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Our Cluster 

 
The Papakura Literacy Centre was established in 2001, is hosted at Papakura Normal School, and provides literacy support 
(either directly to ākonga/learners or to staff) to the schools in the wider Papakura/Franklin/Hunua areas.  The Papakura 
Literacy Centre includes both rural and urban schools covering a large geographical area. The twenty-four schools that 
qualify for Resource Teacher of Literacy support are listed in the table below. The schools not only range from urban to 
rural, but also draw on children from a range of socio-economic backgrounds. A number of schools no longer provide 
Reading Recovery as an intervention programme.  

 
Member Schools: 
 

Ararimu School Ardmore School Clevedon School Conifer Grove School 

Cosgrove School Drury School Edmund Hillary School Hingaia Peninsula School 

Holy Trinity School Hunua School Karaka School Kauri Flats School 

Kelvin Road School Kereru Park  Opaheke School Orere Point School 

Papakura Central School Papakura Intermediate  Papakura Normal School Paparimu School 

Park Estate School Ramarama School Redhill School Rosehill Intermediate 
Saint Mary’s School (Papakura) Te Hihi School  

 
 
 

Papakura 

Ararimu Ramarama 

Drury 

Hunua 

Clevedon 

Te Hihi 

Hingaia 
Karaka 



 

Person specification  
 
General knowledge and skills  
 

The successful application should have: 

• New Zealand teacher registration and a current practising certificate  

• a successful classroom teaching background  

• a sound knowledge of The New Zealand Curriculum Framework/Te Mātauranga o Aotearoa.  
 

Literacy-specific knowledge and skills  
 

The successful applicant should have:  

• the ability to identify, implement, and evaluate a range of educational and management approaches for classroom 
programmes to meet the literacy needs of children who have serious difficulties  

• the ability to develop and monitor individual programmes for children with serious literacy difficulties (for which 
Reading Recovery training is an advantage)  

• assessment skills for the evaluation of literacy achievement  

• the ability to work with staff, whānau and families, and other agencies in the designated cluster of schools and to 
help them with the literacy education of children who have serious difficulties.  

 

Professional skills  
 

The successful applicant should have:  

• a high level of consultative and collaborative skills  

• strong interpersonal and communication skills to allow for effective and comprehensive consultation and teacher 
support and for effective interaction with the school leadership, parents and caregivers  

• the ability to access and use information and communication technologies and materials to enhance and support 
literacy intervention programme  

• a commitment to biculturalism, to meeting the needs of children from different cultures, and to providing services 
that are culturally appropriate  

• the ability to meet the professional standards for an experienced teacher  

• a current driver's licence and a willingness to use their own vehicle and be reimbursed for travel expenses incurred 
on work-related business  

• an RTLit Diploma or intention in the first year to enrol in a University course to complete one. 

 
Training requirements  
 

All RTLits employed by the host school must have completed a training course approved by the Ministry, or commence one 
within one year of their appointment, or have been granted exemption by the Secretary of Education.  
 

The course is a compulsory component of conditions of service for all RTLits.  
 

Approved courses will provide for flexible course delivery across New Zealand through a mixture of brief regional block 
courses, online interactive learning and discussion, and practical, child-based assignments.  
 

For RTLits with graduate status, four graduate-level papers must be completed in the first three years of appointment as an 
RTLit. For RTLits without graduate status, two 300-level papers and then two diploma-level papers must be completed in 
the first three years of appointment.  
 

Exemptions from training  
 

All RTLits employed by the host school must complete an approved professional training course except where an 
exemption to the training has been granted to the RTLit by the Secretary of Education.  
 

RTLits with higher qualifications in literacy may apply for an exemption or partial exemption from the training. These RTLits 
will be supplied with full course information by the Ministry and any further explanation they may require to make a 
decision to apply to be exempt from the training.  
 

The relevant higher qualifications will be considered on a case-by-case basis and could include:  

• a New Zealand master's degree in education, completed after 1998, including at least two papers (or the 
equivalent if completed by thesis) in literacy learning  

• a master's degree in education from overseas, deemed by NZQA to be equivalent to a New Zealand master's 
degree, completed since 1998, including at last two papers (or the equivalent if completed by thesis) in literacy 
learning  

• a masters' degree in education, in progress, with at least two papers in literacy learning completed. 



