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TIMELINE 

The St Joseph’s School Board of Trustees has set the following timeline for the appointment of the 

Principal.  Every effort will be made to keep to the following schedule in determining the successful 

candidate. 

Timeline for the appointment of the Principal of St Joseph’s School, Waipukurau 

Gazette Advertisement 2nd – 19th  November 2018 

Closing date for applications 19th November 2018 

Interviews 30th November 2018 (negotiable) 

Appointment confirmed 2nd December 2018  
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INFORMATION FOR APPLICANTS 

Thank you for applying for the position of Leader of Learning of St Joseph’s School, Waipukurau. 

Please ensure you have a copy of the appointment criteria and person specifications before 

completing this application. 

1. Please complete this form personally. Read it through first and then answer all questions. Make 

sure you sign and date where indicated on the last page. 

2. Attach curriculum vitae (CV) containing any additional information relevant to the position. If you 

include written references, please note that we may contact the writer of the reference. 

3. Please complete and return with your application, the Section 464 Form (S Form) which is a 

critical and very important document.  A letter of explanation and information about the S Form 

is also part of this application and should be filled in and returned separately. 

4. Copies of qualification certificates should be attached. If successful in your application, you will 

be required to provide originals as proof of qualifications. 

5. If you are selected for an interview you may bring whanau/support people at your own expense.  

Please advise if this is your intention. 

6. Failure to complete this application and answer all questions truthfully may result in any offer of 

employment being withdrawn or appointment being terminated if any information is later found 

to be false. 
7. CVs provided from non-successful applicants will be returned. Application forms from non-

successful applicants will be held until the appointments process is completed and then be 

destroyed. 

8. All information collected from referees will be destroyed at the end of the selection process. 

9. All information received will be confidential to the St Joseph’s School Board of Trustees and the 

Professional Advisor.  

 

When you are ready to submit your application please ensure you include: 

 A completed application of employment 

 A completed self-assessment form 

 Your CV 

 A completed s464 form 

 Copies of qualification certificates and proof of identification 

 2 written Referees Reports (Under separate cover) 
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DESCRIPTION OF SCHOOL AND COMMUNITY 

St Joseph’s School 
Central Hawkes Bay 

 

                     
 

 

Description of the School 
“The school is a Roman Catholic School in which the school community through the general 
school programme and in its religious instruction and observances, exercises the right to live 
and teach the values of Jesus Christ.  These values are expressed in the Scriptures and in the 
practices, worship and doctrine of the Roman Catholic Church, as determined from time to 
time by the Roman Catholic Bishop of the Diocese of Palmerston North. “ St Joseph’s School 
Integration Agreement 
 
The Proprietor of our school is Bishop Charles Drennan the Roman Catholic Bishop of the 
Diocese of Palmerston North. 
 
Our students come from both the town and the surrounding district.  Of the total school roll, 
the majority of students identify as European (80%); with Māori (10%) and Asian (10%). As a 
Parish school, St. Josephs’ has close relationships with the Holy Trinity Parish.  St. Joseph’s 
church and the Presbytery is situated on adjoining grounds which allows for good 
communication with and involvement from the Parish Priest. 
 
The school has a roll of 118 students as at 1st November 2018. 
   
St. Joseph’s School was established on 1 February 1926 by the Sisters of St Joseph of 
Nazareth in Waipukurau which is a rural service town situated in Central Hawkes Bay.  
 
The Board of Trustees, teaching staff and parent & parish community have a positive 
relationship and work together to maintain a safe and welcoming family atmosphere in 
which all students are encouraged to recognise and celebrate differences and be innovative 
in the way they think and act. 
 
Community involvement is active, with a hard working Parents and Friends group that 
annually provide for additional resources for the school. 
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Mission Statement 
 

To excel in education embracing the Values and 
Teachings of the Catholic Faith 

 
The community has high expectations of the school, and recent parental consultation, 
stressed that parents want effective teaching of the core subjects in reading, writing, and 
mathematics; with access to digital information and communication tools; and in a values 
based environment that develops both relationships and respect for self, others, God shift to 
before self and the environment.  The parents of many children are keen to see them 
challenged or extended and provided with opportunities to participate in cultural and 
sporting activities. 
 
