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Scott Point School
Principal U4, full primary school, Hobsonville Auckland.
Available from term 1, 2020.
An opportunity to put your mark on today’s best education practice by working
with the establishment board to open a new school.
We are seeking a professional, innovative and experienced educator who
values and promotes holistic education and is able to inspire and motivate
others. Someone who can help us develop and then lead academic growth,
striving for the best possible educational outcomes for all learners.

Applications close 4pm, Friday 21st June 2019.
For further information and an application pack,
please contact Alan Curtis
Email allscots@gmail.com or call Alan on 021 667 841

Applications close Friday 21st June 2019
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Timeline
The Scott Point School Board of Trustees has set the following timeline for the appointment of their
new principal. Every effort will be made to keep to the following schedule in determining the successful
candidate.

Timeline for the appointment of the principal for Scott Point School
Gazette Advertisement

24th May 2019 (printed 3rd June and 17th June)

Closing date for applications

21st June 2019

Shortlisting completed

26th June 2019

School visits 1st – 5th July

Trustees may wish to visit the schools of shortlisted
candidates before the interview date.

Referee reports closing date

3rd July 2019 (shortlisted candidates only)

Interviews

Saturday 6th July 2019

Second interview (if required)

Saturday 13th July 2019

Appointment confirmed

It is hoped to finalise the appointment by 15th July
2019.

Applications close Friday 21st June 2019
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Information for Applicants
Thank you for applying for the position of Principal at Scott Point School.
1. Please complete the application form personally. Read it through and then answer all questions.
Make sure you sign and date where indicated on the last page.
2. The application form is provided to you as a separate Microsoft Word document so you may
complete this electronically. The application form and any covering letter will be the primary
means of assessing your suitability to be on the shortlist. These must be provided electronically
in a Word (or similar) or PDF format.
3. If you wish you may attach a separate curriculum vitae containing any additional information
relevant to the position. If you include written references, please note that we may also contact
the writers of these references by phone.
4. Qualification certificates should be listed (copies are not required). If you are shortlisted, at
interview you will be required to produce originals as proof of qualifications.
5. Failure to complete this application and answer all questions truthfully may result in any offer of
employment being withdrawn or appointment being terminated if any information is later found
to be false.
6. In terms of a criminal conviction, the Criminal Records (Clean Slate) Act 2004 provides that certain
convictions do not have to be disclosed providing:
•

You have not committed any offence within 7 (consecutive) years of being sentenced for the
offence and
• You did not serve a custodial sentence at any time and
• The offence was not a specified offence (specified offences are in the main sexual in nature)
and
• You have paid any fines or costs.
Custodial sentences include a sentence of preventive detention and corrective training. Noncustodial sentences include fines, reparation orders; community based sentences and suspended
sentences. Please note that you are not obliged to disclose convictions if you are an eligible
individual under the Act but can do so if you wish. If you are uncertain as to whether you are
eligible you should contact the Ministry of Justice.
7. The application form and supporting documents received from the successful applicant will be
retained by the school. The successful applicant may access them in accordance with the provisions
of the Privacy Act 1993.
8. Application forms and other documents provided by unsuccessful applicants will not be returned
unless a stamped self-addressed envelope is provided. Those not returned will be held until the
appointments process is completed and will then be destroyed.
9. All information collected from referees will be destroyed at the end of the selection process.
10. All information received will be confidential to the board of trustees and the board’s adviser.
11. Terms and conditions of employment will be as set out in the Primary Principals’ Collective
Agreement.
12. If you are selected for an interview, you may bring whanau and or a support person at your own
expense. Please advise us in advance if this is your intention.
Applications close Friday 21st June 2019

