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10 September 2019 
 
Dear Applicant, 
 
 
PERMANENT SCALE A POSITION (UNTAGGED) 
 
Thank you for your interest in our Permanent Scale A teaching position for 2019.  This position is suitable 
for a beginning teacher.  The teaching level is likely to be in the year 4-8 part of the school.   
 
This Application Package includes: 

Timeline for appointment 
        Person Specification 
        Job Description for Scale A teacher 
 Application form - is a separate doc 
        
As a teacher in a Catholic school you will be expected to support and uphold the Catholic Special 
Character of the School.  The New Zealand Catholic Education Office also has some videos about working 
in a Catholic school at this link: videos.  
 
Please have a look at our St Joseph's Charter 2017-19  and school website www.stjoseph.school.nz to find 
out more about our school.  We are a high performing school with a forward-focused student-centred 
philosophy.  We offer generous professional development to our staff to support our school’s growth and 
ensure staff are all equally skilled to deliver our curriculum and develop their practice. 
 
Your application should include: 
A covering letter 
The completed application form 
Your CV 
 
In your covering letter please share with us: 

- your understanding of Catholic Special Character and how this would relate to your curriculum 
approach, 

- your understanding of an integrated inquiry curriculum, 
- your commitment to strong literacy and maths teaching and learning, 
- what gifts you would bring to our staff team and your willingness for extra curriculum contribution, 
- how you promote student agency, 
- your understanding of restorative justice. 

 
Please email or phone me if you have any queries about this position.   
 
 
 



The completed application can either be emailed to me at the email address below or posted to the school 
at: St Joseph’s School, 36 Usk Street, Oamaru 
 
 
Every blessing, 
Lorraine Frances-Rees 
Principal 
Email: lrees@stjoseph.school.nz   
  



	

Timeline	for	Scale	A	Position	

	
Education	Gazette	web	 	 	 10	September	2019	
Applications	Closing	Date	 	 	 3pm	Friday	4th	October	2019	
Shortlisting	 	 	 	 	 Monday	7th	October	2019	
Interviews	 	 	 	 	 Friday	11th	October	2019	
Referees	contacted	 	 	 	 11th-12th	October	2019	
Interviewees	notified	of	outcome	 	 By	Wednesday	16th	October	2019	
	
	
	
	
	
	
	
	
	
	
	
	
	
  



THE CHARACTER OF A CATHOLIC SCHOOL 
EXPECTATIONS FOR STAFF EMPLOYED IN A CATHOLIC SCHOOL 
 
1.0 This statement is to be read in association with the School Charter, a copy of which is 
available from the school. 
 
2.0 The Catholic Church has developed an international network of schools because it 
believes the Church has a pivotal single intention: “that God’s kingdom may come, and that 
the salvation of the whole human race may come to pass.”  (Gaudium et Spes, 45a: Second 
Vatican Council.) 
 
3.0 The Special Character of a Catholic school is defined in the school’s Integration 
Agreement as follows: 
‘The school is a Roman Catholic School in which the whole school community, through the 
general school programme and in its religious instructions and observances, exercises the 
right to live and teach the values of Jesus Christ. These values are as expressed in the 
Scriptures and in the practices, worship and doctrine of the Roman Catholic Church, as 
determined from time to time by the Roman Catholic Bishop of the Diocese.’ 
 
3.1 
In schools owned by a Religious Institute the Integration Agreement also defines the particular 
charism to be upheld. 
 
4.0 
A person applying for a position in a Catholic school needs to understand the commitment this 
involves. 
 
4.1 
All staff, whether Catholic or not, are part of the whole school community. Each staff member 
is therefore expected to use his or her specific strengths and skills to support the mission of 
the school. 
 
4.2 
A Catholic school shares the mission of the Church by developing students with knowledge, 
faith and values, all of which are in harmony. 
 
4.3 
The curriculum and specific subjects are taught for their own value and with their own 
objectives. Seeking truth, wherever it is found, is fundamental to a Catholic school. 
 
4.4 
The Religious Education programme is an integral part of the curriculum. The principles, truths 
and ethics of this programme permeate the whole life of the school. The students are taught 
that: 
God is creator 
Jesus Christ is God made man 
Humankind’s ultimate goal is heaven 
Authority to teach and interpret God’s revelation was entrusted to the Church by Christ, and is 
exercised by the Pope and Bishops. 
 
4.5 
The school as a whole subscribes to the Apostles’ Creed which is the oldest of the formulas 
used by the Christians to express their faith. It accepts the two-fold commandment of Christ, 



love of God and neighbour and the other values expressed by Christ as norms for living. The 
focal point of the whole school is Christ. 
 
5.0 
No staff member will be required to act against their own conscience or personal philosophy of 
life. Such a requirement would not be in keeping with Catholicism and is contrary to the aims 
of the school. 
 