 

Our Vision 
 

Aspire to Excel 
 
At St. Joseph’s CHB our vision is for all students to aspire to excel.  This not only means 
striving to achieve successful results but to endeavour to accomplish their full potential 
across the curriculum.  Through aspiring to excel the students of St Joseph’s will be 
supported to become confident, connected, actively involved, lifelong learners. 
Our school vision encompasses our desire to help develop the whole child during their time 
at our school.  By remaining true to our Catholic faith and Catholic Character we are guided 
in how we work with the students and our community.  We aim to model what it means to 
“follow in the footsteps of Jesus” in the hope that every child is treated in a way that allows 
him or her to maintain his/her dignity/mana and in doing so the pupils will carry this into 
their daily lives beyond the gates of the school and in all of their interactions with others. 
 

Jesus Christ is the foundation of our Catholic School. 
Our Vision and Gospel Values begin with and stem from His “Law of Love”. 
The heart of which are the virtues of Hope Tumanako, Faith Whakapono and Love 
Aroha  
 

 

Please take the time to review our Charter and most recent ERO reports for 

further insights into our school. You will find them on our website 

www.stjosephschb.school.nz.  

 

http://www.stjosephschb.school.nz/
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DESCRIPTION OF THE CENTRAL HAWKES BAY 

 

Central Hawke’s Bay runs from Pukehou and Otane in the north to Takapau in the south, and is 

bounded on its west side by the Ruahine Ranges and the Pacific coast to the east. It offers plenty of 

options for getting off the beaten track to explore the area in your own time, with walking, cycling 

and back country fishing just some of the possibilities. 

Within its 3327 square kilometres are a number of towns and smaller settlements founded by the 

early pastoralists who bought up great chunks of land here during the second half of the 1800s.  

With a population of around 4000, Waipukurau is the biggest town and the agricultural hub of 

Central Hawke’s Bay. It has a golf course and an airfield, as well as cafes and restaurants, a theatre 

and gallery, and most of the other conveniences you’d expect to find in a busy rural centre. 

Central Hawkes Bay encompasses a pristine coastline that is less populated but world famous in 

Hawke’s Bay for its range of ocean pursuits. Established in 1997, Te Angiangi Marine Reserve covers 

an area from Blackhead Beach to Aramoana, and is well worth a visit to see what a conservation 

order has done for the marine life and its habitats 

Porangahau is a delightful coastal settlement 44kms from Waipukurau that is highly regarded by the 

locals for its superb fishing and diving. Six kilometres east of the settlement is an historic but 

otherwise insignificant looking hill that is believed to have the world’s longest place name. Have a go 

at this: Taumata whakatangi hangakoauau o tamatea turi pukakapiki maunga horo nuku pokai 

whenua kitanatahu. 

Eight kilometres northeast of Waipukurau is Waipawa, a compact little town where the Tuki Tuki and 

Waipawa Rivers converge to feed a healthy population of rainbow and brown trout. Pull over for a 

coffee and have a wander through the Central Hawke’s Bay Settlers Museum for a nostalgic glimpse 

of life back in the day. 

Highway 50 is an alternative route that begins just south of Takapau on State Highway 2 – 

bypassing Waipukurau and Waipawa to take you through some of Hawke’s Bay’s most spectacular 

farmland. The area is known for its historic farm homesteads, some of which offer garden tours, 

afternoon teas, and accommodation. Visit the small town of Ongaonga for its collection of original 

historic buildings, or stop by the historic Sawyers Arms Hotel at Tikokino. 

See more at: http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/central-hawkes-bay#sthash.DH5OhmdZ.dpuf 

 

 
 

 

 

  

http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/otane
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/takapau
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/waipukurau1
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/porangahau
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/waipukurau1
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/waipukurau1
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/waipawa
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/takapau
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/waipukurau1
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/waipawa
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/tikokino-ongaonga
http://www.hawkesbaynz.com/index.php/visitor-info/areas-and-districts/tikokino-ongaonga
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ST JOSEPH’S SCHOOL 
Central Hawke’s Bay 

JOB DESCRIPTION FOR THE PRINCIPAL  
 

Mission Statement 
 
St Joseph’s School is committed to supporting every student to “aspire to excel” across the 
curriculum and beyond. By “following in the footsteps of Jesus”, every child is treated in a 
way which allows him/her to maintain their dignity/mana and allows them to carry this into 
their daily lives beyond the gates of the school and in all of their interactions with others.  
 
