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Dear Applicant 
 
On behalf of the Te Pahu School Community I would like to thank you for your interest in 
becoming the Principal of Te Pahu School. 
 
We offer an exciting opportunity for an enthusiastic and motivated leader to add their vision 
and experience to our team.  We’re looking for someone who is creative, innovative and has 
excellent communication and leadership skills who will inspire our learners and our staff 
towards excellence. 
 
We are looking for a team player who is able to work effectively with people in all areas of our 
school.  We seek someone who will continue to bring out the best in our leaners and our 
talented staff and go that extra mile to continue to develop the team approach that is important 
in our school and community. 
 
Contained in this pack is information about our school and how to apply. 
 
Please visit our website www.tepahu.school.nz for more information about the school. 
 
We thank you for your interest in applying for this pivotal position in our school and look forward 
to receiving your application. 
 
For further enquiries or information please contact the Board of Trustees at 
bot@tepahu.school.nz or phone Sharon Almond-Bryant on 021 038 6809 or to arrange a 
school visit please contact the current Principal, Andrew Chesswas on 07 8259 849. 
 
All applications must be received by 3pm Friday 16th November 2018. 
 
Yours Sincerely 

Sharon Almond-Bryant 

Te Pahu School Board of Trustees Chair 
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OUR SCHOOL 

 

Te Pahu School is located in a rural setting at the base of the stunning Mt. Pirongia, west of 

Hamilton.  Whilst our school is rurally located, we have parents that commute to work in the 

immediate urban centres as well as farming families. 

We have a strong connection with our mountain and our vision is “Attitude Determines 

Altitude”.  The mountain forms the basis of the Te Pahu Challenge, which provides challenges 

for our students throughout their school years.  

With approximately 120 students, we are small enough to know every child personally.  Our 
team of experienced teachers design learning opportunities to meet the needs and interests 
of our students.  Our enthusiastic and dedicated teaching team at Te Pahu School are 
focussed on inspiring each child to excel within our curriculum.   
 
We want to see children exceed their potential in literacy and numeracy as foundational to 
other learning.  We have a focus on inquiry learning and applying real-life contexts for learning 
in our classroom programmes.  Te ao Maori is integrated into classroom learning and our 
school culture.  Senior students have the opportunity of participating in our kapahaka group, 
who recently participated in the Waipa Kapahaka Festival.   
 
Part of the rural character of our school is Agricultural Day.  We strongly encourage our 
learners to participate by raising a kid, lamb, or calf.  By raising an animal learners show our 
school values of respect, responsibility and empathy.  This day is supported well by our local 
community.   
We’re committed to the Enviro-Schools Programme and Para Kore (Zero Waste). Our children 
designed and built a chicken coop, which is housed within the school grounds. They also grow 
vegetables in our school gardens, which our families enjoy.   
 
A whole school biennial production creates opportunities for children to be involved in dance, 
drama and music, which is well-supported by the community, families and whānau of the 
school.  Our learners are encouraged to take the opportunity to be involved in groups within 
the school.  All Year 7/8 students contribute to our school through leadership responsibilities.  
These contributions include student council, enviro leaders, sports leaders, librarian, buddy 
support, and ICT mentors.    
 
Our school has a family feel with parents and community members regularly involved in the 
life of the school.  This is made possible by the supportive parent body including the Board of 
Trustees, Parent Teacher Association (PTA) and wider community.  We have close 
connections with our local pre-school who regularly visit school.   
 
Te Pahu School participates in sporting and cultural activities with cluster schools in the Lower 

Waipa area. In recent years, we’ve had children compete in netball, rugby, football, hockey, 

athletics, cross country and swimming.  Our learners are often complemented on their 

sportsmanship and behaviour at these events.   
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APPLICATION PROCESS 

 

Our timeline for appointment is as follows: 

 

APPLICATIONS CLOSE 

Friday 16th November 2018 All applications must be received by 3pm. 

 

SHORTLISTING 

Friday 16th to Sunday 18th November 2018 

- All applicants will be contacted by Sunday evening. 

- School visits will be arranged with shortlisted applicants. 

- The final shortlist for interviews will be advised by Thursday 

22nd November 2018. 

