
 

First Name(s) 
 

Postal Address 
 

Teacher Reg. No:                             Expiry Date: 
 
Please circle:              Full     Prov     STC 
 

Maori Hill School 

 
9 Passmore Crescent 
Dunedin 9010 
New Zealand 
Telephone (03) 464 0184 
Fax (03) 464 0180 
 

vacancies@maorihill.school.nz 
 

www.maorihill.school.nz 
 

mailto:vacancies@maorihill.school.nz
http://www.arthurst.school.nz/
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obligations under the Health 

and Safety at Work Act 2015  
and the Accident 
Rehabilitation and 

Compensation Insurance Act 
1992 
 
The Acts require that where 

possible we should reasonably 
accommodate applicants with 
such conditions. 

repetitive strain injuries – which the tasks of this job may aggravate or 

contribute to? 

 

 Yes    No 

If yes, please give details and describe any technical aids, equipment or 
adaptations to the workplace, which you would need to make your work 
easier and/or increase your performance. 

 

Do you consent for the school to undertake an ACC claims histories check if 
selected for an interview? 

 Yes    No 

 

The information under the 
heading Court Convictions is 
required because some 

convictions will be 
unacceptable in some 
positions. 
 

If yes, you may be asked for 
further details at interview. 

COURT CONVICTIONS 

Have you been convicted of any offence against the law in the last ten years? 

 

 Yes  No 

 

Are you awaiting sentencing/currently have charges pending? 

 

 Yes  No 

 
 

The Vulnerable Children’s Act 
2015 requires that applicants 
provide proof of their identity. 
 

PROOF of IDENTITY  
 

Please indicate which form(s) of identification you have provided in your 
application and, if successful, bring the originals with you on the day of the 
Interview. 
 

NZ Passport:          Passport Number: _____________Expires: _______ 
 
NZ Drivers License: License Number: _____________Expires: ________ 

 
Other form of ID: _____________________________Expires: ________ 

It would be appreciated if you 
would also complete the 

attached sheet of EEO 
statistical information.  That 
page will be detached from 
your application on receipt. 

 

DECLARATION 

I declare that to the best of my knowledge, the answers to the questions 

asked here and all information submitted with my application are correct.  I 
understand that if any false information is given, or any material fact 
suppressed, I may not be employed, or if I am employed, I may be 
dismissed. I agree to the Board of Trustees (or its agents) approaching my 

referees for a written and/or verbal statement of my abilities in relation to 
this Application. Furthermore my consent is given to delegated members of 
the Board of Trustees who may make enquiries of my present or past 

employers or colleagues or any other person who may assist in establishing 
my suitability for the position at this school. 

I also understand the Board of Trustees (or its agents) may review Social 
Media sites or other online material to establish suitability in relation to the 

position I have applied for. 

Signature: ..................................................................................  

 

Date: .........................................................................................  
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SELF ASSESSMENT 
Please complete the following self-assessment and limit your responses to the space provided. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

REFEREES   Provide the details of three people who you have selected to provide referee statements. Please provide each of 
your referees with our referee report questionnaire. This is to be returned to the Principal by 4pm Monday 7th September 

Name:                              Position:                           Capacity known to you:  
Address: 

 
  
Phone (Business):                            (Home):                           Email: 

 

Name:                             Position:                            Capacity known to you:  
Address: 
  

 
Phone (Business):                            (Home):                           Email: 
 

Name                                Position:                          Capacity known to you:  
Address:  
 
 

Phone (Business):                            (Home):                           Email: 

Education Qualifications 
Please list: 
• Any complete qualifications you have gained and the date awarded 
• Any incomplete qualifications, which you may be working on. 

 
Qualification Tertiary Institution Date Awarded 

   

   

   
 

Teaching Experiences 
 

Position School and Class/Level Period 
Employed 

Reason for Leaving 

    

    

    

    

    

    

    

Qualification Tertiary Institution Date Awarded 

   

   

   

Position School and Class/Level Period 
Employed 

Reason for Leaving 

    

    

    

    

    

    

    

Personal Statement 
Please provide a personal statement about the qualities you can bring to the Assistant Principal role at Maori Hill 
School, and provide an example of a leadership or management strategy/opportunity you have undertaken that  
was successful and why.  
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Maori Hill School APPLICATION FOR EMPLOYMENT 

 

The information requested on 
this page is voluntary only. 

 
However, if you would provide 
this information we would very 
much appreciate it. 

 
This sheet will be detached 
from your application prior to 
the selection process. 

 
This information is used to 
monitor whether our methods 

of advertising and supplying 
information to potential 
applicants are resulting in a 
diverse range of applications 

and whether our appointments 
are reflecting our aspirations to 
be an equal opportunity 

employer. 
 
Many thanks for answering 
these questions.  If you have 

any comments relating to the 
EEO issues raised by this part 
of the application form, we 

welcome your feedback. 
 

STATISTICAL INFORMATION 

1. How did you first find out this position is available? 

  Education Gazette on line 

      Education Gazette paper copy 

  Someone told me/I knew from my workplace .......................  

  Web Site   ........................................................  

  Newspaper advertisement – which paper?............................  

  Other – please state  ........................................................  

 

2. Ethnicity 

  NZ Pakeha/European  NZ of Asian descent 

  Maori   Pacific Nation 

  Other, please state   ............................................  

 

3. Gender  4.  Date of Birth 

  Male  Female          /         /     
     day      month   year 

 

5. Do you have any disability or health related difficulty that has 
affected your employment or made access to employment or 
staff development difficult? 

  Yes If you have no objection, we would appreciate further 
details  …..........................................  
   

  No    

6. If you are shortlisted for interview, will you consider bringing 
whanau or a support person with you to the interview? 

  Yes  No 


	Dear Applicant
	SELF ASSESSMENT

