
 

 

 
 

Mana College 
Job Description 

SENCO (2 MU, 1MMA) 

 

Responsible to Deputy Principal (Hauora) 
 

Responsible for Providing comprehensive support for students who have been identified as having a special education need. 
 

Mana College Vision 
We come curious and leave inspired. 

We expect success every day. 

Success together; success for our futures. 

Purpose of this Position Mana College will lead the educational system in New Zealand to provide young people in our community with the 
dynamic learning experiences they deserve.  We want to inspire and transform the lives of young people through 
purposeful pathways and meaningful experiences that build foundations for future success.   

Specifically, this position will identify students who have a special educational need. Once identified the SENCO will 
provide specialised support that will enable the student to be included in general class instruction. Special educational 
need may be described as learning need or behavioural need or a combination of both. The role will include appropriate 
processes and strategies to identify such students and implement and monitor such strategies. The SENCO will put in 
place systems across all levels that promote inclusion of students with special needs across the school to ensure they 
are present, participating and successful. 

Overview This leadership position relates and communicates with alongside whanau, student groups, classroom teachers, Senior 
Leadership, HODs, Deans and guidance networks to build the professional capacity and collective capability of our 
learning community, which encompasses the principles of the New Zealand Curriculum and the Mana College Strategic 
Plan. 

The SENCO will work across the school to provide support for students who have been identified as having a special 
educational need. The SENCO will work collaboratively with school staff, year level deans, senior management and 
external providers to improve educational outcomes for these students. 

 



 

 

Key Performance 
Area 

Key Outcomes Key Result Areas 

 
Professional 
Relationships 

Establish and maintain professional relationships and 
behaviours focused on the learning and wellbeing of 
each learner 
 

● Engage in reciprocal, collaborative learning-focused relationships with staff, 
students, whanau 

● Communicate effectively with various organisations and agencies including 
RTLB, MOE Support services, as well as SLT line managers. 

● Actively contribute, and work collegially, in the pursuit of improving personal 
and organisational practice, showing leadership, particularly in areas of 
supporting students with complex needs. 

● Communicate clear and accurate assessment for learning and achievement 
information. 

 A highly collegial atmosphere is developed within 
various pastoral teams, with appropriate tasks 
delegated to team members 

● Effective communication and working relationships within the senior 
leadership, pastoral and support staff teams are established 

● Resources and ideas are shared in meetings and online. 
● Effective delegation of task occurs and an outline of delegated responsibilities 

is available to all Learning Support team members. 

 
Design for Learning 

Design learning based on curriculum and 
pedagogical knowledge, assessment information and 
an understanding of each learner’s strengths, 
interests, needs, identities, languages and cultures 
 

● Gather, analyse and use appropriate assessment information, identifying 
progress and needs of learners to design clear next steps in learning and to 
identify additional supports or adaptations that may be required, particularly 
within transition periods of student’s life (Year 8, mid year enrolment etc). 

● Design and plan culturally responsive, evidence-based approaches that 
reflect the local community and Te Tiriti o Waitangi partnership in New 
Zealand 

● Harness the rich capital that learners bring by providing culturally responsive 
and engaging contexts for learners 

● Design and adapt learning that is informed by national policies and priorities. 
 

 Programmes at all levels are developed in 
accordance with national curriculum statements 
and/or Matauranga Maori.   

● All programmes of work are linked to the national curriculum statements and 
course objectives and clearly show these links 

● A programmes of work for all classes meets the standards set out in the 
curriculum procedure and is targeted at a range of learner needs 

● Support staff to approach programme design in a collaborative consultative 
way. 