 

Job Description Principal 

Responsible to 
 
Responsible for 

The Board of trustees 
 
The overall management and professional leadership of the 
School, for the implementation of policies and programmes, 
direction and supervision of all staff including administrative 
and all other non-teaching personnel. 
 
The principal directs the day to day operations of the school, 
taking direction from the school’s charter, its policies, and 
the board of trustees.  The principal is a board member in 
his/her own right and at the same time in the role of the 
School manager, fulfils a position as a consultant to the 
board and its committees. 

 
 
The principal is a full member of the board of trustees, sharing with other trustees collective 
responsibility for the governance of the School, including the preparation of the annual 
budget and the development of School policy. 
 
The principal is, as well, employed by and responsible to the board of trustees for the 
effective operation of the School.  The principal’s management role involves five main areas 
of responsibility:  
 the preservation of the special character of the School 
 the educational success of the School  
 the professional performance and development of its staff 
 the day to day administration of School life  
 effective communication between all members of the School’s community. 
 
In each of these areas, the principal will implement approved School policies and 
procedures. 
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The principal’s management responsibilities will be negotiated each year with the board of 
trustees and will be expressed in a performance agreement describing specific goals for the 
year ahead.  These responsibilities may, however, be stated generally as follows: 
 

 To preserve the Special Catholic Character of the School 
1. The Principal has a leadership role in the School and because of this, undertakes 

important religious, pastoral and professional responsibilities in the community of St 
Joseph’s School. 

2. The Principal must therefore be a fully committed Catholic, committed to Catholic 
religious practices and to the furtherance of Catholic education. 

3. The Principal must have the willingness and ability to take part in Religious Instruction 
appropriate to the special character of our Catholic school. 

  
The Principal shall: 
 

a. Abide by all relevant requirements of the School’s Integration Agreement, the School 
Charter and Policies. 

b. Accept and recognise the primary day to day responsibility of fostering and 
preserving the special character of the School. 

c. Be responsible to the Board of Trustees for ensuring that the School provides a 
structured and systematic course in Religious Education in accordance with the 
programmes published by the National Centre for Religious Studies and approved by 
the New Zealand Catholic Bishops’ conference and by the Bishop of the diocese. 

d. Be responsible to the Board of Trustees for developing in the School a community of 
faith through daily prayer, the sacraments and especially the celebration of the Mass.  
The principal is expected to take an active leadership role in liturgies that involve the 
whole school. 

 

 In the role of the educational leader,  
1. The principal will lead teaching staff in the planning, implementation, and evaluation of 

educational programmes designed to deliver national and local curriculum goals.   
2. The principal will ensure that these programmes contribute to a coherent, balanced, 

equitable programme that reflects established School priorities, promote and support 
co- and extra-curricular School activities. 

3. The principal will also ensure that programmes are adapted to the specific learning 
needs of individual children and will enlist the assistance of specialist agencies if 
necessary.  Student progress in all programmes will be monitored and recorded. 

 

 As a professional leader,  
1. The principal will assist in the employment of competent staff in all areas of the School, 

through the implementation of the School’s personnel policies.   
2. The principal has responsibility for ongoing staff appraisal, for the professional 

development of staff through an approved training programme, and for staff discipline 
as specified in the appropriate contracts and the School policies. 
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 In the role of administrator,  
1. The principal will oversee all aspects of school organisation, will undertake day to day 

financial management, will supply such information as may be required by the Ministry 
of Education, the Palmerston North Catholic Education Office and other educational 
agencies  

2. The Principal will give personnel, salary and leave information to the contracted Payroll 
Service  

3. The principal will ensure that all School rules and regulations are adhered to, and will 
undertake the routine supervision of cleaning and grounds staff to ensure that the 
School environment is clean and safe. 