 

Training costs  
 

The Ministry of Education will pay the tuition fees for the approved course.  
 

Course materials and resources associated with the course are made available through the training provider and are to be 
used for study and with teachers and children in schools.  
 

From time to time, RTLits will need to travel to block courses. Approved travel and accommodation expenses will be 
reimbursed by the Ministry of Education.  
 

Each RTLit position will be supplied with a laptop for their training. These laptops remain the property of the host school 
and move to the new host school when this changes.  
 

The Appointee  
 

• must be an experienced New Zealand registered kaiako/teacher 

• must have a current practicing certificate 

• must have a current New Zealand drivers’ licence  

• must be prepared to use their own car if a lease car is not part of the employment agreement  

• must be willing to be itinerant within the designated cluster  

• must be able to meet the experienced teacher standards, including the competencies in Tātaiako  

• must hold, or have the capacity to study and attain in the required period the Postgraduate Diploma of Education 
(Literacy) (or the RTLit qualification prior to 2004) - Study to commence within one year of appointment. 

 

Remuneration 
 

3.3.5A  Resource Teachers Literacy (RT:Lit) 
a. Teachers appointed to RT: Lit positions will be required to complete the RT: Lit training programme, unless they 

have 
i. Previously been employed as a resource teacher reading (RTR); or 
ii. Been given an exemption by the Secretary; or 

iii. Already completed the programme. 
b. Teachers required to complete the training programme will be eligible for the unit from the date they commence 

the programme. 
c. Any such teacher who withdraws from the training programme or does not complete the programme within 48 

months of appointment to the role will cease to be eligible for the unit. 
d. All teachers employed as RT:Lits will be automatically eligible for the unit if the training ceases to be provided. 

Application Details 

 

To apply, please:  
 

1. write an application letter addressed to the RTLit Management Committee, care of Papakura Normal School; and 
2. print off the attached application form and complete it by hand; 
3. update your curriculum vitae so that it is tailored to this vacancy.  

 

• place all the above documents in that order and then scan all three into one PDF File; 

• save the file and rename it as follows:  SURNAME_RTLit_Application.pdf; and 

• email your application to office@papnormal.school.nz 

 

Timeline: 
  Closing Date: Friday, 14th June 2019 at 3.00pm 
   

  Shortlisting: Wednesday, 19th June 2019 
 

  Interviews: Saturday, 22nd June 2019 (morning)  
 

  Interview Panel:  Derek Linington  Principal, Papakura Normal School 
     Christine Stuart  Principal, Ararimu School 
     Kataraina Nock  Principal, Edmund Hillary School 
     Kathryn Whelan Deputy Principal, Hingaia Peninsula School 
     Cathy Wilson  Teacher, Papakura Normal School  

The Application Form follows:  please fill this in by hand and in blue pen. 

mailto:office@papnormal.school.nz


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Papakura Literacy Centre 

Strategic Plan 2018 to 2021 



Vision and Future Focus  
 

In collaboration with client schools the Papakura Literacy Centre will deliver an education resource designed to provide short-term assistance in the 
development and maintenance of appropriate literacy learning levels in a school setting. This education resource will be based on current research and 
trends.  

 
For this service the future focus goal is that, once completing the intervention, ākonga/learners are able to continue accessing the curriculum at a level that is closer to their chronological year 
level.  The RT Lit will monitor and report on ākonga/learner progress during and after programme delivery so as to reflect on whether the ākonga/learner is making progress that will be considered 
as accelerated. This will inform the RT Lit’s professional inquiry.   

 

Description of the Cluster 
 
The Papakura Literacy Centre was established in 2001, is hosted at Papakura Normal School, and provides literacy support (either directly to ākonga/learners or to staff) to the schools in the wider 
Papakura/Franklin/Hunua areas.  The Papakura Literacy Centre includes both rural and urban schools covering a large geographical area. The twenty-four schools that qualify for Resource Teacher 
of Literacy support are listed in the table below. The schools not only range from urban to rural, but also draw on children from a range of socio-economic backgrounds. A number of schools no 
longer provide Reading Recovery as an intervention programme.  
 

