
  
 

 

 

Te Kura o Te Awahou (Foxton Primary School), the oldest established school in Horowhenua 

(dated back to 1867) with motivated staff and dedicated Board of Trustess are seeking a Tumuaki 

with a clear vision for leading our kura into the future. 

Our new Tumuaki will: 

 Have an excellent understanding of best practice teaching 

 Have proven cultural competancy practise,  

 A high level of Te Reo me ona Tikanga is highly desirable and the continued leadership 

of development of Maori medium education in our kura 

 An energetic, strong educational leader 

 A person with a total commitment to improving student learning and achievement 

 Able to engage and inspire the entire school through the school values of AROHA 

 Highly effective communicator 

 Visible commitment to weaving our special school character of strong Kaupapa Maori 

driven frameworks. 

 Can build strong relationships with whanau and our wider community. 

This is a wonderful opportunity for a dynamic collaborative, innovative leader who is caring and 

courageous and can lead with both head and heart. 

Position commences Term 4 

Applications close 07 August 2019 

 

  



Description of School 
 

Te Kura o Te Awahou is the oldest established school in Foxton (Te Awahou), and is built on 

land given for the purpose by local Maori Chief Ihakara Tukumaru. 

 

Foxton Primary School is a state, co-educational, full primary school. The current roll of the 

school is around 70. 

 

The classes range from Year 1 to Year 8, at present the school have two Bi-lingual classes and 

two Full Immersion class.  Within the school grounds there is an ECE Puna Kohunghunga 

operating. 

 

Approximately 80 % of our roll is of Maori descent.  

 

We have external services which support the school in areas of learning and behavior, resourcing, 

health and social services, such as RTLB, SWIS, S.Ed and Community Nurse Practitioner on site. 

 

 



Description of School's Community 

Our school community consists of a small town with a strong Maori and Dutch community. 

 

The community contains a kindergarten, an E.C.E Puna Kohungahunga, four primary schools and 

a college. Community members tend to leave the community for tertiary education, available in 

Levin (10mins) and Palmerston North (30mins)  

 

The community has a number of strengths including a number of Whanau and Community groups, 

four active Marae, Paranui, Motuiti, Kereru and Poutu, continuity of education to secondary level 

within the community, good communication between people/groups responsible for youth in the 

community and a very strong community spirit. 

 

The community has available many public amenities including a swimming pool, Maori and Dutch 

museum called Te Awahou Nieuwe Stroom which houses the local Library, Conference and 

Information Centre, audio/visual museum, horse drawn tram station complex, flax museum, Whare 

Manaaki (carving, taa moko), fully operating windmill, sports grounds, parks, college gym, halls, 

wildlife trust, beach (5mins), pump track/skate park, river (under development), Lions Club, 

Rotary, Super-grans, Maori Women’s Welfare League. 

 

A wide variety of facilities are available to subscription-paying members including scouts/guides, 

pony club, squash, golf, the oldest rugby club in the Manawatu/Horowhenua district, league, 

gymnastic, netball clubs, karate club, mau rakau, hip hop dance club, art society and theatre. 

 

There is a strong group of school members involved with school program’s and community 

initiatives on a day-to-day basis. There is a good community support of major activities like gala, 

sports days and extra-curricular events. The majority of the staff live within the community which 

creates a strong community spirit and interaction. 



Job Description and Performance Agreement 

between the Principal and the Board of Trustees. 
 

The Principal is responsible to: The Chairperson of the Board of Trustees, and is responsible 

for: 

1. the overall management and professional leadership of the school, for the implementation of 

the Charter, policies and program’s. 

2. the direction, motivation, and supervision of all staff including administrative and all other 

non-teaching staff. 

3. gathering data for analysis and using the information gained to improve the delivery of the 

curriculum  

4. fostering positive relationships between the various sectors of the school community 

5. managing finances and assets, meeting statutory and reporting requirements 

6. directing the day to day operations of the school, taking direction from the school's Charter, 

its policies, and the Board of Trustees. 

7. being a Board member in her/his own right and at the same time in the role of school 

manager, providing information and guidance to the board and its committees. 

NOTE: The Principal may delegate tasks to other staff, but the responsibility for ensuring the 

delegations are completed to a professional standard remains with the Principal. 

 

The Principal is a full member of the Board of Trustees, sharing with other trustee’s collective 

responsibility for the governance of the school, including the preparation of the annual budget 

and the development of school policy. As the professional adviser to the board, the Principal is to 

ensure that the board is aware of its responsibilities and legal requirements under the various 

Education acts, Ministry of Education directives, and the School Charter. 

 

The Principal is employed by and is responsible to the Board of Trustees for the effective 

operation of the school.  

This management role involves four main areas of responsibility:  

 the educational success of the school and student achievement 

 the performance and development of its staff,  

 the day to day administration of the school, 

 the effective communication between all members of the school's community. 

In each of these areas, the Principal will implement approved school policies and procedures. 

 

The Principal's management responsibilities are defined herein. In addition, specific goals will be 

negotiated each year with the Board of Trustees and will be expressed as a variation to this 

performance agreement. The responsibilities may, however be stated generally as follows. 

 

In the role of educational leader, the Principal will lead teaching staff in the planning, 

implementation, and evaluation of educational program’s designed to deliver national and local 

educational goals. The Principal will ensure that these program’s contribute to a coherent, 

balanced, equitable curriculum delivery that reflects established school priorities. The Principal 

will ensure that program’s are adapted to the specific learning needs of individual students and 

will enlist the assistance of specialist agencies if necessary. Student progress will be assessed, 

monitored, recorded and reported on. 

