
Ngā Mātāpuna o te Waihora Kahui Ako 
Our Kahui Ako schools are Ellesmere College, Dunsandel School, Leeston  

School and Southbridge School. 

 

 

Application Form for Primary Schools’ (years 1-6) Learning Support 

Coordinator 
 

Leeston  School (0.6), Southbridge School (0.2) and Dunsandel School (0.2) 

 

Ngā Mātāpuna o te Waihora Kahui Ako is looking to employ 1 permanent full time Learning Support 

Coordinator as outlined above, based at Leeston School and employed by Leeston School BOT.   The 

start date is 28 January 2020.   

 

The successful candidate will be an experienced teacher who is committed to making a difference for 

the students in our Kahui Ako.  This is a new role that will be developed according to the needs of our 

students.  Ngā Mātāpuna o te Waihora is committed to all students and kura having equitable access 

to this service.  There will be professional learning and support available to meet the needs of this role.   

 

Timeframe 

30 October: Position advertised in the Education Gazette online. 

18 November, 12.00 noon: Applications close.  

18-19 November 2019:  Shortlisting 

20 November:  Interviews held.  

21-22 November: Applicants informed 

 

Position commences 28 January 2020 

  



Learning Support Coordinator – Position Description 

 

Purpose of the Role 

The purpose of LSC role is to ensure children and young people with disability and additional learning 

needs have access to the services they need. They will substantively contribute to a collaborative 

approach that organizes learning support around what best meets the needs of children and young 

people across a local community. They will help simplify the current learning support system, 

particularly for the key stakeholders that interact with it, including parents and whanau. 

 

Role Description 

The LSC role is intended to be a full time, dedicated role. This role will need to be able to work with 

and influence the school or kura leadership team. They will also need to be able to build relationships 

across providers within the community of the LSDM. 

LSCs will work to build the learning support capability of kaiako/teachers, and to help identify and plan 

for the learning support needs of all of the children and young people in their cluster. This is a 

coordinating role (rather than a teaching role) but requires the incumbent to be an experienced 

teacher in order to know how to engage with kaiako/teachers to support the development of their 

practice in working with children and young people with a range of learning support needs. 

The LSCs will work closely with the Ministry’s Learning Support Facilitators through the LSDM to help 

build core capability in schools to support the range of identified needs and to connect with a range of 

specialist supports and services, such as Resource Teachers, and those provided by other agencies, 

such as Oranga Tamariki – Ministry for Children, and community organisations. LSCs will also work with 

a range of colleagues, including gifted coordinators and other professionals, and Special Education 

Needs Coordinators (SENCO) where such roles are retained by schools, as part of a cluster’s learning 

support team. 

 

Role Requirements 

To be considered for the position, applicants will be registered teachers and have ... 

• excellent professional relationships with staff, students and whānau 

• demonstrated successful experience in working with and including children and young people 

with learning 

• support needs in the classroom 

• a sound knowledge, commitment to, and understanding of the learning support system and the 

Learning 

• Support Action Plan priorities 

• the ability to engage at a school or kura and cluster leadership level 

• influencing skills at a working level within a school or kura and the wider cluster 

• understanding of te ao Māori 

• a current teaching practising certificate and relevant teaching qualification 

• met professional standards relevant to their current position. 

 

Role Functions 

The functions of the LSC role have been grouped so that they focus on five key groups of stakeholders 

in order to meet learning support needs 



• support students by identifying students with additional needs, either in school or in 

connection with other schools and agencies. Once identified: 

• support kaiako/teachers in schools and kura to lift their capability to better meet the needs of 

learners, and to strengthen their connections with early learning services; 

• support for parents and whānau to partner successfully with their school or kura and develop 

an understanding of learning support processes and who to contact if needed; 

• work with other LSCs across the cluster, and connect with the Learning Support Facilitator and 

wider agencies, such as Oranga Tamariki—Ministry for Children, to access services and 

resources to support learners; 

• work with the school or kura leadership team to endeavour all students receive the appropriate 

support to enhance their learning and progress. 

 

While the LSC role will focus on all five stakeholder groups, how many and how much of the 

associated functions are undertaken by the LSC will depend on the needs and context of the school, 

kura, ngā kōhanga reo, and early learning services in a cluster.  

 

  



Learning Support Coordinator – Person Specification 

 

Attributes we are looking for in the successful candidate is 

• Demonstrated successful experience in working with and including children and young people with 

learning support needs in the classroom 

• Is passionate and effective; able to improve the lives of our learners, encourage well-being/hauora and 

lift learning 

• Have a high level of personal integrity 

• Have a commitment to relationship building 

• Is a team player and can work with a range of staff, students, Kura, support agencies and personnel 

• Ability to be flexible in their work routines and their approach to change management 

• Have a solutions focused attitude and can problem solve successfully 

• Have the ability and desire to work independently or in conjunction with others. 

