
 

Deputy Headmaster 
Teaching and Learning 

 

_________________________________________________________ 

Duty Statement 

Full-time Position commencing January 2020 

 

ABOUT THE SCHOOL 

Located in Havelock North in the heart of the beautiful Hawke’s Bay region, Hereworth School is an 

Anglican Day and Boarding school that caters for boys from Year 0 to Year 8. Encouraging boys to be 

the best that they can be, Hereworth School has a tradition of excellence, consistently achieving 

outstanding results across academic, sporting, creative and performing arts disciplines. 

Hereworth School’s “designed for boys” approach focuses on the wellbeing, capabilities and learning 

needs of each boy, equipping them with personal excellence, Christian integrity and a willingness to 

serve. Each boy is valued for his unique capacity to contribute to the life of the School and the wider 

community. We pride ourselves on the special relationships that exist within the School family – the 

sense of closeness and inclusiveness that staff, parents and boys alike value about the School. 

Hereworth’s tradition of individuality, excellence and community are trademarks of our boys – 

cornerstones on which our School was built and its focus for the future. 

With professional and experienced staff, the School delivers world class teaching and learning, leadership 

and co-curricular opportunities to meet the needs of our boys.  

Further information about the School is available on the main web site at the following address - 

www.hereworth.school.nz 

 

ABOUT THE POSITION 

This position description is a guide only and is not intended to be an exhaustive or exclusive list of the 

duties attached to this position. The position description is subject to review and modification by the 

Headmaster, in response to the strategic direction of the School, and the development of the skills and 

knowledge of the position. 

Job Title:    Deputy Head – Teaching & Learning 

Reports to:    Headmaster  

Appointed by:   Headmaster in consultation with the School Board 

Commencement Date:  January 2020 

Direct Reports:  Curriculum Leaders 

Key Working Relationships: Headmaster, Finance and Operations Manager, teaching staff and non-

teaching staff, contracted service providers 

 

KEY RESPONSIBILITIES 

The Deputy Head – Teaching & Learning is responsible for the quality and supervision of the academic 

learning at Hereworth and in this capacity has a key role to play in the development and maintenance of 

educational standards within the School.  

http://www.hereworth.school.nz/


Primarily the role focuses on the curriculum leadership of all year groups and encompasses the strong 

involvement of Curriculum Leaders. 

The Deputy Head – Teaching & Learning must have the personal drive to ‘strive continually for academic 

excellence’ to ensure the School’s curriculum is innovative, personalised, meets the needs of our boys as 

well as MoE requirements and national guidelines (as appropriate) and is delivered through high quality 

teaching and learning that maximises the learning opportunities for all boys, enabling them to become 

enthusiastic and independent learners.  

The Deputy Head – Teaching & Learning will be committed to undertaking and applying best practice 

based upon and informed by current research involving partnerships with Independent Schools New 

Zealand, universities and other organisations both in New Zealand and overseas, as the professional 

development of staff is crucial in ensuring that they remain at the forefront of educational innovation. 

The Deputy Head – Teaching & Learning will be a strategic and supportive member of the leadership 

team, playing a key role in the development of Hereworth as it continues to evolve as an innovative, high 

performing and emotionally intelligent 21st century organisation, effectively managing an agenda of 

change to maintain high standards in all areas of School life. 

The position will have a slightly reduced teaching load. 

The following are an indication of the responsibilities associated with the position of Deputy Head – 

Teaching & Learning: 

 

Strategic Direction and Development:  

 Lead the strategic development of the curriculum through work with the School’s Senior Management 

Team and Curriculum Leaders, reviewing current offerings and their appropriateness and 

responsiveness to boys’ needs, ensuring statutory responsibilities are met and national and local 

initiatives appropriately incorporated;  

 Ensure the delivery of a co-ordinated, coherent curriculum using developmentally appropriate 

strategies to enhance achievement of all boys, in particular in literacy, numeracy, information and 

communication technologies, new technologies and other essential learnings across the curriculum; 