 

 As a communicator,  
1. The principal will report regularly to the board of trustees on management issues and on 

the attainment of charter goals.   
2. The principal will liaise with the chairperson and other board members at all times over 

matters of mutual interest or concern. 
3. The principal will provide professional advice to the board, and will endeavour to 

facilitate a harmonious working relationship between the board and School staff. 
4. It is the principal’s role to brief staff on all aspects of School governance and 

management, to ensure that effective communication networks operate within the 
School, to foster positive staff relationships, and to provide staff with the opportunity to 
participate in decision-making within the School. 

5. The principal will endeavour to develop a climate of trust and co-operation between the 
School and the community it serves.  

6. The principal will encourage and facilitate parental involvement in the School.  It is the 
principal’s responsibility to report regularly to parents on their children’s progress at 
School, and to the community at large on the School’s progress towards the achievement 
of charter goals. 

 

Person Specification 
Personal Qualities and Leadership Style: 
- Highly effective communicator; one-to-one and in group settings with both adults and 

children 
- Approachable, demonstrating respectful, caring relationships with others and a sense of 

humour 
- Organised and efficient with proven ability to deliver and follow through on agreed 

actions 
- Leadership approach that is decisive, evidence-based and collaborative. Leadership is 

focused on delivering strategic objectives and growing student achievement in all areas 
of the curriculum 

- Models professional standards and values of the school. Enjoys the respect and 
admiration of pupils, staff, community and peers 

- Proven ability to prevent and resolve conflict and to undertake difficult conversations 
- A willingness to embrace tikanga Maori, and a developing use of Te Reo Maori. This 

willingness for inclusion must extend to other cultural groups in the school and 
community. 
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- Demonstrates an appreciation for and understanding of how to develop well-rounded 
students, equipped for a lifetime of learning and active participation in society 

- Ability to lead and participate in the development of faith and values in the school and in 
the development and delivery of Religious Education curriculum. 

 
Education knowledge and skills: 
- Bachelor of Education or other education qualification with post graduate education 

equivalent to Bachelor level 
- Current NZ teaching Registration 
- Certification in Catholic Character - Leadership Level or above (or be committed to 

undertaking study to achieve this) 

- Current and evidence-based knowledge and skills in the use of digital technology for 
learning 

- Deep knowledge of the NZ curriculum, inquiry based learning and deliberate acts of 
teaching  

- Knowledge and experience of the New Zealand Catholic Primary Schools Religious 
Education Curriculum (Ideal) 

- Familiar with current research literature in effective pedagogy 
- Familiar with the process of self-review in all aspects of the school and the use of the 

learnings to improve outcomes 
 
Professional and Leadership Experience: 

- Proven ability to develop and analyse measures of student achievement across the 
curriculum 

- Proven ability to use measurement data collaboratively, to plan strategically and to 
establish and implement relevant annual aims and targets 

- Success in collaborative leadership team development through coaching, mentoring, 
distributed leadership and effective use of professional development resources 

- Ability to clearly articulate a strategic and coherent educational vision 
- Recent classroom experience 
- Proven ability to assess and ensure quality teaching 
- Demonstrated ability to establish and maintain and orderly and safe school environment 

 
KEY PROFESSIONAL RESPONSIBILITIES AND PERFORMANCE AREAS

 

STUDENT 
ACHIEVEMENT

STRATEGY, 
GOVERNANCE 
AND CULTURE

LEADERSHIP, 
TEACHING 

AND 
LEARNING

SCHOOL AND 
COMMUNITY 
PARTNERSHIP 

MANAGE 
OPERATIONS
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St Joseph’s School 
Preamble to the Principal’s Performance Agreement 

 
School Vision 
 
“Aspire to Excel” 
To excel in education, embracing the values and teachings of the Catholic Faith 
 
Purpose of Position 
 
The principal is the professional and administrative head of the School.  His/her role is to 
lead and manage the School in the achievement of its vision and mission in a manner 
consistent with the school charter, strategic plan, board policies, and statutory and 
regulatory requirements. 
 
Delegation of Authority 
 
The board delegates to the principal all of the day to day responsibilities for the 
management of the School.  He/she has the full authority of the board, and in law, to 
manage the day to day administration of the School as he/she thinks fit, consistent with the 
board’s general policy directions. 
 
The principal is also a member of the board by virtue of the position and is generally 
responsible for advising the board with respect to the development of policies and 
implementing approved board policies. 
 
