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LETTER FROM BOARD CHAIRPERSON                                                      
 

 

Tena koe 

Thank you for expressing an interest in the position of Principal at St Patrick’s School.  

St Patrick’s School is a Catholic environment where high standards are set and expected.  The philosophy is to 

educate the whole person to strive for excellence in all that students do. 

Our school, is more than just an academic institution, it has an added dimension: 

A Special Character that trains young people in 

 KNOWLEDGE – the knowledge of the Church and of Christianity 

 VALUES – based on Jesus’ greatest commandment, love God, love others, integrity 

 LEADERSHIP – we give our students the skills, the practice and the confidence to play a leadership role in 
the Church of tomorrow. 

 

We offer a wide range of subjects, which will prepare students for further study or employment.  We pride ourselves 

on our small classes and because of this we are able to provide students with more individual attention.  Our 

students learn in a caring Catholic environment where self-discipline, academic achievement and Catholic values 

are expected. 

We are a well-resourced school that offers a wide range of academic, vocational, arts, cultural and sporting 

opportunities to our students.  We are proud of our many successes in growing good citizens with qualifications 

and skills for their futures.  

Our board  is a combined board for both St Patrick’s School and John Paul II High School.  The board is very 

supportive to maintain the high standards for both schools 

The board would like a Principal who works closely with staff, students, the Board and our parishes to ensure the 

culture of excellence continues throughout the school.  

The qualities we are looking for in our new Principal for St Patrick’s School are outlined in the Person Specifications 

and if these match your qualities, then we would welcome your application. 

Our Board of Trustees thank you once again for your interest in applying for this very important position at our 

school.  We look forward to receiving your application. 

 

 

Yours sincerely 

 

Anthony Whitcombe 

Board Chairperson 

Greymouth Catholic Schools’ Board of Trustees  

St Patrick’s School and John Paul II High School 

catholicbot@stpatricksgm.school.nz 

 

mailto:catholicbot@stpatricksgm.school.nz
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TIMELINE FOR APPOINTMENT OF PRINCIPAL  FOR ST PATRICK’S SCHOOL                                                                                                  
 

The Greymouth Catholic Schools’ Board of Trustees for St Patrick’s School has set the following timeline 

for the appointment of the Principal.  Every effort will be made to keep to the following schedule in 

determining the successful candidate.  

 

 

Gazette Advertisement On line from 9 September 2019 

Other advertising Week beginning 9 September 2019 

Closing date for applications  Wednesday  16 October 2019 at midday 

Referee reports closing date Wednesday 16 October 2019 at midday 

Short listing Week of 21 October 2019 

Short listed applicants advised of 
interview date and time 

Week of 21 October 2019 

Interviews Saturday 2 November 2019 

Applicants advised if successful by Week of 4 November 2019 

Appointment start date Term 1, 2020 
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SCHOOL PROFILE                                                                                                     
St Patrick’s School is a small Special Character, full primary school close to the central business district of Greymouth 

which proudly offers a Catholic Education for boys and girls. St Patrick’s School educations children within a Catholic 

environment giving them the foundation and encouragement to reach their full Spiritual, intellectual, physical and 

emotional potential throughout their lives.   

Our school vision is being inspired to live and share the Catholic faith through education, learners are encouraged 

to reach their full potential, embrace integrity, respect themselves and others, become lifelong learners and will be 

prepared to be fully integrated members of community. At St Patrick’s School we aspire through Faith and Excellence 

to be: Just Resilient, Enterprising, Skilled Communicators and Team players. 

 Our school history is an important part of our school community based on our founding Charisma.  In December 

1865 the first Catholic Church was opened in Arney Street and a school erected beside it and opened for pupils in 

February 1866. Initially the school was staffed with ‘Gentlemen teachers’.  In November 1882 five Mercy Sisters 

arrived from Hokitika to establish All Saints Convent and undertook the instruction of the pupils at St Patrick’s; at 

this time there was a roll of 32 boys and 23 girls.  The Sisters of Mercy also opened St Mary’s High School, girl only 

school with 20 pupils and visited the sick and poor in living the Mercy Charism.  In 1892 the Marist Brothers arrived 

and opened the Marist Brothers school for the education of boys only.  Since 1990 lay teachers have staffed St 

Patrick’s School which caters for students from Year 0 to Year 8, our teachers support the Charisms of the Mercy 

Sisters and Marist Brothers. 

