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Position Description 

Educator -Historian  
Research and Publishing Team, Delivery Group  

 
About the Ministry 

Manatū Taonga – Ministry for Culture and Heritage’s purpose is to promote a confident and connected 
culture, he ngākau titikaha, he hononga tangata. We advise the Government on cultural and heritage 
matters, fund a range of cultural agencies, and deliver various cultural and heritage products and services 
for the benefit of all New Zealanders. 

 
 

About the Delivery Group 

Our purpose: 
We connect people with New Zealand’s culture and heritage by caring for and sharing our taonga and 
stories. 

What we do: 
The Delivery Group is the operational delivery arm of the Ministry. It is composed of Memorials & 
Taonga, Commemorations, and the Research and Publishing team. 

 
 

About Research and Publishing  

The Research and Publishing team has three primary roles. It delivers a co-ordinated programme of 
publications which provide authoritative, accessible information across a range of digital and print 
platforms to support New Zealanders’ engagement with their history, heritage and culture and to 
present New Zealand’s stories nationally and internationally. The Ministry has a strong catalogue of 
heritage and reference content including websites such as Te Ara and NZHistory; print publications; oral 
histories; and mobile applications. 

The Research and Publishing team also provides advice to government, so its decision-making is 
informed by a high-quality historical perspective and provides sector leadership in history and reference 
content publication.  

  
 

Other details 

Reports to Lead Educator-Historian 

Responsible for staff 0 

Term Permanent 
Salary Grade  5 

Financial Accountability None 

Location Wellington 

Date January 2020 
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About the Position – Educator-Historian, Research and Publishing  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

The Educator-Historian’s primary role is to deliver educational programmes at Pukeahu National War Memorial 
Park (Pukeahu) in support of the Ministry’s aim to better connect New Zealanders with our past and enable them 
to better navigate our present and future.   

 
Since the conclusion of the centenary of the First World War commemorations the scope of the education 
programmes has broadened to explore a range of themes relating to national identity, expressions of citizenship 
and local, place-based history, including that of mana whenua. 

 
This is an exciting opportunity to work alongside other Ministry staff, particularly the Lead Educator-Historian, to 
develop and deliver relevant education programmes for both Primary and Secondary school students at a site of 
national significance. These programmes will demonstrate clear linkages to the National Curriculum.  An 
understanding of the principles of Te Marautanga o Aotearoa and Te Takanga o te Wā, Māori History Guidelines, 
Year 1 – 8, is desirable. 

 

The Educator-Historian is also expected to develop relevant, integrated digital content for Ministry websites, 
especially NZHistory.govt.nz and its Classroom section. This will include conducting original research and 
synthesising other research for digital content delivery that meets Ministry standards for authoritative research 
and writing. 

• Ensure research is corroborated via a rigorous editorial process, using community and other networks 
to ensure accuracy of content 

• Contribute to the collaborative process for editorial decisions for the site(s)  

• Contribute original creative ideas for digital content and ensure this content is regularly refreshed. 

 
Core Competencies 

 

Competency and objective Key Indicators 

Educational Content (Design) 
 

Contribute to the 
development of educational 
resources.  

• Working with the Lead Educator-Historian to develop educational 
resources and public programmes for use on and offsite 

• Take a creative and flexible approach to ensure that educational 
resources are adapted to meet the needs of individual schools 

• Ensure that appropriate educational resources are available for the 
programme, regularly updated and fit for purpose 

• Develop policies and procedures related to delivery of the education 
programme 

Educational Content (Deliver) 
• Researching, writing and preparing authoritative and accessible 

historical and reference content (from inception through to 
completion) for publication on Ministry websites with clear links to the 
New Zealand Curriculum. 

• Deliver a programme that achieves the objectives (see About the 
Position above) 

• Train and supervise National War Memorial Information Officers to 
assist with the delivery of the education programme. 

• Provide support to other Ministry education initiatives/projects as 
required in liaison with the Senior Historian-Educator. 
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Promote Education at 
Pukeahu 
  
Communicate the objectives 
of the programme to 
stakeholders  

 
  

• Work with internal and external partners on the development of 
relevant marketing collateral for the education programme 

• Liaise with teachers, members of the public and visitors to communicate 
and promote the educational programme 

• Visit schools to promote & deliver the programme 
• Work through and with relevant professional bodies, including the 

Galleries, Libraries, Archives and Museums (GLAM) sector, the Ministry 
of Education & subject associations 

• Conduct professional development sessions for teachers 

Team and Individual 
Performance 

 
Contributes to team’s work 
to develop capability and 
works to gain an 
understanding of the team's 
objectives and outputs.  
  