He/she is appointed by the board on an agreed employment contract and is directly 
responsible to the board for the overall performance of his/her responsibilities. 
 
The board uses policies and the job description to indicate how it wishes the principal to 
meet board obligations.  The principal provides evidence to the board, on a planned basis, 
about the extent to which policy and performance objectives have been met and guidelines 
followed.  The performance agreement provides a mechanism for independent assessment 
of this information and an opportunity to recognise performance in terms of the board’s 
obligation as an employer. 
 
The performance agreement is negotiated annually. 
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St Joseph’s School Employment Application Form 
 

Position applied for:   Principal 
 
    Personal Details:    Mr    Miss    Mrs   Ms     

 

    Surname:   __________________________________________ 
 

        Given Names:    __________________________________________ 
 

                 Address:   ___________________________________________________________ 

                ___________________________________________________________ 

Telephone - Home:    ________________ Work: ________________ Mobile:_______________ 
  
                       Email: ___________________________ 

 
Are you a New Zealand citizen?                   Yes      /     No 

If NO, do you have a Permanent Resident Status?     Yes      /     No 

If No, do have a current Work Permit?               Yes      /     No 

   *Where appropriate please attach evidence of your eligibility to work in New Zealand  

 

Do you have a current New Zealand Driver’s License?      Yes   /   No 

 
Teacher Registration:  Provide information on your current status and registration number: 

 Registration Number:  __________________   Expiry Date:____________    

 Status: _____________________________________________________ 
 
 
 
Current Employment: 

 
School:  _______________________________________________________________ 

 
Position held and key responsibilities: ___________________________________________ 
 

                                                             ___________________________________________ 
 

Class Level (if applicable):        ____________________________ 
 
Date present employment commenced:  ________________________ 
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Recent Experience: 
Please outline your most recent employment history prior to your current employment 
 

Period Worked Employer Details Position held and key responsibilities 

 
 
 

  

 
 
 

  

   

   

 
 
 

  

 
 
Qualifications relevant to the position: 

 

Qualification Year attained School or University 

 
 
 

  

 
 
 

  

   

 
 
 

  

 
 
QUALIFICATIONS, EXPERIENCE AND STRENGTHS 
Give details of qualifications, experience and strengths relevant to the position as supplied in the 
Covering Letter, Job Description and Person Specification for this appointment.  Please submit a 
Curriculum Vitae as further evidence to support your application. 
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Extra-Curricular / Parish Involvement: 

St Joseph’s School promotes and encourages teacher involvement in extra-curricular activities. As 
principal, you will be highly visible to and engaged with our students and community in their extra-
curricular activities; however, tell us about any specific child-centered activities and pursuits that you are 
interested in and prepared to be involved with if the successful applicant: 
 
 

 

 

 

 
 
 
Health and Medical Background: 
"I understand that any false information given in relation to my medical history may result in my loss of 
entitlement for any compensation from ACC." 

 

 Please describe any injury or illness you have had that may affect your ability to effectively carry 
out the duties and responsibilities of the position? 

_____________________________________________________________ 

 Do you smoke? Yes / No 

 Do you have any allergic reactions? Yes / No.  If ‘Yes’, please provide details: _______________ 

     _____________________________________________________________________________                                                                     

 

 

 
 

Convictions against the Law:    

 
Have you ever been convicted of any offence against the law (apart from minor traffic convictions)?                                         
 

Yes   /    No 
 
If you answered ‘yes’, please provide the date and details of the offence, or other reasons, together 
with any comments you may wish to make. 

 
Please note:   

You may be asked to provide a copy of the relevant court records obtained from the Police.  Failure to 
provide correct and true details of any conviction or reason for possible unsuitability will make you 
liable to dismissal from the employment of St Joseph’s School Board of Trustees, should you be the 
successful applicant. 
 
 

Date Details Comments 
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Referees:    

Please provide details of three people who can be contacted to provide references to attest to your 
professional capabilities and personal attributes. 

  

Name Address Phone contact Position 

 
 
 
 

   

 
 
 
 

   

 
 
 
 

   

 
 

To allow inquiry from referees and previous employers:  (Please indicate your agreement by circling 

yes or no to each statement) 

(1) I agree to the references/referees provided to the St Joseph’s School Board of Trustees being 
contacted for the purposes of considering my suitability for this position of Principal.               
             Yes   /   No
  
(2) I agree that the Board may make further verbal or written inquiry from persons other than the                  
    referees whose names I have provided for the purposes of considering my suitability.    