Ararimu School Ardmore School Clevedon School Conifer Grove School 

Cosgrove School Drury School Edmund Hillary School Hingaia Peninsula School 

Hunua School Karaka School Kelvin Road School Kereru Park  

Opaheke School Orere Point School Papakura Central School Papakura Intermediate School 

Papakura Normal School Paparimu School Park Estate School Ramarama School 

Redhill School Rosehill Intermediate School Saint Mary’s School (Papakura) Te Hihi School 

 

Beliefs and Values that underpin the service 

 
The point of difference for an RT Lit is their skill and experience in working with students who are experiencing significant literacy difficulties such that they need supplementary support, in addition 
to effective classroom teaching. This is the target group for an RT Lit. Students referred to the RT Lit service will be those with the high literacy needs in the school/kura, based on a variety of 
assessment data – including where the student is in relation to the New Zealand Curriculum levels in reading and/or writing. Given the nature of their expertise, RTLit work primarily with students 
who are tracking behind the curriculum level applicable to their year level. 
 

Adapted from: Resource Teacher Literacy Professional Practice Manual (PPM) 2016 
 
All schools are entitled to refer ākonga/learners who meet the criteria with the expectation that selection will be equitable access to the service.  However, when selecting, the Management 
Committee must consider any factors that may impede accelerated progress, for example if a child has a very high absenteeism rate, global learning needs, very high behavioural needs.   

 



Guiding Principles 
 

The following guiding principles, informed by current research, underpin effective management and practice decisions for accelerating students’ progress:    
1. a focus on student potential, rather than student underachievement, is the most effective way to accelerate students’ learning  
2. evidence-based systems and practices for responding to the individual learning needs of students are essential for accelerating students’ progress  
3. interventions provided as supplementary support are conceptualised as a teaching and learning challenge, not a student problem  
4. accelerated student progress is the indicator of a successful intervention. 

Source: Resource Teacher Literacy Professional Practice Manual (PPM) 2016 
 

 

New Zealand’s Cultural Diversity  
 

The term ‘culturally responsive’ is about the RT Lit understanding a student’s language, culture and identity, and working in a genuine partnership with families/whānau. Ministry 
documents and plans that inform working in a culturally responsive way include: 
 

a) Tātaiako – cultural competencies for teachers of Māori learners 
b) Ka Hikitia – managing for success, Māori achieving education success as Māori 
c) The Pasifika Education Plan 

 

 
These documents are inextricably linked to, and underpin, effective RT Lit practice and can also be applied to effective teaching practice for many other cultures present in our 
New Zealand schools. 
 

 

 

The Role of the Management Committee 
 

The cluster management committee is responsible for strategic planning, working in collaboration and discussion with the host school, cluster schools, Regional MoE and with 
advice from its RT Lit member(s). 
 
In addition to the above, the Management Committee will: 

a) monitor finances  
b) review referrals and accept/decline/place on waiting list 
c) receive regular RT Lit reports and track the progress of ākonga/learners and provide general advice and guidance 

 
 
 
 



Strategic Plan 2018 - 2021 
 
 

 Ākonga/Learners Service Systems and Structures  

Strategic 
Goals 

Increase the participation & literacy 
achievement of targeted students 

Work with school community (staff & 
whanau) to determine how we can provide 
the most effective support for targeted 
students 

To work within an equitable referral 
system to inform the Papakura  
Resource Teacher: Literacy service 

Actions Use/modify/design teaching programmes to address 
the diverse needs of individuals & groups of students 

Discuss with Principal / SENCO how schools are 
currently targeting identified students 

Monitor school referral information to identify referral 
patterns e.g. which schools are referring & level of 
need 
 

 Select resources, teaching approaches, & assessment 
activities/tools that are effective in meeting a range of 
literacy learning needs 
 

Co-construct plans with SENCOs/class teachers to 
design & strengthen systems of support for targeted 
students 

Review documentation to support RT: Lit practice 
sequence outlined in Professional Practice Manual  
 
Modify documentation as required (2018-2021) 
 

 Help teachers create environments where students 
take responsibility for their own literacy learning 
 