 

INTERVIEWS 

Saturday 24th November 2018 

 Held at Te Pahu School, Te Pahu 

If you are not available during this time, please note this in your application covering letter 

 

NOTIFICATION OF OUTCOME 

By Sunday 25th November 2018 

 Successful and unsuccessful applicants will be contacted 

 

POSITION COMMENCEMENT 

Term One 2019 Contact the Board for more information 

 

APPLICATIONS AND ENQUIRIES 

Email:  bot@tepahu.school.nz  

Phone: Sharon Almond-Bryant 021 038 6809 

 

mailto:bot@tepahu.school.nz
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TE PAHU SCHOOL PRINCIPAL – JOB DESCRIPTION 

 
 
Position:  Principal - responsible to the Board of Trustees via the Chair  
 
 
Purpose: The role of the Principal is to lead and manage the school to achieve its 
vision and values in a way that is consistent with the school’s strategic plan, policies and all 
statutory and regulatory obligations and requirements 
 
 
Relationships: The Principal will:  Maintain positive relationships with learners providing 
a safe, happy environment to enable student success | Work collaboratively and supportively 
with staff | Work collaboratively and supportively with the Board of Trustees | Maintain and 
build an environment of trust, co-operation, value and support with the school, the 
community and key stakeholders 
 
 
Preamble: This document describes general responsibilities and tasks required of 
our Principal.  Performance objectives, requirements and management responsibilities will 
be negotiated on an annual basis with the Board of Trustees and the Principal and be 
documented separately in the Performance Agreement document which will include the 
Professional Standards for Primary Principals.   
The performance agreement will contain specific goals for the Principal on an annual basis 
and align with the school’s values, vision, strategic planning and policies.  This will reflect the 
provisions of the Primary School Principals’ Collective Agreement. 
 
 
Delegations: The Board of Trustees delegates the day to day management 
responsibilities and activities to the Principal.  The Principal has the authority of the Board 
and in law, to manage the daily administration of the school as they determine appropriate, 
provided it’s consistent with the Board’s general values, policy and direction. 
 
 
Responsibility:  The Principal is responsible for the management and professional 
leadership of the school for the implementation of policies, programmes, direction and 
supervision and leadership of all staff, including administrative and non-teaching staff. 
The Principal will direct the daily operations of the school, taking direction from the Board of 
Trustees, strategic plans, policies, charter, values and vision.  The Principal is a Board 
member in their own right and at the same time in the role of the school manager, fills a 
position as a consultant to the Board and its committees. 
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TE PAHU SCHOOL PRINCIPAL – PERSON SPECIFICATION 

 
The Te Pahu School Board of Trustees is seeking a Principal with the following personal 

attributes: 

 

 Has proven effective experience at the senior leadership level. 

 Is able to work in partnership with Board of Trustees, staff, students and the 

community using effective communication. 

 Provide leadership and support to staff that includes building and maintaining morale, 

encouraging personal growth and creativity, and effective delegation. 

 Shows a strong knowledge and understanding of the New Zealand Curriculum and 

21st Century learning pedagogies and how to apply this knowledge using best 

practice. 

 Acts with integrity and professionalism. 

 Is approachable, open and transparent and has a sense of humour 

 Is effective in their organisation, administration and time management. 

 Is inspirational, motivates others and enjoys working collaboratively as part of a team 

environment. 

 Has a well-developed appreciation of cultural and ethnic diversity and demonstrates 

a commitment to learning and understanding the local people and surrounding 

district, their histories and relationship to the local landscape. 

 Promotes a collaborative, inclusive and supportive learning environment. 

 Communicates and reports effectively to a wide range of people. 

 Encourages student’s and staff’s individual strengths. 

 Engages whānau in the students’ learning. 

 Uses critical inquiry and problem solving effectively in their professional practice. 

 Supports students to uphold high standards of behaviour and personal conduct. 

 Ability to conceptualise, plan and implement an effective personalised learning 

programme to raise student achievement. 

 Is energetic, creative and positive and will embrace the communities vision for  

Te Pahu School and represent and promote our schools vision, mission and values. 

 Will embrace and foster Te Reo and Tikanga Māori. 

 Effectively represent the school in a variety of forums within the school and wider 

community. 
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APPLICATION FOR PRINCIPAL VACANCY 

IMPORTANT NOTES FOR APPLICANTS 

Thank you for applying for a position with our school.  Please ensure you have a copy of the 

position description and person specification before completing this application.   

 Please fully complete this form personally. Read it carefully, then answer all 

questions and sign and date where indicated on the last page of the application form.  

 Attach a curriculum vitae (CV) containing any additional information, if necessary.  

 Copies only of qualification certificates should be attached. If successful in your 

application, you will be required to provide the originals as proof of qualifications.  

 If you are selected for an interview you may bring whānau/support people at your 

own expense. Please advise if this is your intention.  

 Failure to complete this application and answer all questions truthfully may result in 

any offer of employment being withdrawn or appointment being terminated, if any 

information is later found to be false.  