Page |5

About Scott Point School

Scott Point School is a local community school in Hobsonville, Auckland.
This brand new school is being built in Scott Point Road, Hobsonville Point and will serve the
growing community there. It will also take the pressure off the roll at Hobsonville Pont
Primary.
Of particular note will be the establishment within the school site of a Visual Resource Centre
(VRC) for BLENNZ (Blind and Low Vision Education Network NZ). This unit will comprise up
to three satellite classrooms and a number of itinerant teachers known as RTVs or Resource
Teachers Vision. These teachers work out in mainstream and special schools in West
Auckland and on the North Shore schools supporting students who are blind or low vision.
The school will be open for instruction in February 2021.
The Principal appointed by the Establishment board will commence immediately as a coopted board member so that they are able to take part in the process of developing the
school’s vision and strategic directions.
The Principal will commence as an employee of the board in January 2020. The Principal will
then be able to appoint their leadership team who will become employees from the
commencement of Term 2.
This team will then work towards the development of the curriculum based on the vision and
strategic direction along with the employment of teaching staff and ultimately the opening of
the school.

Applications close Friday 21st June 2019
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Job Description
JOB TITLE:

Principal

RESPONSIBLE TO:

Board of Trustees

DIRECTLY RESPONSIBLE FOR:

The students, school staff (senior managers, teachers,
support, and property staff) as outlined in the annual
performance agreement, including professional standards.

EFFECTIVE RELATIONSHIPS WITH:

Board of trustees, students, staff, parents and community,
education agencies and neighbouring schools.
A particular relationship requirement will be with the
management of the onsite Visual Resource Centre (VRC)
operated by BLENNZ (Blind and Low Vision Education
Network NZ).

PRIMARY OBJECTIVES:

Culture: professional leadership that focuses the school
culture, enhancing learning and teaching
Pedagogy: A learning environment in which there is an
expectation that all students will experience success in
learning
Systems: Develop and use management systems to support
and enhance student learning
Partnerships and Networks: Strengthen communication and
relationships to enhance student learning

RESPONSIBLE FOR:

The effective operation of the school.

The principal is responsible for developing and implementing the teaching and learning programmes
in alignment with the board’s vision as expressed through its Charter and strategic plan, and handling
the day-to-day curriculum and resource management of the school in line with the board’s delegations.
The principal will monitor achievement and progress against the objectives and targets in the Charter
and strategic plan, and ensure that the board is kept well informed about the progress of students.
The principal will manage all staff, including their appointment, professional development, and
appraisal. The principal will ensure a safe and healthy environment for staff, students, and visitors.
In accordance with the principal’s delegations from the board the principal is primarily responsible for
communication with parents, officials, representatives of education organisations and other
organisations with which the principal deals as part of their other duties.
The principal is responsible for maximising the resources that are available to the school - for example,
liaising with other parties for fundraising opportunities and seeking additional funding through grants
from the Ministry and charitable and commercial organisations.

Applications close Friday 21st June 2019
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Person Specification
The Scott Point School Establishment Board of Trustees is looking for a principal who:















Believes in, lives by and promotes the values of integrity, inclusion, respect, ambition
and community
Ability to invest in and grow staff, putting in the time and energy to enable them to
feel successful
Fosters leadership in others
Be a future focused, strategic and visionary pedagogical leader
Be an effective manager of people and resources
Able to lead change in our educational environment
Improve learning, well-being and outcomes of students
Is caring and empathetic towards the children, staff and parents
A confident communicator with a good sense of humour and is thought of as a ‘people
person’ that staff feel supported by
A person who fosters collegiality, values the importance of respectful relationships
with our school community and understands the importance of work/life balance
An experienced leader who values and promotes holistic education and is able to
inspire and motivate others
Has good communication skills and the ability to build strong relationships with
students, staff and community
Committed to meeting our obligations under Te Tiriti o Waitangi
Have proven financial and administrative skills

A key requirement will be to build and maintain a strong relationship with the BLENZZ Visual
Resource Centre.
The new principal will be a professional leader in the community and connected with changing
education practice.

Applications close 4pm, Friday 21st June 2019.
For an application pack, please contact Alan Curtis
Email allscots@gmail.com or call Alan on 021 667 841

Applications close Friday 21st June 2019