Communicate with Principals/ SENCOs key factors 
(non-negotiable points) needed to facilitate effective 
working partnerships with schools  
 

Undertake annual review of year (Dec) 
 
Forward data to MOE (Dec) 

 Provide opportunities for whanau to collaborate in the 
literacy learning of ākonga/learners e.g. ILP process, 
planning & follow-up meetings 
 

Provide support and advice to teachers to better 
enable them to meet the wide range of literacy 
learning needs including those students from various 
cultures and backgrounds (2018-2021) 

Online referral forms  

 Include student voice to enhance motivation & 

engagement 

Clarify schools’ contribution to enable effective RT: Lit 
support i.e. teacher release time for 
communication/meetings; access to classroom 
observations by RT: Lit; provision of suitable 
workspaces; student transition from RT: Lit roll to 
classroom setting; commitment of class teachers to 
follow through on recommendations 

 

 Use Ministry documents and plans (Tātaiako, Ka 
Hikitia, Pasifika Education Plan) ELIPS 
SELIPS, that inform working in a culturally responsive 
way & meet the preferred learning styles of priority 
students i.e. Maori & Pasifika  

Participate in National & Regional RT: Lit networks to 
increase professional knowledge relating to students 
with literacy learning needs (2018-2021) 

 



Papakura Normal School 
APPLICATION FOR EMPLOYMENT 

Important Notes for Applicants 
 
Thank you for applying for a position with our school.  Please ensure you have a copy of the position description and person specification 
before completing this application, this follows at the end of this form.  
 

1. Please fully complete this form personally.  First, read it through, then answer all questions and make sure you sign and date 

where indicated on the last page. 
 

2. Attach a curriculum vitae (CV) containing any additional information so that your CV is tailored to the position being advertised. 
 

3. Copies only of qualification certificates should be attached.  If successful in your application you will be required to provide the 

originals as proof of qualifications. 
 

4. If you are selected for an interview you may bring whānau/support people at your own expense.  Please advise if this is your 

intention. 
 

5. Failure to complete this application and answer all questions truthfully may result in any offer of employment being withdrawn or 

appointment being terminated, if any information is later found to be false. 
 

6. All applicants will be required to give consent to a Police vet. 
 

7. a) Applicants may not be employed as a children’s worker if they have been convicted of a specified offence listed in Schedule 2 

of the Vulnerable Children Act 2014, unless they obtain an exemption.  The Criminal Records (Clean Slate) Act 2004 will not apply 

to these specified offences and these offences will be included in your Police vetting results. 
 

b) the Clean Slate Act provides certain convictions do not have to be disclosed providing: 

• you have not committed any offence within 7 consecutive years of being sentenced for the offence 
• you did not serve a custodial sentence at any time 

• the offence was neither a specified offence under the Clean Slate Act 2004 nor a specified offence under the Vulnerable 
Children Act 2014 

• you have paid any fines or costs 
 

Please note that you are not obliged to disclose convictions if you meet the above conditions, but can do so if you wish.  If you are 
uncertain as to whether you are eligible contact the Ministry of Justice. 

 

8. Shortlisted applicants being interviewed will need to provide originals of both a primary identity document (e.g. passport) and a 

secondary identity document (e.g. New Zealand driver license).  A list of acceptable primary and secondary documents is 

available in the last sections of the Vulnerable Children Regulations 2015. 
 

9. This application form and supporting documents will be held by the board.  You may access these in accordance with the 

provisions of the Privacy Act 1993.  If you have any queries, please contact the person cited in the advertisement.  

 
 
 
 

 
 
 
 

Personal Details 
 

Surname:  
Family name: 

 First Names:  
 

 

 

Preferred title:  
Please circle 

Mr. Mrs. Ms. Miss Or preferred title:  
Please state                

 

 

Birth Surname / Family Name 
(If applicable) 

 Are you known by any other names? Yes  
If yes, please state below: No  
 

 

Entitlement to work in New Zealand as a teacher: 
 

Are you a New Zealand Citizen?  Yes        No   If not, do you have resident status, or Yes        No  
       a current work permit?   Yes        No  
 

Are you registered with the Education Council?  Yes        No Your registration number: 
 
Registration Status:  Expiry Date:   
 
 

 

  

Custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a sentence of 
imprisonment served by home detention, borstal training, detention center training and any other sentence that requires the full-time 
detention of an individual.   
Non-custodial sentence includes, but is not limited to, a community-based sentence, a sentence of home detention, a sentence of a fine 
or reparation, a suspended sentence of imprisonment, and a specified order. 