 All applicants will be required to give consent to a Police vet.  

o Applicants may not be employed as a children’s worker if they have been 

convicted of a specified offence listed in Schedule 2 of the Vulnerable 

Children Act 2014, unless they obtain an exemption. The Criminal Records 

(Clean Slate) Act 2004 will not apply to these specified offences and these 

offences will be included in your Police vetting results.  

o The Clean Slate Act provides certain convictions do not have to be disclosed 

providing: 

 you have not committed any offence within 7 consecutive years of 

being sentenced for the offence, and 

 you did not serve a custodial sentence* at any time, and 

 the offence was neither a specified offence under the Clean Slate Act 

2004 nor a specified offence under the Vulnerable Children Act 2014 

 you have paid any fines or costs, and 

o Please note that you are not obliged to disclose convictions if you meet the 

above conditions but can do so if you wish. If you are uncertain as to whether 

you are eligible contact the Ministry of Justice.  

 Shortlisted applicants being interviewed will need to provide originals of both a 

primary identity document (e.g. passport) and a secondary identity document (e.g. 

New Zealand driver license).  A list of acceptable primary and secondary documents 

is available in the last sections of the Vulnerable Children Regulations 2015. 

This application and supporting documents will be held by the Board.  You may access 

these in accordance with the provisions of the Privacy Act 1993.  If you have any questions 

please contact bot@tepahu.school.nz 

*Custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a sentence of 

imprisonment served by home detention, borstal training, detention centre training and any other sentence that requires the full-

time detention of an individual. Non-custodial sentence includes, but is not limited to, a community-based sentence, a sentence 

of home detention, a sentence of a fine or reparation, a suspended sentence of imprisonment, and a specified order 

mailto:bot@tepahu.school.nz
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APPLICATION FOR EMPLOYMENT 
 

Position applied for Location Vacancy/Reference Number 

   

 

Title Surname/Family name First name(s) in full 

   

 
Are you known by any other name(s)? (if yes, please provide below) Yes       No 
  

 

 

 
Full postal address 

 

 

 

 

 
Email address 

 

 
Contact phone numbers 
Personal Business 

  

 

IDENTITY VERIFICATION, CRIMINAL RECORD AND RIGHT TO WORK 

 
IMMIGRATION INFORMATION 

Are you a New Zealand citizen? 

If not, do you have resident status, or 

A current work permit 
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CONVICTIONS 

Have you ever had a criminal conviction? (if yes, please detail) 

 

 

 

(A board may not employ or engage a children’s worker who has been convicted of an offence specified in Schedule 2 of the 
Vulnerable Children Act 2014. The Clean Slate Act does not apply to schedule 2 offences.) 

Have you ever received a Police diversion for an offence?  
(if yes, please detail) 

 

 

 

 
Have you ever been discharged without conviction for an offence? 
(if yes, please detail) 

 

 

 

 

Do you have a current New Zealand driver licence?  
 

Have you ever been convicted of a driving offence which resulted in temporary  
or permanent loss of licence, or imprisonment? 
(if yes, please detail) 

 

 

 

Are you awaiting sentencing or do you have charges pending?  
(if yes, please state the nature of the conviction/case(s) pending) 
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In addition to other information provided are there any other factors that we  
should know to assess your suitability for appointment and your ability to do the 
job? (if yes, please detail) 

 

 

 

 
Have you ever been the subject of any concerns involving child safety?  
(if yes, please detail) 

 

 

 
Have you had any injury or medical condition caused by gradual process,  
disease or infection, such as occupational overuse syndrome which the tasks 
of this position may aggravate or contribute to? (if yes, please detail) 

 

 

 

 

FOR TEACHING/PRINCIPAL POSITION 

Do you hold a current practising certificate from the Education Council 
of Aotearoa New Zealand? (please provide your registration number) 

 

 

EDUCATIONAL QUALIFICATIONS 

 Name Location Number of years 
completed 

Highest 
Qualification 

Gained 

Secondary School     

University     

Other     
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EMPLOYMENT HISTORY 

Please list your work experience for the last five years beginning with your most recent 
position. Please explain any gaps in employment.  If you were self-employed, give details. 
Attach additional sheets if necessary. 

Period worked 
(please specify the start and end 
dates)  
Start date                             End date 

Employers Name 
(or reason for gap 
in employment) 

Position held Reason for leaving 

 

 

 

to 

 

    

  

to 

 

    

  

to 

 

    

  

to 

 

    

  

to 

 

    

  

to 

 

    

  

to 
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REFEREES 

Please provide the names of three people who could act as referees for you.  

One of these should be your current or most recent employer. 

Please indicate which referee is your current/previous employer in the table below. If you 
have included written references from people other than those recorded below, please note 
that we may contact the writers of these references. 