Currently our school has seven classrooms.  Families make up our school community come from the Parishes of 

Moana, Ngahere, Runanga/Cobden, Kumara and Greymouth which means our students travel as far north as 

Ikamatua, south as Kumara and from Inchonnie to the east. The school community has a wide socio-economic and 

ethnic range.  Our school community comprises of a rich cultural spectrum, including New Zealand European and 

Maori, Tongan, Irish, Sri Lankan, Filipino, Australian, South African, Chinese, Papua New Guinea and Zimbabwean. 

The bulk of the current buildings were constructed in 1985.  The school is adjacent to the John Paul II High School 

(JPIIHS), which draws extensively from St Patrick’s School.    

We are a digital school, with our Year 4 to Year 8 learners working with Chromebooks.  Our school is an active 

member of Community of Learning and Toki Pounamu.  The school is approximately 165 leaners and is capped at 

240 students.   

The buildings are modern (but not new) and include an administration block, seven classrooms and shared with 

John Paul III High School we have an assembly hall, full sized gymnasium, and newly constructed library, meeting 

room, staff work room and staff room connected by covered walkways or internal access.  Other on-site amenities 

include adventure playground, cricket nets, netball courts, sandpit, grass area, student vegetable garden and other 

gardens and grassed areas.  Public sports facilities are located within ten minutes’ walk from the school, including 

a very modern swimming complex, athletics grounds and basketball/sports stadium. 
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School website:  https://www.stpatricksgm.school.nz 

ERO report: https://www.ero.govt.nz/review-reports/st-patricks-school-greymouth-23-05-2019/ 

West Coast New Zealand: https://westcoast.co.nz/ 

Grey District Council: http://www.greydc.govt.nz 

 

https://www.ero.govt.nz/review-reports/st-patricks-school-greymouth-23-05-2019/
https://westcoast.co.nz/
http://www.greydc.govt.nz/
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APPLICATION PROCESS                                                                                         

1. APPLICANTS SHOULD PROVIDE 

 Curriculum Vitae 

 The Principal’s Personal Profile 

 Three referee reports - refer notes below 

 A covering letter explaining how the school will benefit from your leadership 

 Completed person specification sheet outlining examples 

 S464 application for a position related to special character in a catholic school 

 
2.  DEADLINES FOR THE APPOINTMENT PROCESS 

Please note that applications must be received by post and via email by midday Wednesday 16 October, 
2019 

         All applications will be acknowledged by a return email 
 

 Email application information to:  catholicbot@stpatricksgm.school.nz 

 Post application to:   Board Secretary  
                                      Greymouth Catholic Schools’ Board of Trustees 
                                      17 Puketahi Street 
                                      Greymouth 7805 
Please label the envelope ‘Confidential – Principal Appointment’ 

2.   REFEREES 

 Referee forms should be delivered separately from your application and be received no later than 
midday Wednesday 16 October, 2019 to:  
Board Secretary  catholicbot@stpatricksgm.school.nz 
Greymouth Catholic Schools’ Board of Trustees 
17 Puketahi Street 
Greymouth 7805 

Please label the envelope ‘Confidential – Principal Appointment’ 
 

 Nominated referees may also be contacted by the appointment committee (or their agents) for 
further/more detailed information. 

 
3.   SHORTLISTING 

Shortlisting will be completed during the week 2 September 2019. Successful and unsuccessful candidates 
will be notified shortly after this date. 

 
4.  INTERVIEWS 

Interviews will be held at St Patrick’s School on Saturday  2 November 2019.  If you are not available for 
an interview at this time, please note this in your covering letter.  
 