Yes   /   No
  

(3) If yes to (2) I would like to be informed before people other than my nominated referees are      
    contacted.                                       

Yes  /   No 
 

Please include two sources of Proof of Identity with your application: (One of these must be a copy 
of your driver’s licence. 

 
 
Starting date:   The preferred starting date for the position is 28 January 2019. 
   
I can commence employment on this date:        YES      NO      POSSIBLY 
 
 
Declaration:     

I ______________________________________ (full name) declare that to the best of my knowledge 
the information given in this application is correct and I understand that if any false or deliberately 
misleading information is given, or material fact suppressed, I will not be accepted, or if employed, my 
employment will be terminated. 
 
 
 
Signature: _______________________________    Date: ________________ 
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Self-assessment 
 
Please complete the following self-assessment. Please limit your responses to the space provided. 
Bullet points are acceptable. 
 

Personal Statement 
Summarise your reasons for being a strong candidate for the position of Principal/Leader of Learning 
of St Joseph’s School 

 

Curriculum Delivery & Pedagogy 
Describe an initiative that you have set up for an innovative approach to improve student outcomes, 
and how this initiative impacted on the teaching and learning process. How was the effectiveness of 
this initiative measured? 
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Professional Leadership 
Explain your views of what the term ‘Professional Leader of Learning’ means by paying particular 
attention to how it might impact on the teaching and learning process. 
 

 

Special Character 
Explain your understanding of Special Catholic Character and previous experience. 
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St Joseph’s School 
Waipukurau 

Central Hawke’s Bay 
 

 
 

Referee Report 
 

Applicant First Name: Surname: 

  
 

Position applied for:   

 
Thank you for agreeing to be a referee for this appointment. The time you take completing this form 
is appreciated, and your comments will be an important factor in the appointment process. 
 
This is a confidential document. Its contents will be disclosed only to the members of the Board of 
Trustees and those assisting with the appointments process. Under the terms of the Privacy Act such 
material is deemed to be evaluative and, as such, cannot be disclosed under the Public Information 
Act. At the conclusion of the appointments process the report will be destroyed and not held for 
future appointments or staff records. 
 
To be completed only by a referee who is able to comment in a professional capacity on the 
applicant’s professional competence and potential. 
 
Referee Details 

Name: Current Job Title: 

Place of work: 

Phone (work): Mobile: Home: 

Email: 

 

(Please indicate one of the following choices) 

Would you be willing to have your report followed up by telephone?      Yes  ☐ No ☐ 

Which is your preferred choice for that contact?     Work ☐ Mobile  ☐ Home ☐ 

 

How long and under what circumstances have you known the applicant?  
 

 

Signature: Date: 

 
Please return this completed report to Alex Walker, Board chair, via board@stjosephschb.school.nz 

by no later than 19 November 2018. 
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Please comment on the following aspects as they relate to the applicant’s suitability for the position 

of Principal at St Joseph’s School.  

Personal Professional Qualities: 
 

Ability to work as a team member: 
 

Capacity for management and leadership 
 

Ability to inspire and motivate both staff and students. 
 

Ability to meet individual needs of students: 
 

Curriculum Strengths: 
 

Ability to give professional support and guidance to other teachers: 
 

Relationships with students: 
 

Ability to earn and retain the respect of colleagues: 
 

Relationship with Parents and Community: 
 

Ability to develop areas of responsibility: 
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The ability to be a sound financial manager with the skills to promote the college: 
 

General Comments: (Please add extra sheet if you wish to make extended comments) 
 

 

1. What are the strengths of the applicant?   Are there any exceptional things you would like 
to comment on about this person? 

 

2. What are the applicant’s weaknesses? 
 

3. Summary: 
Were you in our place, would you appoint the applicant to the position? 

☐ No  ☐ Probably Not  ☐ Possibly  
☐  Yes, but with some 

reservations 
(Please explain below) 

☐ Yes, without 
reservation 

 

 

Your assistance in completing this Report is greatly appreciated.  Thank you. 

 

 


