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Pre-requisites for the position 
 You are an experienced, fully registered New Zealand teacher   

o Beginning Teachers cannot apply for RTLB positions 

 You have a current Practising Certificate (Please provide the expiry date) 

 You have met and continue to meet the Standards for the Teaching Profession. 

 You are  
o Either a fully trained and qualified RTLB 
o Or you have the necessary documented pre-requisite qualifications to study and attain, in 

the required period, the Postgraduate Diploma in Specialist Teaching: Learning and 
Behaviour.   

 What is required in your application  
 A covering letter in which you describe your suitability for the position 

 The completed Application Form 

 Your curriculum vitae which must contain: 
o Details of your teaching work history  
o Copies of your qualifications  (Please do NOT send originals) 
o If you are not a qualified RTLB, you need to provide documented evidence that you have 

the necessary pre-requisite qualifications to commence the RTLB postgraduate training  

 Any other material which you consider to be relevant to your application.  

The Process 
 Applications are to be sent to: 

o Leanne Flood, RTLB Administration, Red Beach School, 20 Albert Hall Drive, Red Beach, 
Auckland 0932 

o They can also be emailed as an attachment to:  leannef@twincoastrtlb.school.nz  

 Applications close at 3:00 pm Monday 25 March, 2019. 

 A short list will be made and those applicants on the short list will be asked to attend an interview. 

 Following the interview an appointment may be made, further interviews may take place, or the 
position may be re-advertised 

 Once a decision to appoint has been made, a commencing date will be negotiated with the 
successful applicant with the aim to fill the position as soon as practicable. 

 All candidates will be notified of their success or otherwise. 

The Initial Placement 
 The successful candidate will initially be hosted at the main RTLB office (Red Beach School). 

o It may well pay to read the RTLB Toolkit http://rtlb.tki.org.nz/Professional-practice to 
obtain an overall picture of the work of the RTLB. 

mailto:leannef@twincoastrtlb.school.nz
http://rtlb.tki.org.nz/Professional-practice


Description of Twin Coast RTLB Cluster   (Cluster 3) 

The Cluster 
If schools are used as markers, the boundaries of Cluster 3 stretch from Wellsford in the north, to 
Waimauku in the south-west, Dairy Flat in the south-east and Gulf Harbour/Leigh in the east.  This is a large 
area and includes 36 schools ranging in size from small country schools to very large secondary schools.  
The majority of the schools are situated in the Red Beach/Orewa/Whangaparaoa area.  
 
There are 14 RTLB.  At present they are distributed as follows: 

 Kaipara (Parakai) Satellite  3 positions   

 Hibiscus Coast (Red Beach) Base  8 positions  (1 position is a shared 0.6 and 0.4 FTTE) 

 Mahurangi (Warkworth) Satellite 3 positions 

 Rodney (Wellsford)  Satellite  2 positions 
This distribution is flexible to meet the changing needs of the Cluster. 
 
With the main towns situated near the coasts, the hinterland is mainly rural with long distances between 
schools.  The roads vary from good tar seal to gravel, the latter being found in parts of the northern area of 
the Cluster.  Be prepared and able to drive long distances. 
 
The schools offer a range of differences: 

 In the Kaipara and Rodney areas, the schools are full primary schools up to and including Year 8. 
The students then move directly to secondary school 

 In the Hibiscus Coast and Mahurangi areas, the schools are generally contributing schools, up to 
and including Year 6.  The students then move directly to secondary school where there is an 
intermediate department (Year 7 – 8) which is a separate entity to the secondary school proper. 

 There is also one school catering for Year 0 – Year 13 (Kingsway) 

 There are two Kura in the Cluster: one in the north and one attached to Kingsway School. 
 
The schools differ in size from Orewa College with over 1800 students to Pakiri which is a Sole Charge 
school.  All the schools are undergoing population changes whether caused by immigration from overseas 
or from other areas within New Zealand including the greater Auckland area, or by changing economic 
times and the loss of family farms to large conglomerates as found around Tapora. 
 
Socio-economically, the Cluster area is above the average in the east and at or below the average in the 
west and the north.  This is reflected in the decile ratings of the schools.      
 
There are around 11,000 students in this Cluster.  They are predominantly European with Maori children, 
on average, making up around 12% of the population and Pasifika 2.1%.  

Employment 
All members of the Twin Coast RTLB Cluster are employed by the Board of Trustees of Red Beach School 
which is the Cluster Lead School.  This means that, irrespective as to where they are based or work, their 
employing school is Red Beach School.   The RTLB can be based at, or moved to, any of the four RTLB bases 
(Kaipara, Hibiscus Coast, Mahurangi, or Rodney) to meet the changing needs of the Cluster.   
 