 Expand and embed the use of technology to develop critical and innovative thinkers, ethical 

practitioners and effective communicators, in local, national and international contexts; 

 Implement and oversee the Gifted and Talented/Enrichment program and initiatives in the School 

(Year 0 to Year 8) including teaching, team organisation, dissemination of information, fostering an 

excellent climate for enrichment, arranging for appropriate student testing by the Learning Support 

Team, and encouraging initiatives such as accelerated progression and inter-school enrichment 

opportunities; 

 Assist in the development and review of School policies relating to the curriculum, teaching and 

learning, assessment and homework; 

 Contribute to the School strategic plan and its implementation; 

 Assist with the construction of the School’s timetable to reflect the School’s aims and priorities and to 

accommodate the learning of boys; 

 Actively contribute to the Senior Management Team. 

 

Teaching and Learning:  

 Assist with the fostering of Hereworth’s Christian identity and purpose in teaching & learning 

programs. 

 Provide an example of ‘excellence’ as a leading classroom practitioner and inspire and motivate other 

staff; 



 Secure and sustain highly effective teaching and learning practices throughout Hereworth through 

structured monitoring, evaluation and review processes including liaison with MoE advisers and other 

educational consultants as appropriate;  

 With the assistance of other staff, such as the Curriculum Leaders, the Steam / e-Learning Staff and the 

ICT Manager, continue to offer an effective professional development program focused on enhancing 

teaching and learning;  

 Oversee Learning Support in liaison with relevant staff to ensure appropriate strategies and 

interventions are put in place, as necessary, for boys with specific learning needs, to secure effective 

teaching and learning;   

 Ensure that all students experience continuity of learning and effective progression to maximise 

academic potential;  

 Develop, maintain and review policies and practices across the School that promote inclusion and high 

achievement through effective teaching, learning and assessment; 

 Help to create a culture of thinking that demands critical inquiry, positive attitudes and respect towards 

each other, the environment, the community and the wider world;  

 Oversee a mentoring program that enhances, engages and excites students of high ability and enables 

individual student’s talents and interests to flourish;  

 Co-ordinate the sharing of best practice initiatives across the School and seek opportunities to 

collaborate with other innovative and high performing schools and networks to share and develop 

pedagogies; 

 Monitor and evaluate the quality of teaching and standards of each student’s achievement and use 

benchmarks to set targets for improvement; 

 Analyse and report to staff and School Board on PAT and value added results; 

 Assist with the selection of prize winners for Valedictory and Presentation Nights; 

 Oversee the ordering of textbooks/e-textbooks; 

 Monitor standards in all courses and initiate enquiries and investigations into areas of concern as they 

arise; 

 Oversee the examination system, security of examination papers and adequate invigilation; 

 Prepare an assessment calendar timetable and keep staff informed of assessment and reporting 

deadlines; 

 Manage arrangements for boys’ illness/misadventure; 

 Oversee special assessment provisions conducted for identified boys and the application of special 

examination arrangements in conjunction with the Learning Support Staff; 

 Liaise with the MoE and oversee all curriculum matters. 

 

Leading and Managing Staff  

 Work with Curriculum Leaders and the STEAM / e-Learning Staff so as to ensure the effective 

delivery of the curriculum, in line with School policies, thus securing high quality teaching, learning 

and assessment throughout and across the faculties and schools;  

 Ensure that regular meetings are held with the Curriculum Leaders and lead and facilitate these 

meetings; 

 Ensure that Curriculum Leaders hold regular meetings with staff in their respective departments and 

attend these occasionally as considered desirable 



 Ensure performance management, growth coaching and appraisal arrangements are effective so as to 

secure outstanding academic performance and effectively plan and deliver professional development 

activities to promote high quality teaching, learning and assessment;  

 Work with the Senior Management Team and staff to ensure the effective professional development 

and assessment of newly qualified and experienced teachers, and ensure support is provided to enable 

them to meet expected professional standards;  

 Serve as an advisor to staff in all curriculum matters and assist the Headmaster and Executive 

Assistant in enrolment matters as needed; 

 Liaise with Curriculum Leaders on academic matters relevant to the students in each Year Group. 

