
 

KAIĀRAHI (TEACHER) JOB DESCRIPTION 

The Montessori Philosophy underpins every decision we make and every action we carry out. Integral to that 

philosophy is respect for ākonga; for the self-construction they are undergoing and the contribution they have to 

make to our community. We are working in partnership with ākonga and their whānau to create a community where 

they are welcome, accepted and can contribute to the learning community of Wā Ora School.  

Responsible to: Deputy Principal Primary, Principal 

Responsible for: ākonga in the class, assistant kaiārahi 

TANGATA WHENUATANGA  

Create an environment where: 

 The Montessori philosophy, tikanga and protocols of Wā Ora are consistently upheld. 

 The outdoors is fundamental to the Montessori programme and is planned for and maintained. 

 Knowledge gained from whānau is incorporated into teaching practice. 

 The prepared environment is rich with resources, and experiences within the classroom relate to local culture. 

 As a kaiārahi I share my own family history. 

WĀNANGA 

As a lead kaiārahi I will: 

 Participate in the delivery of Montessori philosophy to whānau through Parent Information Evenings and write 

articles for the Tuesday News as scheduled. 

 In accordance with the Communication Procedure, make regular contact with whānau including and explaining 

Montessori philosophy as appropriate. 

 Provide ākonga with empowering frequent opportunities to contribute in class. 

 Work in partnership with colleagues, whānau and communities through school activities including celebrations 

which may be religious or cultural, depending on the time of year. These events can occur outside of school 

hours e.g. Open House, Matariki, Peace Day, etc. 



 Incorporate multiple voices (i.e. whānau and community, ākonga, kaiārahi) for ākonga accessing and 

acknowledging whānau expertise, knowledge and perspectives 

WHANAUNGATANGA 

As a lead kaiārahi I will: 

 Actively participate in planning and evaluation for ākonga, utilising authentic Montessori assessment tools and 

observation, incorporating ākonga and whānau aspirations. These will be used in the planning and evaluation 

process to extend ākonga strengths, knowledge, skills, and dispositions. 

 Actively build and maintain respectful, authentic working relationships with ākonga, whānau and colleagues. 

 Be available and welcoming to ākonga, whānau and colleagues. 

 Demonstrate knowledge of whānau cultures, tikanga, values and traditions through my teaching practice. 

 Assist in developing and implementing whānau orientation courses and seminars as requested. 

 Play an active part in the wider school community. 

MANAAKITANGA 

As lead kaiārahi I will create an environment where: 

 In accordance with the essential elements of Montessori for Wā Ora Montessori school, prepare and maintain 

an environment appropriate to the needs of ākonga catering effectively for individual priority learning needs. 

 Grace and Courtesy is modelled in a culturally respectful way. 

 Ākonga know they are respected and cared for in a positive, safe, caring Montessori environment. 

 Ākonga have the space, support and time to concentrate on their work and make independent choices for their 

learning. 

 The values and culture of Māori ākonga are acknowledged and learning is contextualised for them by using real 

stories for their learning to take place. 

 Tikanga and te reo Māori is an integral part of the daily practice/classroom culture. Correct pronunciation of te 

reo Māori is used at all times. 

AKO 

As a lead kaiārahi I will: 

 Develop and effectively plan and execute curriculum consistent with the Montessori Method and principles 

appropriate to the learning objectives for the age group and the individual presenting lessons based on 

interest, readiness, knowledge of ākonga developing next learning steps together. 



 Maintain professional learning to a high standard in both Montessori and State methods as identified in 

Teaching as Inquiry process. 

 Instill in ākonga the belief that they are confident, competent learners capable of achieving highly. 

 Ensure learning is enjoyable and challenging for ākonga. 

 Provide opportunities for ākonga to learn from each other and as kaiako, be open to learning from ākonga – 

tuakana/teina 

Qualifications required for this position:  

 Face to face Montessori 6-12 training at a Montessori training centre recognised by Wā Ora 

 Relevant state Diploma / Degree of Teaching or NZQA recognised equivalent 

Qualifications desired for this position but not necessary: 

 Current New Zealand Kaiako Full Registration (New Zealand Teacher Council Registration Number required) 

 Current NZQA First Aid qualification 

Staff employed by Wā Ora are expected to uphold the highest standards of personal behaviour and adhere to school 

Policies and Procedures and the New Zealand Teachers Council Code of Ethics. 

We encourage high levels of involvement and self-motivation in our school community.  To achieve this, Wā Ora 

Montessori School expects kaiārahi to strengthen the performance of all ākonga at Wā Ora Montessori School. There 

is an expectation that sometimes this will demonstrate attributes and qualities not apparent in this Job Description 

but will be supported and acknowledged through the Wā Ora appraisal processes. 

This job description is confirmed: 

I have read this Job Description and understand what is required for this position.  

 

Name:  _______________________________________  

 

Signature:  ____________________________________  Date _______________ 

Lead Kaiārahi Wā Ora Montessori School 

 

Signature:  ____________________________________  Date _______________ 

Ava Szabo (Principal Wā Ora Montessori School) 



Key Performance Indicators for Primary Kaiārahi 

1. Assess ākonga following the appropriate assessment schedule.  

2. Assess ākonga against National Standards in reading, writing and math twice a year in terms two and four.  

3. Moderate assessments with other kaiārahi following a yearly schedule. 

4. Keep anecdotal notes on reading, writing, maths and general behaviour for each ākonga termly. 

5. Write individual reports for each ākonga in terms two and four.  

6. Use MRX to have a current planned programme for each ākonga at all times, keeping updated progress on 

lessons given for ākonga. 

7. Teach the Montessori Cosmic curriculum over a 3-year period. 

8. Implement the posted curriculum over a 3-year period. 

9. Co-ordinate with the specialist kaiārahi about the ākonga they share as needed.  

10. Conference with ākonga on at least a monthly basis. 

11. Engage and work with Teaching as Inquiry: 

a. through own research and gathering of data. 

b. sharing your individual research during PLGs at full staff meetings. 

c. sharing on a regular basis at sector staff meetings. 

12. Regularly examine practice in light of Montessori philosophy as a leader and participator as per the staff meeting 

roster. 

13. Keep track of ākonga with special learning needs and where necessary coordinate with SENCO as per the Special 

Needs Procedure. (Refer: Google Drive, Policies and Procedures, Procedures, Health and Safety, Special Needs 

Procedure). 

14. Ensure all curriculum areas of the Specialist Programme are incorporated into the daily Montessori programme. 

15. Ensure the needs of the “Whole Child” are met. 

16. Check email and pigeon holes for any communication updates. 

17. Attend all sector and whole staff meetings following the schedule. 

18. Read the minutes for all sector and whole staff meetings even if you attended the meeting.  

19. Contribute to and participate in school community events, meetings and functions as necessary.  

20. Maintain the classroom budget and resources as necessary. 

21. Maintain a relationship with your Class Parent. 

22. Write articles for the Tuesday news as per the schedule. 

23. Transition ākonga into the next level of the school in line with the Transition and Settling Procedure. (Refer: 

google Drive, Policies and Procedures, Procedures, Health and Safety, Transition and Settling Procedure for Area 

School).  

24. Appraisals – 

a. Appraise Assistant Kaiārahi in class according to Appraisal Procedure. 

b. Prepare report to be given to Deputy Principal / Principal as part of your appraisal.  

 
 