It needs to be borne in mind that all the RTLB positions are itinerating positions.  Each RTLB is expected to 
drive their own car.  The travel reimbursement rate is that set by the Primary Teacher Collective Agreement 
travel allowance.  

Cluster Leaders 
Cluster Lead Principal  Julie Hepburn    Principal Red Beach School 
Cluster Manager  David Crickmer   Based at Red Beach 
Cluster Practice Leaders  Lynn Massie   Based at the Kaipara Satellite 
    Steve McNeil   Based at Red Beach  



RTLB Job Description 

TITLE: RESOURCE TEACHER: LEARNING AND BEHAVIOUR 

CLUSTER:  Twin Coast RTLB Cluster (Cluster 3) 

EMPLOYER SCHOOL:  Red Beach School  

Description 

A Resource Teacher: Learning and Behaviour (RTLB) may be based at a particular school but is 
employed by the board of trustees of lead school employer for the cluster. The RTLB works across 
schools in a designated cluster of schools, providing support for schools and teachers in relation to 
year 0-10 students in particular. The RTLB will consult and work collaboratively with Ministry of 
Education Special Education (SE) staff. 

Purpose of the position  

The role of the RTLB is to provide itinerant specialist support across the cluster to students and 
teachers, and work with families, in order to improve the education outcomes for students with 
moderate learning and/or behaviour difficulties. The role will include demonstrating practice, 
strategy or techniques so that: 

 students receive appropriate learning programmes that cater for their diverse needs and 
learning goals and behaviour management on an ongoing basis 

 teachers can use the skills they have acquired with these and other students with similar 
needs in an inclusive and unobtrusive manner. 

 
Accountability 

The RTLB will be accountable to the board of the employer school through the cluster manager.  

 

Working relationships  

The RTLB will:  

 work with staff and students in the designated schools  
 work with the Special Education Needs Co-ordinator (SENCO) and any special 

needs committee in cluster schools  
 work with the senior management team in cluster schools  
 work closely with SE staff 
 work with other agencies such as Health  
 in conjunction with the school and classroom teachers, liaise with students’ families.  

 
Key tasks  

The key tasks of a RTLB are to:  

 work flexibly within a designated cluster of schools 

 undertake operational procedures consistent with the agreed policies and needs of the 

cluster  

 receive and process referrals, as described in the cluster referral process  

 work collaboratively, within an ecological model, with class teachers, relevant staff and SE 

to manage the behaviour and/or address the learning difficulties of a whole class, a group, 

or individual students and: 

o identify needs 



o set goals 

o implement intervention/s 

o monitor progress and assist teachers to adapt or implement programmes 

o review 

o record outcomes 

 support teachers with assessment, analysis and evaluation 

 report regularly to the cluster manager of the employer school detailing work undertaken 

and student outcomes  

 support schools to refer students to other services when additional specialist advice or 

behaviour support is required  

 keep appropriate records of all professional practice 

 provide written reports that describes and provides a statistical analysis of work undertaken 

throughout the year 

 where appropriate, support individual students for an agreed, brief period of time  

 assist with transitions of designated students between classes and schools. 

 
Person specification  

The successful applicant must be a trained teacher with the full New Zealand teacher registration 

and a current practising certificate, and should have the following attributes, knowledge and skills:  

 strong interpersonal and communication skills to allow for full and comprehensive 

consultation and effective teacher support  

 commitment to biculturalism and to meeting the needs of Māori students  

 commitment to understanding the needs of students from different cultures, and a 

demonstrated willingness to provide services that are culturally appropriate 

 ability to meet the relevant Professional Standards for Experienced Teachers and key 

indicators for RTLB  

 the Resource Teacher: Learning and Behaviour qualification or the capacity and willingness 

to undertake and attain the RTLB qualification  

 empathy with students who have learning and/or behaviour difficulties 

 sound knowledge of the New Zealand Curriculum  

 assessment skills  

 ability to identify, implement and evaluate a range of educational and management 

approaches to meet students’ and teachers’ needs  

 ability to assist others to implement suitable interventions  

 ability to liaise and work with SE staff, and other professionals and/or agencies  

 ability to work with, and provide professional support for staff, families and whānau, in the 

cluster schools  

 a current clean full drivers’ licence and be prepared to use own vehicle for work. 

 
 
The RTLB Toolkit provides further details of the RTLB Service and expectations.  It can be accessed at: 
http://rtlb.tki.org.nz/Professional-practice  

http://rtlb.tki.org.nz/Professional-practice

