
 
Our Vision 

Confident and resilient learners preparing for the future 
 

Application for Principal role at Mangaroa School  
 
Thank you for your interest in applying for the Principal role. This letter gives a brief overview of our 
planned process.  
 
Closing date: 3pm 21st October 2019  
Shortlist notification: 28th October 2019 
Interviews: 9th November 2019   
Notification of decision by 22nd November 2019  
 
(Note: The Board of Trustees reserves the right to change these dates if required)  
 
The commencement date will be negotiated with the successful applicant, dependent on notice 
required for current employment. A start date of Term 1, 2019 is preferred.  
 
The application pack includes: 

● Mangaroa School Strategic plan 
● A Position Description  

 
In applying for this position, please submit the following:  

● Completed application form 
● Covering letter 
● Curriculum Vitae 
● A minimum of 2 referees 
● Your New Zealand Teacher Registration number  

 
Your application should be submitted either in person to the school office, emailed to the Board of 
Trustees (bot@mangaroa.school.nz) or if posted to the school, please ensure this will arrive on or 
before October 21st. Late applications are unlikely to be considered.  
 
If you have any questions, please do not hesitate to contact the Board Chairperson Nicki directly at: 

bot@mangaroa.school.nz or 021 025 15658  

mailto:bot@mangaroa.school.nz
mailto:bot@mangaroa.school.nz


 
Our Vision 

Confident and resilient learners preparing for the future 
Position Description – Principal 

Position Title Principal, Mangaroa School  

Employment 

Status 

Permanent 

Reports To Board of Trustees  

Direct Reports Deputy Principal, teaching staff (x4) and support staff  

Working 

Relationships 

External: Ministry of Education, Upper Hutt cluster, families, whanau and the wider 

community, vendors and service providers, Education Review Office, NZSTA 

 

Internal: Board of Trustees, teaching staff, administration and facilities 

management, Home and School Committee  

 
About Mangaroa School 

Mangaroa School is a semi-rural school covering Mangaroa Valley and Whiteman’s Valley. The 
school is Decile 10 with a current roll of 114. The school encourages parental and community 
participation and has an active Home and School Committee. The school is well resourced, with a 
heated outdoor pool, large field, huge trees for climbing, a large playground and several sandpits.  
 
Purpose of the position 

The principal is responsible for the overall management and professional leadership of the school 
through key tasks and outcomes. The role requires an individual that is comfortable with engaging 
with the students on the school field and in the classroom. 
 
Key responsibilities include: 

● Implementation and articulation of the Mangaroa School Board Charter, Strategic Plan, 
policies and procedures. 

● Supporting extra-curricular activities (e.g. sports clubs, social activities, Mangaroa country 
fair) 

● Regularly monitoring student achievement progress and taking action to ensure effective 
teaching and learning practice is evident 

● Compliance with legal, and health and safety requirements with in-depth knowledge of the 
elements impacting our children and school 

● Implementation of the Board's policies and plans 
● Direction, supervision, motivation and performance management of all staff including 

administrative and all other non-teaching personnel 



● Regularly monitoring and assessing school programmes to ensure they meet the 
expectations of the NZ Curriculum, National Standards, Mangaroa School Curriculum, 
Charter and policies 

● The Principal will maintain a current practicing certificate of registration issued by the New 
Zealand Education Council 

 
Key tasks include: 

● Creating a learning environment in which there is an expectation that all students will 
experience success in learning  

● Assist the Board and staff to develop sound financial plans and budgets which reflect the 
current and future needs of the school 

● Overall responsibility for all classroom teaching including planning, evaluation, counselling 
and record keeping 

● School management and administration 
● Advising the board on policy development, budget planning, resource organisation, 

administration and all staffing matters, including staff appraisal 
● Keeping up-to-date with curriculum issues and educational theory 
● Developing staff through guidance, selection of courses, appraisal and support  
● Providing professional leadership to teachers, relievers and support staff  
● Visiting classrooms, checking school grounds, playground duty to monitor school tone 
● Pupil care and progress reporting  
● Community liaison through newsletters and attendance at school-related meetings. 

 
Personal Specification 

The school Board of Trustees requires in its principal an enthusiastic, committed and forward-

thinking professional leader and chief executive to lead the school. 