 Together with other members of the Senior Management Team, assist with the training and 

professional development of staff. 

 

Effective Deployment of Staff and Resources  

 Participate in the recruitment and induction of new staff, as required, and provide monitoring and 

support;  

 Assist with the effective allocation of staff through the production of the School timetable in 

consultation with Curriculum Leaders; 

 Assist with the allocation of room usage effectively to meet teaching and learning needs and ensure 

facilities promote high quality teaching and learning; 

 Ensure IT resources are effectively and innovatively used and developed to support boys’ learning; 

 Participate in arrangements made for the professional learning, development and performance 

management of staff; 

 Support the Senior Management Team in annual budget planning and monitoring; 

 Assist in the preparation, implementation and monitoring of the School’s Strategic and Master Plan. 

 

Services to Boys and Parents 

 Interview and advise boys and parents on all curriculum matters (e.g. class placement, academic 

progress) in consultation with other staff; 

 Organise Parent/Teacher/Boy meetings in consultation with other staff and assist with information 

evenings; 

 Organise seminars and related activities that promote the academic achievement of boys in the School. 

 

Quality Assurance  

 Effectively implement appropriate quality control systems;  

 Monitor the work of staff and ensure evaluative reports are produced and annual goals determined in 

line with School policy; 

 Build relational trust with staff; 

 Work collaboratively with staff. 

 

Other 

 Undertake such reasonable activities as the Headmaster may from time to time require 

 

 



PRIVACY GUIDELINES 

1. In applying for this position applicants will provide Hereworth School with personal information.  

2. If applicants provide personal information, for example name and address or information contained on 

resumes, the School will collect the information in order to assess the application.  

3. Applicants agree that the School may store this information for three months.  

4. Applicants may seek access to the personal information held by the School if unsuccessful in obtaining 

a position. However, access may be denied if for example access would have an unreasonable impact 

on the privacy of others.  

5. The School will not disclose this information to a third party without the applicant’s consent.  

6. If applicants provide personal information of others, they will be encouraged to inform them that they 

are disclosing this information to the School and why; that they can access this information if they 

wish; that the School does not usually disclose information to third parties; and that the School may 

store this information for three months.  

 

CHILD PROTECTION AND FIRST AID 

The successful applicant will be subject to employment screening processes and will need to provide a 

current Police clearance. In addition, the successful candidate will be expected to possess a current First 

Aid qualification. 

 

SELECTION CRITERIA 

We have deliberately not provided set and narrow selection criteria. However, it would be expected that 

the successful candidate will: 

 have appropriate teaching and tertiary qualifications relevant to the position 

 have a successful background in an academic leadership role 

 be a dynamic and successful classroom practitioner 

 have a sound understanding of the learning needs of boys 

 exploit technologies to enhance learning and teaching 

 work effectively as a member of an enthusiastic team 

 show a genuine appreciation and commitment to pastoral care of boys 

 participate in the School’s co-curricular program 

It is recommended that you use this information, the information contained on the School website and 

your own initiative to present a curriculum vitae that reflects you, your career to date and your priorities. 

Short listed applicants will be required to undertake a demonstration lesson as part of the selection 

process. 

 

GUIDELINES FOR THE APPLICATION:  

a)  To apply for this position you must be eligible to work in New Zealand, e.g. hold an appropriate and 

current New Zealand work visa.  

b)  Applications should have a covering letter which includes details in support of your candidacy.  

c)  All applications will be acknowledged after the closing date.  

d)  Applications must also include the following information:  

 Personal details (a photograph is optional)  

 A concise summary of your employment history (beginning with the most recent position)  



 Names, positions and contact details for three (3) referees. One or more referees should hold 

supervisory positions.  

 

e)  Applications close 5:00pm Monday, 21 October 2019 and should be emailed to:  

 

Mrs Deb Richardson  

executive.assistant@hereworth.school.nz 

Executive Assistant  

Hereworth School 

mailto:executive.assistant@hereworth.school.nz