  



 

 

Key Performance 
Area 

Key Outcomes Key Result Areas 

 
Professional 
Learning 

Use inquiry, collaborative problem-solving and 
professional learning to improve professional 
capability to impact on the learning and 
achievement of all learners 
 

● Inquire into and reflect on the effectiveness of teaching practice in the department in 
an ongoing way using evidence from a range of sources 

● Critically examine how personal assumptions and beliefs, including cultural beliefs, 
may impact on practice and the achievement of learners with different abilities and 
needs, backgrounds, genders, identities, languages and cultures 

● Lead professional learning and adaptively apply this learning in practice to the 
department 

● Be informed by research and innovations related to: content disciplines; pedagogy; 
teaching for diverse learner, including learners with disabilities and learning support 
needs; and wider education matters 

● Seek and respond to feedback from learners, colleagues and other education 
professionals, and engage in collaborative problem solving and learning-focused 
collegial discussions in leadership contexts 

● SENCO and staff are well supported about the latest developments and resources 
● Regular meetings are held, minuted and correspondence sent to member of the SLT 
● Team members are encouraged to be involved in regional/national professional 

associations 
● Staff become increasingly able to meet the needs of their students 

More effective learning occurring with other learning areas including Learning 
Support. 
 

Learning-
focussed culture 

Develop a culture that is focused on learning, and is 
characterised by respect, inclusion, empathy, 
collaboration and safety 

● Develop learning-focused relationships with learners, enabling them to be active 
participants in the process of learning, sharing ownership and responsibility for 
learning 

● Foster trust, respect and cooperation with and among learners so that they 
experience an environment in which it is safe to take risks. 

● Demonstrate high expectations for the learning outcomes of all learners, including for 
those learners with disabilities or learning support needs. 

● Manage the learning setting to ensure access to learning for all and to maximise 
learners’ physical, social, cultural and emotional safety. 

● Create an environment where learners can be confident in their identities, languages, 
cultures and abilities. 

● Develop an environment where the diversity and uniqueness of all learners are 
accepted and valued. 

●  Meet relevant regulatory, statutory and professional requirements. 
 

  



 

 

Key Performance 
Area 

Key Outcomes Key Result Areas 

Te Tiriti o 
Waitangi 

Demonstrate commitment to tangata whenuatanga 
and Te Tiriti o Waitangi partnership in Aotearoa New 
Zealand. 

● Understand and recognise the unique status of tangata whenua in Aotearoa New 
Zealand.  

● Understand and acknowledge the histories, heritages, languages and cultures of 
partners to Te Tiriti o Waitangi.  

● Practise and develop the use of te reo and tikanga Māori.  
 

Teaching Teach and respond to learners in a knowledgeable 
and adaptive way to progress their learning at an 
appropriate depth and pace.  

● Teach in ways that ensure all learners are making sufficient progress, and monitor 
the extent and pace of learning, focusing on equity and excellence for all.  

● Specifically support the educational aspirations for Māori learners, taking shared 
responsibility for these learners to achieve educational success as Māori.  

● Use an increasing repertoire of teaching strategies, approaches, learning activities, 
technologies and assessment for learning strategies and modify these in response 
to the needs of individuals and groups of learners. 

● Provide opportunities and support for learners to engage with, practise and apply 
learning to different contexts and make connections with prior learning.  

● Teach in ways that enable learners to learn from one another, to collaborate, to 
self-regulate and to develop agency over their learning. 

● Ensure learners receive ongoing feedback and assessment information and 
support them to use this information to guide further learning. 

● Formulate and teach targeted literacy programmes, as required. 
 

 
Finance 

Accurate financial records are maintained and 
approved expenditure is within the allocated budget 

● SENCO budget is prepared and managed throughout the year 
● Accurate financial records are kept 
● Financial policy and ordering protocols are adhered to by all team members 
● Appropriate administrative and accounting procedures are followed 

 
Resources 
 

Teaching resources appropriate to the schemes of 
work are developed and maintained 

● Work with teachers of students with complex needs to ensure: 
o Curriculum resources are effectively managed and accounted for  
o Teaching resources link clearly to the schemes of work, showing the curriculum 

objectives being taught 
o A variety of teaching resources are available to cater for individual learning 

styles, ability levels and seek to meet all learning needs 
● Maintain and update the college’s Complex Learning Needs Register and learning 

profiles. 

Extra-Curricular Participate in the co / extra-curricular life of the school ● Participate fully in the life of the school and in student activities. 



 

 

 