Name Organisation Position/ 

Relationship 

Landline 

(preferred) 

Mobile 

     

     

     

 

AUTHORITY TO APPROACH REFEREES 

I authorise the Board, or nominated representative, to approach persons  

other than the referees whose names I have supplied, to gather information  

related to my suitability for appointment to the position.  

I authorise the Board, or nominated representative, permission to access any 
information held by the Education Council of Aotearoa New Zealand  
(EDUCANZ) or any other educational organisation, including information  
regarding matters under investigation, to gather information related to my suitability for 
appointment to the position. 

I CERTIFY THAT: The information I have supplied in this application is true and correct 

 In terms of the Privacy Act 1993 I have authorised access to referees 

 Know of no reason why I would not be suitable to work with children/young people 

 I understand that if I have supplied incorrect or misleading information, or have 

omitted any important information, I may be disqualified from appointment, or if 

appointed, may be liable to be dismissed 

Signature: Date: 

 

 

 

 

Note: If completing this electronically a hard copy (signed) must be provided. 

After consultation with our community, staff, whānau, families and children we are seeking a 

principal with the following qualities: 
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VOICE OF STAFF 

Understanding of rural community and school | Approachable for students, teachers, parents 

and community | Flexible | Leadership skills | Management skills | Visionary, see the whole 

picture | Understand demands on staff | Wellbeing of stakeholders | Maintain current school 

professional development | Take time to get to know school | Passionate | People skills | 

Value philosophy of the school | Empathy | Good communicator | Sense of humour | 

Understanding of special character of Te Pahu school | Non-judgemental | Good knowledge 

of curriculum | Current pedagogical knowledge | Be involved in everyday school life, visible 

in classes and community 

 

VOICE OF STUDENTS 

Fun | Kind | Caring | Funny | Nice | Sporty | Encouraging | 
Helpful | Humble | Positive | Happy | Likes children/kids | Artistic | Cool | 

Respectful | Awesome | Exciting | Interested | Learner | Like Animals | 

Plays games | Cheerful | Clever | Farming | Friendly | Hard-working | 

Lets us play tackle rugby | Open to change | Responsible | Smart | 

Swimmer | Thoughtful | Boy | Confident | Firm | Girl | Humour | Inspirational | 

Interactive | Interesting | Involved | Joyful | Let us go on trips | Likes dress-up | Listens | 

Sharing | Sympathetic | Understandable | Understanding | Activity days | Amazing | Amusing 

| Appreciative | Approachable | Assesses impacts | Behaved | Calm | Communicator | Cool 

trips | Creative | Curious | Determined | Driven | Emotional | Empathetic | Engaged | 

Enjoyable| Enthusiastic | Environmental | Extend morning tea and lunch | Follow our values | 

Games | Gives hugs | Good activities | Good Influence | Good with finances | Helps | Helps 

teachers | Honest | Horse-lover | Ideas | Improver | Into Māori i | Isn't strict | Joker | Jolly | 

Keeps people safe | Laid-back | Lets us climb high trees | Like Dumbledore in Harry Potter | 

Like new languages | Like reading | Likes games | Likes nature | Likes new things | Likes 

reading | Likes teachers | Loves their job | Loyal | Makes time | Motivational | Musical | New 

Obi Wan Kenobi | No out of bounds | No uniforms | Not boring | Not fake | Not into 

motorbikes | Not stern | Not too cheesey | Organised | Outdoorsy | Perfect | Pet day | Playful 

| Problem-Solver | Proud | Queen | Real | Relaxed | Responsive | Says hi | Says hi each day 

| Short assemblies | Silly | Strict | Teacher | Tells naughty people to be good | Time for sports 

| Unselfish | Videos in assembly | We can share with | Welcoming | Workworthy 
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VOICE OF WHÃNAU, FAMILIES AND COMMUNITY 

Community-minded | Good leader | Listener | Actively 

engaged in teaching | Engages staff, families and children | 

Creates and shares vision | Motivates others | Able to deal with 

strong parents | Looks at the bigger picture | Long-term view to build 

school | Proactive | Connected with children and their families | Kind | 

Active | Future focussed | Go to person | Doesn’t take a personal view 

on situations | Create a school and children for changing world | Goal setter 

| Good communicator | Decision maker | Fair | Consistent | Honesty, not just what they think 

you want to hear | Continue Te Reo Māori and Tikanga learning | Open door mentality | 

Passionate about learning | Support LEOTC and the Te Pahu challenge | Open to new ideas 

| Creates open and engaging place to work | Someone not afraid of conflict, who can stay 

impartial and fair | Focus on unique Te Pahu- people, place, identity | Develop sense of unity 

at school | Provides leadership and management of school | Consistent in their approach | 

Proactively support children with learning difficulties 

 