 

As a professional leader, the Principal will assist in the employment of competent staff in all 

areas of the school, through the implementation of the school's personnel policies. The Principal 

has responsibility for ongoing staff appraisal, for the professional development of staff through 

an approved training program, and for staff discipline as specified in the relevant agreements, 

contracts and school policies. 



 

In the role of administrator, the Principal will oversee all aspects of school organisation, will 

undertake day to day financial management, and will supply such information as may be required 

by the Ministry of Education and other educational agencies. The Principal will document and 

monitor personnel, salary and leave information, and supply it to the appropriate agencies. He/she 

will ensure that all school rules and regulations are adhered to, and will undertake the routine 

supervision of the cleaning and grounds staff, to ensure that the school environment is clean and 

safe. 

 

As a communicator, the Principal will report regularly to the Board of Trustees on management 

issues and the attainment of charter and strategic goals. The Principal will interact with the 

Chairperson and other board members at all times over matters of mutual interest or concern. 

 

The Principal will provide professional advice to the board, and will facilitate a harmonious 

working relationship between the board and the school staff. It is the Principal's role to brief staff 

on all aspects of school governance and management, to ensure that effective communication 

networks operate within the school, to foster positive staff relationships, and to provide staff with 

the opportunity to participate in decision-making within the school. 

 

The Principal will commit to developing a climate of trust and co-operation between the school 

and the community it serves. The Principal will encourage and facilitate parental involvement in 

the school. It is the Principal's responsibility to ensure parents are informed regularly on their 

children's progress through the learning levels at school. 

 

Appraisal: This document relates to the Interim Professional Standards for Primary School 

Principals. Annually the Principal will be appraised against the Professional Standards, the 

performance indicators contained in this agreement and the annually set goals.  

If there is a teaching component to the job, the Principal will be appraised annually against the 

Professional Standards applying to an experienced teacher. 

 

Performance: As a result of the annual appraisal, specific objectives for the next appraisal period 

will be ascertained. These objectives will be consistent with the school's charter. If necessary, 

objectives for the Principal's personal development may be included. For each objective, more 

detailed performance indicators will be developed and any support to be provided to attain them 

specified. Progress will be monitored regularly, and as a part of the appraisal, a report on the 

achievement of the objectives will be written. Self-review will be part of this process. 

 

Appraisal Procedures: Observation, interviews, the reading of documentation and questioning 

will form the basis of the appraisal process. Following the gathering of data, an appraisal 

interview will take place between the Principal, the Chairperson, and the independent appraiser if 

one is used. School policy will be followed during the appraisal process. This Job Description 

and Performance Agreement will be negotiated with the successful applicant once the position is 

taken up, and a date for the annual appraisal will be agreed to and specified. 

 

 

 

Signed:  

 B. O.T. Chairperson Principal 

 

 

 

Date:   Term of agreement: 



 

 

 

 

 

 



The Board reserves the right to contact authorities to verify any claim made. 

Referees 

Please provide names, addresses and phone numbers of three (3) referees, one of whom is a current or 

previous employing BOT member and/or Principal 

Name: 

Address: 

 

Telephone - Private Telephone - Business 

Capacity in which you have known this person: 

 

Name: 

Address: 

 

Telephone - Private Telephone - Business 

Capacity in which you have known this person: 

 

Name: 

Address: 

 

Telephone - Private Telephone - Business 

Capacity in which you have known this person: 

 

I consent to the school seeking verbal or written information on a confidential basis about me from 

representatives of my current and previous employers and/or referees and authorise the information 

sought to be released to the, school for the purposes of ascertaining my suitability for the position 

for which I am applying. 

 

I understand that the information received by the school is supplied in confidence as evaluative 

material and will not be disclosed to me. 

 

Signature:  ........................................................................... Date:  .................................  

 

 

 

 

 

 

 

 



 

 

Declaration 
 

I,  ........................................................................ (full name) declare that to the best of 

my knowledge the information provided in this application and in any curriculum 

vitae enclosed is accurate and I understand that if any false or 1 misleading 

information is given, or any material fact suppressed, I will not be employed, or if I 

am employed, my employment will be terminated. I also, understand that any false 

information given in relation to my medical history with  regards to gradual process, 

disease or infection can result in my loss of entitlement for any compensation from 

ACC. 

 

Signature_____________________________________  

 

Date_______________________________ 
 

 

Checklist 

Please include with this application form: 

 

The completed self assessment of the criteria for 

appointment 

 

 

Your curriculum vitae 

 

 
All applications are to be marked ‘CONFIDENTIAL’ and posted to:- 

 

The Chair-person 

Foxton Primary School 

5 Park Street 

Foxton 4814 

 

07 August 2019 

 

 

 

 

 

 
 

 



 

 

 

 

 

 

 

Self-Assessment 
 

 Personal Qualities: 
What personal qualities would you bring to the position?  These may include such things as 

sense of humor, social conduct, sensitivity and relationships with others. 

Communication Skills: 
Evaluate your strengths as a communicator in diverse settings and as a spokesperson for the 

school. 



 

Communication Skills: 
Evaluate your strengths as a communicator in diverse settings and as a spokesperson for the 

school. 

Curriculum Leadership: 
What involvement have you had in curriculum, assessment and professional development? 

Personal Statement 
In no more than 150 words summarise why you think the Board of Trustees should appoint you 

to this position. 