6.0 
However, in accepting a position in a Catholic school it is assumed that staff members realise 
that: 
Staff work as a team. Therefore all staff are expected to contribute, according to their 
individual strengths and within their personal convictions, to the total purpose of the school. No 
school can operate successfully if any staff member undermines the positive efforts of others. 
Staff are expected to support, uphold and be actively involved in the total life of the school and 
its special character irrespective of their personal beliefs. 
Staff are role models for students, colleagues, parents/caregivers in living the mission and 
values of the school. 
Staff who do not profess Catholicism are expected to promote the Catholic Character of the 
school, and to refrain from doing or saying anything that would be antithetical to the school’s 
Catholic Character. 
Staff are expected to abide by the Code of Ethics for Staff and Boards of New Zealand 
Catholic Schools. 
In schools owned by a Religious Institute staff are also expected to uphold the defined 
charism. 
 
7.0 New staff will find others who are willing to assist them in gaining a fuller understanding of 
the school and its Catholic Character, and in solving any difficulties that may arise in the 
course of their work. 
 
 
Source Handbook for Boards of Trustees of New Zealand Catholic Integrated Schools  2010 Edition 
p92-93 
	
	
	
	
	
	
	
	
	
	
	
	
	

  



PERFORMANCE MANAGEMENT 
Job Description For Scale A Teacher 

The job of the class teacher is primarily to teach children within the school and to carry out such associated 
duties as are reasonably assigned by the Principal. These duties include responsibility for Curriculum 
Delivery, Curriculum Content, the Assessment of Pupil Progress, and Reporting to Parents. They are to 
promote St Joseph’s school vision: ‘To reach for the Stars as Lifelong Learners in the Catholic Faith’ as 
specified in the St Joseph’s School Curriculum (see Teaching and Learning Site from Learning tab on 
website). 
Goal 
The class teacher will demonstrate a commitment towards implementing the school charter, vision and 
Catholic philosophy of the school, whereby ensuring children are working towards the stated outcomes. 
They will adhere to all policies and procedures for St. Joseph’s School. 
Special Catholic Character 
The classroom teacher will promote and nurture the growth of the whole school through prayer, liturgy, faith 
based celebration and through teaching the RE curriculum appropriate to the Catholic Special Character of 
the school. They will follow the Code of Ethics for all New Zealand Catholic Schools . They will attend staff 
prayers and liturgies and be a role model for school families through attending family masses. 
Accountability 
All teachers are accountable to the Principal, who in turn is accountable to the Board of Trustees for the 
performance of all staff. All teachers will commit to supporting the Staff Code of Conduct and the St 
Joseph’s Staff Values. 
Teaching and Learning 

● Ensure a high standard of effective teaching, engagement and management of whole classes, 
groups and individuals so that learning outcomes are met and challenges are maintained 

● Use teaching methods which will engage students and stimulate pupils’ intellectual curiosity 
including the use of effective questioning, clear presentation and good use of resources 

● Set high expectations for pupils’ behaviour through well focused teaching and develop positive and 
productive relationships in accordance with the school ‘Veritas Guidelines’ and restorative approach 

● Have a working knowledge of the NZ National Curriculum including NZ National Standards 
Planning Expectations 

● Identify clear learning outcomes appropriate to the educational needs of the pupils in his/her class 
● Identify students who may require learning support and know where to get help in order to give 

positive and targeted support. Implement with SENCO & senior teacher Individual Education Plans 
(IEPs) and keep records to show progress 

● Record and monitor plans for children identified with special abilities 
Assessment and Evaluation 

● Assess pupil’s achievement and progress in accordance with the school’s assessment plan and use 
this assessment for data analysis and future teaching and learning 

● Mark and monitor pupils’ work providing constructive oral and written feedback, setting targets and 
goals  to  develop and extend further learning 

● Record assessment data in the school Student Management System as per the school assessment 
plan 

Relations with Parents and the wider community 
● Prepare and present informative, plain language  reports to parents in a professional manner as per 

school format 
● Treat parents with respect at all times and go through the proper channels with all interactions with 

parents 
● Be willing to participate in parent engagement sessions as required. 

Managing own Performance and Development 
● Keep up to date with research in pedagogy and participate in, support  and put into practice school 

wide professional development 
● Set a good example to pupils through personal presentation and conduct 
● Inquire and reflect into teaching practices in relation to NZ Code of Professional Standards and be 

open to continually self reflecting and improving effectiveness 
Managing and Developing Teaching and Administrative Staff within the School 

● Interact on a professional level with colleagues and seeks to establish and maintain productive 
relationships with the aim of improving the quality of teaching and learning in the school 

● Contribute to and attend staff and team meetings and discussions 
● Be willing to supervise and guide  the work of classroom assistants/teacher aides 

Managing Resources 
● Select and make good use of teaching and learning resources including ICT resources 
● Ensure that an order number is used to purchase any resources 



Curriculum, Professional and Administrative Responsibilities 
● Class teacher as agreed 
● Extra responsibilities as agreed - all staff are expected to take a share fo responsibilities. 

	