The Principal appointment will be confirmed as soon as is practicable following the interviews and it is 
expected the Principal will be available to take up the position at the start of Term 1, 2020. 
 
Shortlisted applicants will be required to give a 10-15 presentation to the interview panel on a 
special topic the Board is passionate about.  The presentation topic will be emailed to those selected 
for shortlisting. 

5.   VISITS TO THE SCHOOL/OTHER ENQUIRIES 
         Any applicant is welcome to visit the school. Should you wish to organise a tour or have any enquiries  
         please  make contact with the Board of Trustees on catholicbot@stpatricksgm.school.nz 

 

mailto:catholicbot@stpatricksgm.school.nz
mailto:catholicbot@stpatricksgm.school.nz
mailto:catholicbot@stpatricksgm.school.nz
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APPLICATION FORM FOR PRINCIPAL  FOR ST PATRICK’S SCHOOL                                                                                                  
 

Personal Details 

 

Name in full: _________________________________________________________________ Mr, Mrs, Miss, Ms 
 
Previous surname: (if used in teaching) _________________________________________________________ 
 
Full postal address: 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Contact phone numbers:  
 
Home:  __________________________________________ Cellphone: _________________________________ 
 
Email:  _____________________________________________________________________________________ 
 

Date of birth: ____________________________________ Place of birth: ________________________________ 
 
Nationality/Citizenship:  ____________          
 
Please include photo identification with your application – eg: Passport Photo or Driver Licence  

 
Are you legally entitled to work in New Zealand?          Yes  No 
Where appropriate, please attach evidence of eligibility to work in New Zealand. 
 
Current Driver Licence:                   Yes  No 

 

 
Teacher Registration 

Registration number  

Expiry date  

Practicing certificate number  

MoE employee number  

 

Education Qualifications 

Degrees / Diplomas / Certificates  Year attained 
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Other relevant qualifications Year attained 

  

  

  

  

  

  

 

Special Character Qualifications 

Degrees / Diplomas / Certificates  Year attained 

  

  

  

  

  

  

 
Other relevant qualifications Year attained 

  

  

  

  

  

  

 
Positions held – commence with current position 

School Position Teaching / 
Management level 

Period employed 
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If not currently teaching state present occupation:         
 
Immediate Supervisor / Employer: 
 
Name:    _________   Position:       
Add contact details if not used as a referee: 

 
Full Postal Address:             
 
          (Incl Postcode ______________ 

 
Home Phone:   _________   Mobile Phone:       
 
Email:               
 
For the purpose of compliance with the Privacy Act 1993, do you consent to the school contacting your present 
employer for the purpose of reference checking? 
  

Yes  No        - circle one 
 

 

Medical / Health 

Please describe any injury or illness you have had that may affect your ability to effectively carry out the  
duties and responsibilities of the position. 
 

 

 

 
Do you have any other known condition that may affect your ability to carry out the duties and  
Responsibilities outlined in the job description?   
                  Yes  No 
If yes, please provide the details. 
__________              
 
Please note: 
Providing false information given in relation to your medical history may result in the loss of entitlement for any 
compensations from ACC or the Board of Trustee’s workplace accident insurer. 
 

 

Convictions 

Have you ever been convicted of any criminal offence (other than a minor traffic offence)? 
 

Yes  No    
If Yes, please provide the date and details of the offence, the penalty, or reason, together with any comments 
you may wish to make. 
  _____________      ____________________ _________ 

 
Are you currently awaiting the hearing of any charges? 
              Yes  No 
If Yes, please provide details.  
              

 
Have you been, or are you currently under investigation from any other authority such as Health and  
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Disability Authority, Privacy Commission etc? 
Yes  No 

If Yes, please provide details.  
    _______________         
Please note: 
 You may be asked to provide a copy of the relevant Court record(s) obtained from the Police and the Board of 

Trustees reserves the right to contact authorities to verify any claim made. 