 



 

Identity Verification and Criminal Record 
 

If a resident/citizen of New Zealand, please provide your IRD # 
 

Do you have a current New Zealand driver’s license?      Yes        No 
If “Yes” please provide details below: 
 
License number:              Expiry date:  
 
Do you have a current New Zealand Passport?       Yes        No 
 
Passport #:               Expiry date: 
 
Do you hold a foreign Passport?         Yes        No 
If “Yes” please provide the following information. 
 
Passport #:               Expiry date: 
 
Residency Visa #:  OR            Work Visa #:   
 

Note:  Should you win the position, you will be required to present the originals of the above documents to the school. 

 
 
 
Have you ever had a criminal conviction?        Yes        No 
If “Yes” please provide details below: 

 
 
 

 

Note:   A board may not employ or engage a children’s worker who has been convicted of an offence specified in Schedule 2 of the Vulnerable Children  
Act, 2014. The Clean Slate Act does not apply to schedule 2 offences. 

 
 
Have you ever received a police diversion for an offence?      Yes        No 
If “Yes” please provide details below: 

 
 
 

 
 
Have you ever been discharged without conviction for an offence?     Yes        No 
If “Yes” please provide details below: 

 
 
 

 
 

Have you ever received a police diversion for an offence?      Yes        No 
If “Yes” please provide details below: 

 
 
 

 

Have you ever been convicted of a driving offence which resulted in in temporary or  
permanent loss of licence, or imprisonment?        Yes        No 
If “Yes” please provide details below: 

 
 
 

 

Are you awaiting sentencing or do you have charges pending?      Yes        No 
If “Yes” please state the nature of the conviction/cases pending:  

 
 
 

 

 

  

  

  

  



 
In addition to other information provided are there any other factors that we should know  
to assess your suitability for appointment and your ability to do the job?    Yes        No 

If “Yes” please provide details below: 
 
 
 

 
Have you ever been the subject of any concerns involving child safety?    Yes        No 

If “Yes” please provide details below: 
 
 
 

 
Have you had any injury or medical condition caused by gradual process, disease or infection, such  
as occupational overuse syndrome which the tasks of this position may aggravate or contribute to? Yes        No 

If “Yes” please provide details below: 
 
 
 

 

Reference Checking 

Please provide the names of three people who could act as referees for you. One of these should be your current or most 
recent employer. Another (if not your employer) is to be someone who can talk about your practice because of their 
involvement as an appraiser, tutor teacher, associate teacher or visiting lecturer.  
 

Please list your current/previous employer first in the table below. If you have included written references from people 
other than those recorded below, please note that we may contact the writers of these references. 
 

M = Mobile   L = Landline 
 

Name Organisation Relationship Telephone Email 
 
 
 

  M 
 

  

L 
 

  

 
 
 

  M 
 

  

L 
 

  

 
 
 

  M 
 

  

L 
 

  

 
Authority to approach other referees 
 

I authorise the Board, or nominated representative, to approach persons other than the referees whose names I 
have supplied or were previous employers to gather information related to my suitability for appointment to the 
position. 

Yes              

No  

I authorise the Board, or nominated representative, permission to access any information held by the Education 
Council of Aotearoa New Zealand (EDUCANZ) or any other educational organisation, including information 
regarding matters under investigation, to gather information related to my suitability for appointment to the 
position. 

Yes             
 

 

No  

 

I certify that:  
• The information I have supplied in this application is true and correct. 

• I confirm in terms of the Privacy Act 1993 that I have authorised access to referees.  

• I know of no reason why I would not be suitable to work with children/young people.  

• I understand that if I have supplied incorrect or misleading information, or have omitted any important 
information, I may be disqualified from appointment, or if appointed, may be liable to be dismissed. 
 
 

  

Signed Date 

 