• Connects with the Kahui Ako and schools values 

 

 

Role Requirements to be considered for the position, applicants will be registered 

teachers and have: 

• Demonstrated successful experience in working with and including children and young people with 

learning support needs in the classroom 

• A sound knowledge, commitment to, and understanding of the learning support system and the 

Learning Support Action Plan priorities 

• The ability to engage at a school or kura and cluster leadership level 

• Has an inclusive view for education 

• Has a good sense of balance and can manage time successfully 

• Influencing skills at a working level within a school or kura and the wider cluster 

• An understanding of te ao Māori 

• A current teaching practising certificate and relevant teaching qualification 

• Met professional standards relevant to their current position. 

• A current drivers licence and suitable car (Primary LSC). 

 

Terms and Conditions: 

Remuneration will be determined by their position on the salary scale, as set in the relevant teacher collective 

agreements. 

A training and induction programme will be provided by the Ministry of Education. 

Travel and networking grant 

Non-teaching office/workspace 

 

  



LSC: Position  
Responsible to: Board of Trustees via Principal of Leeston School. 

 

Scope: This profile describes the outcomes required of a Teacher. Specific objectives and management 

responsibilities will be negotiated annually between the Principal and Teacher, and recorded 

separately in a Performance Agreement document  

 

Learning Support Coordinator: Role description  

 

Stakeholder focus  Function  
Support students through building 

an inclusive school or kura and 

cluster environment where all 

students participate, progress and 

make successful transitions.  

Supporting the development of an inclusive environment in the 

cluster for all students and help create a common understanding of 

what this means;  

Working with classroom teachers, other professionals and parents 

to identify student’s needs early and respond in a timely manner 

with the right support;  

Occasionally working with individual students to provide direct 

support where appropriate;  

Ensuring a Learning Support Register of students’ needs (at school 

and cluster levels) is kept up-to-date, and used regularly by 

authorised staff. Information sharing and privacy protocols must be 

followed;  

Supporting kaiako/teachers to ensure that students receiving 

specialist support have an individual learning plan;  

Contributing to learning support system improvements, including 

smooth transitions for learners from early learning into school, 

between year levels, into secondary school, and into further 

education, training or work.  

 

Support kaiako/teachers in schools 

and kura to lift their capability to 

better meet the needs of learners, 

and to strengthen their connections 

with early learning services.  

Contributing to the identification of learning support needs across 

the school or kura and cluster through the provision of tools and 

advice to teachers;  

Providing the learning support team with evidence-based strategies, 

practices, and guidance about what will make a difference for their 

students;  

Embedding a culture of collaboration between the LSC and teaching 

professionals where different approaches are openly observed and 

shared;  

Working with the learning support team (teachers and teacher 

aides, SENCOs, gifted coordinators, and other professionals) to 

develop its capability through training and professional 

development;  

Working with the learning support team to decide on the best use 

of available learning support resources to meet the needs of 

children;  

Providing kaiako/teachers across a cluster with clear avenues to 

seek additional advice on meeting the learning support needs of all 

students.  

 



Support for parents and whānau to 

partner successfully with their 

school or kura and develop an 

understanding of learning support 

processes and who to contact if 

needed.  

Ensuring parent, whānau and student voice is heard and 

represented when the school or kura is making decisions about 

learning support;  

Providing parents and whānau with access to resources and 

guidance at an early stage so they are able to be pro-active in school 

engagement about their children;  

Leading school and kura-wide engagement and communication with 

parents and whānau of students with learning support needs;  

Helping kaiako/teachers build capability and confidence in working 

in partnership with parents and whānau, and working directly with 

parents on more complex or disputed matters.  

 

Work with other LSCs across the 

cluster, and connect with the 

Learning Support Facilitator and 

wider agencies, such as  

Oranga Tamariki—Ministry for 

Children, to access services and 

resources to support learners  

Using the learning support register and assisting with planning to 

meet needs as students move through the system;  

Working with LSCs across a cluster and the Ministry’s Learning 

Support Facilitator to build a strong learning support network across 

a range of providers and agencies;  

Developing expertise and a connected network / community of 

practice that shares good practice and up to date information, 

guidance, resources and support;  

Collect information for research and evaluation purposes to assist 

the Ministry of Education and school/kura with the development of 

the LSC role and the LSDM.  

 

Work with and influence the school 

or kura leadership team to ensure 

all students receive the appropriate 

support to enhance their learning 

and progress  

Providing regular reporting, drawing on the learning support 

register, to the school and kura leadership about student numbers, 

needs and trends regarding learning support;  

Raising and advising on particular capability development needs 

related to learning support for kaiako/teachers and learning support 

professionals;  

Raising learning support related issues that require leadership 

involvement in order to resolve;  

Influencing school wide system and resource decisions to support 

students with learning support needs;  

Helping to create shifts toward earlier intervention and group 

delivery of LS services.  