 Failure to provide correct and true details of any conviction or other reason for possible unsuitability will make you        
liable to dismissal from the employment of Greymouth Catholic Schools’ Board of Trustees should you be the 
successful applicant. 

 

 

Declaration 

 

 

 
 
I,               (full name) 
 
Consent to the Greymouth Catholic Schools’ Board of Trustees seeking verbal or written information about  
me on a confidential basis from representatives of my current and previous employers and/or referees and  
authorise the information sought to be released to the Greymouth Catholic Schools’ Board of Trustees for the  
purpose of ascertaining my suitability for the position for which I am applying. I understand that the information 
received by the school is supplied in confidence as evaluative material and will not be disclosed to me. 
 
Authorise the Greymouth Catholic Schools’ Board of Trustees and its agents to make any reasonable Inquiries 
concerning my background to assist in assessing my suitability for the position of Principal at St Patrick’s School 

 for which I am applying. 
 
Declare that to the best of my knowledge the information provided in this application and in any curriculum 

 vitae enclosed is accurate and I understand that if any false or misleading information is given, or any material  
fact is suppressed or deliberately omitted, I will not be employed, or if I am employed, my employment will be 
terminated.  I also understand that any false information given in relation to my medical history with regards 

 to gradual process, disease or infection can result in my loss of entitlement for any compensation for ACC. 
 
 
 
Signature:         Date: 
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PERSON SPECIFICATIONS                                                                                                                      

 

Are you an innovative educator with proven leadership capabilities and change management experience? 

Have you got what it takes to value the uniqueness of the West Coast and our school. 

We welcome applications from New Zealand registered teaching professionals with the following skills and 

attributes. 

Our Board of Trustees, together with the school and parish community, seeks a Principal who:  

Special Character 

The appointee will be: 

- an active member within the life of the Church and lives life in accordance with Gospel values 
- an integral part of maintaining the Special Catholic Character of the school 
- committed to the enhancement of the Special Character of the school 
- expected to display compassion, justice/reconciliation, service, care of the disadvantaged, respect for 

human dignity and strong personal integrity 
- can facilitate the spiritual development of students and staff 

 

Leadership 

 

The appointee will have: 

- a record of proven leadership, with the ability to: 
(a) motivate, empower and inspire 
(b) develop a culture of excellence in all aspects of primary school education 

- a genuine interest in people, including board community interests 
- a commitment to consultative decision-makings 
- integrity, flexibility, sound judgment, strong sense of fairness and humility 
- the ability to demonstrate commitment to ongoing professional development 
- a history of support colleagues in professional growth 
- the qualities of enthusiasm and motivation 
- ability to build and sustain high trust relationships 
- can model being a leader by establishing high expectations and standards in the school, parishes and wider 

community 
 

Communication Skills 

The appointee will have: 

- strong interpersonal skills 
- mediation and arbitration skills 
- high quality oral and written communication abilities 
- an ability to develop effective working relationships with staff, students, families, parish and wide 

community  
- a good sense of humor 
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Planning and organizing 

The appointee will have: 

- an ability to perceive and analyses issues and implement strategies to address them appropriately 
- an ability to define tasks, determine priorities and see tasks through to completion 
- an ability to effectively delegate duties, provide guidelines, resources, deadlines and expectations of 

successful outcome 
- ensuring you are open and up to date with new ideas and visions 

 

Knowledge and understanding 

The appointee will have: 

- an excellent understanding of the New Zealand Curriculum 
- a strong teaching background 
- a thorough understanding of the processes of teaching, learning, assessment and reporting 
- a comprehensive knowledge of the organisation and administration of New Zealand primary schools. 
- an understanding of the importance of digital classrooms 
- an understanding of the Toki Pounamu focus of learn, create, share 
- is committed to growing our IT and e-learning capabilities 
- has proven experience and skills in strategic planning, and policy and procedure review 
- had proven financial skills and a comprehensive understanding of the statutory requirements of schools. 