The skills and personal attributes required for the principal of the school are: 

● Has the interest and wellbeing of the children at the centre of everything the school does 

● Believes in the value of developing partnerships with the school community  

● Is approachable, open and empathetic 

● Excellent work ethic and high expectations of success for themselves, staff and students 

● Demonstrable experience in strategic development 

● Visionary principal with experience in leading change and improving student outcomes 

● Proven track record of outstanding curriculum leadership  

● Ability to manage conflict and solve problems fairly, effectively and calmly  

● Excellent communication and interpersonal skills that inspire and build strong relationships 

with staff, board, students and community 

● Models the school’s rural character, philosophy and values 

● Experience managing a team through effective, collaborative leadership (desirable 3+) 

● Demonstrable knowledge of ongoing development in education 

● Able to identify with all areas and levels of learning 

● Demonstrable understanding of the use of innovative technology, the environment, culture, 

physical education and arts 

● Experience in administration including budgeting, delegating, developing systems and 

computer literacy 

● Effective time management and prioritisation of competing workloads 

 



Declaration 

Approved by:  

 

 

 

 

 

Date approved: 6 September 2019 

Reviewed:  

Appointee:  

 

 

 

 

Date appointed:  

 



 

Confident and resilient learners preparing for the future 

Mission Statement 

 To provide high quality education within a caring, rural environment with active support from the community 

Our Values 

T Teamwork 
R Respect, Resilience, Responsibility 
E Exploration 
E Environment 
S Success 

School Description  

Mangaroa School is a zoned, semi-rural school serving Mangaroa Valley and Whiteman’s Valley.  It is located on Flux Road, ten minutes from 

Central Upper Hutt and approximately 45 minutes from Wellington. The school is Decile 10 with a current roll of 119.  The school encourages 

parental and community participation and has an active Home and School Committee.  The school is well resourced, with a heated outdoor pool, 

large field, huge trees for climbing, a big playground and several sandpits.  The school also has a large hall, complete with staging and kitchen 

facilities, which hosts our school assemblies, performances and other community events.   

  

Mangaroa School keeps the community well informed through fortnightly newsletters, an up-to-date website, notices through Signmee and 

through our Twitter Account and Facebook page.  The school provides feedback to parents each year through continual online reporting, twice-

yearly three-way conferences and through daily, informal interactions with staff.   
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Confident and resilient learners preparing for the future 
 

Mission Statement: To provide high quality education within a caring, rural environment with active support from the community. 

Our Values 

TREES 

Teamwork  Respect  

Resilience  

Responsibility  

Exploration  Environment  Success  

▪ Everyone works together 

to achieve a goal.  
▪ Help, support and 

encourage each other. 
▪ Be fair and share.  

▪ Accept others for who 

they are.  

▪ Look after yourself, 

others and property.  

▪ Treat others as you’d like 

to be treated.  

▪ Try. Try. Try again. 

Shake off the little things.  

▪ Bounce back after a 

disappointment. 

▪ Be confident in yourself.  

▪ Know, and understand, 

the school rules.  

▪ Organise yourself.  

▪ Be in control of your own 

behaviour.  

▪ Accept the 

consequences of your 

actions.   

▪ Be curious.  

▪ Be creative.  

▪ Ask questions.  

▪ Seek answers.  

▪ Grow knowledge. 

▪ Problem solves.  

▪ Create a healthy, 

peaceful, sustainable 

school through people 

teaching and learning 

together.  

▪ Aspire to achieve 

excellence.  

▪ Celebrate progress. 

▪ Value learning and 

understand your role in it.   

  



 

Mangaroa School Annual Plan 2019 
 

Confident and resilient learners preparing for the future 

  

  

Strategic Goal 1:  

  

For all students to achieve ongoing improvement, 

across the curriculum, towards and beyond all 

expected levels.   

Strategic Goal 2:  

  

For all staff, students and whanau to actively 

demonstrate our values, which underpin our 

teaching, learning and behaviour.  

Strategic Goal 3:  

  

To empower our staff, students and whanau to make 

informed choices to become confident, engaged and 

motivated learners.  

Initiatives:  

● Provide effective feedback to students  

● Increase learner agency  

● Implement teaching and learning 

strategies and programmes to support 

students with special needs (including 

GATE)   

Initiatives:  

● Strengthen connections with whanau  

● Embed common language (TREES)  

● Showcase examples of TREES in and 

around the school   

Initiatives:  

● Implement a maturity model around learner 

agency  

● Ensure teachers attend professional 

development and fulfil their practicing 

teacher criteria by embedding effective 

teacher practice  

● Establish a coaching culture   

 