• Participate in the development and operation of projects involving 
team members and others throughout the Ministry 

• Contribute to team planning and training 

• Identify and act on personal learning and development opportunities 

• Ensure work is peer reviewed, and review other team members’ work as 
appropriate 

Contribution to the wider 
Ministry 

• Engage in own growth and development via the Ministry’s coaching for 
success programme and take responsibility for meeting agreed delivery 
and development commitments reflecting the Ministry’s values 

• Maintain knowledge of Health and Safety procedures, and actively 
support safe work practices; report all incidents and helps to identify 
and manage hazards in own work area 

• Contribute to harmonious working relationships within the Ministry as 
a whole 

• Carry out any other duties that can reasonably be regarded as relevant 
to the job description and within the employee’s experience and 
capabilities 

 

In addition, for this role, the person will need the following specific skills, knowledge and experience: 

1. Technical Knowledge 
• Strong presentation skills both verbal and written with emphasis on classroom teaching skills 
• Relevant teaching experience at either Primary or Secondary level 
• Proven knowledge of The New Zealand Curriculum 
• A creative and innovative approach to the development of resources and in the delivery of the 

programme 
2. Commitment to the principles of the Treaty of Waitangi 
3. Knowledge of and interest in Māori history, culture and te reo, and in New Zealand’s diverse ethnic 

communities is highly desirable. 
4. A relevant tertiary qualification 
5. Successful experience in an education services-oriented position where excellence in programme 

development and delivery have been key elements 
6. Some knowledge of and interest in the cultural sector 
7. Understanding of New Zealand’s military history or willingness to develop knowledge would be an 

advantage   
8. Good general knowledge of and a strong interest in a broad range of New Zealand topics. 
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MCH Core Competencies based on the Leadership Success Profile (LSP) 1
 

 

Core LSP Competencies Capability description required for role 

Managing work priorities 
• Manages and delivers on work priorities: plans and organises self to 

deliver work commitments to required timeframes and quality 
standards. 

Leading at the political 
interface 

• Shows political awareness: displays an understanding of the essentials 
of how the government and public sector work; and ensures that 
written documentation and verbal presentations reflect relevant 
political sensitivities. 

Leading with Influencing 
• Communicates clearly: Tailors messages so they resonate with a range 

of different audiences 
• Persuades others: Asks questions to understand others’ concerns; and 

presents a clear and convincing rationale for ideas 

Enhancing system performance 
• Builds internal relationships: Contributes to their team [of peers], 

works collaboratively with others across the organisation, and takes an 
organisation-wide view. 

• Builds external relationships: Interacts effectively with customers and 
other external stakeholders 

Enhancing organisational 
performance 

• Supports organisational performance: Suggests and acts on 
opportunities to do things differently and improves processes to 
achieve gains in effectiveness and efficiency. 

 

1 http://www.ssc.govt.nz/leadership-success-profile refer to LSP Expanded Guide 
N.B. some of the competencies overlap with the position description core competencies. 

 

 

 Position Description finalised and agreed 

 
Chief Historian  

 

 Name 

 
Job Holder 

 

 Name 

http://www.ssc.govt.nz/leadership-success-profile


 

He ngākau titikaha, he hononga tangata 
Promoting a connected and confident culture 

TŌ TĀTOU| OUR DIRECTION 
Te hono i te iwi nui tonu ki te ahurea o Aotearoa | We will connect more people with New Zealand’s culture 

TŌ TĀTOU KAUPAPA MATUA | WHAT MATTERS TO US 

Creating opportunities for New Zealanders to engage with Māori culture – creating an inclusive New Zealand 
whakapapa 

• We are competent and effective at engaging with iwi /Māori as customers and partners 

• We work with our partners to support iwi/Māori cultural aspirations 

• We assist all New Zealanders to appreciate, understand and engage with Māori culture 

Valuing Aotearoa’s cultural diversity 

• We promote the diversity of New Zealand society in the cultural sector, so all New Zealanders connect to 

and see themselves in it 

Investing in culture for the wellbeing and prosperity of New Zealanders 

• We shape government thinking about investing in culture, leveraging impact and encouraging pursuit of 

excellence and innovation across the sector 

Caring for the nation’s taonga and identity 

• We connect people with New Zealand’s culture and heritage by sharing stories 

• We act as a responsible guardian to the tangible and intangible cultural heritage under our care as it 

continues to evolve 

To achieve our strategy Manatū Taonga aims to be a successful: 
Treaty partner, Sector leader and High performing public sector agency 

 
Ō TĀTOU WĀRIU ME NGĀ WHANONGA | OUR VALUES AND BEHAVIOURS 

 

Manawanui 
Act courageously 

He toa taumata rau. Bravery has many resting places. 

We step up and act with integrity. We speak the truth even when it’s 
hard. 

 

Matakite 
See ahead 

Ko te pae tawhiti whāia kia tata, ko te pae tata, whakamaua kia tina. 
Seek out distant horizons, and cherish those you attain. 

We are deliberate about where we are going and make the hard choices 
to lead the way. We find out what’s going on around us and grab 
opportunities that will make a difference. 

 

Mana Tangata 
Care together 

He taonga rongonui te aroha ki te tangata. Goodwill towards others is a 
precious treasure. 

We respect our individual differences and knowledge. We take care of 
each other. Together we are stronger. 

 

Mahara 
Think, be curious 

I orea te tuatara ka puta ki waho. A problem solved by continuing to find 
solutions. 

We question conventional wisdom and ask ‘how could this be better?’ 
We go beyond the familiar to design creative solutions. 

 

Manaaki 
Serve with pride 

Kia akiaki te mana o te tangata. To uplift the mana of the people. 

We take pride in our work and the value culture brings to New 
Zealanders. We put communities at the heart of what we do. 
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