 

Cultural Heritage 

The appointee will have: 

- a commitment to the spirit and intent of the Treaty of Waitangi 
- an understanding of and commitment to strengthening the knowledge of Tikanga and Te Reo Maori in our 

school 
- the ability to strengthen students understand of bi culturalism 
- a belief that equity is a priority concern. 

***************************************************** 

The following statements are from the Education Council handbook for Educational Leadership 

Capability Framework.  Please explain what the statements mean to you. 

How would you facilitate the spiritual development of students and staff. 
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Building and sustaining high trust relationships 

 
 
 
 
 
 
 
 
 
 
 

 

Ensuring culturally responsive practice and understanding of Aotearoa New Zealand’s cultural heritage, using 
Te Tiriti o Waitangi as the foundation 

 
 
 
 
 
 
 
 
 
 
 
 

 

Building and sustaining collective leadership and professional community 

 
 
 
 
 
 
 
 
 
 
 
 

Strategically thinking and planning 
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Evaluating practices in relation to outcomes 

 
 
 
 
 
 
 
 

 

Adept management of resources to achieve vision and goals 

 
 
 
 
 
 
 
 

 

Attending to their own learning as leaders and their own wellbeing 

 

 

 

 

 

 

 

 

 

Embodying the organisation’s values and showing moral purpose, optimism, agency and resilience 

 
 
 
 
 
 
 
 

 

Contributing to the development and wellbeing of education beyond their organisation 
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REFEREE REPORT FORM                                                                                           
 

 

 
Please provide names, postal and email addresses, and phone numbers of three (3) referees, who can attest to 
your professional capability. 
 
Please ensure that one is able to verify your ability to: 

- Relate to/work constructively with your employer (either Board of Trustees or Principal) 
- Lead a team, work collaboratively with others to implement a project 
 

Please ensure that one is: 
- A colleague capable of commenting on your approach and beliefs about teaching and learning  

 

 

Name  

Address 

 

 

Phone contacts 

 

 

Email address  

Relationship to 
referee 

 

 

Name  

Address 

 

 

Phone contacts 

 

 

Email address  

Relationship to 
referee 

 

 

Name  

Address 

 

 

Phone contacts 

 

 

Email address  

Relationship to 
referee 
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REFEREE REPORT FORM – TO BE COMPLETED BY THE REFEREE                      
 

Position: Principal – St Patrick’s School 

Applicant name  

 

We invite you to complete these forms (page 16-19) and assure you this is a confidential document.  Its 

contents will be disclosed only to members of the Board of Trustees and those assisting with the selection 

process. 

 

Please ensure the report is received at the email address  catholicbot@stpatricksgm.school.nz by midday 

Wednesday 16 October, 2019.  

 

Name  

 

 

Address 

 

 

 

 

 

 

Phone contacts 

 

 

 

 

 

Email address  

 

 

Relationship to applicant   

 

 

 

 

 

 

 

 

 

 

 

mailto:catholicbot@stpatricksgm.school.nz
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REFEREE OPINION ON THE APPLICANT’S PERFORMANCE                             

 

Please assess the applicant’s performance for each of the following selected  

performance indicators by circling or highlighting the number in the appropriate box: 

1 2 3 4 5 

 

Not 

Satisfactory 

 

 

Satisfactory but 

needs further 

development 

 

Competent 

 

This is an area 

of strength 

 

Outstanding 

 

1. PERSONAL QUALITIES             Low                                          High    

 Presentation  1 2 3 4 5 

 Energy 1 2 3 4 5 

 Relationship with people 1 2 3 4 5 

 Approachability 1 2 3 4 5 

 Motivation 1 2 3 4 5 

 Integrity 1 2 3 4 5 

 People person 1 2 3 4 5 

 Sense of humour 1 2 3 4 5 

 Professionalism 1 2 3 4 5 

 Organisation and efficiency 1 2 3 4 5 

 Honesty 1 2 3 4 5 

 Communication 1 2 3 4 5 

 