 

  



 

Professional Knowledge, Relationships, Values and Engagement 
Domain: Professional Knowledge in Practice – Ako  

 

Focus Area  Broad Standards  Applicant Demonstrates 

Successful Practice and 

Understanding of …  
Bicultural knowledge and practice  Supports the development of 

expertise across the school and/or 

cluster in learning support in 

bicultural and/or bilingual Aotearoa 

New Zealand, consistent with the 

Treaty of Waitangi, to support 

improved outcomes for Māori 

students  

Implications and applications of the 

Treaty of Waitangi in New Zealand 

school settings;  

Māori enjoying and achieving 

educational success as Māori;  

Working collaboratively on bicultural 

initiatives.  

Planning for success  Promoting evidence-based strategies, 

practices, and inquiry processes to 

plan, implement and review 

effectiveness in progressing school or 

kura goals to improve outcomes for 

diverse (all) students  

The development of systems and 

processes that result in improved 

outcomes for diverse (all) students 

particularly for those requiring 

additional support, or accelerated 

opportunities.  

Effective learning support 

knowledge about what works best  

Helps to develop and implement 

strategic change across a 

school/cluster/Kāhui Ako with the 

current and relevant research 

evidence to support the learning and 

progress of every student in ways 

that recognise their identity, 

language and culture  

Leading change with colleagues using 

current and relevant research 

evidence to improve leadership and 

teaching capability to support every 

student to learn and achieve in ways 

that recognise their identity, 

language and culture.  

Professional Learning  Works responsively with colleagues 

to identify teachers’ and their own 

professional learning strengths and 

needs using a range of evidence.  

Works collaboratively to enhance 

capabilities to improve teaching, and 

learning outcomes for diverse (all) 

students  

Using a range of evidence to 

collaboratively identify professional 

learning strengths and needs of self 

and others; monitor progress 

towards goals;  

Leading collaborative professional 

learning approaches that improve 

outcomes for diverse (all) students.  

 

 

 

 

  



Ngā Mātāpuna o te Waihora Kahui Ako Learning Support Coordinators 

  

APPLICATION FOR Learning Support Coordinator 2020 

 

Personal Details 

Name          _____________________________________ 

Address      _____________________________________ 

Contact Phone Number:  (Home)      ________________ 

                                              (Work)       ________________ 

 

Present Appointment 

School      ______________________________________ 

Position Held    _________________________________ 

Time Position Held   _____________________________ 

 

 

For teaching positions: 

 

Do you hold a current practising certificate from the Education Council of Aotearoa New 

Zealand?                                                 Yes                         No  

Please enter your registration number: 

 

 

 



Education Qualifications 
Qualification                                                       Date Awarded 

 

 

 

 

 

Please comment briefly on each area. 

In less than 150 words, what are the key skills and abilities you bring to this position? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Experience in working with learners with significant needs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Experience in leading or working with adults 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Experience in working with support agencies 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Confirmation  

1 I certify that the information given in this application is, to the best of my 

knowledge, true and correct. I understand that the claims made in my 

application may be checked. 

I understand that if I have supplied incorrect or misleading information, or 

have omitted any important information, I may be disqualified from 

appointment, or if appointed, may be dismissed. 

 

Yes No 

 

2 I am currently registered to teach in New Zealand.  

 

Yes No 

 

3 In accordance with the Privacy Act, I authorise the board of trustees of 

Leeston School to: 

• Obtain further information from the referees listed in this application, and 

I consent to the referees disclosing such information to the board 

• Obtain information in relation to my application from persons not listed as 

referees, and I consent to these persons disclosing pertinent information to 

the board. 

• Contact the Education Council. 

Yes No 

 

4 STUDENT SAFETY [Cross out the statement that doesn’t apply to you] 

• I have never been the subject of a complaint about the safety of a student. 

• I have been the subject of a complaint about the safety of a student. Please give dates and 

details: 

 

5 OFFENCES AGAINST THE LAW [Cross out the statements that don’t apply to you] 

• I have never been convicted of an offence against the law (excluding minor traffic convictions). 

• I have no pending charges of an offence against the law. 

• I have been convicted of an offence against the law. Please give dates and details: 

• I have pending charges of an offence against the law. Please give dates and details: 

 

6 I know of no reason why I would not be suitable to work with children or 

young people. 

True False 

 

7 OTHER INFORMATION 

In addition to other information provided are there any other factors that 

we should know to assess your suitability for appointment and your ability 

to do the job? 

If “Yes” please detail: 

 

 

Yes No 

 



8 HEALTH AND WELLBEING 

Are you aware of any injury or medical condition that could impact on your 

ability to perform this job effectively? 

If “Yes” please detail. 

 

 

Yes No 

 

 

Applicants Signature ……………………………………………………………………………. Date ……………………………………. 

 

REFEREES 

Referee Details 
Name  

 

Position  

 

Relationship to 

Applicant 

 

 

Contact Details Home  

 

Work  

 Mobile  

 

Email  

 

Referee Details 
Name  

 

Position  

 

Relationship to 

Applicant 

 

 

Contact Details Home  

 

Work  

 Mobile  

 

Email  

 

Referee Details 
Name  

 

Position  

 

Relationship to 

Applicant 

 

 

Contact Details Home  

 

Work  

 Mobile  

 

Email  

 