2. PROFESSIONAL QUALITIES              Low                                          High    

 Focus the school on learning and teaching 1 2 3 4 5 

 Initiate and manage change 1 2 3 4 5 

 Articulate vision  1 2 3 4 5 

 Set and lead the direction 1 2 3 4 5 

 Provide a professional, innovative perspective on educational 
issues 

1 2 3 4 5 

 Identify new opportunities and action where appropriate 1 2 3 4 5 

 Ability to delegate  1 2 3 4 5 

 Knowledge of and experience in developing a future focused 
curriculum  

1 2 3 4 5 
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3. RELATIONSHIPS WITH STUDENTS              Low                                          High    

 Earn respect 1 2 3 4 5 

 Establish and maintain positive relationships with all students 
regardless of age, ethnicity and individual abilities 

1 2 3 4 5 

 Ability to engage and connect with students  1 2 3 4 5 

 Inspire, motivate and challenge students  1 2 3 4 5 

 Encourage and support students to take responsibility for own 
learning 

1 2 3 4 5 

 Address the needs of Māori and Pasifika students 1 2 3 4 5 

 Support students to uphold high standards of behaviour and 
personal conduct 

1 2 3 4 5 

 Build leaders for the future  1 2 3 4 5 

 

4. RELATIONSHIPS WITH COLLEAGUES             Low                                          High    

 Lead a successful team 1 2 3 4 5 

 Establish positive working relationships 1 2 3 4 5 

 Inspire, motivate and challenge staff 1 2 3 4 5 

 Communicate effectively 1 2 3 4 5 

 Utilise the strengths of others 1 2 3 4 5 

 Build leadership capacity  1 2 3 4 5 

 Ability to empower and inspire trust 1 2 3 4 5 

 Chart new growth and foster ideas 1 2 3 4 5 

 

5. LEAD AND MANAGE A SCHOOL ORGANISATION              Low                                          High    

 Value the input of whānau and the community  1 2 3 4 5 

 Commitment to biculturalism and principles of the Treaty of 
Waitangi  

1 2 3 4 5 

 Ability to create a leadership culture  1 2 3 4 5 

 Finance and resource management 1 2 3 4 5 

 Recruiting and retaining high quality staff 1 2 3 4 5 

 Promoting the school and its achievements  1 2 3 4 5 

 Implementing effective performance management systems 
leading to improved teaching and learning 

1 2 3 4 5 

 Maintain a strong partnership with the Board of Trustees 1 2 3 4 5 

 Provide timely and informative reporting to the Board of 
Trustees 

1 2 3 4 5 
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How would you rank the applicant for this position? 

 

Not 

 recommended 

Recommended 

Some 

Reservations 

Recommended Highly 

Recommended 

 

Outstanding 

No 

Reservations 

 

 

    

 

Comments:    (Continue on separate page if necessary) 

 

               

 

               

 

               

 

               

 

               

 

               

 

               

 

               

 

               

 

 

Thank you for taking the time to help us make a sound and careful decision about this appointment. 

 

 

Signed:           Date:      
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POSITIONS RELATED TO SPECIAL CHARACTER (S FORMS) notes                   

Copies of the S forms are usually available from any Catholic school and are also available on the NZCEO website. 
These forms have been approved by Proprietors for use when a tagged position is being filled. It is essential that 
teachers fill in the form when applying for tagged positions in Catholic primary schools. The Diocesan Catholic 
Education Office needs this information to determine the teacher’s acceptability. Secondary school Boards also use 
the S form so that they can decide which applicants fulfil the requirements of the tag. (See Part 4 for detailed 
explanations of tagged positions.)  These forms are referred to as S464 and S467 forms (the numbers refer to 
sections in Part 33 of the Education Act 1989).   

Section 464 positions include the principal, the DRS and all those other tagged positions that require the successful 
applicant to have the willingness and ability to take part in religious instruction appropriate to the special character 
of the school.  

Section 467 makes provision for special positions whose tag wording differs from the tag wording for Section 464 
positions. In Catholic Schools Section 467 is applied to the position of deputy principal only. The tag wording, which 
is standardised in all Catholic School Integration Agreements, differs for primary schools and secondary schools.  

What is an S464 (tagged) position? 

An S464 (tagged) position is one for which “a willingness and ability to take part in religious instruction appropriate 
to [the] school shall be a condition of appointment.” This was formerly known as an S65 position. 

The Proprietor of the school has a responsibility to ensure that the school’s Special Catholic Character is maintained, 
and S464 positions are an integral element in this.  

The Catholic Church describes these positions as a ministry within the Church. A ministry is an office in the Church 
to which a person is called by the Church community to serve that community – in this case, the ministry of religious 
instruction. Therefore, such a person needs to be baptised and be part of the Catholic faith community.  

“Religious instruction” is rather more than Religious Education teaching. It implies the ability to support the Catholic 
religious life of the school by many specific actions, and by providing a personal example of what it means to be a 
Catholic. It does not necessarily mean teaching Religious Education, although in a primary school it would normally 
do so.  

By law, the Board of Trustees of a primary school is legally bound to appoint only from a list of applicants who are 
acceptable to the Proprietor of the school. For secondary school positions, acceptability is established by the 
appointments committee of the school. Once acceptability has been established, the Board of Trustees considers 
the information on this form, together with the application, in order to assess an applicant’s suitability for the 
position.  

What is acceptability for the position being applied for? 

Assessing acceptability 

When assessing the acceptability of a teacher who is being considered for an S464 appointment with responsibility 
for religious instruction in a Catholic school, the following qualities are sought.  

Response to a call 

Teachers with a responsibility for religious instruction respond to a call to share in the work of the Church. They 
should be willing to give their time and talent, not only to students, but to their own continued growth and 
understanding in their faith.  

Witness to the Gospel 

Such teachers need to be committed to Jesus Christ and to have an aptitude and ability to communicate the Gospel 
message. They are people of prayer and reflection, who witness to a life of faith.  

Commitment to the Church 

They represent the Church and so they need to be in communion with the Church and the Bishop of their diocese. 
They test and validate their faith understanding and insights in the light of the gospel message as presented by the 
teaching authority of the Church.  
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Involvement in the community 

They are called to foster the concept of Christian community that people can experience in practice. A Christian 
community is nurtured especially through sharing in the Eucharist. Teachers holding tagged positions normally 
experience unity with the Catholic Church through frequent participation in the celebration of the Eucharist within 
the Catholic community. They also seek to cooperate with other parish leaders in making the parish itself a focal 
point of community in the Church. 

Servant of the community 

They are committed to serving the Christian community, particularly in their parish and in the community at large. 
Such service means not only responding to people’s needs when asked to do so, but also taking the initiative in 
seeking to identify the needs of individuals and groups in the community, and then encouraging students to do the 
same.  

Knowledge, skills and abilities  

They seek to acquire the knowledge, skills and abilities to communicate the gospel message effectively. They are 
required to have a solid grasp of Catholic doctrine and worship, familiarity with Scripture, to have good teaching 
skills and a general appreciation of the curriculum requirements appropriate to the position. They also demonstrate 
an appreciation of the most suitable ways of communicating the teaching of Jesus Christ to others at their level of 
understanding and according to their life situations and their social and religious backgrounds.  

S464 Form - Important information about the form you will fill in  

It is important to fill in this form as clearly and thoroughly as possible, even if that means repeating material 
included elsewhere in your application, because this form and the information it contains is used to determine 
acceptability. In the case of a primary school appointment, this form is the only information the Proprietor has by 
which to determine acceptability.  

Section D: Qualifications in Religious Education 

Please include your certification details (if relevant – see box below), and any degrees or diplomas in Religious 
Education, or related subjects; the institution that granted these, and the year of graduation. Include qualifications 
in Catechetical Studies, Theology, Christian Family Life Education, any relevant pre-service and in-service courses 
you are currently undertaking or have completed. Even if the position does not include teaching Religious Education 
you may have details to record.  

Section F: Other qualifications and experience  

You may include any in-service courses relating to Religious Education and/or courses for personal development, 
such as scripture studies, which were not covered in Section D. You may also include your involvement in parish or 
Church groups or other organisations. Please add any other qualifications, training or experience you consider 
relevant to Catholic Character.  

Referees 

S464 referees may be asked to attest to the qualities and/or qualifications recorded in this form. At least one such 
referee must be your parish priest (or parish pastoral leader) or a priest recently known to you who can judge 
whether you fit the criteria for a teacher in a tagged position. It is prudent to obtain agreement from your referees 
before nominating them. 

 
NZCEO 
July 2017 

These are: 

Certification in Catholic schools 

Certification (formerly accreditation) is the means by which teachers are recognised for their professional preparation in taking faith-

leadership roles in the Catholic school. Diocesan Catholic education offices can explain the course work and levels of certification 

available to teachers. 
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S464 FORM – APPLICATION FOR A POSITION RELATED TO  

SPECIAL CHARACTER IN A CATHOLIC SCHOOL                                                   
 

Education Act 1989, Section 464 
(Previously – Private Schools Conditional Integration act 1975, Section 65) 

APPLICATION FOR A POSITION RELATED TO SPECIAL CHARACTER IN A CATHOLIC SCHOOL 
 

A. POSITION BEING APPLIED FOR 

Position: 

School: 

Address: 

 

 

B. PERSONAL 

First Names: 

Surname: 

Address: 

Religion: 

Telephone Number Day:     Evening: 

e-mail: 

 

C. PARISH  

  

1.0 Are you a member of a Catholic parish community?                                              Yes            No 

 If yes, name and address of parish: __________________________________________________ 
 
          _______________________________________________________________________________ 
 
          _______________________________________________________________________________ 
 
          _______________________________________________________________________________ 
  
2.0 Are you involved in parish ministry? (eg. Youth Ministry, Ministry of Word, Eucharist, Hospitality, Service, 

Liturgy)                                                                                                                        Yes          N    No 

If yes, name of Ministry or Service   
 

          _______________________________________________________________________________________ 
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D.  QUALIFICATIONS OR COURSES IN RELIGIOUS EDUCATION AND/OR THEOLOGY (See Notes)   

Qualification/Course Attended 

(Include your Certification for Teachers in Catholic 

Schools if applicable) 

Institution and Year 

  

  

  

  

  

Duplicate and attach relevant CV material or certificates etc as appropriate. 

3.0 If you are a beginning teacher, were you associated with a Catholic school as part of your practice teaching 

professional training?                                                                                                    Yes            No 

 If yes, name and address of school(s):  ...............................................................................................  

 .............................................................................................................................................................  

E. PREVIOUS TEACHING EXPERIENCE RELATED TO THE SPECIAL CHARACTER OF A CATHOLIC SCHOOL 
  

Position School Year Level From To 

     

     

     

     

     

     

 

F. OTHER QUALIFICATIONS & EXPERIENCE RELEVANT TO THE SPECIAL CHARACTER OF A CATHOLIC SCHOOL 
(See Notes) 
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G.  CATHOLIC CHARACTER REFEREES   Please provide three referees.  At least one referee must be a priest, 

ethnic chaplain or lay pastoral leader who is familiar with your religious practice. (See note on referees.) 

 

1 Name  Phone: Day  

Address 
             Night  

            Cell  

Email  

 
2 Name  Phone: Day  

Address 
             Night  

            Cell  

Email  

 
3 Name  Phone: Day  

Address 
             Night  

            Cell  

Email  

 

I acknowledge and accept that the information I have supplied will be used by the Proprietor (Board of Trustees in 

secondary schools) in terms of Education Act 1989, Section 464 to assess my acceptability for the position as 

defined in the Act, and also by the Board of Trustees to determine my suitability for the position as defined in the 

Act.  I have read the information in this document that explains acceptability. 

 
 
Signed: ............................................................................  Date: …………………………………. 

 

 

 

 

 

 

 

 

 

 


